
       
 

    

 

       

 
 
 

 
 

     
 

 
 

 
 

  

 
 

 
 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC1-AFU-78-45 

All items in this schedule are inactive. Items are either obsolete or have been superseded by 
newer NARA approved records schedules. 

Description: 

Item 90/3/2 was superseded by NC1-AFU-79-20 / 90/3/2. 
Items 90/3/3, 6, 12, and 14 were superseded by NC1-AFU-84-023 / 1 - 4. 
In 1989, Air Force submitted N1-AFU-90-003 to cover all of their temporary items in 
AFR 12-50, Volume II, Disposition of Air Force Records (dated 1987) under a single 
job number. The remaining items on this schedule were temporary items. It is 
assumed that the remaining items on this schedule were therefore superseded by 
N1-AFU-90-003. 

Date Reported: 9/23/2024 NC1-AFU-78-45 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 
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REQUEST FOR RECORDS DISPOSITION AUTHORITY- LEAVE BLANK 

.. 
,. {See Instructions on reverse) JOB NO 

TO GENERAL SERVICES ADMINISTRATION, 
NC 1-4-FU-78 45 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 DATE RECEIVED 
1. FROM (AGENCY OR ESTABLISHMENT) 

DEPARTMENT OF THE AIR FORCE, HQ USAF 
JIUG 1 1978 

NOTIFICATION TO AGENCY 
2. MAJOR SUBDIVISION 

Directorate of Administration In accordance with the prov1s1ons o/ 44 U S C 3303a the disposal re 
quest, including amendments, 1s approved except for items thatrlmay 

3. MINOR SUBDIVISION be stamped "disposal not approved" or "withdrawn" in colum 10 

Documentation Systems Division 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT 

L,2- ;.I -7ft1. - -.. · ~ JJ (J. - ~ . , 
Mrs. Grace Rowe 767-4644 nate I An hi.-i.,t 11( th,· I l111ted State, 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of 4 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

D A Request for immediate disposal. 

Ix] B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE E. TITLE HERBERT &. SEIGER, tllltfD. SIGN~7 °) A~ENi. REP E~ENTATIVE 

Decamentati-on Systems DIYlsill 
.2 D JUL 1978 ~~ i{octmte a1 Ailmilil 

7. 
ITEM NO 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

ON/OFF-BASE HOUSING RECORDS 
(Table 90-3) 

(Applicable Air Force-wide) 

1 This submission establishes revised disposition 
criteria for on/off-base housing records. Chang 
in table from 30-5 to 90-3 is required because 
the on/off-base housing function is now under th 
Engineering and Services organizational purview 
and the governing directives have been changed 
to the 90 series of publications. The recom­
mended dispositions are sufficient to satisfy th 
the needs of the Air Force. 

NCI-AFU 
77-11 

(Submission of this proposal to GAO is not 
templated nor considered necessary.) 

con­

11S-107 STANDARD FORM 115 
Revised April, 197S 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 

M. 
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T\iltL 90-3_____________..._..,.,,. ....-~...,_.__-

ON/OFF-BASE HOUSING RECORffi ---------------.-----------~-------~---~----···--- - -.-.-- • 
D 

C 

-----L-----·_-----~~---~~~~~~::_B____~L----~--=1._ ,her.Jf ~ .. ,:'Jr,cn:s J:e c.. 'n~:::•!r~ ~i ·,.-!11~~. a:~ 

l·: t~ri:-ll~ :~ 

>--•--+---~------

1 

2 

3 

4 

5 
* 

6-
* 

; 
' 

l
f 

off-bas~ housing refer­
ral service 

off-base housing referral 
reports 

. 

equal opportunity in 
off-base housing 

family housing information, 
detailed sale/1:ental listing, 
off-base housing applications 
notification of housing 
selection, landlord/tenant 
canplaint, and related 
correspondence 

* housing discrimination 
canplaints, case files, 
reports of investigation, 

--------+----------------~ 
at Housing Referral destroy 1 year after applicant 
Offices has been placed, landlord ceases 

to list with base referral office 
or when no longer required. 

at other than 'HQ USAF * destroy after 2 years. 

* at HQ USAF .~retain for 2 years; retire to 
WNRC; destroy after 10 additional 
years. I 

r unsubstantiated and * destroy 2 years after end of 
retained at other than year in which case is closed. 
HQ USAF 

and related correspondence +-----------------------------
substantiated and 
retained at other than 
HQ USAF 

at HQ USAF other than 
HQ USAF/JACL 

destroy 2 years after restrictive 
sanctions are removed or other 
related actions are closed. 

retain for 3 years; retire to 
WNRC; destroy after 10 additional 
years. 



housing management! housing requests, quarters faestroy 1 year after terminationI 
I condition inspection rep;:,rts,, of quarters occupancy and final1f assignment orders, and ! finspection of quarters. (see 
l related documents f lnote) 

9 

! I 

Iadvance applications for Jretained by losing 
'!assignment to military familyiactivity as proof of
Ihousing ;rrailing 

! status of housing avail- at base housi~g office fd7stroy up;:,n FCS fran installa­i?')ility form 

destroy after 6 rronths. 

ltion • 

I 

I 
i--

10 
* . I 

I 
I 

11 I 1Excess Family Housing List ftaestroy when obsolete or super­
* I ! lseded. 

and transient Iutilization/occupancy rep;:,rts !. *at other than HQ USAF t· destroy after 2 years. 
quarters Iand related docl.IlTients II +---------1------------

13 at HQ USAF retain for 2 years; retire to 
WNRC; destroy after 10 additional1* 

11 . years. 
I I 

' I requests for BAQ or on-base at base level Idestroy when superseded or up;:,n 
I quarters based on hardship, IFCS from base.

Istatements issued to person-
. nel authorized to reside off I 
! base, canrnande·:'s notice tc· I
! terminate quarters, etc. 1 
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If documents are 
or pertain to 

! C. -,---~-

consisting of 

7---wh--ic,__;ha.:;....re_____, ___-- ::-·-------] · 

i---+--------+------=---------, · _I. 
15 IFamily / bachelor/ tran- jbasic p::>licies, procedures, rt HQ USAF and MAJCCM etain until obsolete, super-
* ,sient housing, housing lp::>licy waivers_. etc seded, or iio longer needed; f 
a lreferral or equal ,retire to WNRC; destroy after i 
W 

1
opp:)rtunity in off-base 20 additional years. 

rousing I 

INCtrE,: When approved bylthe Canrnand rMO, documents eli!Jible for destruction may Ltransferred to Defense! Investigative Sepice (DIS) up::>n request. A ccpy of SF 135, Records Tr~ittal and Receipt, will be 
I sent·to HQ USAF/~. r I 

EXPLANATION OF ABBREVIA,IONS: It 1 • 
In rule 14·, column B, IBAQ: basic allowance for quarfters. 

I
In rules 10 and 14, cblumn D, PCS: permanent chang of station. 
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