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: REQUEST FOR AUTHORITY DATE RECEIVED JOB NO.
TO DISPOSE OF RECORDS NOY 1977
(See Instructions on Reverse) N 1 %q
TO: GENERAL SERVICES ADMINISTRATION C rd:
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 NOTIFICATION TO AGENCY
1. FROM (AGENCY OR ESTABLISHMENT) | g ith th . § 44 US.C. 33038 the di
g n accordance wi e provisions o .S.C. a the dis-
DEPART.M.ENT OF THE AIR FORCE posal request, including d , is app d except for
2. MAJOR SUBDIVISION items that may be st d ‘‘di | not app d’’ or '‘with-

drawn’’ in column 10.

Directorate of Administration
3. MINOR SUBDIVISION

Documentation Systems Division

4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT. 1
Mr. K. J. Bilek 767-4496 | [f-9.77 MQJQ
6. CERTIFICATE OF AGENCY REPRESENTATIVE: (Date) Archivist of the United States

| Eereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency's records; that the records
page(s) are not now needed for the business of this agency or will not be needed after the retention periods specified.

proposed for disposal in this Request of

HERBERT G. GEIGER, Chist
Beswmenistisn Systems Division

-, -
28 OCT W7y Bizostorate of Aministratio
Date (Slgnature of Agency Represe ative) (Title)
7. 8. DESCRIPTION OF ITEM SAMPgL.E OR 10.
ITEM NO. (With Inclusive Dates or Retention Periods) JOB NO. ACTION TAKEN

AF RESERVE OFFICER TRAINING (AFROTC) PAY
DOCUMENTATION RECORDS

(Table 177-24)

Proposed revision reduces the retention period
for records described in rule 1 of the attached
table from 10 years to 6 years based on P. L.
93-604.
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STANDARD FORM 115
Revised January 1973
Prescribed by General Services
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TABLE 17i-24

AF RESERVE OFFICER TRAINING CORPS (AFROTC)Y PAY DOCUMENTATION RECCRDS

vouchers

R A B ¢ o
y ) ;
L | i docomenss sra or consisting of which ave thews
E | perinin to
H AFROTC pay pay ovders ¥ rotire to Denver Federal Archives
. and Records Center where they
bwill be destroyed after a totai of
S years.
2 pay reports destroy 1 year after close of
. year to which they pertain,
suminary of earnings listings destroy 3 years zfiar close of
the year to which ey per
e —— mﬂ.
4 cotlecdon and disbursing destroy 1 year plus U month

after close of FY in which
crzaged, provided there are no
outstanding discrepancies for
which corrective action has
boen prescribed by AFARC

s| {RESERVED)

6 AFROTC pay

mifitazy pay orders, depen-
depey vertifinates, pad other
wbstantisting docaments

pavendi veuchess and summary
of earnisgs Ustings

income tax ard FICA with-
holding records

sl psgenizational levels

desiroy 1 yeer after cloge of
pay pericd.

destroy afier 3 years,

ke

destroy after § years, except
copies of wage and tax settlemenis
will be destroyed after 3G June
foliowing the tax vzar,

% 1 AF jenior ROTC instructor pay

[

instructer ¢ contract daza cards; iogis-
tical report cenls; contact dates
2nd computations of pay for in-
stuctors: ducumentation reiating

{0 zach xhool

AFROTC

destrov 6 years afte: individual ha-
termiuated employment, or 1 yeas
after gtievence or sppeal is settiad,
whichever is applicable,

Note: AFAFC advises AFGs of onhtanding discrepancics within specified

records.

efeption penod.

In the absencs of vach advice. AGs muy drviroy the

ovaraord
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