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&,&AVE.LANKREQUEST FOR RECORDS DISPOSITION AUTHORITY .,1IIfnICti1Jlll III IftImI) ~·Nc!-I!-FU - 35- d.-1rs:TO· GENERAL SERVICES ADMINISTRATION DAT£ .. ECEIVED 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC JIMOI & - /o- ? 
I ..... OM (AP"n ", .... ~.IJ NOTIFICATION TOAGENCV --

DEPARTMENT OF THE AIR FORCE --
In ~nca with the prOVISIons of .. uSC 330:;;

2 MAJOR SU.DIVISION tha CS~I fIQ~. Inct..tl"ll erT*1dmen1l. IIlPPrcweCDirectorate of Administration, HQ USAF ellCllPt fOl I.". that rMY til rrwrked "CS11PQll1JOnnOl 
IIIP'owcI" 01 "wi~" ill COlumn 10 If no rae""

I. MINDR SU.DIVISION .. prapGIICI fOl d~l. thalignl1Uf" of "" Ar1:f\MSt IIRecords Manageme~t Branch not ,..,irld. 
•• NAME OF~ • .oNWITH WMOM TO c;oIIIf'EA 1."_ _EXT. DAn I",,,CHI V 1ST OF THE UNITED ITATa 

Dennis F. Shuell 694-3494 /-I5"-Sb ~-~~ 

d 
•. CERTIFICATE 0..- AIiENCV REPADENTATIVE 

I hereby certify that I am authorized to act for 1his agency in matters pertaining to the disposal of the agency's records. 
that the records proposed for disposal in ·1his ~uest of.3 page(s) are not now needed for the business of this 
-aenCV or will hOt be needed after the retention periods lP8Cified; and that written concurrence from the General 
Accounting Office, if required under the provisions of Title 8 of 1he GAO Manull for Guidance of Federal Agencies. IS 

attached. 

A. GAO concurrence. 0 is attached. or [] is unnecessary. 
• DATE c. SI~NATUAE DF AcaENev AEPRE5ENTATIVE D. TITL.E 

Records Mgt Branchs 1MAY 1985 ~~LJL T ~ 
8 GRS OR 10 ACTION7 8 DESCRIPTION OF ITEM SUPERSEDED TAKENITEM (tVlffI,,,d ... _ DID,., or •• ,.,,11011""noM) JOB (NAIfSUSENO CITATION ONL '(I 

1 PERSONAL AFFAIRS RECORDS
 
(Table 211-1) (Applicable Air Force-wide) NC I-AFU-

82-25
 

One copy of the AF Form 694, Data for Payment of Retired Air 
Force Personnel, is forwarded to the Air Force Accounting and 
Finance Center (AFAFC) where it is maintained in the indivi-
dual's pay folder. It is destroyed with the folder(6 years 
after calender year in which the annuitant dies or is 
terminated) . 

However, if in the administrative process the form is not for 
ward~d to AFAFC for incorporation in the pay folder, the only 
record of the form is at the Consolidated Base Personnel 
Office (CBPO). This form is currently maintained for only 3 
months after date of the individuals separation. 

By law, the Air Force must maintain evidence that the spouse 
was notified when the retiring member elects less than maxi-
mum SBP coverage for the spouse. This is accomplished by 
having the spouse sign the reverse side of the AF Form 694. I . 

I 
Peridodically the Air Force is sued by widows/widowers who 
allege th~~re not notifi~d. If the Air Force cannot pro-
duce evidence of spouse notification, the Air Forced can end 
up paying a life time annuity to the widow/widower. 
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IPAGE 

.	 
rNa.REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION	 

OF 

I. GAS OR 10 ACTION 
8 DESCRIPTION OF ITEM SUPERSEDED TAKENITEM JOB (NARSUSENO	 ,."IIIMI ...,. Da,., or """"Oft ,..,."., 

CITATION ONLY} 

The administrative process to ensure the copy of the AF Form
 694 has been forwarded to AFAFC fur inclusion in the indivi-dual pay folder takes longer than 3 months.
 

Therefore, request the retention period for this form be
 
changed from 3 months to 1 year (see atch). This would
 
satisfy the needs of the Air Force.
 

. 

']5 ZO~	 STANDARD FORM 115 A (REV 12 a"011'copl.,. l"cluel'''1 orlll"al to M ",bmlttllll 
to tIM N.tlonal A'c~"" ,,,II Recorell SenlCe.	 PrellCribell b)l GSA 

FPMA ,_I CFA) 101-11 -
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