
INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC1-AFU-81-15 

All items in this schedule are inactive. Items are either obsolete or have been superseded by 
newer NARA approved records schedules. 

Description: 

In 1989, Air Force submitted N1-AFU-90-003 to cover all of their temporary items in 
AFR 12-50, Volume II, Disposition of Air Force Records (dated 1987) under a single 
job number. The  items on this schedule are temporary. It is assumed that the items 
on this schedule were therefore superseded by N1-AFU-90-003. 

Date Reported: 4/23/2025 NC1-AFU-81-15 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 



.. REQU~ST F~: RECORD~SPOSITION AUTHORITY 
(See Instructions on reverse) 

TO GENERAL SERVICES ADMINISTRATION, 

LEAVE BLANJ< 

JOB NO 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 
1. FROM (AGENCY OR ESTABLISHMENT) 

DEPARTMENT OF THE AIR FORCE 
D~&°be.tr l~ }q~ 

NOTIFICATION TO AtENCY 
2. MAJOR SUBDIVISION 

1947 Administrative Support Group (HQ USAF) 
3. MINOR SUBDIVISION 

In accordanc~ w,th the prov,s,ons o/ 44 U S C 3303a the disposal re 
Quest. ,ncluding amendments. ,s app,oved exceot for ,terns that 1may 
be stamped "d1sposa 1not approved" or "withdrawn" ,n column 10 

Information Management and Resources Division 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT 

Mrs. Grace T. Rowe 694-3427 
6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authori~ed to ac_t for_this agency in ~atters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of __ page{s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

[J A Request for immediate disposal. 

[] B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE 

4 1NOV 1980 

7. . DESCRIPTION OF ITEM 9• 10.
ITEM NO SAMPLE OR ACTION TAKEN(With Inclusive Dates or Retention Periods) 

JOB NO 

CORRESPONDENCE, MESSAGE AND PROJECT FILES (Table 10-1) 
(Applicable Air Force-wide) 

The purpose of this submission is to change the disposi­
tion criteria of rule 8, table 10-1 from "retire as 
permanent" to "destroy 20 years after completion of 
project/study or when no longer needed for administra­
tive or reference purposes." 

1 

These files are individual projects/studies relating to 
an office management function, such as analyses of 
policies, procedures, or actions or changes in the manner 
or method of planning, directing, or controlling work. 
These studies are important and need to be kept for trend 
analyses, to provide continuity of organizations 
operations, for general information and reference 
purposes. Although these files are significant, it is 
doubtful that the information in the studies would be 
useful as a management tool after 20 years because of the 
constantly changing organizations, functions and 
technologies. It is also, however, prudent to have the 
flexibility of retaining the files until no longer needed 
for administrative or reference purpose to satisfy the 
needs of the organizations concerned. 

115-107 STANDARD FORM 115 
Revised Ap,,I, 1975 
Prescribed by General Services°1'11.Jeb~ NNM. 1-;j1r.,_/so by ·-rrAJu) 

0 

Admin,strat,on . 
FPIIAR 141 C:l'RI 101-11 4 
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eon11ioticg or which 11N1 th-

routine requests for information, 
publications, or supplies; docu-
men ts correcting reports or mak-
ing other minor corrections to 
records; and courtesy or infonna-
tional documents 

extra copies of letters, messages, 
or other documents 

extra copies of messages, except 
those covered elsewhere on this 
table or table 100-14 or those 
filed with other records series 

case files of individual projects/ 
studies relating to an office's man-
agcment function, such as analy-
scs of policies/procedures, or 
actions or ch:lllges in t11e manner 
or method oi planning, directing, 
controlling, or doing work (does 
not include management studie5 
covered on table 25-1; t.O!:t 

.... p <ll'.~~~.s , ' 

siit&e~ ~-W,/e. I7~- IJ 

reference value to the office for whichever is sooner. 
3 months or Jes~. and arc main-
tained in a separate chronologi-
cal file per A FM l 2-20 

used for periodic review by of-
lice staff, a~ a cro~~-rcference 
to the record copies filed in the 
same office, signa!ure control, 
preiaration of periodic reports, 
or or similar admini\lrative pur-
po\es, and a1e maintained in a 
separate chronological file 

used as a cross-reference to the 
record copies or file copies, and 
are maintair.ed in a separate 
ftle by date time group, control 
number, or some other finding 
feature 

copies of separa le series messages maintained as a policy reference 
file per AFM 12-20 

at major subordinate command 
OPRs and above, and do not 
result in l5Suance of a publica-
tion 

lcstroy 12 months after cutoff 
or when purpose has been served, 
whichever is sooner. 

destroy 6 months after monthly 
cutoff, or when purpose has 
been served, whichever Is 
sooner. 

destroy after I year or when pur-
posr has been served, whichever 
,~ rnoner. (Excrption: Destroy 
EMCs and lMCs when su(cer-
seded or ,escinded by a onnal 
puhlicalion). 

they become background ma-
suit in issuance of a publication 
at OPRs at any level which re-

tcrial to the publication, and 
arc handled according to table 
5-1. 

~destroy :w years 
after completfon of 
project/study or 

,.J ..
when uu longer 
needed for admin­

·istrative or refer­
ence purposes. 
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