INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE

Schedule Number: NC1-AFU-82-049

All items in this schedule are inactive. Items are either obsolete or have been superseded by
newer NARA approved records schedules.

Description:

Superseded by NC1-AFU-85-018.

Date Reported: 12/1/2024 NC1-AFU-82-049

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE
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2 MAJOR SUBDIVISION
DIRECTORATE OF ADMINISTRATION (HQ USAF)

3 MINOR SUBDIVISION
DOCUMENTATION MANAGEMENT

4 MNAME OF PERSON WITH WHOM TO CONFER 5 TEL EXT

MR. D. F. SHUELL 43527
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6 CERTIFICATE OF AGENCY REPRESEMNTATIVE

| hereby certify that | am authonized to act for this agency in matters pertaining to the disposal of the agency’s records;

that the records proposed for disposal i this Request of __3
this agency or will not be needed after the retention periods specified.

] A Request for immediate disposal.

page(s) are not now needed for the business of

k] B Request for disposal after a specified period of time or request for permanent

retention.
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MAIL. MOVEMENT RECORDS
(Table 182-3)
(Applicable Air Force-wide)

retention periods required by UPS contracts.

the UPS.

The purpose of this submission is to change the retention
period for billing and shipping documents generated by
United Parcel Service (UPS) to allow for the variance in

extension is also required for processing claims against

This recommended change has been coordinated with GAO.
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l L Il documents are consisting of which are then
| E or pertain to
i : 5 small-parcel shipment billing or shipping ‘docu-* generated by the United} destroy after 1 year, or as
1 ( records mentation Parcel Service or any specified in UPS contract, which-
i l other small-parcel ever is longer.
.E! shipping company
(|
i ]
| 5.1 for material sent as destroy 2 years after shipping/
part of the Foreign billing date, or as specified
T ¥ Military Sales/Security| in UPS contract, whichever is
‘. i ) Assistance Program longer. }

which may be needed to
answer a Report of Item
Discrepancy
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TABLE 182-3

MAIL MOVEMENT
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:.: If documents are or pertain to consisting of which are then

receipt and dispatch of mail (note)

mail manifests (PS Form 2900,
V-7, Alaskan Air Mail Dispatch
ecord, Transportation Control
ovement Document (TCMD), AV-7

for registered mail

destroy after 2 years.

2 and Transportation Control Num- for nonregistered mail destroy after 1 year.
ber (TCN) log forms filed with
asic documents; and similar
forms, or mechanical
substitutes)
3 mail mamfest used for movement of mail by organi- destroy after 3 months.
zational aucraft, rail or vehicle
4 daily mail dispatch data at postal activities destroy after 1 year.
5 | small-parcel shipment records billing or shipping generated by the destroy after 1 year,dQ 4<
documentation United Parcel Service " ape g.,ﬂ&ﬂu\. UsPs c;:an}fa\m.f/‘ s
or any other amall-parce b asaat Lﬂ\?h
shipping company " : s
5.1 for material sent as part destroy 2 years after
of the Foreign Military shipping/billing date,
Sales/Security Assistance whichever is later,
Progrem which may be needed
to ansver a Report of Item
Discrepancy
6 | irregular make-up and dispatch of documents al cited postal activities destroy 6 months after remedial
mail action is completed
6.1 at other than cited postal activities destroy after 6 months.
7 | irregular handling of mail at MAJCOM postal squadrons destroy aftcr 2 years
8 at originating activity destroy after 6 months
9 incoming command pouch simple controi log used to record pouch number destroy after 3 months.

Note: When an APO or Aerial Mail Terminal is closed, records of registered mail on USPS forms are inailed to serving postmaster (Military Records Unit ).
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