
       

 

    

 

       

 
 
 

 
 

     
 

 
 

 

 
 
 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC1-AFU-82-018 

All items in this schedule are inactive. Items are either obsolete or have been superseded by 
newer NARA approved records schedules. 

Description: 

In 1989, Air Force submitted N1-AFU-90-003 to cover all of their temporary items in 
AFR 12-50, Volume II, Disposition of Air Force Records (dated 1987) under a single 
job number. The  items on this schedule are temporary. It is assumed that the items 
on this schedule were therefore superseded by N1-AFU-90-003. 

Date Reported: 4/23/2025 NC1-AFU-82-018 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 
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LEAVE BLANK• REQUEST "FOR RECOR... .., DISPOSITION AUTHORITY 

., (See Instructions on reverse) JOB NO 

TO: GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDS SERVICE. WASHINGIQN, DC 20408 D;J! I t,RECEIVED . ,., 

1. FROM (AGENCY oR ESTABLISHMENT) :.latJ~u &LI 9 ~ "'-
DEPARTMENT OF THE AIR FORCE -------- NOTIF1ATIONTO,AGENCY 

2. MAJOR SUBDIVISION 
In Jcco•d.1nce with t~e p·o,is1ons of ~4 US.C 3303a the disposal re 

_D_i_r_e_c_t_o_r_a_t_e_o_f_A_d_m_i_n_i_s_t_r_a_t_i_o_n...:;,_H_Q~_U_S_A_F____, Geest. including arne~dn-ents. 1s awo,eo e,cept for ;\ems that ma1 
3. MINOR SUBDIVISION be StJmped "disposal not approved" or "withdrawn·· 1n column 10. 

Documentation Management 
5. TEL. EXT4. NAME OF PERSON WITH WHOM TO CONFER 

694-3527 ~ Mrs. Grace T. Rowe 
6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of 2 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

D A Request for immediate disposal. 

Q B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE E. TITLE MARK H . COON, Maj , USAF 
Documentation Mgmt13 JAN 1982 

in st tion 
97. 8. DESCRIPTION OF ITEM • 10. 

SAMPLE OR ACTION TAKENITEM NO (With Inclusive Dates or Retention Periods) 
JOB NO. 

STAFFING (Table 40-2) 
(Applicable Air Force-wide) 

1 The purpose of this submission is to change rule 11 from NCI-AFU- 1-50 
supervisory appraisals to civilian potential appraisals NCI-AFU- 2-8 
and establish a new retention period. The new appraisal (Withdra ) 
form (AF Form 1287) is an Air Force requirement and will 
replace the previous potential appraisal. We recommend 
that the new potential appraisals be destroyed after 2 
years or when employee separates, whichever occurs 
sooner. A note has been added to clarify that the old 
appraisal forms will be disposed of according to the new 
retention period. The rationale for the 2 year retention 
period is as follows: 

The Personnel Data System - Civilian (PDS-C) has been 
reprogrammed to include the history file of each 
employee's Civilian Personnel Appraisal (CPAS) ratings, 
for a period of 5 years. Hence, there is no longer the 
need to maintain in the Official Personnel Folder actual 
copies for the five year period of time. Essentially, 
the 2-year period specified will provide for the current 
CPAS rating (AF Form 1287) and the previous annual 
rating. 

115-107 STANDARD FORM 115 
Rovisod April, 1975 
Prescribed by General Services 

Adminislralion 
FPMR (41 CFRJ 101-11.4 
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TAIHE 40-2 Staffing 
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destroy after 2 years or when 
employee separates, whichever 
occurs sooner. (See AFR 40-335) 
(Note 1) 
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Note 1: Retain Supervisor Evaluation of Employee Current Performance and/or Supervisor Evaluation of Employee 
l'otrntinl for FirAt Level SuperviAnT PoAitione until rep1nced by the Aecond Civilinn Potentinl Apprn1Rnl• 




