
1J.4~!ltH!Ji. .tr/lfdlJjvff};Ut'tlLM-
REQUEST -. AUTHORITY )( 1'I.t/;'i!rJ 
TO Dlspo70F RECORDS 

(See	 Instructions on Reverse) 

TO:	 GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408 

ADMINISTRATION 
3. MINOR SUBDIVISION 

TION SYSTEMS DIVISION 
4. NAME OF PERSON WITH WHOM TO CONFER	 5. TEL. EXT. 

MR~.==E~.~F~._V~I=L=L~IA=R=D~ ~~1~-2~9~2~3~9~b-~-73 
6. CERTIFICATE OF AGENCY REPRESENTATIVE:	 Date 

I h~leby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records, that the records proposed for disposal in this Request of 
----1:- page(s) are not now needed for the business of this agency or will not be needed after the retention periods specified. 

R. E. REtLLY, Chief 
Documentation Management Brcmch3 0 MAY 1973 
DiIectorGte of Admhs'sUau<m 

(Date) (Signature of Agency Representjtive)	 (Title) 

9.7.	 8. DESCRIPTION OF ITEM SAMPLE OR 10.ITEM NO.	 (With Inclusive Dates or Retention Periods) JOB	 NO. ACTION TAKEN 

PERSONAL PROPERTY MOVEMENT AND STORAGE RECORDS 

(Applicable Air Force-wide) 

This proposed addition to AFM 12-50 provides an NN 170-33 
up-to-date disposal criteria for both standard (75-3.1)
and automated personal property movement and formerly
storage (household goods) records. under 

75-3 
JUSTIFICATION: 

Additional disposal standards are needed to cove!
 
modified and new documentation created in the
 
management of the automated household goods non-

temporary storage accounts.
 

A proposed draft of AFM 12-50, table 75-3.1, is
 
attached. A draft copy of the prescribing
 
directive, AFR 75-17, is also attached; see
 
chapter 5 on disposition.
 

(Retirement of certain household goods records t
 
FRC for indefinite retention can be discontinued
 
when the Justice Department "hold" on those
 
records is lifted.)
 

STANDARD FORM 115 
Revised November 1970 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 
115-105 
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.: T:a'ble 75-3.1 DRAFT~-----~---------------"T-;""'------"-~"-

. PERSONAL PROPERTY MOVEMENT AND STORAGE -RECORDS ~~ denotes cha 

A 

If documents are or 
rtain to 

personal property (hous
hold goods, unaccompanie
baggage, and mobile 

2 shipments 

3 

4 'quaLi,ty control records 

,. letters of intent of 
approved carriers 

o shipment of privately
: 'oJ C!Wned.yehicles(POV) 

B
 

alphabetical case files c~n-
taining outbound shipping do-cuments (Government bills of 
lading, transportation freight
warrants, or local purchase
orders) applications for ship-
ment, travel orders or other 
fund citi ng au thori ty and'· 
other nent documents 

inbound shipments alphabeti~al
files containing inbound copies
of Government bills of lading. 
or other shipping documents,
copies of applications for-
ment or storage, and travel 
orders or other fund citing 

carr pe ormance 
cility inspection reports, ex-
cept initial inspection reports
and quality control reports
from members and destination 
traffic 
letters 
transportation officers by
carriers desiring to partici-

te in DOD traffic 

______ c; . ---., -.-.-,-- __ £. ~--- ~_-
then 

.3 dated after 30 Sep 1970 destroy after years.
~------------------j__--------~~------------------------~ ~~ 

dated after 1 Jan 1960 and retain 3 years then retire 
before 1 Oct 1970 to Regional FRC for in-

definite retention (Also
see table 7~-1. rule 16). 

for advance notification of
 
location of storage lo~s,
 
furnishing ~ember with'non-
temporary storage infQrmati

and furnishtpg member with
 
documents to support a claim
 
for loss or damage
 

termimng q
of service carriers offer destroy after 2 years or 
and as supporting documents 
for corrective action 

no longer approved by return to carrier •
 
. HQ MTMTS-PP
 

~~req or paymen
transportation charges arid destroy 3 years after date 
determining shipping en- of shipment.
titlements 
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. ~-.-' ::;~. t::...~. 
cernp()r·~alphabetical cas~ filBp' 9q~~1P

ing of storage documents;Js\ilr-
ce orders, app'Ltcat.Lcns for-

nontemporary storage, travei 
orders or other fund citing
authority, and other pertinent
documents 

transaction edit lists 

transaction 

system ra c agree-
ment/Govlt rate spread list, 
Govlt/commercial cost compari-
son list and related rs 
master record lists and ex-
piration date lists 

las requlre
punch cards 

rate transaction punch cards 

used in the management of 
the automated household 
goods nontemporary accounts 

ing cost comparisons between 
contractors 

used for annotating actions 
and determining dates non-
temporary storage entitle-
ments 

processing is 

the records of all trans-
actions in the computer 

retain in inactive storage
files 3 years then retire 
to Regional FRC for indefi-
nite retention (also see 
table 75-3, rule 16). 

destroy after 6 months. 

destroy upon corre 
and resubmission of 

destroy after 2 years. 

accumulated. 

retain IIGTIIand cardsIIPIJII
active files with latest 2 
rate changes
destroy IIRNIIcards and 
seded IIRTIIcards after 6 
months. 

_~ 5- .> - of. 
.,.-, ..' 

t- . -::;.-
_ .C! 
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If docwnents 
pert~in to 

are or 
consisting--------.--.. of which are then 

» 

* L4 

~<-L5 -

consolidated monthly and 
quarterly inVOices/annual
service order renewal 
listings 

contractor facility files 

used for payment of the 
storage accounts 

records of all transactions 
with the cO::ltractorswhich 
no longer have basic agree-
ments with DOD 

retain 3 years then retire 
to Regional FRC for in-
definite retention(also
see table 75-3, rule 16) . 

..J 
« 
uI.e • ,,-, 
o~
I.e{,
<C- -
tI) 0--
:> (,;,~-~~ -.. 
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DEPAIW'HENT OF TIlE l\IR FORCE AIR FORCr. REGULATION 
~. Headquarters US Air Force 75-17 

r 

Washinqton, DC 20330 1 April 1973 

Transportation and Traffic Management 

OPERATIONl\.L POLICIES AND PRocpnURES - NONTEMPORARY STORAGE 

HOUSEIIOLD GOODS ACCOUNTS 

This regulation prescribes the nolicies and procedures for 

the administration and management of the Nontemporary Storage 

Of Household Goods Accounts System (NOTEMPS) and complements 

Don 4500.34-R, Chapter 10 and Appendixes M & N and Air Force 

Manuals 75-4 and 75-305. It applies to all Air Force 

activities responsible for arranging for the storage of 

household goods for personnel under the sponsorship of any 

Component of the Department of Defense. The provisions of 

this regulation take precedence over any Air Force directive 

in conflict with the provisions herein contained. Suggested 

chang~s to this' regulation require the advance approval of 

IH0 USA17'/LGTLB. 

CONTENTS 
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1 April 1973 AFR 75-17 

Chapter 1 

General 

1-1. REFERENCE DIRECTIVES: 

a. AFM 75-4, "Movement of Personal Property". 

b. DOD 450034R, "Personal Property Traffic Management 

Regulation". 

c.	 Armed Services Procurement Regulation (ASPR). 

d.	 AFM 75-305, "Non-Temporary Storage of Household 

Goods Accounts". 

r\--e.	 Joint Travel Regulations (JTRs), Vo~mea I and II. 

/ 

1-1
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1-2 RESPONSIBILITIES: 

a. Director of Transportation, HQ USAF (LGTLB) is
 

responsible for monitoring the NOTEMPS program to assure
 

compliance. He should maintain surveillance over the
 

system to assure that required changes to the provisions
 

of this directive are made promptly and accurately.
 

b. Major Commands will assure that this regulation is 

implemented at every installation under their con~ands having 

the responsibility for maintaining nontemporary storage 

acoounts, and as·outlined in AFM 75'-305,)fara~ 1-5. 

c. Traffic Management Offices (TMOs): 

(1) The Traffic Management Officer: 

(a) Insures that contracting procedures outlined 

in the A~ Se~-vic~-G' Re~~-t~iolT' Part p-!:"-ocU-:-;ment- 21, 
,J.. ~-Sect:io:l~IV, XX, -arid XXI are adhered to. 

(b) Insures that all entitlements to storage are 

verified before establishing an order for services. 

(c) Insures that the provisions of the Basic
 

Agreement are complied with.
 

(d) Insures that the policies and procedures
 

outlined herein are implemented and any changes thereto
 

are complied with.
 

(e) Insures that any ne~ or revised rate changes 

received from a contractor are entered into the System Rate 

File in accordance with the provisions of AFM 75-305, Para-·~-
~ptr 3-6. 

(f) Insures that cost.compari~on procedures out-

lined in·AFM 75-305, ,¢hap~'7, are followed. 



l' 

(g) Provides adequate OJT for civilian and military 

storage clerks, as required. 

(h) Insures that adequate assistance is provided
 

the Ordcrillg Officer, when requested.
 

(i) Insures that GELs issued for the property
 

picked up from nontemporary storage are in compliance with
 

DOD 4500.34-R, Chapter 6.
 

(j) Insures that erroneous payment are identified
 

and recoupment action is taken against the member and/or
 

contractor.
 

(k) Periodically reviews the expiration listing
 

to insure that the proper action is being taken to determine
 

member's status before the storage expiration date.
 

(2) The Ordering Officer insures that: 

(a) The contracting officer's procedures outlined 

in ASPR, X;~ and XXI are being complied with. 

(b) DOD 4500-34~Chapter 10, and AFM 75-305 are 

- being complied with. 

(c) Service orders are provided to the contractor(s) 

before performance of services. 

(d) Service orders are reviewed for completeness
 

and verification of entitlements, basic agreement and
 

modification numbers, proper rates, se~vices to be performed,
 

and specific authority for issuance of such orders.
 

(e) Services are awarded to the lowest cost
 

contractor, and service orders are properly annotated when
 

other than the lowest cost contractor is utilized.
 



(f)~torage accounts do not extted their authorized 

storage entitlement. 

(g) Payment invoices have been properly verified 

for services rendererl. 

(h) The invoices c~rtified to Accounting and 

Finance arc accurate and complete. 

(i) Contractors comply with the requirements and 

provisions of their basic agreement for storage of household 

goods and related services. 

The responsibilities identified in subparagraphs (1) and (2) 

above must not be redelegated or reassigned. 

(3) Counselor(s) must: 

(a) Be furnished a separate chart depicting the 

Drayage Zone Prefixes and Drayage Zone Designators for the 

under and over 1500 lb rates, and for the 500 lb rate structures. 

These charts were established in accordance with AFM 75-305, 
. 

Attachment 6 and DD Form 1162-1, Basic Agreement Contract 
! 

to assist the counselor in determining the correct Dray~ge 

Zone Prefix and Zone Designator (Service Areas) to be applied 

to new accounts being picked up for storage, or for accounts 

being delivered !rom storage. The appropriate Drayage Zon() 

Prefix and Zone Designator will be annotated on DD Form 12~9 

Block 10 or 12, as applicable, for pickup/delivery services. 

(b) Annotate DD Form 1?99, Block 13, with estimated 

storage period and estimated expiration date .. NOTE: For 

r.ersonnel pes overseas, the estimate of storage/expiration 

period is computed from the "TED" date shown on the orders 



-------

e e
 
plus tour length. For Retirees, the I-year storage entitle-

ment is based on the actual retirement date indicated on orders, 

irrespective of date placed into storage, and the expiration 

date must be computed accordingly. For civilian employees, 

expiration date will be based on the authorized period of 

entitlement to stroage as indicated on the DD Form 1614, Request 

and Authorization for DOD Civilian Permanent Duty Travel 

(See JTR, Vol II, Part II, Appendix D, Paragraph C4005). 

(c) Insure that the member's permanent mailing 

address is included on DD Form 1299~ block 14, in all cases 

involving a request for nontemporary storage. 

(d) Insure that DD Form 1299, block 19, is 

completed in all cases where multiple shipments pursuant to 

the same special order has been effected. 

(e) Insure that member is given copy of expiration 

notice on short-term storage as prescribed in para 3-2a(1). 

(f) Insure that retirees are given and complete 

AF Form , "Retirement Travel and Transportation Entitle-

ments (Certificate of Understanding) ". 

(g) Check the Master Record List (PCN N305022) 

for each member out-processing to identify personnel who 

have property stored incident to Drayage and Storage Incident 

to Occupancy of Government or Government-Controlled Quarters 

(JTR, Vol 1, M8309) and insure that annotations are reflected 

on the DD Form 1299. If the member desires continued storage 

in lieu of shipment, otbain six copies of new orders and 

advise the Ordering Officer of requested action. 
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(h) Determine if the member has property in storage 

at another installation as "Nontemporary Storage as an Alternative 

to Shipment" pursuant to JTR, Vol I, M8l0l-7, and take appro-

priate action. 

(4) Ordering Office: 

(a) Takes action as prescribed in this regulation
 

and AFM 75-305 to properly execute and complete all trans-

actions as required.
 

(b) Provides any additional counseling as may be
 

required.
 

(c) Insures that all valid input transactions
 

entered and accepted into the system are correct as to entitle-

ment, weight, rates, and expiration dates.
 

(d) Provides technical assistance relative to
 

Input/Output Products under NOTEMPS to all agencies concerned.
 

(e) Advises Traffic Management Officer (TMO) and
 

the Regional Storage Management Office (RSMO), as applicable,
 

.of	 any problems or deficiencies resulting. from" noncompliance 

with terms and conditions of the Basic Agreement on the part 

of the Contractor or Tender of Service with respect to TGBL 

carriers. 

(f) Uses tact and diplomacy when dealing with DOD
 

personnel, carriers, contractors and the general public.
 

(g) Maintains compatible working relationships
 

with Data Processing Installation (DPI), Base Housing and
 

Accounting and Finance agencies.
 



1-6. Forms Used: 

a. DD Form 1299, Application for Shipment and/or Storage 

of Personal Property (DOD 4500-34R, chap 4). 

b. DD Form 1164, Service Order for Househol.d Goods 

(DOD 4500-34R, chap 10 and.AFM 75-305, chap 3) 

c. AF Form 1530, Punch Card Transcript (AFM 75-305, 

chap 3). 

d. General Purpose IBM Card 

e. Form letters indicated as attachments 7-1, 7-2 and 

7-3·may be used. 

1-7. Basic POlicy: 

a. Shipment Of Household Goods From Nontemporary Storage 

For Memhers Returning To CONUS For Separation. The provisions 

of AFM 75-~para 5-l0b, permit shipment of household goods 

from an oversea duty station dir~ctly to a home of record or 

place of entry into the service for a member being returned 

to the CONUS for separation in a nonpay status pursuant to 

the provision of JTR, para M8259. This authority may be 

exercised by the oversea TMO only if the orders returning 

the member to a separation processing station such as 

McGuire AFB, Charleston AFB, Travis AFB, or McChord AFB 

contains all necessary reference to his home of record and 

place of entry. The authority is al~o subject to the excess 

cost provisions of JTR, para M8007 and M8010, which must be 

invoked by the overseas TMO, if applicable, by advance 

collection. However, nothing in AFM 75-4, para 5-l0b, 

authorizes shipment of household good~ fr9m nontemporary 

,
/.-

I 
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:~toril<JC on the LLl.~)J_s the o t.d or rcturlJintjthe rnoml.e r fromo f 

OVC1:S0<1[or t.ho pur po sc of scpLl.rat:ion"processing" at one of 

the Ll.boveinstLl.llations. Shipmen t [rom no nt.ompora.ry storage 

to a horne of rccor d , p Lac o of entry or other place must notI 

be nrov Ldcd [01: Ll.mombc r lie.i nq sepa.ratcd .from the service in 

Ll.nonpay stat.us un I.css the app Li.c.rt.Lon is supported by a copy 

of the "SepilrLl.lionorder." Do Eorc of f cc t.Lnq shipment from 

nontempor.:lry storage for Ll.member bein<j separated from the 

service in Ll.nonpay status, the TMO maintLl.ining the member's 

account determines (by obtaining. number and weights (gross, 

tare and net) of previous shipments made from oversea area) 

whether the shipment from nontemporary stora<je exceeds the 

member's prescribed JTR weight allowance, and if so, initiate 

advance payment of excess costs before release for shipment. 

lriTlIENA MEMBER OR EMPLOYEE IS BEING SEP1\RATED FROM THE SERVICE 

IN A NONPAY STATUS, AND THE PRESCIUBED WEIGE'r ALLOWi\.NCEHAS 

BEEN EXHAUSTED BY PREVIOUS SHIPMENTS, NO FURTHER SHIPMEN'fS 
-~~ ;P if, r:-., 
~CJ:M1\DE AT GOVERW1ENT EXPENSE OR BY GOVERNMl:NT ARRANCEMENT. 

Dut:i,. The provisions of JTR, M8100-2b, permits ac1vLl.nceor 

subsequent approval of temporary storage after the first 

90 clays. Request for authorizLl.tion or approvLl.1of such 

add i tional st.o raqe must be accompo n.i.odby a st.at cmc nt; from 

the member sot t inq forth all the f act.s .t,nthe case. In 

any case, where household goods are not removed from storage 

bc.:forethe c;xpiration of: the initiLlI 90 days and: 

http:nont.ompora.ry


. ,
 

(1) A request for the member has not been received 

and/or. approval granted; and 

(2) Actual termination has been effected under 

NOTEMPS procedures; all storage charges accruing ifter 

expiration of the initi~l 90-day period are borne by the 

member. 

(a) If subsequent approval is given, a copy of 

such approval will be furnished the member for reimbursement 
/-1 k '-S-;,() J 

action lAW JTR, Vol I 'A and AFM 75-4.1 para 8-1. 

(b) Costs for such additional storage may be 

continued under the NOTEMPS system only if termination. action 

has not been executed. In this instance, the expiration date 

is changed to reflect the new storage period. 

(c) If a request has not been received from the 

member for onward movement at the expiration of 90 or 180 

days, as applicable, the acciont reverts to member's expense 

as prescribed in chap 3. Collection action is initiated 

against the member for all costs involved in the WAREHOUSE 

HANDLING and STORAGE as prescribed in AFM 75-4, para 3-lb(6) 

(d) through (f). 

c. Drayage And storage Incident to Occupancy Of 

Government O.L..Governmcnt-ContrQlled Quarter.s.. The Base 
. 

Housing Officer determines items of personal property to be 

placed ~nto nontemporary storage incident to an assignment 

to or between Government quarters (JTR, M8309 and AFM 75-4, 
~:.. ..-

~ para 6-9), and controls their assignment . 

.' 



(1) 'rhe 'l'MO f ur niahc s s Lo.raqo at; Covernmcrit, expense 

onlv for items of personal property duly identified cJ.nd--'-
au t ho r i zod by the rcupo nsib Le base housing officer as r-equi rLnq 

storage incil1ent to assignment. .such author ity must be .in 

writing and must contcJ.inthe appropria-Le accounting cla3-

sification chcJ.r<]ealJle the storcJ.gecost.s. Thefor responsi-

bilitv for mtlintenance and mantlgement of funds incident to .
'~JJ\,d,-1u.L

stora<]el\uncfbl1this pa raq raph is a matter for: resolution 

between bcJ.sehousing tlnd accounting and finance offices. 

(2) Property placed in nontemporary storage incident 

to the assignment to or between Government quarters must not 

be removed before termination of such assignment, without 

the written authority of: 

(a) Base Housing Officer when removal is to be 

at Government expense. 

(b) ~MO, when removal is accomplished at member's 

personal expense. A supplemental service order is issued to 

decrease the weight and deobligate funds payable by the 

Government. 

d. Excess Costs. When household goods in excess of 

the member's weight allowance is placed into commercial 

nontemporary storage facilities, t.he preparation, drayage, 

handling, and stora<]e charges for the excess weight will 

not be paid by the Government. ~\lhcnit has been determined 

that the member's household goods exceed his authorized 

weight allowance, the TMO: 
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I, 

(1) Takes action as prescribed in para 3-6. 

(2) Initiates collection for services incident to
 

storage of such excess as ou t.Linod in para 3-7.
 

(3) l\dvises the member that pecuniary lia6ility 

for any further storage charges ~or such excess is his 

responsibility. 

The risk of damage and/or loss oE such excess is assumed by 

the member during the period property is stored at his expense. 

Further charges and/or payment ther~fore rests between the 

member and contractor concerned. 

e. Extensions Of Storage Entitlements. There is-----_.-- - ---~- .. -- - - -- -

NO authority for TMOs to extend an entitlement to storage 

unless he obtains proper authorization to support such 

extensions, that is, an official personnel action document 

extending overseas tours, official orders for consecutive 

overseas tours, TMO approval of a properly executed request 

for extension of temporary storage 0rovisions from the 

member, etc., as prescribed in JTR, Vol I, para~8100-4, 

M8l01-6, M8256, and Jtr, Vol II, para C7052c(3). If the 

"Expiration of Nontemporary Storage Account" letters as . 
prescribed in attachment 7-1 through 7-3 remain unanswered 

and all other attempts to locate the member or employee have 

.been without success, the TMO must revert the account to
 

member's expense upon expiration of original erititlement
 

as prescribed in para 3-2.
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ChL1.Dter2r. 

PROCESSING PROCEDURES 

2-1. Low-Cost ConLractor. Upon receipt of L1.pplication and 

suppo rt i.nq documents, the o r'dor i.nq officc;r determines the 

low-cost contractor lAW PCN: N39S¢12, "Government/Commercial 

Cost Comparison List, Time Incremental by hscendinq Low-Cost 

Contractor"; PCN: N3¢5012 "Basic Agreement/Government Rate 

Spread List", and IAh7 DOD 4500-34R, para l0004c (1). 

>- -' 2-2. Service Or'der s r" 

a. A service order number is assigned for the contract 

services being offered. Service order numbers are assigned 

or contructed as indicated in attachment 1-1, and arc issued 

in numerical sequence per existing service order register. 

b. Offer and procure required service. Upon 

acceptance by applicable contractor, issue DD Form 1164 

confirming services orally ordered (sec attachment 3). 

In addition: 

(1) "Upright" wardrobes needed are ordered or auth-

orized when the initi21 oral order is placed. This is confirmed 

as indicated in at tac hme n t. 3 and DOD 4500.34-R, Appendix M, 

Part III, para 4. 

(2) When certified platform scales L1.reto be authorized 

for use in weighing of household 0Qods, annotate the DD Form 

1164 to reflect: "CERTIFIED PLATFOIUvISCALES .MAY DE USED FOE 

OJ3'l'I\INING (DOD 4S00.J4-R, A;:)px N, Part II, pa ra 'dEIGHTS". 

3(11) (4)). 

,.-



(3) When other than the "low cost" contractor is 

use4, annotate all copies of the s~rvice order (DO Form 1164) : 

"LOW-COST CONTRACTOR UNABLE TO HANDLE." Only the ordering 

officer's contract (service order) file should contai~ a 

list of the contractor(s) 'refusing the lot and the reason 

for refusal. 

c. Affix signature of the ordering officer to the 

DO Form 1164 before forwarding it to the applicable contractor. 

d. Furnish copy 2, Marked "CONTRACTOR" to the 

applicable contractor before the "date services must be 

performed." (DOD 4500.34-R, chap 10, para 10004d(l) and 

Appx M, Part I, para 3.) Retain the remaining copies of 

the DD Forms 1164 and 1299, special orders, and allied 

documents in the individual case files, in suspense until 

the warehouse receipt and certified weight certificate are 

received from the contractor. 

NOTE: Individual case files must be labeled to identify 

member's name and rank, contractor's name., and' lot number. 

2-3. New Lots. Maintain individual case files for new 

nontemporary storage applications in a suspense file 

pending receipt of documents indicated in para 2-2d above. 

Upon receipt of the warehouse receipt and certified weight 

certificate annotate DD Form 1164 with essential date, such 

as weight, lot number, number of wardrobes used, etc., and 

processed as follows: 

,-



n. Au~it forms for accuracy. 

b. Perform such other ediLs as may be required to 

LncLud o roviow for exceeded h t; os , unauthorized wc i.q a Ll.owaric

items in stora<je, pro[essiollLll items annotLlted, etc. 

c. AnnotaLc the fifth copy of the DD Form 1164 wiLh 

the lot number Llnc.1 wei<jht before forwardill<j it tonet the 

appropriate Regional Storage M(lnagement Office (RSMO). 

d. Forward copy of DO Form 1164 mcJ.rk.ed"SERVICE ORDER 

SUSPENSE FILE" to be keypunched. 

e. RetcJ.inthe individual case file in suspense pending 

the receipt and processing of the Basic Agreement Services-

IIandling In Invoice (PCN: N3¢S024) as outlined in chap 4. 

2-4. Partial WithdrcJ.wals. (See Attachment 4)c Remove 

individual active case files on lots which require partial 

withdrawal from storage and retain them in the suspense file 

pending receipt bf the weigh~ certificate showing the actual 

weight removed from st.oraq c , weight certificate for vmig.ht 

which WLlS rehandled back into storage, if applicable, and 

~ wa rehou so receipt for the property remaining in storage. 

(See DOD 4S00.34-R, Appx M, Part III, para 1.) Contractors 

must not be paid without appropriate certified wei<jht 

certificates. In all cases//lnvolving line-haul movement, 

the Ordering O~ficer Llssures that a co~y of the weight ticket 

and cLlrrier descriptive inventory is furnished the Ordering 

Officer for audit and verification. OBTAINING NEEDED WEIGHT 

TICKE'l'SREMAINS TIm RESPONSIBILITY OF THE CON'l' .Rl\'C TOf{

/' 



, , 
Problems that c~t be resolved between t~contractor and 

the ordering officer, should be reported to the appropriate 
. 'LRSMO for resolution. Upon receipt of this uat~, annotate 

the DD Form 1164 with the weight actually removed and weight 

rehandled back into storage and process as follows: 

a. Audit forms for accuracy. 

b. Forward the properly annotated fifth copy of 

DD Form 1164 to the RSMO. 

c. Forward the copy of the DQ Form 1164 marked 

"SERVICE ORDER SUSPENSE" to be keypunched. 

Reta~n the remaining copies of the DD Form 1164, DD Form 

1299, Special Orders and allied documents in the individual 

member's case file in suspense pending the receipt and 

processing of the Basic Agreement S~rvice - Handling Out 

Invoice (PCN: N3%5%25) as outlined in chap 4. 

2-5. Complete Withdrawals. (See attachment 5). Process 

individual case files being maintained in suspense for lots 

which have been completely removed from storage as indicated 

in 2-4a'through c. Comply with DOD 4500-34R)p~ra 10005b. 

2-6. Other Actions. Reference AFM 75-305, para 3-la(2) (e). 

In addition to actions identified above, issue supplemental 

service orders for: 

a. Termination of storage due to expiration of entitlement. 

b. Correction of service orders: for example, services 

omitted on an initial service order; revised pickup date, 

erroneous funding, 4elayed pickup of household goods from 

storage and other requirements as indicated herein (see 

attachment 6). 
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Ch.J.ple:cJ 

PH.EPl\I\iYl'IONOF SOURCE lJOCU.1vIEN'1'S 

3-1. General Instruc Lions. The spc c i.f ic usc, purpose and 

aetailed instructions [or keypuncl~ing in~ut transactions rcr 

t.h i s d.i rcc t i.vc are pr c scr .i.Lod in AFM 75-3 OS, para J-::;. Any 

r ate c hannc s or rev Ls i.ons to a "current" Busic 1'<Jreement 

must be key~)Unchcc1 and entered into the System Rate File 

on an "as recmired" basis per AF1'175-305, para 3-6. Basic 

agreement/modifications (BAC/MOD) affecting ratc changes 

received after the effpctive ctate are identified by Contractor, 

Bl\C/MOD Number, effective date and date of receipt by message 

to the appropriate area RSMO(s). A new effective date is 

established as the first day of the succeeding month and 

entered into the "System Rate File" accordingly. 

3-2. Accounts Reverted to Member's Expense. Revert lots 

which have exceeded their entitlement to storage at Govern-

ment expense to the expense of the service member. JTR, 

Vol I, para M8101 and Vol II, para C7052-3c(3) and (4), "and 

AFM 75-4, chap 3, apply accordingly. 

a. Noti(Les of expirations, as outlined in attachments 

7-1 through 7-3,' are forwarded as follows: 

(1) Short-Term Storage jTR, 1'18100,1'18203,M8255: 

Prepare notices at the time application for storage of house-

hold goods is initiated. counselor insures ·that the r1'11c

member receives a copy and understands its cbntents. A 

copy of the notice is maintainect in the individual stora<Je 

file. Followup notices arc forwarded NLT 30 days before 

expiration date of the account. 



, . " (2) Lo.erm Storage (see JTR, vcttI, paras M8101-7; 

M8258-2, M8257, M826b; Vol II, para C 4005 and Rppx D, Part II) 

With the exception of property placed in storage incident to 

assignment to Government quarters, notice of expiration is 

forwarded as outlined below using the expiration fOrmfrT5 

prescribed in attachments 7-1 and 7-2. 

(a) Military Personnel: 

(1) Sends initial notice to the member a~ 

the last known current address 120 days before expiration 

of the account. 

(2) Sends followup notice to the member with 

an information copy to the ITO at the member's duty station, if 

applicable, no later than 90 days before expiration. 

(3) When no reply is received, sends a second 

followup notice to the member's commander no later than 60 

days before expi~ation. 

(4) Sends a final followup notice to the member 

by "CERTIFIED MAIL" no later than 30 days before expiration, if 

within the purview of AFM 182-1. 

NOTE: If the initial notice is returned marked 

"no record of individual this unit" or "unit inactivated", 

etc., immediately forward a request for locator assistance to 

AFMPC/DPMDR Randolph AFB Tx 78148 or AFAFC/MP Denver Co, 8020S' 

for Air Force Personnel; or Service Fersonnel Locator Branch of 

the DOD component (Dept of the Army/AG, Wash DC; Navy Supply 

Systems Comd Hqs/NOAOSO, Wash DC). When no response is received 

from the service locator agencies, request assistance through 

MAJCOM channels. 

-r, 
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(b) CiviliLl.l1Lmp Lovc os r 

(1) Send initi.:1.land followup no1...ice(s),
 

1:1i in the S<11'.1e f ramc Ll.Sior rn t.a personnel, to the
t.h time i L:i ry
 

C'i.vi.Li.an Personnel or Lndu st r .iaL Ro Lat ions Officer at +he
 

ovc rscas station hav inq employment re apon si b.iL'ity for the
 

employee.
 

(2) ~'!henno reply .is received to the 90 day
 

:[ollowup notice, direct a request for location assistance
 

r-throl1qh civilian personnel channc Ls , ->'';'0 the Service's ove r sca
 

I'1l\JCOH/Direct0rof Civilian Per sonnel/Industr ial Re Lations
 . 
Officer responsible for the area in which the employee was
 

initially assigned.
 

If no reply is received from the member and/or responsible
 

civiliun personnel agency as a result of the above notice and
 

fo Ll.owup actions, TIlE STORAGE SEH.VICE OF THE INDIVIDUAL ACCOUN'l'
 

REVERTS TO TIm MEr·mER t S EXPENSr:;.
 

b. Prepare a su~plemental service order (DD Form 1164)
 

to revG-rt only the STORl"1..GE to the expense of the
service
 

member bused on the cxp i.rat i.on date, and not to terminate the
 

initial service order. The member/exployee is authorized
 

nost-storage services nursuant to the initlal service order
 

as long as a shipping entitlement exists. Distribute the
 

service order as follows:
 

(1) Accoun-ting & Finance, Co py 1. Send to AFO with
 

quarterly invoice.
 

(2) Contractor, Copy 2. Send it to contractor upon 

.issua nc o J )cforc dat.o of cxp i ra tion. MaLe every attempt t.o 

'provide sufficient notice to the contractor concerned in 

http:i.rati.on
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(b) Cjv~li~n Employees: 

(1) Send ini 1:i(11a nd f o I.Lowup notice (s), 

wi thin the Sl"1I110 +imc frame C:lS for mili t.ary personnel, to the 

ci"vil ian Personnel or Lndu st.ri.uJ Rc Lat i ons Officer at the 

ov crcco s station hav i nq omp Loyracn t; responsibility for the 

cmp Lo yc o , 

(:2) ~'lhell rep Ly i.vod to 90no r-cco the d~y 

[ollowup notice, direct. a request for location assistance 

tJll-0U<:i~ civilian personnel channc La , -{; the Service's oversea 

~mJCOM/Director 6f Civilian Personnel/Industrial Relations 

Officer responsible for the area in which the employee was 

'Lni,tially assigned. 

If no reply is received from the member and/or responsible 

civilian personnel agency as a result of the above notice and 

follo\Vup actions, THE S'I'ORi\GESERVICE OF THE INDIVIDUAL ACCOUNT 

REVERTS TO TIm MEHnER 1 S EXPENSE. 

b. Prepare a Ruprlomental service order (DD Form 1164) 

to revert only the STORh.GE service to the expense of the 

member ba sed on the oxp irat i on date, and ~9t to t.e.rrn t.ei.na the 

initial service order. The member/exployee is authorized 

as long 

service 

as a shipping entitlement 

order as follows: 

exists. Distribute the 

quarterly 

(1) Accounting 

invoicc~ 

(2) Contractor, 

& Finance, 

Copy 2. 

Copy 

Send 

1. Send to AFO 

it to contractor 

'Vli th 

upon 

.i.s J)ofon: date of cxp i ra t i.on . cv cry attempt t.osuanc e f.1aJ:e

provide sufficient notice to the contractor concerned in 

http:STORh.GE
http:st.ri.uJ


compliance with DOD 4500-34R, Appendix M, Part I, para 2(b). 

NOTE: Upon actual expiration date, send the original warehouse 

receipt to the contractor. 

(3) TMO, Copy 3. Retain Ln TMO case files. 

(4) Accounting	 & Finance, Copy 4. Forward to AFO 

with Copy 1. 

(5) RSMO, Copy 5. Forward to appropriate RSMO. 

(6) Suspense, Copy	 6. Forward to Service Order Suspense 

File for keypunch. 

-9f (7) Uniformed Service -Finance Office Copy 7. Forward to 

AFO ~ paying service together with a copy of warehouse receipt 

as required by DOD 4500.34-R, Appx M, para 2b. If this copy is 

not needed for this purpose, give to MEMBER. Otherwise, provide 

him a copy of Copy 3. 

c. Advise the service member in writing as prescribed 

in DOD 4500-34R and outlined-in ~tachment 7-2. 

d. Prepare an "AC" Transaction card as prescribed in 

AFM 75-305, para 3-5a(2), for reverting an account to the 

member's expense. Use an "XX" in the appropriations code data 

field. 

e. The syst em computes the storage cost to be paid by 

the Government under the original appropriation, and this cost 

is reflected on the Quarterly Storage Invoice (PCN N305026) . 
r--- •The	 storage lot is then_~ carried on the Master Record List 

(PCN N305022) with ar:"XX" appropriation code to identify an 

account being stored at the members expense. NOTE: Carry 

these accounts as active accounts on the RCS: MTMTS-20 Report. 



.'
 

f. H<L~ntain Lnd.i.v.i.du a L C':'lSC files for these (lCC0'1nt:;.; 

as ou t Li.nod in pn ra ::;-1 and l\ttuchment 12. Ld t i.f y o n sopar at;o 

shiument entiLlement£ .iLo s as "j',c:coUn'l'S-m::nmms EXPENSE" when a '-. 

cx i st s cmd actions outlined in b t.hr ouq h c above have. been 

compleLec.1. 

(1) ~'Jhena shipment entitlement. docs not exist as 

ou t.Linod in J'1'I~, Vol I I pa.r a M8259-7 and/or Vol II I Cha ptc.r 

4, PART E, issue <l supplemental service order to terminate 

<l1J:. contrLlctuLll services 2<]ainst the service order. Enter an 

"HC", trans act i'on as prescribed in AFIvl75-305 para 3-5c (1)f	 , 

with numeric zeros (~) being entered in CC 45-53 to preclude 

computation of any charges associated with the ~BW" trans-

action. Enter a "J3W" transaction as prescribed in AFIvl75-305, 

para 3-5b(2), for complete removal of the storage lot. 

(2) Place individual case files in suspense pending 

receipt	 of Basic Agreement Services - Handling Out Invoice 

(PCN: N3 05025).' There must he no handling-out cost identified 

for the'individual account because the numeric zero rates 

entered by the "IvlC"transaction eliminated any cost from 

being computed for this account. Upon completion of proces-

sing, place the individual case file in the "Inactive Accounts 

Pile" . 

g. When appropriLlte extension authority has been 

received pursuant to paragraDh M82GO, subparagraph 4 and/or 

5 I Vol I, .J'I'R, incident to retirement, notifications must 

not he furnishe~ to hasic LlgrccDent contractors as outlined 

above. 'I'a.l;c action to cLancjo 'the "Stora<]e Expiration Datell 

http:Lnd.i.v.i.du
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of the individual account as outlined in AFM 75-305, para
 

3-5a(2}, to reflect the last date in which the shipping
 

entitlement will exist.
 

(1) R8tain individual case file in the "Active Accounts"
 

file. Retain a copy of the extension authority therein.
 

(2) Upon expiration of the entitlement for shipment,
 

advise the member in writing as prescribed in c above. If
 

the entitlement for "shipment and/or storage" has lapsed, 'no
 

.authority	 exists for payment of handling-out services. Revert 

account to member's expenses as follows: 

(a) Prepare a DD Form 1164 to terminate all con-

tractual services. Distribute as indicated in para 3-2b.
 

(b) Complete DD form 139, Payment Adjustment
 

Authorization, as outlined in para 3-7 for all excess storage
 

charges and forward to Air Force Accounting and Finance Center
 

(AFAFC), 3800 York Street, Denver, Colorado 80205, for collection
 

lAW AFM 75-4, para 5-l1e(3) (a), and JTR M8260-5.2. Retain a
 

copy of the DD Form 139 in the case file and forward one copy
 

to the memher with necessary documents indicated in para 3b(7)
 

and 3c.
 

(c) Enter on "MC" transaction as prescribed in 

AFM 75-305, para 3-5c(l), with numeric zeros (~) in CC 45-53 

to preclude computation of any charges associated with the "BW" 

transaction. Enter a "BW" transaction as prescribed in AFM 75-305, 

para 3-5b(2}, for complete removal of the storage lot. Annotate 

the Master Record List with the action taken. NOTE: The Basic 

Agreement Handling-Out Invoice (PCN N3~5~25) must not reflect 



--------------------- ----------------
--------------------

action oLi.m i na ted a ny cost bo i.nq computed. for the account. 

(c.l) place the case file in the "Inactive Accounts" 

nrocossin<).file upon CO,Jn1) L(' t i.on of 
, ./ 

_ f , • : ,';f I • ',:' ~,' />, I 

3-3. , WI'cn st.o rco c lots arc released J )lltnot. no from;t ~ 

tbe contractor IS \.To.rehouse the carrier on the dat.eby ';.'GBL

handling-out services were requested on the DD Form 1164, pro-

cc cd as f o LLows s 

a. Issue a supplemental service order, to include new 

haridlin<J-out date, additional storag~ and handling charges, as 

applicable. Annotate the "REMARKS" section of the DD Form 1164 

to reflect the following statement:' 

"FOR: USAFSA/FINCS-FB (DBPT 50). Additional storage 

and handling charges in cxce ss of , attributable 
(Original IIandlin9-0ut Da.te) 

to , for failure'to pick up pursuant to GBL 
(Name of Carrler and Code) 

No. dated 19 Set-off action in 

the amount of $ due United States Government." 

b. DOD 4500734R, Appendix M, Part I, para 5(k), the 

Basic Agreement Contract states "In the event tIle carrier does 

not pick up the 19t on the specified date, contractor shall 

notify the ordering officer and continue to store, protect 

and be responsible for the proport.y , ". As such, t.he Contractor 

should be advised to certify on any 'supplemental billings' for 

addi tional cost incurred, the actual dat.o released to the line-

hau.l 'r'GBL carrier. Such certification shou Ld be verified 

against the GEL and a correction notice issued thereto, if 

r 
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c. Normal distribution of DD ForIn 1164 will be made plus 

that prescrihed by AFM 75-4, chap 3. 

3-4. Late Receipt Of Contractor's Documents. DOD 45GO.34-R, 

Appx H, Part I, para 4b requires contractors to furnish the orderin~ 

officer, within 9 calendar days after pickup, the applicable weight 

certificates, with the original and one copy of a Non-Negotiable 

Warehouse Receipt for each lot stored. 

a. Date-time stamp the above required documents on receipt 

in the Traffic Management Office. Use them to determine comp-

liance with cited reference in para 3-4 above. Monthly and quar-

terly processing (excluding 30 June reports) must not be delayed 

due to noncompliance with the Basic Agreement on the part of the 

contractor. Take following actions when documentation for lots 

placed into storage during the previous quarter is not received 

until after the quarterly reports have been processed: 

(1) Enter an IIATIItransaction as prescribed in AFH 75-

305, para 3-5a(1). The NOrEMPS system computes all prestorage 

and prior quarter storage costs on the Basic Agreement Handling-In 

Invoice (PCN: N3~5~24) for the current processing month. 

(2) The RCS: MTMTS-20 report for the new quarter replects 

one added lot in the "Lots Brought Forward" column based on the 

stored date of the lot. Make a notation on the MTMTS-20 report 

before forwarding to the RSMO that '"the difference of lots brought 

forward versus the lots remaining from the previous report was due 
-

to the late receipt of contractor's documentation." 

I.). 
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(3) Tctke ZlI>r'ropriateaction -:l<Jainstthe contractor for 

noncono lLance \·;i his basic ugrccment.Lh 

L. Dur ino the last month of t.hc fiscal year (June r opo.rt s ) . . 
enter all tral1SuctiollS inL? the: sY3tem before requesting processin<:j 

of the monLhly reports for June. 

(l) Defore	 10 June, the Traffic Munagement Officer must 

co nt.r s payme nt. FOE notify all ac t.o.r in wr .iting, that	 ANY SEr.VICES 

·pr::n.FORJv1EDIN JUNE '\>7illbe delayed until iJ.ll.documents required by 

the.Basic Z\<JreementContract are returned to the ordering officer. 

3-5. Service Order Renewals. The Master Record List (PCN: N3P5~22) 

for the Month of May identifies all storage lots which are due for 

a four-year service order renewal. The NOTEMPS system uses the 

fiscal yeur of the service order number to identify accounts 

subject to four-year renewal action. Identify accounts due for 

renewal in the "Rorna rk s" column of the May Master Record List as 

"Service Ord.er Renewal Required." Any account in the NO'l'EtJ[PS 

systems which has an "XX" in the appropriation field as being in 

storage at member's expense must NOT be identified for renewal 

under the four-year renewal action. 

a. Four-Year Renewals arc applicable ONLY for those lots which 

were placed into storage under the over/under 1500 pound rates." 

Lots entering storage under the 500 pound rates must NOT be 

subjected. to ~our-year renewals. 

(1) Remove inaividual case files for accounts identified 

for four-year renewal from the ctctive accounts file and process 

as f011.0\-'s: 
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(.:1) Check oa ch sLora.jo lot aqai.nst; t.ho contractor's 

fLlc~lity file to dutermillc if the contractor l1as a new Dasic Agree-

rno n t; on file for t.hc sao pound rat.es. 

(b) If t.he contracLor hLls Ll new Basic Agr2ement on 

file, renew lot.s currentlv' in storaqe under the "over/under lSOO 
-"' -

pound rate structure," under the I'JEv,! Basic Convert.UlC!'qreem8Il'!.:..

service Llrea (Drayage Zone Prefix and Drayage Zone Dcsign~tor) 

which was assigned to each storage lot under the OLD Dasic Agreement 

(1500 lb rates) to the NEW Basic Agreement (SaO Ib rates) Drayage 

zond Prefix and Drayage Zone Designation (service area). For 

eXClmple: If a storage lot was picked up under the OLD Basic Agree-

ment. under radial zones as drayage zone prefix "AI', and the NEW 

Basic Agreement is under COUNTY service area, the new drayage zone 

pr ef i.x "CO may have been assigned to this same area. Make a check 

of the over/under 1500 Ib and 500 lb service area charts to det-

ermine what the new area designation (Drayage Zone Prefix) equals 

under the NEW Basic Agreement. 

(c) If the contractor has not submitted a NEW Basic 

Agreement for the 500 lb rate structure, the storage lot must be 

renewed under t}'e [our-year renewal action using the same drayage 

zone prefi~: uS cur rcn t Lv ~n the system. The system renews the lot 

under the contractor's latest rates on file under the OLD Basic 

Agrecment. 

(d)	 vJhen "AR" transClctions arc prepClred, insure 

(500 

lb	 rat.e) is entered for each storage lot, as applicable. 

(/.)A ssi.qn new serv i ce order numbers as indicated in 
I 

st.o cnt:.it.lcr:'.cntJl..tt.J.cl1mont1 when a racj o st-:illox i.et s . 

http:sLora.jo
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(3) I "sue a 11.'\-,' UD Form 1164 as shown in Attachment 9, 

using contractor's rates in effect. a s of 1 .Iu Ly , 

(4) Indicate do.ta procedu~es per AFM 75-305, para 3-Sa(4) 

Delay t.hc proc cssi.nq of mo n t.h Ly reports for the mo nth of June until 

o.J.lrenewal tral1sClctions have pLl.ssedt.he system's edits. FLl.ilure 

to cnt.o.rthese i:ransactions into the sy stom r esuIt.s ill the storage 

lot's bo i.n-jr-enewed on t.he Annual Service Order Rcriewa L List 

(PCN: N3,05.027)under the old rates, which is incorrect. 

b. Annual Renewals. Traffic Management Officer will notify 

all contrQctors in writing, before the start of the fiscal year 

but NLT 20 June that storage services are required for the succeed-

ing Fiscal Year on those lots remaining in storage as of 30 June. 

Notification must. further indicate that a detailed listing of all 

lots being renewed will be forwarded to him with the Montllly and 

Quarterly invoices v!ith appr-opr i at;e DD Form 1164 attached. Prepare 

and send a blanket DD Form 1164, as outlined in attachment 10, with 

the Annual Service Order RenewLl.lList. 

3-6. ~xcess Weight. When household goods in excess of the member's 

authorized we i.qht; allowance is placed into a commercial norit.empo rary 

storage facility, the Government will not pay for preparation, 

drayage, handling-in, and storage charges for the EXCESS weigh~. 

a. If it has been determined, upon receipt of t.he weight 
.
 

cert.ificate, thLl.tthe member has exceeded his authorized weight 

allowance, the TMO: 

(1) Issues a supplemental DD Form 1164 to REDUCE the 

weight being st.ored to reflect. Lho mcmbo r 's REt--ll\.INING1,\U'l'lIORlZED 

WEICH'I'ALLOWANCE. 

http:pLl.ssedt.he
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(2) lI.uviscst.he con trac t.o.r Lha t, payment for t.he oxc o ss 

wc i.qh t, is assumed by the member for ALL PHE-S'l'ORl\GEAND S'l'Ol<J\GE 

CIIlI.RGES. 

(3) Advises t.hc cor.t.r t.lia t; mechanized Belsicac t.o r the 

Agreement. IIanuling-in Invoice (PCN: N3j1Sj124)reflects the services 

anu costs uue the conlractor based on the NEW aujustcd weight. 

(4) l\dvises the member in writing t.hat,he is Li.abLc to 

t.he contractor for ALL pre-st.orage and storage charges for the 

excess weight. 

b. If the excess weight-i~ not determined until after the 

Basic Agreement Handling-In Invoice has been received, the TMO: 

(1) Advises the contractor' that the service member has 

exceeded his authorized weight allowance, and a supplemental servic, 

order is being' issued to reduce the stored weight to the AU'l'IlORIZED 

weigllt. l\dvises the contractor of the member's responsibility to 

assume payment of prestorage and storage costs for the excess weigh 

(2) Issues a supplemental service order (DD Form 1164) to 

reduce the stored weight to the authorized weight. Note: Do NOT 

change the appropriations .code in CC 7-8 of the DD Form 1164. 

(3) Advises the member in writing that he is liable to 

the contractor for prestorage and storage costs for the excess 

weight. 

(4) Adjusts the weight and costs as reflected on the 

contractor's Basic Agreement IIandllng-In Invoice to reflect the 

correct weight for the individual account. l\djusts subtotal and 

total dollar amounts also. 

http:lI.uviscst.he
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on "j\C" Lr an aao t.i.on QS il~I-'e~3~ri};C<1

ArM 75-305, p~ra 3-Sa(2), correcting t.he weight. in storage 

'1'0 HEFLECT 'l'lIt; AU'l'iIOIUZEDHEIGHT. 

c. If the excess wc i.q ht; is not determined until after 

the contrQctor hQG been paid, the TMO: 

(1) hlvises t.hc cont.r ac t.or that a supp Lcmc n LaL scrv i.ce 

order (DD Form llG1) is being issued to reduce the stored 

weight to the aut ho.ri zcd wc i.q h t . Advises the corrt rac to.r of 

t.he dollar amount o.ssociaLed with t10 e~cess weight, and that 

he must. roimbm:se the Government for that arnoun t . 1'.1so , he 

must' be advised of the member's responsibility to assume 

payment for the pre-storage and storage cost for the excess 

weight. 

(2) Issues supplemental service order and corrects the 

stored weight to the authorized weight. 

(3) Advises the member in writing, that he is liable 

t.o the contractor for pre-storage and storage cost for the 

excess weight. 

(4) Enters an !lAC" t.ran sac t.i.onas "pr e so.ri.bed in AFIvl 

75-305, po.ra 3-5a(2), correcting the stored weight to authorized 

weight. AnnotQtes the Mast.er Record List accordingly. 

(5) Upon receipt of the reimbursement from the contractor, 

the check will be forwarded to Accounting and Finance for credit 

against the individual service order. 

3-7. Collection For Services Incid6nt To Storage And Accessorial 

Services: 

a. Where excess cost j s idontified as a result of Tl-10 '.s 

audit, and actions accrnuplished in accordance wit.h paro. 3-6, 

http:scrvi.ce
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pny	 ad j u:...Lmcnt; .Lhorizntion (DD Form 139)_S not. z oqu i r-od , 

b.	 Af Ler all ~;t()ri1fJe s have beentran sact.Lon	 completed 

and	 cxoo ss costs occur and/or it is later u.etcrmincc.lthat such 

e~cess cost is collectible and prior action was not tnken, the 

followin<] procedures apFly: 

(1) Pr cpa rc pay adjustment authorization (DD Form 139) 

in quintuplicate a s f o Ll.otc s : 

(a) Pember's last name, first ancl middle. 

(b) File/service no. 

(c) Grade/rank/rate. 

(d) Branch of Service. 

(e) Date - Date pay adjustment authorization is prepare 

(f) Pay grade. 

(g) Amount - Enter total cost of service. 

(h) Appropriation	 data - Enter fund citation indicated 

'in orders. 

(i) Explanation and/or reason for adjustment: Include 

a statement identifying the reason for excess costs; cost computa-

tion; type of service, ratcs nnd period in which excess occurred; 

lot/service order number and basic agreement number; and the 

name of the contractor. 

NOTE: When excess is occasioned due to exceeding weight 

entitlement on previous shipments, identify the net weight 

and GllL number of such shipment(s). Computations must include .. . 
appropriate" puc ki.nq a Llowa no os , 

c. Include cost co~~utntion nnd any additionnl information 

that may bc helpful in providing a clenr and comprehensive audit 

trail in the cnse file. 



d. 'n10s must process t.ho pay ad j ustment author .iza tion 

throuqh Accounting anc1 Finance channels. 

--,
 



, , 

Cha p t.c r 4
 

DIS'l'Iur:U'rION OF OUTPUT PI~ODUC'1'S
 

'1-1. Go nora L Procedures. Chc c l; products t.o .i-n that theeuro 

dn ta , con t.crrt and format conform to cho output p.r od uc+ f orrnat ss , 

ou t Li.nod in 1\1"r.1 75-305, at.t.c hs 8 t.hr ou.jh 24, una arc audited for 

obvious errors. t'linorerrors, such iJ.S,grac.lc,Lni t.io Ls , lot 

number, expirution dute, rate for u contructor's service; etc., 

should be ruariun ILV correct:cd OIl tho invoice 1.:.0 pc rrnit continued , .. . ( .. / . . 
I"h"."\·~t .//~·I""",) /t"· ......~·/I ..".,.~/' .;;/tL(';f':· .~"I,,!.,,~.,1/r!.,_.(.:.',~t'.t.r·."""I?.IL,./"'{"'_·"'''''L'' .. ,. I+, • • I I

pr'o ccssi.nq of the pr oduc t ss, such iJ.S,multiple contractors with 
"! 

erroneous riJ.tes,contractors with no rates, etc., take action 

to submit transactions into the system to correct the individuZll 

record and/or system rate file. Once these transiJ.ctions are 

accepted by the system as valid input transactions, request 

reprocessing of the monthly/quiJ.rterly products. 

4-2. Master Record List (PCN: N3~5~22). This listing is 

updated monthly, and must be used to manage and maintain the 

NOTEMPS accounis. Annotate this produce to reflect iJ.nyactions, 

such a~, partial removiJ.ls,.exlensions, e~p~rZltion dates, 

corrections to system products not requiring issuance of a 

service order, etc., necessary in updating of individual records. 

Aud i.t listing the "REPORT OF HOUSEHOLD GOODSqua rt orLy ClgiJ.insJe


S'rORAGF.ACTIVITIES" (ReS: MTNTS- 20) •
 

a. 'I'lio original co py of the Recor<1 List w.i Tl ber'l.J.ster

r e t.a i norl hy t.hc o rdor i.no of [icc f or use iJ.S.ind i.c at.cd a bovo , 

Annotate entries from the previous month's list on the current 

months p rod uc t; whc n such .J.C ti ons ,were not comp Lo t.od during 

that p.r oc essi.n.j month. Retain t.hc o.r i.oi na I a nuo t a t cd copy as 

prescrib~d in para 5-2d. 

http:ccssi.nq
http:I,,!.,,~.,1/r!.,_.(.:.',~t'.t.r�."""I?.IL
http:iJ.S,grac.lc,Lnit.io
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D. D1.:.>tribui..c· copy of the ;1aster Rcc ord L'i.c (~mL) "one t; 

monthly to Pr-r::onalPro por t y Cou nacLor s for usc in identifying 

SL01-i.Hj"C incident to J']11'~, iv18309for personnel bc i.nupa ra out-

proc cnr.od. Dc:;tl:oythe copy of Lhc previous month upon 

receipt of t.ho current month's mU;. 

4-3. Ex p i rat ion Date List (peN: N3,05,023). Usc this produc~_as
\. 

ilrnilnil0e~enttool ~o comply with AFM 75-4, Chilpter 3. 

il. Retain the original copy in the ordering office'for use 

in brepilration of expiration notices as pre~cribed in paril 3-2a. 

Annotilte this listing with follow-up action taken during the 

current month. Retain listing as prescribed in para 5-2e. 

b. Forward thc second ilnd third copies of the listing 

identifying "9999" acounts to t.he Base Housing Officer for 

review and certification thilt members are still occupying 

Government quart~rs and/or continued storage is authorized. 

Retain the certified copy returned by the Base Housing Officer 

within the TMO for disposition as indicilted above. NOTE: If 

the member is no longer authorized storage incident to JTR, 

para M8309, and no disposition hilS heen provided by the member, 

take ilction as outlined in para 3-2b. 

c. Distribu·te the remairiing copies as per local TMO 

practices/requirements. 

4-4. Monthly Invoices (peN: N3~5~24 and N3~5,025) : 

a. Sooa.rate the Iiasi.c Aqreement Servicc~fIlandling..In 
, ,~1 • 

Invoice (Pcn: 3.oS,0~4)and Isasi.c A<Jrcement service>:::IIandlin<J-Out
 

Invoice (peu: N3;-:S,025)by cont.ract.or' , ariel remove the La s c copy
 

of the invoice [or eilch contractor.
 

receipt of the certified copies from applicable contractors.
 

http:cont.ract.or
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d. Send the original and two copies of the certified 

Basic Agreement service~ndling-In Invoice to the AFO with 

the following documents for each line entry: 

(1) Original and one copy of DD Form 1164. 

(2) Original and one~y of DD Form 1299. 

(3) Two copies of special orders. 

Place the remaining certified copy of each consolidated ~nvoice 

in the "Contractor's Facility File~ as prescribed in para 5-1. 

NOTE: Preparation of SF 1034, Public Voucher, is the 

responsibili~y of the AFO. The SF 1034 must not be prepared 

within the TMO activity, for nontemporary storage invoices. 

e. Forward the number six (suspense) copy of the invoice 

to the local procurement office for extraction of the total 

number of initial actions (calls) and total dollars obligated 

during the month to use in compiling the Base Procurement 

Management Report. 

NOTE: The DD Form 1164 marked "UNIFORMED SERVICE FINANCE 
eOFFICE~' is forwarded to the appropriate Servi~'s finance agency 

with one copy of DD Form 1299 and special orders. 

f. Forward the original and two copies of the Certified 
~/

Basic Agreement Services/Handling-Out Invoice to the AFO with 

the following documents for each line entry: 

(1) Original and one copy of DD Form 1164. 

(2) Two copies of special orders, or other appropriate 

authority. Place the remaining copies of each certified con~ 

solidate~ invoice in the "Contractor's Facility File" as 

prescrihed in para 5-1. 

. ,. 



., 
g. Dist~te the DD Form li64 mar~ "UNIFORMED SERVICE 

FINANCE OFFICE" as indicated in 4-4e "Note" above. 

h. Upon completion of the above processing, file the 

individual case file(s) for "new lots" and "partial removals" 

alphabetically by contractor in the "Active Storage", file. 

Place case files on lots handled out of storage in "Inactive 

Storage" file. 

4-5. Quarterly Storage Invoice (PCN: N3~5~26). Remove ,the 

last copy of the invoice for each contractor. Place this copy 

in suspense pending receipt of the certified copies from the 

contractor. 

a. forward the original and four copies of the Quarterly 

Storage Invoice to the appropriate contractor for his audit, 

and signature on each under the "Certificate of Conformance" 
5 h Cl~' Irjelement. The contractorAffi~rretain one copy for his files
 

and return the original and three copies (all signed) to the
 

TMO.
 

b. Upon 'receipt from the contractor, perform the following 

actions: 

(1) Audit invoice for manual corrections made by the 

contractor, if any. Exceptions made by the contractor, or by 

the TMO's audit require: 

(a) Issuance of a supplemental service order to 

revise the services, date, weight, lot number, etc., as applicable 

(b) Manual correction and adjustment to the dollar 

amounts of the invoice. 

(c) Preparation of necessary transactions to correct 

the discrepancies in the indlvidual record or system rate file . 

.' 



,, 
(2) Th_rdering Officer will si.he "Certificate 

of Performance" on all invoices, upon completion of the above 

verification. 

(3) Forward the original and two copies to the Accountirig 

and Finance Office for payment. 

(4) Place the re~aining copy of each certified con-

solidated invoice in the Contractor's Facility File as pre-

scribed in para 5-1. 

4-6. Report Of Household Goods storage Activities (RCS: MTMTS-20)-: 

a. Use this product in lieu of DD Form 1166 as prescribed 

in· DOD 4500.34R, para 10007. Check the MTMTS-20 to insure the 

total numher of lots reflected in the "Lots Remaining" column 

agree with the total number of lots reflected on the Master 

Record List. Furnish an explanation to the RSMO when the "Lots 

Brought Forward" on the current MTMTS-20 differs from "Lots 

Remaining In" depicted on the previous report. Differences 

exist when one or all of the following occur: 

(1) Delete Transaction. Any "AD" transaction submitted 

during the current quarter results in the lot being subtracted 

from the total number of lots brought forward to the MTMTS-20 

report for the current quarter. 

(2) New ,Transactions. Any lot placed in NTS during the 

first quarter, but the "AT" transaction which was not entered 

until the succeeding (new) quarter,.results in additions to 

total lots brought forward. 

(3) Correction Transaction. When an "AC" transaction is 

entered into the system to change the stored date of a lot from 

the current quarter to a previous, quar t er , the system treats 



this lot as an a account. The lot is·ada to the "Lots 

Brought Forward" column of the current MTMTS-20 report and is 

not reflected in the "Lots Placed In" column as being placed 

into s~orage during the current auarter. 

NOTE: Anyone of t~e additiqns or subtractions indicated 

above is automatically acc.omplished by the computer. 

b. TMOs must review the M'rMTS-20 thoroughly at any time 
-t b-: ro·;·;/' bi i~-,:/ 0-;:: 

reprocessing is accomplished due tOADPI tape management err9r. 

c. Annotate the name of the sending activity on the 

report and forward the original to the appropriate area RSMO . 

.NOTE: If the TMO serves counties in which two or more 

AREA RSMOs are involved, he forwards the MTMTS-20 to the nsno 

having jurisdiction over the county in which the installation 

concerned is located. 

d. When explanations concerning discrepancies within 

the report (if applicable) are annotated thereon, the TMO 

signs the MTMTS~20 before forwarding it to the appropriate RSMO. 

e. The second copy of the MTMTS-20 is filed in the TMO 

Reports File and is retained for one year. The second portion 

of this report should be Hsed by the local Base Housing and/or 

Budget Officers for reporting and/or budgeting O&M funds. 

4-7. Annual Service Order Renewal List (peN: N3~5~27). 

This listing contains a one-line entry for each lot in commercial 

storage as of the close of business, 30 June. The Ordering 

Officer insures that the total number of lots reflected on the 

Annual Service Order Renewal List agrees with the lots currently 

in commercial storage, as reflected on the MTMTS-20 and Hastcr 

Record List. The product is prepared in six copies and is 



used for renewing each storage accqunt at Government expense 

fo.r the new Fiscal Year. A "blanket" DD Form 1164, "Service 

Order for Household Goods" is prepared for each c€>ntractor 

(see attch 10) and distributed as follows: 

a. Original, plus a copy of the listing and DD Form 

1164, is forwarded to the local AFO. 

b. Furnish one copy of the listing and a copy of the 

DD Form llf4 to t.he appropriate corrtrac t.o.r , 

c. Forward one copy of the listing and a copy of the DD 

Form 1164 to the appropriate RSMO. 

d. Place one copy of the listing and a copy of the DD 

Form 1164 in the "Contractor's Facility File" and maintain 

as prescribed in para 5-1. 

e. Eo rwar'd one copy of the listing to the local Base 

Housing Officer for his review of O&M funds obligated and 

reconciliation with the AFO Management Report. 



Chapter 5 

'FILE MAINTENANCE AND DISPOSITION 

5-1. 'General Procedures. Establish a Contractor Facility 

File for each contractor as shown in attachment 11. It contains 

the Basic Agreement, modifications to the agreement, all con-
solidated invoices, paid vouchers, and the Annual Service Order 

Renewal Listings. 

5-2. Binding Procedures. Use appropriately identified ~inder(s) 

to reflect transactions indicated below. They are tabbed by 

month/quarter as,appropriate, and retained as outlined below: 

a. Transaction Edit Lists. Use these listings for 

,auditing transactions	 which were entered into the sys~em during 

the month and for verifying updating actions against the 

individual record or Systems Rate File. They are tabbed to 

identify the processing month and are used for reference as 

needed. Destroy Edit listings frS prescribed in AFM 12-50, 

table 75-3.1. 

b. Invalid Card ID-Transaction Type. Destroy this
 

listing upon correction and resubmission of corrected trans-
actions.
 

c. Systems Rate File. Referenced files are labeled
 

as such and contain:
 

(1) Basic Agreement/Government Rate Spread List 

(PCN: N3~5~13) which is used for a~diting the contractor(s) 

rate currently in effect. Rate Spread List is filed in "AS 

OF DATE ORDER" for ready reference and aUditing past, present 

and future rates and/or identifying erroneous rates which would 

affect the System Rate File. 



\ . 

(PCN: N3~5~12) is used daily in effecting cost comparisons 

between contractors. It is closely audited and used to 

determine low-cost contractor(s) for the time-period storage 

is required. Cost comparison List is filed in "AS OF nATE 

ORDER" sequence to maintain audit trails. 

(3) As new products are received, the previous listing 

are removed from hinder and retained in local records files for 

two years. Products are then retired for retention as pre-
scribed in AFM 12-50, table 75-3.1. 

d. Master Record List. The monthly Master Record List 

is used by the ordering office to annotate action as prescribed 

in para 4-2a. It is retained in local records' files for two 

years, then destroyed as prescribed in AFM 12-50, table 75-3.1 . 
. 

e. Expiration Date List. The certified copy, returned 

to THO by Base Housing Officer, is retained with the original 

copy as shown in paras 4-3a and b, and is retained for two 

years, then destroyed as prescribed in AFM 12-50, table 75-3.1. 

5-3. Punch Cards. 

a. As Required Transaction Cards. After receipt of 

punch cards with applicable listings from qiPl, label each batch 

of cards to identify Run 1, 'Run 2, etc., of the processing 

month. Retain for reference until verification of all monthly 

and/or quarterly processing is completed. Retain cards by 

"Quarters" in local files. Destroy after six.months upon 

receipt of current quarter's processing, that is, January, 

February and March are destroyed' upon receipt of quarterly 

processing ending 30 September. 



b. Rate~ansaction Cards. File ~ rate cards used 

by the NOTEMPS system separately. Do not commingled them with 

the "as required" transaction cards. The retention of these 

cards is essential in the event the System Rate File would 

have to be reconstructed. 

(1) The "GT" (Government Rate) card and "PN" (under/ 

over 1500 Ib rate) cards loaded into the NOTEMPS system during 

conversion processing, are retained indefinitely by the TMO as 

active cards. 

(2) The "RN" (500 lb rate) card and "RT" (revised 500 

lb. rate) cards, loaded into the system subsequent to the 

implementation of the new basic agreement are retained as 

follows: 

(a) The "RT" cards for the contractor's latest TWO 

rate changes tb his basic agreement are always retained as 

active cards. 

(b)-The old "RT" cards are retained in the local 

files for six months and then destroyed. 

c. System Rate File. In the event the System Rate File 

must be reconstructed, the "GT", "PN", and the latest two "RT" 

cards are changed to "RN" cards and entered into the system to 

build the rate file. 

5-4. Consolidated Monthly And Quarterly Invoices/Annual 

Service Order Renewal Listings. Retain as prescribed in AFM 12-50 

table 75-3.1. 

5-5. Active Storage Files. This file group contains an 

individual case file for each active storage file in commercial 

nontemrorary storage, and is maintained as follows: 



a. Individual case files are filed alphabetically by 

contractor. 

-b. Case files must contain a complete record of all 

transuctions against the account. As a minimum this file 

should include: 

(1) Copy of completed DD Form 1299 

(2) Copy of Special Orders 

(3 ) Copy of the initial service order and all 

supplemental orders issued thereto (DD Form 1164). 

(4) Copy of Power of Attorney, if applicable. 

(5) Copy of DD Form 1701 
V/;~nd~oo<,·£',":;0'::'; 

(6) Copy ofllInventory List 

(7) Copy of the Warehouse Receipt as submitted by the 

contractor 

(8) Cop~ of weight certificate(s) 

(9) Copy of revised warehouse receipt, as applicable 

(10) Correspondence relative to the storage account, 

partial withdrawals, etc. 

(11) Other data considered necessary to effect proper 

administration of the account. 

c. Stora~e files are maintained as active accounts 

until the shipping entitlement no longer exists, or the 

account is completely removed from storage. Individual case 

files then a~e filed in the Inactive Storage file. 

5-6. Inactive Storage Files. Retain as prescribed AFM 12-50, 

table 75-3.1. 



·. e	 e
 
5-7. Basic l\.greements. Each contractor's Basic Agreement 

and modifications to the agreement are maintained in the 

Contractor's Facility FIle. Retain until receipt of new Basic 

Agreement or upon t.errni.not i.onof Contractor's Services. 

5-8. Basic Agreement Public File. Establish a public file 

pursuant to DOD 4500-34R, para 10002b(8). 

DISTRIBUTION (continued from page i).: 
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"SERVICE ORDER REGISTER" 

Code 1: SERVICE ORDER: 7) The first two (2) numeric positions of the Service Order will -
3) always constitute the Fiscal Year (FY) designator. 

Example: Calendar Yea.r (CY) July 1973 : FY74; JULy 1975 : FY 76 

A -•.	 Alpha. character "All represents the Procurement Instrument Code 
for Nontemporary Storage of Household Goods. The third character _ 
of the Service Order will always be deSignated as "A". • 

0) The remaining four numeric positions represent the numerical 
0) sequence of initial service orders issued and v.Ul revert to 
0) "0001" at the beginning of each FY. 1) 

Code 2: L<1.r NUMBER:Lot numbers are assigned by the contractor, identii'ying a specific lot 
for each "initial" service order number. Suggest the contractor be 
reques~ed to furnish this information upon acceptance of "initial service". 

Code 3 thru 8: Self Explanator,r. 



------- ---------------------- -----

ICE ORDER FOR HOUSEHOLD GOOD 
(Complete by Typewriter]
 

TO: {Name and address of Contractor} FROM: [Department and Issuing Office)
 

( 1) (2) 

An order is hereby placed with ~''1t1, accepting your offer (oral or written] fur serviccs 011 __ -,---, _ , 19 __ • subject to the pro-

visions of Ihc hc10W-Ill=rHnbcrCd n:,,~Ag_~~llcnt_~()~the fol1owil~~vi::~:__ _13L_
"'CAilolo"E:NTiTY (C(7)- T;iAN~AC nON TYPE - CON TflACTOR \DEN ITY GOVE..R,jMLNT AGENCY PPROPRIATIOrJ/S TORA GE 

PERSONAL PROPERTV(CC2) (CC3-4) IDENTlTy(CC5) IDENTITV (CC7-B) 

( l~) 0...!--_~--:--~J...-:--:_>__:=~_: 
SERVICE ORDER NUMI:l BASIC AGREli:MENT-/MODIFICA- LOT NUMfH_H LOCATION OF PROPERTY 

I----,.-;;:.:-'{"----------- ITION NUMOER (CC15-19) 

LAS' NAME-PROPER' Y 

( 13) ( 14) 

REMARKS 

(18) 

EST STORAGli: DAl E OF STOHAC.C A:·Pf~JI. E.XPIRA E.SlIMATED WE.IGHT WEIGHT It< STOR]WEIGHl Hf:~IOVL.i:) -WCi"(,HT-~-MAINING 
PERIOD (41-46) DATE-STOR(CC4 (CC5/-55) (CC5/-55) 

(19) (20) (21) (22) (23) (24) (25)
r-------"----------'------------'---::-::::-----.,.,--.-l--- -- -----

SERVICES ORDERED
 
wARDROBE------~'57-5'?1l-------1------- --1(~~'~)6I"l

PACKING ___ .~.L.J'___-f_H_O_U_SE-HOLD ..?~I~_A.:.li:-I:~_ ---GOODJ r(~8) _t~__L~L ~_':'~:: $----l31L 
HA G IN 

$ STORAGE $ HArjDL ING OUT .1-34) s
(('(YJP~r---J;;~Z,7;jIff~~;~~~;l_~[);:~~I~~I(CC7i,~~»---

U NPA CKI NG -.L~~13£D_ __~J91 4.wOy)'--__ 
SPECIAL INSTRUCTIONS 

The above describe I property will be made aV:lilablc to you en [Date} ( 41) . _ 
Maximum weight t hargcable to Government .lbs. Weights ill excess of such maximuui will be charged to the owner.(42) 
Estimated cost of the scrvice(s) is $-----'--4-3) You arc not to perform in any service which will result in contr.rct costs ill excess of 
the above sum. unless authorlzed in writing by the Ordering Officer. 

Services ordered are chargeable to procurement allotment __ (lllj._~_
 
Mail invoices to.-{_Y:5+-- _
 ---- -------,----- ------------ ---
Payment will be made by--L!t6.>--- -__
 

This Service Order is negotiated pursuant to U_S.C. 2304 (a) ( )_
 

(47) 
t-;--:;;~-:__:_:-:_;;:~~_:7;::_;;--:-:;:-,---:::__----------D-E.-T-E-R-M-1t_'_E_D_T_O __ E.COr-lOMICAL GOV E~!~ME:_I_::"':::_~~~:!- ~D±8jB_E_MO"E TH AN _ 

DATE THe UNITCU STATES OF AME.HICA UY 

[Signature of Ordering Office) 

(49) 

h .~~~~~~--~-- __ ----------------~------ __ ~----~----~~------ __ -DO ,F.~~I"'" 1164 REPLACli:S AF FORM 883, APR n, WHICH WILL ElE USED IN THE USAF'_ 



.A:FR 75-17,. 
INSTRUCTIONS FOR PREPARInG DDFcm1 116h 

lfumerical sequences as shown in attachment 2 indicate the fol1otf.lng: 

(1) TO: (Insert the name and address of the contractor in ".hose faclli ty the 

property i8 to be stored. Include the ZIP code.) 

(2) FFCM: (Insert the official addrefs, including ZIP code, of the ordering office.) 

(3) DATE: (Insert tb.e date the contractor initially accepted the offer to store 

the property. This is the date that determines the rates that M~st ce used for 

all costs in connection ~dth the storage, of property.) 

(4) CARBIDENTITY: (Enter the code established to identify the type of tran~actic:1 

prescribed in AF1175-305, para 3-4.) 

(5) ':'EArSAC':'ICFTYPE: (Enter t.he code e s'tab'Li.shed for specific types of trans-

actions per AFH75-305, para 3-4.) 

(6) cx:mTFJ,CTOR the 2-digit nune rLc code 10caJ1y aasf.gned toIDF1:TITY': (Enter
 

identify commercial stora!!e contractor in .:hol5e facility the lot is stored.)
 
. . 

(7) GOVFml}JTTAGFHCIIrE1ITITI: (Enter single character a'Ipha code to identify 

iOover'nmerrt a:rency/Service code in AHf 75-305, att.achment 2.) ! 
IDENTITI:
 

in J..Ji'}i 7~-3C5, at tachnerrt 3.)
 

(8) A?!1RO??~ATICN/STCRAGE (Enter the locally assigned code as pre scr-Lt-ed 

I 
(9) SFRVTC'EORDER Nu}1BIR: (Enter initial service order nuribe r assigned in "old" 

I 
(CC9-11~). tt~re"T" (Cc6u-69) is not to be used unless correctang an erroneous----- ----- , 

service order nunber or vhen a renegOtiat~d four-year service O~,der r'eneva'L is 

bedr.g acconplished.) ( 

(10) Pl.sIC LGREF1::F1:r/n:JDIFICATICN' (Enter the nuncs r cf the applicable};m.mER:
 

bacic agree~ent and the Modification number.)
 

A2-2 Attachment 2··1 



wi 

(il)LOT !~l{BrR: (Ent~the nur.£er assigned to the st~g~ let ty tte contractor.) 

(12) LCCATICNCF PROPERI'!: (Enter the actual location from ...rhich U..e property is 

to be picked up for storage.) 

(13) lJ.ST lIA1:F-PRJPEP.TI 0.;'T}IER:(Enter the last name of the 'memberfor whomstorage 

is to be pe rf'ormed , Obtain from nl'l Form 1299 or orders.) 

(11) I!~TIAIS: (Enter first initial and middle initial. If the membe r has no 

mid~le initial, leave 2nd position blank.) 

(15) Gfw.rE: (Enter the standard code indicating rank or grade of the property 

owner. See AFH 75-305, attachr.1ent L.) 

(16) SSMI: (Enter the Social Security Account Numberof the property o....mer. Obtain 

from orders.) 

(17) Pl'F.1·:hKE1IT CF C''1!1JEH: (Obtain from the memberand enter theAtT.:RESS pernanent 

address of the pr-oper-ty owner' ...ri.t.hf.n conus or D.S. territories or posse ss ions , It 

is for emergency use only.) 

(18) iiE1-:P.RKS:(Enter any infoIT.la.tion not readily available in one place on the 

form. Use statement such as: 

"T1:is lot in storage pending oversea shipment. ". 

"Low cost contractor unable to handle. II' 

"Actual net Heie:ht includes _ pounds of prof'e'ssdona.L books $ papers and 
equipment in this lot. II 

"Appropriation ard code changed to (enter new ap!,rcpriation and code)." An 
e}~mple might be: base housing funds to open allotment funds. 

"Certified platform scales may be used for obtaining ,{eights." 

"Released to (insert name of carrier,), GH# • II This is used on 
final service orapr only and indicates that tEe storage account h2S teen 
t€ rnrina ted. 

(19) FSTIHA'l'YD .. (Enter tte approxtma te !11.l.f.:Ce:rof nont.hs s'to rageS':'OPAGE P:f'EIOD: 

is contemplatedo This varies from case to case depen6ir.g on circll.mstanceso) 

:-". -~. CF STC~'JG?: ... - ... 
'--
-. '~,,.. -- -- ...., . ~. c, ". .~ . . ... ::.....:.':' '; - 'Il 

- . - _.~.. • r-t-, "-'.1 "'T""""- .. - - -- -\.:...,,:,i 1,_; _..' "....L ... h J,L _~'l. U:. 1~~.--..L.. _0: 

A 2..3 .At+...ach.t":,,,ent (ee;'2-1 
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·; A 
(22)ESTll:ATED"TEIGH'!.': _nter the estirr..o.ted 'Height of .., property to be stored,
 

obtained after a review of the DDForw~ 1299 and 1701.)
 

(23) HFIGIIT IN STOFAGE: (Enter t.he 'ac tual. net 'Feight of the property after the
 

certified wei~ht ticket(s) are received from the contractor.)
 

(2L) i-TIGH7 ?ilJ!VFD: (Enter the total ;.reir.:ht of tbe property t~at is to be re-

moved from the warehouse and is subsequently drayed or shf.pped and ot.hervri.se l:GT
 

returned to tl:e varehouse , See partial vrithdrawals, para 2-4.)
 

(25) ;,iEIGH'l' F?1:t·PTJTG: (Fnt= r' tre weight of the property remainir.g in storage.
 

See partial withdrawals, para 2-4.)
 

(26) PAcrnTG: (?nter an IIX" or an "N' depending on whether packing services ver e
 

or were ,not required.)
 

(2'0 $: (Enter the cost for t},e service. Obtain from contractor's basic ag ree.-

ment, DD Form 1162-1 & FeN: N3¢5¢¢13.)
 

(28) \'!APlJFtDBE HOUSEHOLD (Enter the number of wardrobes used in theGOODS: storage 

lot. Obtain from contractor's inventory. Should be used only if wardrobes were. 

authorized ..rhen oral order for storage ..las given cont.rac tor , ) 

(29) $: (Enter the cost for the service. Obtain from contractor's basic agree-

ment, DD Form 1162-1 & Fen: ~G¢5¢13.) <, 

(30) DPJ>.YAGF-IN (Enter the zone from whi.ch the property v:as picked up, toZe)lliE: 

include the Drayage Zone Prefix and the Dra~age Zone Designator. See DDForm 

1299 and AnI 75-305, at tachnerrt 6.) 

(3l)~: (Enter the cost for the service. Obtain from contractor's basic agr'eer.errt , 

D!) Form 1162-1 & FeN: lJ3¢5¢13.) 

(32) P.ANDLING-li~: (Enter the handiing-in cost. Obtain as in i tern 31 above , ) 

(33) S7CP.AGE': (Enter the s tcr age costs. Cbt.ai.n a s in itETIl 31 aoovc , ) 

(3L) llf-, G-OUT: CEnter the cost for hand.l i.ng-out , Cbta in as in i t.em 31 above , ) NDLTI"

•,-,~c _. 1. 'C ". co s ~]-.-\:-:' l S riCl ~~:. r :.,C f- v 

A2-L At.tachmerrt 2-1 (cor.! 
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d • 

~one prcf'Ix and enter eumeric zero "¢" in CC 62. SeeHr 75-305, chap 3 for 

alternatives. ) 

(36) $: (EntEr cost for the service, if any. Obtain as in item 31 above.) 

(37) U1JPACr:I:NG:(Enter an "I" or an "N" dependdng on whether the service vas 'used , 

Enter an "I" is used; an liN" is pot uscd~) . 

(38) t,: (Ent.e l'the co st for the service, if any. Obtain a s in item 31 above , ) 

(39) 'v l'EIGHT RfFJI.PDLED: (Ent.e r the veight of that portion of the lot 1-Thichwas
 

excess to ·that removed under item 2L above. See AF11 75-305, para 3-5b(1).)·
 

(Lo) EFFFCTlVE DJ_TE-5:CRVICE: (This date varies according to the transaction
 

involved. See AF'H 75-305, para 2-3(11).)
 

(Ll) (ERtel' the date tr.eproperty is to be picked up.)
 

(L2) (Enter the membEr's authorized weight all~Tanc8 or the difference between the
 
/ 

'!-leighof the property already shripped or stored and teat which is to be storedt 

under this service order and the member's authorized weight allowance. See JTR,
 

N8003.)
 

(L3) (Enter the estiMatEd totalcost of the applicable services ordered, for the
 

balance of the fiscal yearo)
 

(LL) (Enter the appropriation to which services are chargeable. Cbtain from orders.)
 

(L5) (Enter TH)' s ma.ilin9.: Tnc'Iude ZIP code , )
 addre 5S. 

(L6) (Enter AFO and t.he name of the.installation m-'lkir.,:r, :1:clude ZIPpayments. corie , ) 

(L7) (Co:r.1plete II( )", C'sappropriate. Enter "3" if cost of estimated servicessecond 

is ~,2,500 or beLow, Otherwise, enter 1110". See WD L500.3L-R, para 10coLc(1). & (L.) e 

(L8) (Put an "X" in the block at the beginning of this line.) 

(L9) (insert naMe and title of ordering officer.) 

(5'0) ('!dillbe Lnser't.ed at time of signature by ordering officer.) 

(51) (Orderine officer's signature.) 

.A2-5 AttacrJr:ent 2-1 (cont.) 
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ICE ORDER FOR 
(Complete by 

TO: (Name and address of Contractor)	 FROM: (Deportment and Issuing Office) 

DESERT VAN AND STORAGE COMPANY THAFFIC MANAGEMENT OFFICE, TPT
 
1234 SOUTH A STREET ·HQ 42 TRANS GQ
 
VICTORVILLE, CALIFOHNIA 92391 GEORGE AFB, CALIFORNIA 92392
 

An order is hereby placed with Y"U,accepting your offer (oral -o» wf'iHt'ftj for services on 5 DEC .'1 C) __ T~_. subject to the pro-
visions of the bclow-l1umhered Ua~icAgrl'cmcnt for the following services:--'--~~~~J~---~'--~~~~~-r~~~~==~~~~~~~
CARD IDENTITY (CCI)	 TRAN"AC II0rl TY~'" - CO" fRAC10R IDI£NTITY GOVEflNME-NT AGENCY PPHOPRIA110N/STORAGE 

PERSONAL PROPI£RlY(CC2) (CC3-/) IDEtHI1 y(CC5) IDEN1ITY(CC7-8) 

A	 T 01 A AB 
LOCATION OF PROPERTY 

MANSFIELD R. I. 2601 SUMNER STREET
 
"lHITTEN, NORTH CAROLINA
 

18
 
REMARKS 

LOOSE HOUSEHOLD GOODS
 
THIS LOT PENDING OVERSEAS SHIPMENT.
 
AUTHORITY: soil AA-17722, DTD 22 NOV 72, GEORGE AFB, CA 92392
 

ACTUAL NET WEIGHT INCLUDES 200 POUNDS PROFESSIONAL BOOKS, PAPERS & EQUIPMENT. 

"INITIAL HANDLE-IN" 

I--------r-- ---.---, ----------- ..----.,-----.-----.,------ --c·----,..---------·:___-r---
API'H)( EXf'IHA ESTIMATED WEIGHT WEI(,HT I!~ STOHAG[~ Wl.IGhT fJEM0VED I WEIC,H r REMAltllNG 

r-l_2__M_0_S__ ~	 __LD_A._~E_~_~_;_R_(L_L_~ 2~80~0=~~~~C~(C~C~52~/~~50-5~------~(CG~/-~~------------_L 

PACKING 2.00	 DflAYAGE-IN ZONE $ 

HANDLENG IN 

$ .60 STORAGE	 $ ,50 HANDLING OUT $ 

WEI GI--n-HEHANDLED	 TE -
(CC70-74)	 80) 

DRAYAGE-OUT ZONE $ 

SPECIAL INSTRUCTIONS 

The above described property will be mane available to you on (Date) 12 DEC~~LJ:212
 
Maximum weight chargeable to Governlllent~OO lbs. Weights in excess of such maximum will be charged to the owner,
 

Estimated cost of the scrviccts) is $-235.00 . You arc not to perform in any service which will result in contract costs in excess of
 
the above sum. unless authorized in writing by the Ordering Officer.
 
Servicesordered are chargeable to procurement a\lotlllent-..--2..733509 323 P577 ,_02 _~19_.§.5JU7.~. .
 
Mail invoices to TRAF.f]:Q~T'JAQ~~T __OFFI_~~.1_ QEQB_Q.LAFl?_,-PA..2.?3.22 _. _
 
Payment will be made bY~CCOUIfrJNQ:....~i'Il\IbNCE OFFIC~EOB9:J:_AJi'B.l_QlL.9B.2.2 . · _
 
This Service Order is negotiated pursuant to U.S.C. 2304 (a) (3).
 

ED TO DE.:MOHE ·CCONn,.1ICAL TIIM~ GOVERNMENT STOr-<A~E. 

JOHN R. DOE, CIV
 
AF CONTRACTING OFFICER
 



---.----------------------~.ar~~~~~~--~~----~----~~~---------------------~'------,
'. ' ICE ORDER FOR HOUSEHOLD GOOD". 
(Complete by Typewriter} 

TO: (Name and address of Contractor) FROM: (Department and Issuing Office) 

DESERT VAN AND STOHAGE COMPANY TRAFFIC MJ\NAGEMENTOFFICE, TPT 
1231~ SOUTH A STREEr HQ 42 TRANS SQ 
VICTORVILLE, CALIFORNIA 92391 GEORGE AFB, CALIFORNIA 92392 

REMOVE ITEMS: 91-STOVEj 100-REFRIGERATOR; 107-WASHER; 110-DRYER 
RELEASE TO: AM VAN LINES, INC. GBL/f F4,679,01O 
REMAINDER OF LOT TO CONTINUE IN STORAGE. 
AUTH: sOil 31332, DTD 1 JUL 72, APO NY 09109 
ACTUAL NET vlEIGHT REMAINING INCliJDES 150 POUNDS PROFESSIONAL 
MENT. 

BOOKS, PAPERS & EQUIP-

I 
! 

"PARTIAL WITHDRAWAL" 

.60 .50 .65$ STORAGE $ HANDLING OUT $ 

---------rIIP=-C=-6-:-:/:--6-,-1;-r------l r=jCC~-6_-3·-)-r-$-----t--wi c ·rE--F-. E-.-C-T-I --r HT·R Et-I A tl D LED ~-. V-I-o -O-A--r-E-_

DRAYAGE-OUT ZONE I AO s UNPACKING .. I (CC70.74) 00600 ISE72of~lC75-80)r------------~~~-L---__.L- _ 

SI'ECIAL INSTRUCTIONS 

The above described properly will be made available to you on (Date) 21 JU~J 72 ~ _ 
Maximum weight chargeable to Government. 8,000 lbs. Weights in excess of such mavirnum will be dlJrg,><1 to the owner, 

Estimated cost of the scrviccls) is $.--l2.....1D-_., You arc not til perform in any service which \\i111CSlIlt in contract costs in excess of
 
the above SlIIn, unless authorized in writing by the Ordering Officer, •
 

Services ordered are chargeable to procurement alluuucnr.; __ 51335QQ..323__P.51.L.02_41Q __S~3'I25 _
 
Mail invoices to TRl1F.EIc...MANAGEMEN'r _DFFIGER ,__DEORGE_.AEll.,_.-CA...92392 __ ' . _
 
Payment will be made by_....Acc.OUNTING...&..FINAN~O.EElCER.1-.J1EORGE.._AEB~....cA92392. _
 
This Service Older is negotiated pursuant to U,S,C. 2304 (a) (3),
 

http:l2.....1D


__ __ 

__ 

CE ORDER FOR 
(Complete by
 

TO: (Name of Contractor}
 

DESERT VAN AND STORAGE COMPANY 'llRAFFIC MANAGElv1ENTOFFICE, 'I'PT
 
1234 SOUTH A .STREET HQ, 42 TRANS SQ
 
VICTORVILLE, CALIFORNIA 92391 'GEORGE AFB, CALIFORNIA 92392
 

An order is herehy placed with you, accepting your offer (oral t!r-wrtffN'l) for services on_.lSL.NQ\l ___ .19--12.. subject to the pro-
visions of the bc1ow'JlUllIllered Ba~i(' Agreement for thc following services: 
C ARD IDr;:I~TITY niANs-AC-T\Oj:i'T:'-PE - ---l-A-C-l-O-H-I'-'-D-:-EcN'''-:T::-'-=T-y-rC'-O'-V-I-:H-~-''''-'[-'NT PPRO PRI"TiON/STORA GE c o u r r AGENCY 

PEHSONAL PROPEHTV(CC2) (CCJ-4J IDENTITV(CC5) IDENTITV (CC7·8j 

W 
NUMUER nASIC AGRI:I:MENT/MOI,IFICA' LOT. fl'JMPE.1l LOCATION OF PROPERTY 

I--"---'=--:--;:-;~::-'=-=-.-:c'~'--"'------"nON NlJIAllER (CC15·19) 
1.0 FO - OA01~)5 [~':2·14)__ DAHC23-69-A0192 . 
EW (CCM-69) AOQ --=-- __ 1.CQI'ITRAC.T.OR~S__FAGI11.T.L-._ 

I.AS1N-At:\i;,·PRorEHT·{OWN£"R 'INI~'IAL'sT(;C35-36) PEHMAN~NT ADLJIH:S5 OF O,"NER(Cc2'o·J4F·-

LOOSE HOUSEHOLD GOODS 

HANDLE OUT RELEASE TO: ABC VAN AND STORAGE COMPANY GBL: F8092.456 

AUTHORITY: 80# AA 18802, DTD 6 NOV 72, GEORGE AFB, CA 92392 

AC'IUAL NET WEIGHT INCIDDES 85 POUNDS PROFESSIONAL BOOKS, PAPERS & EQUIPMENT. 

"COMPLETE REMOVAL" 
EST STORAGE E OF STORAGE APPRX ExpmA ESTIMATED WEIGHT WEIGHT IN 5TORAGE Wf:I'>IlT REMOVED WEIGHT REMAINING 
PERIOD -46) DATE'STOR (CC4 (CC51-55) (CC51·55) 

05500 

WARDROBE 

PACKING HOUSEHOLD GOODS DF<AYAGE'IN ZONE $ 

HANDL.ING IN 

$ STORAGE $ HANDLING OUT s .65 

wei GIlT-Rr:H AN D LE D 

(CC70-74) 
DRAYAGE'OUT ZONE s UNPACKING $ 

SPECIAL INSTRUCTIONS HANDLE OUT 

The above described property will he made available to you Oil (Date) . __N_0_V_E_MB.ER _2-.::;9 1""9-"-7_2 

Maximum weight chargeable to Governlllcnt~~ lbs. Weights in excess of such maximum will be charged to the owner. 

Estimated cost of the scrvlcets) is $_35...!...L2. __ . You are not to perform in any service which will result ill contract costs in excess of 
the above sum, unless authorized in writing by the Ordering Officer.
 

Services ordered arc chargeable to procurement al\otmcnt .5.733500 323 ,P3'L6_'--O..L.J±..1Q_.S5.Q3125.
 
Mail invokes to __ TBAFFI.Q_MANA(}]iJ~NI' __QJ.'J'~lCER, _GJ~;.0B(}E. AFB ;-.-CA..9.239.2_. . _
 
Payment will be made by __ AC.GOUJ'1TINQ_~_.E.lJ;I.Jl.NQ.E.....Ql"FJ.cEEl. ,......GEQRG1LAF.B~_..cA_923.92 . . _
 

This Service Order is negotiated pursuant to U.S.C. 2304 (a) (3).
 

OMME.RCIAL STORAGE H~5 BEEN DETERMINED TO BE IA E L:Cor.OMrCAL THAtl GOVCRNtAL:NT STORAGE. 

Type NAME AND TITLE DATE lHE UNITED STATes OF AMERICA BY 

(Signature of Ordering Office)JOHN R. DOE, CIV 
AF CONrRACTING OFFICER 

nn FORM 111. A REPLACES AF FORM 883. APR 72. WHICH WIl.L BE U!.CD IN THE US . 

http:GEQRG1LAF.B~_..cA_923.92
http:35...!...L2
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'C--:-"I .' •	 VICE OIWER FOR HOUSEHOLD GOOD. . ) (Complete by 
TO: (Name and address of	 FROM: (Department and Issuing Office) 

DESERT VAN AND STORAGE COMPANY TRAFFIC MANAGEMENT OFFICE 
123)+ SOUrrI-r HQ, 42 TRANS SQA STREET 
VICTORVILLE, CALIFORNIA 92391 GEORGE AFB, CALIFORNIA 92392 

An order is hereby placed' with YOII, accepting your offer (oralllI'-WHI~IN) for services on ______ .19 __ • subject to the pro· 
visions of the helow-numbered BJ~ic Agr(.;ment for the following services, 
CARD IL>£NTITY (CCI)	 Tf!AN5ACTIO~1 lYPE: - CONTR-;C-l'O"H-'O-'::NTITY GQVERNMl~NT AGENCY APPROPRlt,T10N/5TORA GE 

PU,:iONAL PROPEHTy(CC2) (CC.1-4) IOENTITy(CC5) IDENTITY (Ce7-8) 

A C 

SEflV1CE. ORDER HUM 

~_L.:'... _F01?00-'L3A032~_ (CC9-14L 

~t;~CN~:/~~~MENT/MODIFICA. 

DAHC23-72-Ao41O 

LOT NUMaER 

(CCI5-19) 
LOCATION OF PROPERTY 

NEW FOl600-73A0231 
LAs·r·~o;\ME-PR-OPEfiTYOWNf:R 

(CC64-69) AOOO __"7C=-=-::--:-:----r 
INI TlALS (CC35-36) 

__ .._.---f;=::.,:,.=;~~~_1_-'-L.Y..-".'-"'Hll~"""'-'--""-----"'-J~ ..........~~--

FOSTER J. J. 78931 OAKRIDGE PARK 
OAKLAND, CALIFORNIA 92302 

REMARKS 

THIS SERVICE ORDER ISSUED TO CORRECT SERVICE ORDER NUMBER ON INITIAL DDl164. 

NO ADDITIONAL SERVICES ARE REQUIRED. 

"CORRECTION TO SERVICE ORDER" 

r;:STSTORAGE DATE OF STORAGE: APPRX EXPIRA ESTIMATED WEIGHT WCI IN STORAGE WLle,IIT REMOVED WEIGHT REMAINING 

PERIOD (41-46) DATE·STO~ (CC4	 (CC5 -55) (CC51-55) 

721015	 05100 

PACKING $ DRAYAGE-IN ZONE s 
HANDLING IN 

$ STORAGE $ HANDLING OUT 

WEIGHT-REHANDLED EFFECTIVE DATE-
(CC70-74) SERV ICE (CC75-BU) 

OnAYAGE-QUT ZONE $ UNPACKING	 $ 

SPECIAL INSTRUC'TIONS 

The above described property will be made available to you on (Date) 15 OCT 72 
Maximum weight chargeable to Government ) 0, 000 .Ibs, Weights in excess of such maximum will he charged to the owner. 

Estimated cost of the scrvicefs) is $ NA . You arc not to perform in any service which will result in contract costs in excess of
 
the above sum. unless authorized in writing by the Ordering Officer.
 

Services ordered are charpcable to procurement allotment __ ...ll.o~ '-- _
 

Mail invoices to_.......NA-


Payment will be made by_N'-'I...CA"--- _
 

ntis Service Order is negotiated pursuant to U.S.C. 2304 (a) (3).
 

TORAGE. 

rn a UNITED STATES OF AM;;:RICA BY 

JOHN R. DOE, CIV (Signature of Ordering Office) 

AF CONTRACTING OFFICER 

REPLACES AF FORM 883, APR 72. WHICH WILL EJE USED IN THE US 
IIh__l 



'.. • 
PEl" V TO 
ATTN or 

Expiration of tlontempor3ry Storage AccountSU8J£CT' 

C,'lpt John Q. i\lank, 345 67 S910 Fn
 
1000 Support Squadron
 

TO. 

1. This is an official notification that your entitlement to norr-
temporary storage of household goods cxpLrea 19 

2. You are required to ac.vise this office of your current assignment 
status to support cont Inued s corage of your houl;2:101J goods at 
government expcnao , Forward the applicable document;(s ) as fo Ll.ows~ 

a. An official personnel action document to show an ext ens Lon 
of your current overseas assignment. 

b. Official orders for a consecutive overseas assignment if 
continued storage is requested. 

c. Retirement 
relief from active 

d. Appropriate 
entitlements beyond 

orders to support storage for one year after date of 
<luty. 

authority for extension of t r auspo r at.Lou a:H1 travel 
I year from date of relief fro~ active Juty. 

e. Official orders f or ConUSas s Lgnraent; with detai lee1 explana-
tion of Lntencled disposition of pr oper ty WIlenan application for ship-
ment of l!ousehold goods is not f orwarded , 

3. It is r-ecommendedthat you consult your tr af f Lc i:lanae~l~~nt/transportation 
officer for cl.ar LfLcat Lon of your entLtLcnent s anti/or pro ces sLng 
applications for shipment. 

4. Documents should be fo rwar ded as an at cachmeut to a letter addressed 
to: ( "T110responsible for no~tetnporary storage ac count ;" ). 

Traffic Hanagemcnt; Officer 

A7--1
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.u.rl.Y TO 
ATTN or 

Expiration of ilontemporary Storage Account5UBJECT· 

COl1lmander
 
1000 Support Squadron
 

TO· 

1. Request your assistance in contacting CAPTJOm! Q. nLANI~, 345-67,8910FR 
Official notices previously f orwardcd direct to the mcmber requesting 
authority for continued nont emporar y storage have failed to produce a. 
response. 

2. Request you advise CAPTBLAFK that this. is a matter of 
serious concern. The following applicable docuinents must be furnished 
to· support all extended stora[;e entitlement: 

a. An official personnel action document to sllow an extension of 
~he member's current overseas assignment. 

h. Official orders of a consecutive overseas assignment when con-
tinued storage ..las desired. 

c. Official orders for CON~Sassignment with detailed disposition of 
property when an application [or shipment of household goods is not 
forwarded. 

3. If a response is not received by 19, the member 
vIi11 no longer be entLt Led to storage of houscho Ld goods at governnent 
expense. Therefore, auy cost incident to storage of the property after 
________________ ~ill be converted to conmlercial storage at the member's~
 
expense.
 

A7-2 
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',' • 
RLP' Y TO 
AnN ()I. 

SUBJrc.T· ExpLrnt Lon of Non t emporary Storage Account 

TO. Civilian Personnel/Industrial Officer 

1. Pursuant to provisions of Paragraph C7052,c(3), VolUI:lC2, JTR, 
request you provide necessary authority to continue nonteraporary
storage entitlements of Records this activity. 
indicate such entitlemcnt expLres .19 If no such 
authority is received prior to -:- 19_, account will 
be r~verted to the expense of the employee. 

2. Necessary fundings authorized must be included in your response. 
All earLy reply w.i Ll.be appreci ated . 

A7-3
 



FOR HOUSEHOLD GOOD 
by Typewriter] 

TO: [Name and address of Contractor) FROM: (Department Issuing Uflke) 

FLOYNBOYANTr-10VING AND STORAGE, INC. TRAFFIC MANAGEMENTOFFICE
 
1202 NORTH AVENUE SUPERSONIC AFB
 
NEWRISE, TEXAS 79012 TEXAS 79011
 

An order is hereby placed with you, acccptinv your oifer [oral-or ...."';HI"1tj for services 011 __ ,,=2...6 J11R- . 19_72-. subject to the pro-
visions of the helow-numl-ercd Itdc Aprccinent for the following services: 
c ARDIoENW-Y -TcL" T;~ MIS/:C-TI0 I:'-T "\-pi'": -- --- Ct;NT ItAC-T:-CO:C:R::-:-:ID:::-E:::-'N:-:-:'-::-:1 HT A GEfoiC Y ORACOItT~:y-:--TG"'--O-::V-::E-::H-tl'~M--:-:F

Pl:RSONAL PROPERTY (CC2) (CC)-4) IDENTITy{C(5) 

LOCATION OF PROPERTY 

JOHNSON 720 NORTH 16TH STREET
 
SSAN MEMPHIS, TN 29185
 456-53-2880 

REMARKS 

ONLY ITEM V IS AUTHORIZED AS NO PHYSICAL MOVEMENTOF PROPERTY IS EFFECTED. PROVISIONS 
OF PARAGRAPH 4D, DAHC21-67-A-1008 AND SERVICE ORDER F41639-68M10,349 EXPIKES 30 JUN 72. 
RENEGOTIATED UNDER PROVISIONS OF PARAGRAPH 3D DAHC21-72-A-6709 EFFECTIVE 1 JUL 72. 

ACWAL NET WEIGHT INCIDDES 125 POUNDS PROFESSIONAL BOOKS, PAPERS, AND EQUIPMENT. 

"RENEGOTIATION/ / /FOUR-YEAR RENEWALII 

EST STORAGE OA TF. OF STORAGE APPRX EX PIRA ESTIMATEO WEIGH WEIGHT REMOVED WEIGHT REMAININCO 
PERIOO (41-46) DATE-STOR (CC4 (CC51-55) 

WARDROBIS 

PACKING s DRAYAGE-IN ZONE $ 

HANDLING IN 

$ STORAGE HANDLING OUT $ 

DRAYAGE-OUT ZONE $ UNPACKING 

WEI G IIT-R EHAN 

(CC70-74) 
0 LED 

The above described property will be made avaihble 

M:I"iII1lIITIweight chargeable to c.overnmcntY68Q 

tn you 

SPECIAL INSTRUCTIONS 

on (Date) 1 JU_LY__l2'I~ 
lbs. Weights in excess of such maximum will be charged to the owner. 

_ 

Fstirnotcd cost or the scrvicets) is $ 1,~~~. You arc not to perform in any service which wJ11result in contract costs in excess of 
the above sum. unless authorized in writing by the Ordering Officer. 

Services ordered are charr,c:lllIe to procurement allotlllcl\t--2.I332QQ __~P.27.1-,-QU.:t.r;Lfl'2Q37Q .. 
Mail invoices to mAfFIQ __l{Al'{f\..9-J:_R 2J!.:fI C~'R , __121L:PEI,-~QHIC bJi'13-J-YEXA!l__l9Q_ll_. _. 
Payment will be made by ACGQJJNT:(N_(tlLf_:L~t.NCE Ofl~J;CE!RJl,JI>ERSOI'U~AFB,.. 'l'E,'XJjS 7901L 
This Service Order is negotiated pursuant to U.S.C. 2304 (a) (3). 

. 
_ 
_ 

_ 

HAS BEEN DETEnMINED TO BE MORE ECON<?MICAL THAN GOVERI-IMENT STOR.\GE. 

JOHN R. DOE, ClV 
AF CONTRACTING OFFICER 

DATE THe UNITED STA-' ES OF AMERICA 

[Signature of Ordering Office) 
BY 

I· -
REPLACE AF FORM 883. APR 72, WHICH WILL 

flO 1 

.BE USED IN THE us 



, " 
• t• VICE ORDER FOR• (Complete h
 

TO: (Name and address of Con FROM: (Department and Issuing Office)
 

FWYMBOYANT MOVING AND STORAGE COMPANY TRAFFIC MANAGEMENT OFFICE
 
1202 NORTH AVENUE SUPERSONIC AFB, TEXAS 79011
 
NEW RISE, TEXAS 79012 

An order Is hereby placed with you, accepting your offer (oral Tlr 'f'.'T'itfnrj for services on 30 .JON _ • 197,g_. subject to the pro-' 
vislnns of the bcluw-numhercd Da~h: Agreement for the following services. 
-C-;-H-U,O t:IH I T'( (CC1) THANS-"-CTION TYPic: - COt~:" H ;,-c TOR ,-,-r-A-,,-'E-'--I Dc.·N--l-'-I-T-Y--'-G-O-V'--~·:-R-t"'-M-·E---t-jC-y---"-APpnOPR~Ar-ioN-S-TO-R'A('E-

PERSONAL PIIOPERTY (CC2) (CC3-4) WEN Til '( (Ce5) IUENTITY (CC7-8) 

* BASIC AGREEME.tJTiIv10DIFICA-
1- ~--=-_--,-.-------_:_::_-----1TION NUMI3ER 

*' * * * 
SSAN 

* 
REMARKS 

ALI, BASIC AGREEMENT STORAGE WTS CURRENTLY IN' STORAGE ARE RENEWED FOR A PERIOD OF
 
ONE YEAR. STORAGE CHARGES WILL BE AS CONTRACTED ON THE INITIAL SERVICE ORDER AND
 
SERVICE ORDER NUMBERS REMAIN THE SAME. TIllS ORDER IS EFFECTIVE FOR ALL BASIC
 
AGREEMENT STORAGE LOTS SHOWN ON THE ATTACHED LISTING.
 

* SE~ INDIVIDUAL INITIAL SERVICE ORDER AND/OR ATTACHED LISTING. 

"ANNUAL SERVICE ORDER RENEWAL" 

T STORAGCi; DATE OF STORAGE ESTIMATED WEIGHT WEIGHl N STORAGE WEIGHT BEMOVEO WEIGHT REMAINING 
PERIOD (41-46) (CC51-55) (Ce51-55) 

12 MOS * * 

PACKING $ DRAYAGE-IN ZONE s 
HANDLING IN 

$ STORAGE $ HANDLING OUT $* 
WEIGl-tT-REHANDLED EfCFECTIVE DATE-
(CC70-74) SERVICE (CC75-80)


DRAYAGE-OUT ZONE $ UNPACKING s
 
SPECIAL INSTRUCTIONS 

The above described property will be made available to you on [Dute] .EEEECTDlR....DA.TE.:--L.JULY __l9+2- _ 
Maximum weight chargeable to Governmcnt., __ :*' lbs, Wrights ill excess of such rna vi 111II III will he charred to the owner. 

Estimated cost of the scivicets) is $ * . You arc not to perform in any service which will result in contract costs in excess of 
the above sum, unless authorized in writing by the Ordering Officer.

Services ordered are chargeable to procurement 2.lIotment._____ * _ _ 

Mail invokes toJME'~:I:_g_ MANAGEW~J:IT~EEJ_g~ __ .190.),), ----, _,....§w~f\§.mu:g AfJ3.....l._1'_~JC{l.S
Payment will be made by _hCCOU~rrn:JCL~ __EJNANC1L9EEJ.CEnJlLEERS3_mnc _PJi'~.J~_x:6.s .1_9.0 11 ' , 
This Service Order is negotiated pursuant to U.S.c. 2304 (a) (3). 

T STORAC.E,
---------------------r-:-c-:: ----------,-------- ..--------------------

TilE UNITED STATES OF AMERICA BY 

(Signature of Ordering Office) JANE R. DOE, CIV
 
AF CONTRACTnm OFFICER
 / fo-e 12 ~~ ~-L 

REPLACES AF FORM 883. APR 72, WHICH WILL BE.:u sc o IN THE U~ADO 1~~~";2 1164 



•
 

c..o NiRAtlD Q.':; FAe.. \ LIT7
 
(I LC 

Attacbment IIAU-l 


