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~EQU~S'T' FOR ~ECORD~SPOSITION AUTHORITY LEAVE BLANK 

(See Instructions on reverse) JOB	 NO 

TO	 GENERAL SERVICES ADMINISTRATION,
 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408
 

1. FROM (AGENCY OR ESTABLISHMENT) 

DEPARTMENT OF THE AIR FORCE 
2. MAJOR SUBDIVISION 

In accordance with th provrsrons oj 44 USC 3303a the disposal re 
ouest. Including amendments. IS ap~loved except for Items that/may 
be stamped "crsposa' not approved" or "withdrawn" In column 10 

and Resource Division 
4. NAME OF PERSON WITH WHOM TO CONFER	 5. TEL EXT B- 19-&1 ~}0 Ji{;v

694-3494 Dute Arc It/l/\' ,,' the III//I"d .\,,,,1" 
6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of 2 page(s) are not now needed for the business of
this agency or will not be neededafter the retention periods specified. 
o	 A Request for immediate disposal. 

Q B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE	 E. TITLED. SIG~.r/EI OF AjENCY R.iPRESENTATIVE HEFm:::nT G. CEI~'!~r C~ref ." 
L 5 DEC 1980 ~d:b;.~~oJ lntermatlcn f:igl' aId flc:::r~''!~[)Ir 

7. 0'8. DESCRIPTION OF ITEM 9. 10. 
ITEM NO (WIth Inclusive Oates or Retenllon Periods) SAMPLE OR ACTION TAKEN 

JOB	 NO 

ADMINISTRATIVE SYSTEMS MANAGEMENT DOCUMENTS 
(Table 4-1) (Applicable Air Force-wide) 

The purpose of this submission is to establish disposal
authorities for documents created in the analysis and 
development of administrative systems. The proposed
standards will satisfy our current requirements. 

STANDARD FORM 115 
RevISed Apr'!, 1975 

115-107 

Prescribed by General Services 
Administration \ /. 

FPMR 141 CFRI 101-11 4 "-. -: ... 
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i !~! ~l!, ~~ ~~r~rtainto _

i'-:-l::==~r.ystem approved adr.linistrative at ,MAJCOM approving destroy 1 year after system .;
1 st~ai~s i system study proposals authorities terminates, or when no lonier 

1 1 ! (final report of findings) neecled for reference, 1·]htcl-'ever 

L-i t-------------"f~,::.·k' M .---

~ 2 at other activities destroy ~~en systRm termin9t~s. I 
~ I ...........
--------,.....-------l-~-------~~----o4<.,.,.,...,...----...,...-=-·-.- 1 
! ~ i disapproved proposals at any level destroy 1 YPST after disDDoroval.;'-4t1 jl-~_~'~''''''~;"'''''~''':_'''''''u<,_,_"-,,__ ----~-~-- II';', .L data .co Tl.ect.Lon rr.aterial de st.r oy 3 mon~hs af~;;:;;~;~:;;;' 

such as typing logs, time disapproval of proposal, or wJ-.en 
, , stud ie s , interviews! ques- no Loriger needed, whjchever is 
. i 'tLonaLr'es , computer print- later. 
. I 
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