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REQUEST FOR RECORDS _ .SPOSITION A.UTHORITY I-- BLA.N..:.I.....L_E_A_VE < ---:----i(See Instructions on reverse) JOB NO 

TO: GENERAL SERVICES ADMINISTRATION,	 NCI- (.It=U - gz. - (..,~ 
_---=.:.NA:.:,:T:.:,:IO:;.N::.,:A=-L ..:..:A:.:.:RC:;.H:.:..:IV..:.ES:.....:..:A:.:.:NO~R=-EC:..:O:..:..:R.::..DS:-=.S.:..ER_V_IC_E:...._W_AS .....H_IN_G_TO..:...N ...... _D_C_2_04._0_8 __ --1DATE RECEIVED 

1. FROM (AGENCY OR ESTABLISHMENT) 3~\u 11 Iq~z.. 
DEPARTMENT OF THE AIR FORCE	 -. NOTIFICATION TO AGENCY 

2.	 MAJOR SUBDIVISION In accoramce with tre prOViSions ot 44 U.S.C. 3303a ihe disposal re Direc tora te of Admini stra tion. HQ USAF Quest. Including amendments. IS 3woved except for Items that may 
3. MINOR SUBDIVISION	 be SI,lmped "disposal not applOved" or '\'Ilthdrawn" in column 10. 

Documentation Management
4. NAME OF PERSON WITH WHOM TO CONFER	 S. TEL EXT. 

Mrs. Grace T. Rowe	 694-3527 
6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency In matters pertaining to the disposal of the
 
that the records proposed for disposal in this Request of 2 page(s) are not now needed for

this agency or will not be needed after the retention periods specified.
 
o A Request for immediate disposal. 

£] B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE D. SIGNATURE OF AGENCY	 REPRESENTATIVE E. TITLE JAMES£. DA&WB.l 
24 JUN 1982	 ·Documentatlon Mana?,ement Branch 

• DESCRIPTION OF ITEM 9. 10. 
(With Inclusive Dates or Retention Periods) SAMPLE OR ACTION TAKEN 

JOB NO. 

POLICY, GENERAL AUTHORITY AND GENERAL
 
MAINTENANCE (Table 40-1)
 

(Applicable Air Force-wide)
 

1	 submission is to establish retention NCI-AFU-8 -48 
and 5. We had recommended these 
retention in NARS Job Number NC1-AFU-
ion was disapproved. 

for long term 
retention for research erence purposes. We are 
recommending that they be reta d at the Central Civil-
ian Personnel Offices (CCPO) durin ts existence, then 
on inactivation of the CCPO the files be transferred 
to the gaining organization or activity onsible for 
closing out the civilian personal records. t activity 
may destroy when no longer needed. 

These files are needed to substantiate personnel
actions. They provide development and trends in 
personnel and pay programs and are needed for analysis 
purposes. Since the volume of these records is small,
they will be held in Air Force space and not retired to a 
Federal records center. We are, therefore, adding a note 
4 to this effect. 

115-107 STANDARD FORM 115 
Rov; •• d Apri I, 1975 
Prescribed by General Services 

Administration 
FPMR (41 CFRll0t-l1.4 
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'IAJllI~ 40-1 Policy, General 
R ~ ~A~ ~ 

u 
t If ,Im"unlt'nls are 
E til (lCllain In 

wage administration 

Authority, and General Management
~n ~ ~ ~ 

cnn!iislin~ \If whirh are 

documents which provide the authorities to adminis-
basis for personnel program ter US citizen and/or
administration authority and non-US citizen em-
which support the legal and ployees, such as, but 
administrative validity of not limited to, base 
of personnel and pay actions commander's written 

designations of civil-
ian personnel officer 
(CPO) and incumbent of 
other positions sign
personnel act docu-
ments; Off of Person 
nel Mana ent (OPM), H 

major command 
M) exceptions or 

horities which pro-
vide basis for specific
actions or operations
but which are not 
appropriate for in-
clusion in a case 
file; records or other 
actions or decisions 
which are precedent-
setting for future 
operations 

age schedules, oversea *documents which con-
differential rate approvals, stltute the basis for 
and other pay adjustment personnel actions which 
authorization resulting from may require reconstruc-
legislation or other across- tion at a later date 
the-board administrative 
action 

I 

~ ~~~
 

*retain at 0 during its 
nactivation 

file to gaining
organiz on or activity assign-
ed re onsibility for closing 

civilian personnel records. 
stroy when no longer needed. 

(note 4) 

): 
*retain at the CCPO during its 
existence; on inactivation trans 
fer to gaining organization or 
activity responsible for closing 
out civilian personnel records. 
Destroy when no longer needed. 
(note 4) 

Retirement of this documentation to any Federal Records Center is not authorized. 


