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REQUEST F'OR‘RECORDS) DISPOSITION AUTHORITY
(See Instructions on reverse)

q ZL o

LEAVE BLANK

TO GENERAL SERVICES ADMINISTRATION,
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

JOB NO

NC1-AFU-80-15

1 FROM (AGENCY OR ESTABLISHMENT)
DEPARTMENT OF THE AIR FORCE

DATE RECEIVED
3-18-80

2 MAJOR SUBDIVISION
Directorate of Administration

3 MINOR SUBDIVISION
Documentation Systems Division

4 NAME OF PERSON WITH WHOM TO CONFER § TEL EXT

Mr. R. P. Dwyer 694-3494

NOTIFICATION TO AGENCY

In accordance with the provisions of 44 US C 3303a the disposal re
quest, mcluding amendments, 1s approved except for items that,may
be stamped “disposal not approved” or “‘withdrawn” n columA

10

6 CERTIFICATE OF AGENCY REPRESENTATIVE

| hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency’s records,
that the records proposed for disposal in this Request of __2  page(s) are not now needed for the business of

this agency or will not be needed after the retention pertods specified.
] A Request for immediate disposal.

Request for disposal after a specified period of time or request for permanent

retention.

C DATE D SIGNATURE OF AGENCY REPRESENTATIVE E TITLEHERBEET @n @E?@Eﬁy E:J‘;ef
11 MAR 1980 MM Infsymation gt and Resource Biv

7. /" & DESCRIPTION OF ITEM SAMPLE OR 10.
ITEM NO (With Inclusive Dates or Retention Penods) JOB NO ACTION TAKEN
PROGRAM ADMINISTRATION RECORDS (50-1)
(Applicable Air Force-Wide)

1 See attached table 50-1, rule 22 which provides disposi- DLT
50-1

tion instructions for retraining documentation. Change Rule

22

proper but not excessive length of time.

requirements.

in retention assures records will be maintained only for

The recommended

retention period will adequately serve all Air Force

{ e

115-107 Q/M 3
uﬁf& -2

STANDARD FORM 115
Revised April, 1975
Prescribed by General Services

Administration
54/ FPMR (41 CFR) 101-114



17

student research

theses (War College); research
reports (Command and Staff
College); acrospace power
theses (Squadron Officers
School), and student theses
{Institute of Technology)

destroy when no longer
needed.

18

training summaries

training summaries and
reports of eliminees, upgrad-
ing, absentees, delinquencies,
standardization checks, rating
scales, student ratio reports,
acuivity reports, recognition
test sheets, rosters of stu-
denty, and advance reports of
graduation

classes and student groups of
a local nature

destroy after 1 year,

19

genera) training reports

technical tramning reports
submitted to higher HQ,
reports of units assigned for
training, reports of status and
change of status, status
recapnluiallon, strength,
periodic ttaining, combat
readiness, and inspection of
instructofs’ classes

destroy after 1 year or on
inactivation of activity,
whichever is sooner,

101-01

20

academic instructor course
waivers

requests, justifications, approvals
and disapprovals

destroy when no longer ehigible
for assignment to tnstructional
positions 1n AU or when purpose
has been served, whichever is
sooner,

21

educational source documents

studies, reports on education
requirements of the AF, AU’s
role in meeting these require-
ments, studies on the effective-
ness of educational programs,
techniques, and related matenal

at Air University

retain unti inactivation of AU
or when no longer needed for
reference purpose, then retire
as permanent (note 2)

]

retraining

request for retamnimg/latenal
training and any documents in
support of (1 ¢, supplemental
messapes, letters 0} recommenda-

tion, etc)

maintained at MAJCOM or
base level

*destroy one year affter (a) re-

training effective
or (b) the retraini
1 is disapproved (not

Notes

1 A school quota/course project file will be maintained when quotas allocated to CBPQO's cannot be readily comnutted to ehsible persons

te occurs
application
3).

by name. Schools quotas that can be readily commtted by name mdy be hiled in the “personnel selected for relocation” file (sce Table 35 4, rule 15).

2, Retire when microfilin is determined adequate substitute

3 Medical examination reports are to be returned to the base hosprtat
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