
REQUEST FOR RECORD~SPOSITIO~ AUTH~ORITY 
,(See Instructions on reverse) 

TO GENERAL SERVICES ADMINISTRATION, 
__ N_AT_IO_N_A_L _A_R_CH_IV_E_S_A_N_D_R_E_CO_R_D_S_S_ER_V_IC_E_, _W_AS_H_IN_G_T_ON_,_D_C_2_04_0_8 __ --t DATE RECEIVED R 1919 
1. FROM (AGENCY OR ESTABLISHMENT) 

NOTIFICATION TO AGENCY 
2. MAJOR SUBDIVISION 

3. MINOR SUBDIVISION 

In accerdance with the orovrsions 0/ 44 USC 3303a the drsposat re 
Quest. including amendments. IS approved exceot for Items that ,may 
be stamped "eispcsa: not approved" or "wlthdrawn" In column 10 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of 2 page(s) are not now needed for the business of
this agency or will not be needed after the retention periods specified. 
o A Request for immediate disposal. 

GI B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE D. SIGNATURE OF AGENCY REPRESENTATIVE 
E. TlTLEHEflSERT G. GEu!~R, Chief 

24 APR 1979 Information Mgt and Resource Diy1{JeJ J.4~~~~ 
7. V 8. DESCRIPTION OF ITEM 9. 10. 

ITEM NO (With Inclusive Oates or Retention Periods) SAMPLE OR ACTION TAKEN 
JOB NO 

COMMAND AND CONTROL (55-12)
(Applicable Air Force-Wide) 

1	 See attached table 55-12, rule 3, 4, and 5, NC-AFU-
which describes controller documentation not 75-14 
previously addressed in AFM 12-50. These are 
temporary documents and not required after the 
specified time periods have expired. The re-
tention periods indicated will adequately serve 
all Air Force requirements. 

VIPs - Very Important Person(s) 

115-107 STANDARD FORM 115 
Revr s ed April, 1975 
Prescribed by General Services 

Administration 
FPMR ,.1 r.FR\ 101-11. 



TABLE 55-121 
COMMAND-AND l:UNfROL I 
R A 

U 
L If documents are 

E or pertain to 

-

B 

consisting of which 

PROPOSED 

C 

are 

NEW RULES 
-

D 

then 

, 

" 

. 
" 

3 

* 
4 

* 
5 

* 

controller certification record 

controller training records 

events log 

written record of personnel certified to 
perform duty in the Command Post 

con troller recurring testing and con troller 
formal training 

record of aircraft arrival/departure and 
monitor key personnel, ,VIPs and significant 
events 

dcstroy upon reassignment, retirement or deoertifica-
tion of personnel for which record was created. 

destroy after 1 year. •destroy after 3 months. 

. 

. 

-

• 
, 




