
J~
 
sta.1icJo.rd Fo::-m No.	 113 -Revised Novembe" 1961 
1"scrlbedbY General Services LEAVE Bi.JumREQUEST FOR AUTHORITY	 

. 
idmrniatrataon 

r_"'"	 Reg. S-IV-106 JOB NO.TO DISPOSE	 OF RECORDSns-ioa iA~r~rb1973(See Instructions	 on Reverse) 
DATE	 APPROVED NI -173-200TO:' GENERAL	 SERVICES ADMINISTRATION, -

NATIONAL ARCHIVES	 AND RECORDS SERVICE, WASHINGTON, D.C. 20408 
~OTIFICATION TO AGENCY 

1. FROM (AGENCY OR ESTABLISHMENT) 
iDEPARTMENT	 OF THE AIR FORCE 

IN ACCORDANCE WITH	 THE PROVISIONS OF PUBLIC
2 MAJOR SUBDIVISION LAW 91-287 DISPOSAL	 OF ITEHS MARKED "DISPOSAL 

APPROVED" IS AUTHORIZED.DIRECTQRATE OF ADMINISTRATION	 I 
3. MINOR SUBDIVISION 

DOCUMENTATION SYSTEMS DIVISION	 i:- ;:;-13 ct ~ (J 'h01,~Q. 

4. NAME OF PERSON WITH WHOM TO CONFER DATE ~/~jHVIST OF THE UNITED STATES 

Mr. Richard J. Norman 1\7L~239 - - ---YJ	 --"-. --- . 
S. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby I am autborised to act for tbe head of thil qenc:y iD matten pcrtaininl to the dlapoaal of recmda, aDd that tbe recon!a dHCribed iD thie Hat or«fry that 

echedule of __ pales are proposed for dlspoeal for the reBeon iDd.c:ated: ("X" only one) 

A	 The record I have B The record. WIll ceaoe to have sufficient value
 
ceased to have suffi- G] to warrant further retentton on the e1Iptnltton

CIent value to warrant of the penod of time mdicated or on tbe ceeue-
further retent.on. rence of tbe event lpec:t.6ed.
D	 R. E. RE!LLv, Chief 

Documentation Management Branch
2 8 MAR 1973 DiIectorate 01 Admip;atratiOA 

(Date) (Signature of ~ncy o/presentatlYll)	 (Title) 

97. 8. DESCRIPTION OF ITEM	 10. 
SAMPLE OR ITEM NO (WITH INCLUSIVE DATES OR RETENTION PERIODS)	 ACTION TAKENJOB NO 

STAFFING RECORDS (40-2)
(Applicable Air Force-wide) 

~ualification qaestionnaires. Attached additionI	 to AFM 12-50, table 40-2, is to provide dispo-
sition standards for completed supplemental
qualification questionnaires used to identify
employee skills under the Air Force Job Element 
~ualification System which supplements the Civil 
Service Commission Handbook (X-118C). The record? 
will cease to have sufficient value after the 
stated periods to warrant further retention by
the Air Force. 

r_ cepIeao, .. eI..... origiaal, 10 be I1IInnIHecI to the NalioDoJ }bald .... Gael ........... S.rri_
 

http:retent.on
http:sta.1icJo.rd


L 
E 

--..1 

If documents are 
or pertain to 

skills locator files 

consisting of 

documents used to identify
skills or qualifications of 
employees (including job

-element qualification question-
aires 

which ar-e. 

n 

then 

destroy job element 
qualification questior.
aires 2 years after 
supersession; destroy
other documents when 
superseded or on in-
activation, whichever 
is sooner. 
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