
       

 

    

 

       

 
 
 

 
 

     
 

 
 

 
 

 
 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC1-AFU-82-049 

All items in this schedule are inactive. Items are either obsolete or have been superseded by 
newer NARA approved records schedules. 

Description: 

Superseded by NC1-AFU-85-018. 

Date Reported: 12/1/2024 NC1-AFU-82-049 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 
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JOB NO 

ro G~illll:!Rl.iii':.l ~~IR!V!Cll:~ ./ii':.[l)Mlu,/lmrn&.1moN, 
__~J_IIY_m_~_C-i_l _f!._~!:_llil_llf_lE_S_A_lll_[ll)_~_IE_IC_ilUl_lDl_S_S_IE_Ul_lll_t _lE,_~_'Jf!._S_llil_m_rG_rn_~~-'._IW_t_2_!!_4_!l_ll__---'I DATE RECEIVED 

~ FROM (AGENCY OR ESTABLISHMENT) 
DEPARTMENT OF THE AIR FORCE 

2 MAJOR SUBDIVISION 
1° J ordar.ce \\1tn tre v ,1s1:% ol 44 USC 3303a t~e dspnsal reDIRECTORATE OF ADMINISTRATION (HQ USAF) 4,P,t nrluding d'lle, !1 111ents 1s appRve!I except fo, 1l€'11S t~at may 
ti• stJmped d1scos, 1 "~I .ioproved or .~1l~dra\\n ' 1n rn um1 JO3 MINOR SUBDIVISION 

DOCUMENTATION MANAGEMENT 
~ NAME OF PERSON WITH WHOM TO CONFER 5i TEL E)(T 

MR. D. F. SHUELL 43527 
-----------------------'--
6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I amauthorized to act for this agency in matters pertain111g tothe disposal of the agency's records; 
that the records proposed for disposal in this Request of 3 page(s) are not now needed for the business of 
this agency or w1 1not be needed after the retention periods spec1f1ed. 

D ffe,, Request tor immedia.ie d isposal. 

Ii] @l Request fo r disposal aner ai speciffied period of time or request for perma.neni 
reiention. 

C DATE IE TITLEJAIMES E., M 
Documentation Management Branch15 APR 1982 

and Resources Ditf 
7. 

ITEM NO 
DESCRIPTION OF ITEM 

(With I elusive Oates or Retention Periods) 

MAIL MOVEMENT RECORDS 
(Table 182-3) 

(Applicable Air Force-wide) 

!l. 
SAMPLE OR 

JOB NO 

10 
ACTION TAKEN 

The purpose of this submission is to change the retention NCI-AFU-8 -24 
period for billing and shipping documents generated by 
United Parcel Service (UPS) to allow for the variance in 
retention periods required by UPS contracts. The 
extension is also required for processing claims against 
the UPS. 

This recommended change has been coordinated with GAO. 

11S-107 

https://immedia.ie
https://ordar.ce
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I L If documents arc 
E or pertam to,_. 

• small-parcel shipment,5 
( records 

l-• 

consisting of 

billing or shipping a.ocu-· 
mentation 

which are 

generated by the United 
Parcel Service or an.y 
other small-parcel 
shipping company 

Ihm 

destroy after 1 year, or as 
specified in UPS contract, which­
ever is longer. 

.. 
I 

I. ' . I 
: I 

. {
I 

I ' ) 

i---1-----------'---+-------------+-----------+---------,------➔ 

. 
I 

. I 

- '• 

•. 

. 
. I 

. 

\ 

- ,. 

' ' 
'•· 

for material sent as 
part of the Foreign 
Military Sales/Security 
Assistance Program 
which may be needed to 
answer a Report of Item 
Discrepancy 

destroy 2 years after shipping/ 
billing date, or as specified 
in UPS contract, whichever is 
longer. 
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TABLE 182-) I 
MAIL MOVEMF.NT I 
R A B C D 

u 
L U documenls are or pertain lo consla&lng or which are lbenE 

I receipt and dispatch of mall (note) mail manife•t• (PS Form 2900, for registered mad destroy after 2 yeus. 
~V-7, Alaskan Air Hall Dlspatcl
~ecord, Transportation Control- Movement Document (TCHD), AV-7 

2 and Transportation Control Num for nonregistered mail destroy after I year. 
ber (TCN) log forms filed with 
basic documents~ and almllar 
forms, or mechanical 
substitutes)-3 mail marufest used for movement of mall by orgam• destroy after 3 months. 

zauonal aucraft, rail or vehicle-4 daaly mail daspalch data al po~tal act1v1ues destroy after I year. 

5 small-parcel shipment records billlag or ehipping generated by the destroy a!'ter 1 yearJ de.. a-<> 
dooumentat.ion United Parcel Service 

~ 
'""- u.s P5 Cll1'-Jf~ 

or a~ other 11111111-parcel ~~~~./shipping compaD,J - -----
s.1 tor 1Bterial sent as part destroy 2 years after 

ot the Foreign Hilita17 
Sales/Security Assistance 

shipplag/billing date, 
whichever is later. 

Progl'&III vbicb may be needed 
to anawr a Report or Item 
Discrepancy 

6 irregular make-up and dispatch of documents at cited postal activities destroy 6 months dfler remedial 
maal action is completed,.._ 

~-1 at other than cited postal activities destroy after 6 months. 

7 irrei;ular handling of mail- al MAJCOM postal squadrons destroy after 2 years 

8 al originating activity destroy after 6 months 

9 incoming cOlllll&Dd pouch sbnple control log used to record pouch number destroy after 3 months. -

.. 

Note: When an APO or Aerial Mall Terminal Is closed, records of registered mall on USPS forms are malled lo serving poslmuter (Military Records Unit). 
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