INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE

Schedule Number: NC1-AFU-82-062

All items in this schedule are inactive. Items are either obsolete or have been superseded by
newer NARA approved records schedules.

Description:
In 1989, Air Force submitted N1-AFU-90-003 to cover all of their temporary items in
AFR 12-50, Volume II, Disposition of Air Force Records (dated 1987) under a single

job number. The items on this schedule are temporary. It is assumed that the items
on this schedule were therefore superseded by N1-AFU-90-003.

Date Reported: 4/23/2025 NC1-AFU-82-062

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE
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0 GENERAL SERVICES ADMINISTRATION,
NATIONAL ARCHIVES AND RECORDS SEQVICE, WASHINGION, OC 20608 DATE AECENED
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1 FROM (AGENCY OR ESTABLISHMENT)
DEPARTMENT OF THE AIR FORCE

2 MAJOR SUBDIVISION
Directorate of Administration, HQ USAF

7

P\.OTIFECA ON TO AGENCY

3 MINOR SUBDIVISION
Documentation Management

4 NAME OF PERSON WITH WHOM TO CONFER s TEL EXT
_Mrs. Grace T. Rowe 694-3527 Date

i~ = cgrdance with tre provisions of 43 USC 33034 the disposai re
geest wncludine amerdments 15 approved ex.ept for items that may
e starped 'dsposa ~ut approved o “w thdr

Archvst of the U mited Stafes
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6 CERTIFICATE OF AGENCY REPRESENTATIVE
| hereby certify that | am authorized to act for this agency in mat‘ers pertaining to the disposal of the agency’s records;

that the records proposed for disposal in this Request of

this agency or will not be needed after the retention periods spec:fled
[] A Request for immediate disposal.

page(s) are not now needed for the business of

] B Request for disposal after a specified period of time or request for permanent
retention.

C DATE

23 JUN 1982

GNATURE OF AGENCY REPRESENTATIVE £ trie | JAGAES E. DAGWELL

Bocumentatisn Management Branch
Information Mgmt and Resources Oiv
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8.
SAMPLE OR
JOB NO

10.
ACTION TAKEN

=

AERO CLUB DOCUMENTATION (Table 215-2)
(Applicable Air Force-wide)

Table 215-2 has been updated to reflect current admini-
strative requirements. In rule 1, columns B and C are
realigned and disposition has been changed from destroy
after 1 year to destroy after 2 years. Experience has
shown that the minutes of meetings are needed for at
least 2 years. In rule 2, columns A, B and C has been
rewritten to clarify the current club requirements. The
disposition has been changed to destroy after 1 year, or
as the safety information items directs. Volume I of the
Pilot Flight Information file consists of reference
documents such as AFR 215-12, Federal Aviation
Regulations, OIs, Airman Information Manual, etc. This
volume can be disposed of per table 11-2, rule 15.
Volume II includes pertinent flight safety data, and any
information the pilot should be aware of before flight.

Rule 3 has been reworded. The disposition remains
basically the same. The exception has been changed to
destroy records not requested after 1 year instead of the
6 month period. This new holding period is a more
realistic period to satisfy administrative reference
needs. Columns A, B and C have been updated in rule 4.
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7.
ITEM NO

8. DESCRIPTION OF ITEM
(With Inclusive Dates or Retention Penods)

AMPL 10.
SAER T | ACTION TAKEN

Rule 5 is unchanged1@\{ce5>‘f§%;,'f?\e. delefion 78’—'1’25. reYeemsn.
to wAL|,

In rule 6, column B has been changed slightly, but intent
remains the same. Language in rule 7 has been updated,
meaning remains the same. In rule 8, columns A, B and C
have been changed somewhat and disposition has been set
at destroy 6 years after period of agreement. A new
covenant is made at least once every 12 months. The
agreements (AF Forms 1585, Convenant Not to Sue and
Identify Agreement) are needed for 6 years after
agreement ends for analysis and reference purposes.

Rule 9 covers personal services contracts. Disposition
of contracts is covered in table 70-1, AFM 12-50. Rule
10 covers contracts on leasing aircraft. As previously
mentioned, contracts are covered in table 70-1. Rule 11
remains the same. Notes 1 and 2 remain the same.

115-203

Four coples, including original, to be submitted to the Matlonal Archives

GIPO 1975 O - 578-387

STANDARD FORM 115-A

Revised July 1974

Prescribed by General Services
Administration

FPMR (41 CFR) 101-11 4
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TABLE 215-2
AERO CLUB DOCUMENTATION

NWML

A B (& D
RULE If documents are or pertain to consisting of which are then .
= " e
1 meetings minutes of safety, Board used for safety, destroy after 2
of Governors, standard- organizational, and |years.
ization, general member- oper,ational require-
. ship, and others ments
. . . . 'k- . N’ x L*
2 Xpilots information file important flying safety necessary to improvedestroy after 1

h.

(Volume II)

¥-aero club membership and
training folder

r¥FAA training records

information for pilots

*ﬁembership application

(AF Form 1710), official
orders (Reserve and Guard
personnel), standardized
answer sheets, pilot
check-out records (AF .
Form 1584), and other data
required by club manager

fdocuments required by

the FAA which reflect the
participation and accom-
plishments of students
enrolled in an FAA
approved course

o
used to record

the aero club safety
program

%sed for membership,
administration, and
standardization’
purposes "

data required by
‘the FAA

@_d

year, or aa&ﬁay

uﬁ%
gt::ﬁzng vatien

individual
on

ﬁeleuqe o thwe
manber
transfer or
termination of

membership pro-
vidacé the mwembar's

accountc

estroy r %g%
not req g e
1l year.

See Note 1.
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is clcarec
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individual VA training/
certification records

daily aircraft operational
forms

Xaircraft documents and
maintenance records

covenant not to sue and
indemnity agreements

¥ aero club personal
services contracts

all documents reanired hy | ysed to certify the

the VA which reflect the
participation, training &

- accomplishments of each
student enrolled in a VA
approved course

+ reports of flying, air-

craft usage, and ser-
vicing

4 airframe and engine

log books, certifi-
cates of registra-
tion, air worth-
iness, and associ-
ated documents

AF Form 1585

~

¥ contracts

training of each
student and certi-
fication of payments
by the VA

used for daily air-
craft operation,
discrepancies,
repair, usage,
servicing

ancd

required by FAA

wbovenants and
indemnity agree-
ments )

Mused to obtain aero
club flight instruc-
tors and mechanics

NWML

retain on each- air-
craft, in 100-hcur
increnents, betwesel
required insceciio
cycles. TCocuncncts
rcflectirg the las
200 hours of opera
ti1on on each air-
craft are reguxrred
When docinents
exceed the 200-nhou
retentior raguire-
ment, destroy in
100~hour incre-
ments.

% - ; ;
iransfer with air-
craft or discose
of as required by
appropriate FAA
directivzs

-

3
cdestroy & years
after period of
agreenent.

x

see Table 70-1.
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10 *ﬁircraft lease agreements ¥- contracts ‘*used to lease aero %ee Table 70-1. ¢
club aircraft
-4

11 reports and documents, not covered else- destroy after 1--

general correspondence where on this table | year.

12 | aircraft accident/ reports and related maintained at aero destroy after 2-

incident reports documents used in clubs years, or an
. reporting and investi- ’ inactivation,
gating aero club air- whichever is sooner
craft accidents/
incidents
Note 1:

a. Destroy after 1 year from the date that the Note 2: Records and accounts pertaining to each
student graduates from the course to which the period of training will be kept intact anc¢ in good
record pertains, terminates his/her enrollment condition for a period of 3 years following termina-
in that course or transfers to another school tion of enrollment unless notified by the VA or GAaO
or as otherwise prescribed by Federal Aviation to keep them for a longer period of time. Include
Regulations. those FAA training records used to support certifi-

b. FAA training records which are used to cation of VA training.

support VA training and/or certification of
training shall be retained in accordance with

Rule 5.
‘l" ‘



