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REQUEST FOR RECORDS DISPOSITION AUTHORITY LEAVE BLANK 

(See Instructions on reverse) JOB NO 

~'JCI-AFU-8o-27 

TO GENERAL SERVICES ADMINISTRATION. 
__ N_A_Tl_O_NA_l_AR_C_H_IV_E_S _A_N_D_R_E_C_OR_D_S_S_E_R_VI_C--'E,_W_A_S_H_IN_G_TO_N....:.._D_C_2_04_0_8 -1 DATE RECEIVED 

1 FROM	 (AGENCY OR ESTABLISHMENT) 5-8-80 

NOTIFICATION TO AGENCY
 
2 MAJOR SUBDIVISION
 

In accordancp With the prov.s.ons 01 44 USC 33033 the d'SPO,;11re 1947 A ouest, Including amendments. IS approved except for Items thatlmay 
3 MINOR SUBDIVISION be stamped "disposal not approved" or "Withdrawn" In column 10 

rces Division 
4 NAME	 OF PERSON WITH WHOM TO CONFER 5 TEL EXT 

T. Rowe	 694-3527 
6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authomed to act for thrs agency In matters pertaining to the disposal of the agency's records, 
that the records proposed for disposal In thrs Request of 4 page(s) are not now needed for the business of 
thrs agency or will not be needed after the retention periods specified. 
D A	 Request for Immediate disposal. 

[X]	 B I Request for disposal after a specified period of time or request for permanent 
retention. 

COATE D S~7R~ OF ~ENCY '~RESENTATIVE TITL"Hnir:niT G, r:E~C':~R, fi~ief 
5 MAY 19SP If /1B~j4~) 

E. 

Il1fol'11H1HcHU ~"jgl arid hl.:.~{mrce Div r~ 

7 Va DESCRIPTION OF ITEM	 9 10SAMPLE	 ORITEM NO (With lnctusive Dates or Retenloon Periods)	 ACTION TAKENJOB NO 

EQUIPMENT MANAGEMENT SYSTEM RECORDS 
(Table 67-11, Applicable Air Force-wide) 

1	 The purpose of this submission is to delete rules 5 and NN 170-
6 and establish rules 40-45 to cover disposition criteria 33
 
for the equipment custodian file prescrbed in Chapter 8,

Section E, AFR 67-23. These rules will avoid the present

confusion as to the disposition of records the custodian
 
is required to maintain. These records are required by

the custodian to control and manage the assigned equip-
ment.
 

., 
115-107 -	 STANDARD FORM 115 

ReVised Apr". 1975 
Prescribed by General Services 

Administration 



TAllIE 67-11 

EOUIPMENT MANAGEMENT SYS' 'EM RRc.ORn~	 • 
f{ A 8 c o 
U 
l If documents arc consisting of which arc then 
E or pertaln to--~~--~---------4------------------~---------------+-------------------~
 
40 equipment custodian	 Custodian Authorization custodian copies destroy superseded material upon
* file	 Custody Receipt Listing receipt of updated listings or 

(CA/CRL) and weapons serial information . 
. _number listing 

information file on
 
office machines,
41	 temporary issue r~c~ipts, destroy when no longer required
requests for purchase, and or purpose has been served* 

Iwa~ranty/quaranty documents ~ 

42	 suspense copies of custodian 
request/receipts •* 

completed copies of destroy upon ~eceipt of new 
cQstodian request/receipts CA/Cn • 

44	 adjustment documents, destroy when no longer required, 
II

*	 Goverments property lost or or.purpose has been served. ,
- I'damaged <GPLD), reports of 

; Isurvey, etc	 II• 
~--~-----------------------------	 i 

I	 : , 

45	 Custodian Request Log, Daily dest~~y a~ter 1 year
Document Register (D04)* 

.
 
_..r i 




