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~ FROM	 (AGENCY OR ESTABLISHMENT) 

DEPARTMENT OF THE AIR FORCE 
:I MAJOR .sUBDIVISION 

I" , rOQj1ryCe.\llh tre pr, VI~IO~~ijf 4~ USC 3303d the disposal reDirectorate of Administration USAF q.iest tncl~dln. drre~dments IS apprllvpd ~x.ep\ fo' Ile'l1~ th~t may 
:II MINOR SUBDIVISION oe slJirped 'd spOSJ "t.1 ~ppro,rd cr "', thdra\"~ In co U"1~ 10 

Documentation Management 
c NAME	 OF PERSON WITH WHOM TO CONFER 15 TEL EXT 

q-11-f:L
1>/1/<~~r~s~.G~r~a~c~e~T~.~~R=o~w~e~~~~ ~_694-3527__	 ~ 

Ii CERTIFICATE OF AGENCY REPRESENTATIVE	 -=-=-~:.=..:~--.!~~~~~~~~-~~~~~~~ 

~ hereby certify that i am authorized to act for this agency m matters pertammg to the disposal of the agency's records;
that the records proposed for disposal In this Request of 5 pagets) are not now reeded for the busmess of 
this agency or wll~ 110t be needed after the retention periods specified. 
o ~Request for Immediate disposel, 

Ii] ~ Request tor disposal atter a specified period oi time or request for permanent 
retention. 

COATE	 IE TITLE 

23 JUN 1982	 itocumematillil Mai1i1gernHmf Brn~ 
Information Mgmt aOO iesoi!I'CSS tia~ 

r II DESCRiPTION OF iTEM 9. ~U) • 
ITEM NO (With Inclusive Dates or Retenllon Periods) SAMPLE OR ACTION TAKEN 

JOB NO 

AERO	 CLUB DOCUMENTATION (Table 215-2)
(Applicable Air Force-wide) 

Table 215-2 has been updated to reflect current admini- NCI-AFU-76-80 
strative requirements. In rule 1, columns Band Care 
realigned and disposition has been changed from destroy 
after 1 year to destroy after 2 years. Experience has 
shown that the minutes of meetings are needed for at 
least 2 years. In rule 2, columns A, Band C has been 
r~VTitten to clarify the current club requirements. The 
disposition has been changed to destroy after 1 year, or 
as the safety information items directs. Volume I of	 the 
Pilot Flight Information file consists of reference 
documents such as AFR 215-12, Federal Aviation
Regulations, OIs, Airman Information Manual, etc. This 
volume can be disposed of per table 11-2, rule 15. 
Volume II includes pertinent flight safety data, and any 
information the pilot should be aware of before flight. 

Rule 3 has been reworded. The disposition remains 
basically the same. The exception has been changed to 
destroy records not requested after 1 year instead of the 
6 month period. This new holding period is a more 
realistic period to satisfy administrative reference 
needs. Columns A, Band C have been updated in rule 4. I~ i:Ix:/J~$. 

115-107 $1i'AG\'JIiJIAIlilIO tsOIlilM H5 
Rc vr s e d Aprol, 1975 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11 4 



. .
 . , 
I PAGE 01"" ~~JOB NO 

9. 

7. 
ITEM NO 

O. DESCRIPTION OF ITEM 
(WIth Inclusive Dates or Retention Periods) 

9. 
SAMPLE OR 

JOB NO 
~O. 

ACTION TAKEN 

Rule 5 is unchanged, 0\I~+~""1Ae. dele~ += ""~~JZ... 
-to~L 
In rule 6, column B has been changed slightly, but intent 
remains the same. Language in rule 7 has been updated, 
meaning remains the same. In rule 8, columns A, Band C 
have been changed somewhat and disposition has been set 
at destroy 6 years after period of agreement. A new 
covenant is made at least once every 12 months. The 
agreements (AF Forms 1585, Convenant Not to Sue and 
Identify Agreement; are needed for 6 years after 
agreement ends for analysis and reference purposes. 

Rule 9 covers personal services contracts. Disposition
of contracts is covered in table 70-1, AFM 12-50. Rule 
10 covers contracts on leasing aircraft. As previously
mentioned, contracts are covered in table 70-1. Rule 11 
remains the same. Notes 1 and 2 remain the same. 

HS-203 I'our ecptes, Including orIginal, 10 I>e sul>mlll\lell 10 Ulle I'!IilUlonal Arcilives S1rAI'!II)AIIU> I'Otl'lM 115-A 
Revised July 1974 
Prescribed by General Services 

Adrrurustratron 
CPO lq75 0 - 519-387 FPMR (41 CFR) 101-11 4 
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