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REQUEST FOR RECORDS DISPOSITION AUTHORITY	 LEAVE BLANK 

(See Instructions on reverse)	 JOB NO 

TO:	 GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDS .SERVICE, WASHINGTQN, DC 20408 

1. FROM (AGENCY OR ESTABLISHMENT) 

DEPARTMENT OF IRE A""I=RF..."O""R=C=E..... _ 
2. MAJOR SUBDIVISION 

In accordJnce with the C'ovislo% of 44 U.S.C. 33033 the disposal reDirectorate of Administration, HO USAF Quest. IOcludlng amencrreets. IS approved except for Items thaI may 
be stamoed "dlscosa! nol approved" or "wlthdra~.n" In co',urnn 103. MINOR SUBDIVISION 

J1Qcumentation Management
4. NAME OF PERSON WITH WHOM TO CONFER	 5. TEL EXT 

4-1-8'3 
I)",,·Mrs. Grace T. Rowe	 1694-3527 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency In matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of 4 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 
o	 A Request for immediate disposal. 

~	 B Request for disposal after a specified period of time or request for permanent
retention. 

C. DATE D. SIGNATURE OF AGENCY REPRESENTATIVE E. TITLE MARK H. COON', ~aj or, USAF 
10MAR193~~ Acting

• 
Chief, 

+ 
Documenta t ion ~gT.t

• 

7. 
ITEM NO. (With 

8. DESCRIPTION OF ITEM 
Inclusive Oates or Retention Periods) 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

CONTROL RECORDS 
(Applicable Air 

(Table 35-5) 
Force-wide) 

This submission updates the rules on the Digest
Files on Officers. The Digest File policy has undergone
major revisions. HQ AFMPC/Officer Personnel Records 
Review Board Digest File functions and responsibilities
have been delegated to Major Air Command Commanders. 
Term interim Digest File has been replaced with the term 
pending Digest File. Most importantly, by law under 
Defense Officer Personnel Management Act (DOPMA) (10 USC 
617), we are now required to retain the Digest Files on 
officers identified by promotion boards for show cause 
action longer than currently authorized by AFM 12-50. 

NCI-AFU-
77-79 

115_107 

This change impacts on officers commanders and Judge
Advocates Air Force-wide. The impact of the present
disposition is extremely heavy at the AFMPC and ARPC 
level, especially after 3 years. After this period no 
documents are available to refer to regarding an inquiry
or complaint from individuals affected. By adding rule 
20, and streamlining the remaining rules a more balanced 
control is provided to Air Force Manpower and Personnel 
Center (AFMPC) and the Air Reserve Personnel Center 
(ARPC). 

STANDARD FORM 115 
Rovisod April. 1975 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 



Request for Records Disposition Authority - Continuation 

7. S. DESCRIPTION OF ITEM 
ITEM NO. (With Inclusive Dales or Retention Periods) 

I JOB NO. 

9. 
SAMPLE OR 

JOB NO. 

PAGE OF 'fs: 
10. 

ACTION TAKEN 

Rule 16n has 
reworded. 

been revised. Rule 18 column B has been 

The notes 
deleted. 

7-11 have been reaccomplished
They are self explanatory. 

and note 12 

115-203 Four copies. Including ortglnal. to be submitted to the National Archives STANDARD FORM 11S-A 
Revised July 1974
Prescribed by General Services

Administration 
CPO: 1!l7f) o - 579-387 FPMR (41 CFR) 101-11.4 



TABLE 35-5 (Continued) I 
R A 
U 
L If docUlllenU are or pertain to 
E 

16 digeat filea on officera 

I--
17 

-

18 

19 

~ 

-:lr 

B 

conlisting of 

recorda of derogatory 
info~tion that Day reflect 
unfavorably on an officer'. 
position of leadership, trust 
or responsibility, as 
apecified in APR 36-25 

copies of digest file
 
correspondence. other
 
than shovn in rule 18
 

*letters of notificntion 
that a (il0 hao beon 
deatroyed 

msnual or mechsnized
 
logs or reference
 
cards maintained for
 
record ayatem analyaia
 
and litigation
 

C
 

wich are
 

at APItPC and ARPC 

at unitol inter-
.. diate c~nd. 
ttAJCOH aad SOA 
levela (~ther than 
AfKPC aCid ARPC) 

nt AFJotPC:ond ARPC 
: 

I 
at unit;. inter-o. 
mediate c-and,
ttAJCOH and. SOA 
levels (other than 
AFHPC and ARPC) 

maintained at 
AFtiPC and AIlPC 

D 

then 

~ 
deatro, 2 ,eara fro. date 
file vaa eatabliahed by
the deciaion authority, or 
2 yeara froe the date the 
deciaion authority added 
new derogatory info~tion 
to the file. Correapon-
dence accumulated aa the 
reault of proceaaing a 
Digeat rile ia retained 
until a deciaron ia 
rendered by the decision 
authority. If the decision 
ia to eatablilh a file. 
accumulated correapondence -viII becu.e a part of the 
file,.however, if the 
deci2tn is to ter.iaate 
proc .aina, accumulated 
correapondence viii be 
deatroyed. The deciaion 
authority. in certain 
juatified inltancea ... ,
direct that an active file 
be deatroyed aooner than 
the apecified retention 
period (aee note 9).
rilea viii be deatroyed 
wen officer leparatea. . 
retirea or diea (except
aa apecified in note 11).
(See notea 7. 8, 9.:10~.11) 

deatroy 1 ,ear froe date on
 
moat recent correapondence

or When no longer needed,
 
Whichever occura firat.
 

dOlltroy 3 yeorll fr~ date
 
the related filo i.
 
destroyed.
 

deatroy 1 year from date
 
the related file is
 
destroyed by AFHPC and
 
ARPC.
 

destroy 10 years after the
 
associated file vss
 
destroyed. or when retention
 
ia no longer warranted,
 
whichever occurs earlier.
 

http:9.:10~.11
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~	 7. Dia •• t ,il •• viii be de.tao,.d upon con.ideaation foa paa.otion by a aelection Ioaad (aDd otbea boead. 
b.ld in conjuaction vitb it •• uch .. tbe aelectiy. Continuation Ioa.d) aftea the Secaet •., of tbe Ai•• orce 
hal .i.... the paa.otion li.t, or upOD pra.otiOD to fia.t lieuteDlDt. See DOt. 8 for di.po.itioa of Dia ••t 
.il •• OD offic ••••• '.ct.d b, p~tiOD ~rd. foa po••ible .how cauel. 

•	 •• Vben aD officer who ba. a Dia •• t 'ile i. identified by the paa.otion Selection Board for po •• ible .how 
cau •• for retentlon in the Ai. 'oace the Diae.t ,ile i. retaiDed UDtil the di.charae .ction i. finali .. d. A 
fill .0 rltaioed viii be u.ed onl, for tb. di.char.e deterJIinatiOD aDd/or c•• e; it viii DOt be prowi ... to 
.ub.equeot proaotion SelectiOD Ioard •• 

_9. An active Di.e.t ,ile .. , be de.troyed upon redeterJIination by the deci.ion .uthority •• a re.ult of
 
additional info ... tion beina con.ideaed. The .dditional info ... tion .. , ca.e fro. the individual, ca.aander,
 
or otb.r official., or .n iawe.tilltive 'aency.
 

?t	 10. A Di, •• t ,ile .. y be de.tao,ed folloviDI receipt of nonjudicial puni.~nt undea Article IS, UCHJ, oa 
cODvictiOD b, court-..rtial. if either action i. b••• d upon flct •• nd alleaation. 
~icb Cauled cre.tion of the file. paowided eitber action hal been filed in .ubject·. Officea Selection lecord 
aDd appellate review. aae caaplete. 

" ~	 11. Diaelt 'ilel on offic~rl who aae leparated (relealed fro. active duty) and tran.feared to AFIES are
 
forvaaded to AIIC/D'AAS.
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