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TO: GENERAL SERVICES ADMINISTRATION,
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408

JOB NO.

14232331

NOTIFICATION TO AGENCY

1. FROM (AGENCY OR ESTABLISHMENT)

DEPARTMENT OF THE AIR FORCE, HQ USAF

2. MAJOR SUBDIVISION

DIRECTORATE OF ADMINISTRATION

drawn'’ in column 10.

3. MINOR SUBDIVISION

DOCUMENTATION SYSTEMS DIVISION

4. NAME OF PERSON WITH WHOM TO CONFER

Mr. E.

D
o ®

5. TEL. EXT.

F. Villiard 11-29239

W

6. CERTIFICATE OF AGENCY REPRESENTATIVE:

Date

In accardance with the provisions of 44 U.S.C. 3303a the dis-
posal request, including amendments, is opproved except for
tems thot may be stomped ‘‘disposal nat approved' or ‘‘with-

é Archivist of the United States

v

| hereby cerify that | om outhorized to act far this ogency in motters pertoining to the disposai of the agency’s records; that the records proposed for disposal in this Request of
poge(s) are not now needed for the business of this agency or will not be needed after the retention periods specified

R. E. REILLY, Chief

Documeniation Management Branch
1 2 JUN 1973 / g / Directorate of Administration
(Date) (Slgnamre of Agency Represen 1ve) (Title)
7. 8. DESCRIPTION OF iTEM 9
ITEM NO. (With Inclusive Dates or Retention Periods) S?g;L'EOO.R ACTIO‘NO:I’AKEN
CLAIMS RECORDS
(Applicable Air Force-wide)
This proposed change reduces the retention per- |[NN170-33
iod of certain claims case files covered by (112-1)

AFM 12-50, table 112-1, rule 3; it also divides
rule 4 between HQ USAF/JACC and other offices
and authorizes accumulating offices to hold their

files an additional year before transferring them

to the staging area.

JUSTIFICATION:

Experience has indicated that there is little or
no reference to paid claims and claims asserted
by the Air Force, covered under rule 3, after 6
months. All appeals, requests for reconsidera-
tion or litigation, if initiated, must be pre-
sented prior to the expiration of a 6 month
period following settlement of the claim. All
pertlnenR'data on each claim is contained in the
iilll.igwAutomated Management Program (CAMP) list
ing which is a permanent record:?
also eliminate the requirement to send these
files to the staging area. A draft copy of the
proposed change is attached, along with a current

This change will

copy of AFM 12-50, table 112-1.
ve sdivg GAO coucorpence, o Lilw, & Jub 1373
Tl ot eppbin Covhe Qs on o comin Undis pononsd BRSNS
RALQW “f(ur& H, J L W, iﬂdw lq 73 j ;’(rescril:)c;-l;I by Glzne:jg:rvices

Administration
FPMR (41 CFR) 101-11.4

115-105



TABLE 1l2-1

CIAIMS RECORDS

Prspene d Revigion

otherwise disposed of,
or pald under the
Military Personnel and
Civilian Employees'
Claims Act in the
anount of $10,000 or
more at Hq USAF/JACC

in which claims are
settled, hold 2 yearg
and retire to appro-
priate records stag-
ing area; destroy

I years after place-
ment in staging area.

R A B c D Supersedes
411 — . { AFM 1815,
1 1T documents are or consisting of which are then 1 Dec 66,
E pertain to . paragraph

completed claims case all claims, whether paid claims (except cut off at end of FY
3] riles (except hospital | settled or otherwise rule h), and claims in which claime are 130403a
ﬁreco#ery claims, rule disposed of, for which| asserted by the AF settled, hold 1 year

15) The Judge Advocate and destroy

General is responsible
claims disapproved, cut off at end of FY 130403b

at other than Hg
USAF/JACC

destroy 5 years after
placment in records
staging area (see
note).

130403b
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Clalms.‘ : This table covers documentation pertaining to the investigation of accidents and incidents which may result in ;
iaxms in favor of or against the Government. They also relate to the processing and settlement of such claims. Covered are records a }
of all claims for which the Judge Advocate General is responsible. Excluded are records of formal contract claims, AF Industrial s
Fund laundry and dry cleaning claims, report ‘of survey claims, and regular real estate acquisition, disposition, or rent claims. 2 :
3 |
E o
JABLE 1121 »
AR S R L TN A
CLAIMS RECORDS |
R A B C D Supersedes
U AFM 181-5,
L { If documents are or consisting of which are then 1 Deec 66,
E | pertain to paragraph
1 | general administration directives and other docu- directives of higher head- destroy when superseded or 130402
ments relating to general quarters rescinded.
administration or policy for
2 handling claims which are not | other than directives of destroy after 2 years.
covered elsewhere higher headquarters
3 | completed claims case files all claims, whether settled or | paid claims (except rule 4), destroy 2 years after place- 130403a
(except hospital recovery otherwise disposed of, for and claims asserted by the ment in records staging area
claims, rule 15) which the Judge Advocate AF (see note).
General is responsible
4 claims disapproved, other- destroy 5 years after place- 130403b
wise disposed of, or paid ment in records staging area
under the Military Personnel § (see note).
and Civilian Employees’
Claims Act in the amount of
$10,000 or more
5 | claims records records of all claims processed| copies 1 through § destroy 90 days after receipt | 130404a
by The Judge Adovcate by HQ USAF (AFJALM) or
General’s Office, and source the headquarters with claims
documents for the claims responsibility for the geo-
data management system graphical area.
6 : retained by office that takes § retain for 5 years and destroy.| 130404b
final disposition action (copy »
6) n
2
7 |claims reports reports prescribed in AFM not maintained in and dis- destroy after 3 years. 130405a S
112-1 posed of as part of a claims )
case file (rules 3 and 4) g




TABLE 112-1 (Continued)
R A B C D Supersedes
U AFM 181-5,
L | If documents are or consisting of which are then 1 Dec 66,
E | pertain to paragraph
8 international agreement reim- | at HQ USAF (AFJALM) retire as permanent.
bursement reports
9 at other than HQ USAF destroy after 3 years. 1
d (AFJALM)
10 | accident or incident logs logs maintained by initiating | closed after the end of the destroy after 5 years. 130405b
authorities for each FY to FY in which all cases
record occurrences that may | recorded thereon have been
. result in claims closed or forwarded to
another headquarters for
final action
11 | collateral investigation records generated as a result | at staff judge advocates retire to a records staging 130405¢(1)
I reports of aircraft or missile of investigation performed area after 3 years; destroy
z accidents under AFR 110-14 after 4 additional years.
N
o 12 at other than staff judge destroy after 3 years. 130405¢(2)
advocates
13 { memorandum opinions analysis of unique or new destroy when purpose has 130406
claims issues of value for been served.
research or legal precedent
basis
14 memorandum opinions not destroy after 90 days.
maintained and disposed of
as part of a claims case file
‘ rules (3 and 4)
15 | hospital recovery claims documents accumulated as a | those having no third party the file becomes a claims 130407a
result of actions under the tort liability, since no claim report (rule 7).
Medical Care Recovery Act number is assigned
(42 U.S.C. 2651-3)
16 = paid in full or settled within | destroy 5 years after place- 130407b
delegated limits ment in records staging area.
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17

reports and copies of docu-
ments required to be for-
warded to HQ USAF per
AFM 112-1 in cases involv-
ing litigation

destroy per rules 3 and 4.

130407¢

18

20

claims data management
system

monthly printouts of current
FY claims

cumulative printouts of
current FY claims as of 80
June

at other than HQ USAF

destroy after 90 days.

destroy after 5 years.

at HQ USAF

retain for 10 years; retire as

j permanent.

new

Note:

LLE-01

Cut off at the end of FY in which claims are settled or otherwise disposed of; hold 1 year; retire to appropriate records staging area.
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