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RE'QUE‘ST AUTHORITY o .’,rﬁ . - "LEAVE BLANK
TO DISPOS® OF RECORDS{3y: ‘3 DATE TECKIVED 08 NO. "
(See Instructions on Reverse) 0);‘}/{ Ag73 s 173 3 k
TO. GENERAL SERVICES ADMINISTRATION, 28 JUN!

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408

NOTIFICATION TO AGENCY

1. FROM (AGENCY OR ESTABLISHMENT)

DEPARTMENT OF THE ATR FORCE, HQ USAF

2. MAJOR SUBDIVISION
Directorate of Administration

drawn’’ in column 10.

3. MINOR SUBDIVISION
Documentation Systems Division

4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT.
Mr. K.J. Bilek 11/29209 |{7-/¢-73
6. CERTIFICATE OF AGENCY REPRESENTATIVE: Date

In accardance with the pravisians of 44 U.S.C. 3303a the dis-
posal request, including amendments, is appraved except for
tems that may be stamped ‘‘disposal nat appraved'" or *‘with-

Archivist of the United States

t hieby certify that | am autharized to act for this agency in matters pertaining to the disposal of the agency's records; that the recards proposed for disposal in this Request of
page(s) are not naw needed for the business of this agency or will not be needed after the retention periods specified.

HERBEFT G G r;r.

4R, Ciiia
DummmhMm&nm f
. Birectorate s Division
26 JUN 1973 : of Admiaistration
(Date) (Signature of Agency Represen«tive) (Title)
9.
7. 8. DESCRIPTION OF ITEM 10.
ITEM NO. SAMPLE OR

(With Inclusive Dates or Retention Periods)

JOB NO.  |ACTION TAKEN

BASE MEDICAL STOCK RECORD ACCOUNT (167-1)
(Applicable Air Force-Wide)

See attached NEW table 167-1 which provides for
the disposition of property control documenta-
tion under an automatic data processing system
and applies to all medical supply accounts that
are supported by a B3500 computer. The mechaniz;
procedures govern the requisition, purchase,
receipt, storage, issue, shipment, disposition,
stock control, identification and accounting for
medical material at Air Force activities.

DLT
167-1

STANDARD FORM 115

Revised November 1970

Prescribed by General Services
Administration

FPMR (41 CFR) 101-11.4

115-105
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bro .
1L : IT dczuments are or pertain v :
] | o consisting of which are TLEL
o .
<
P
N ) . .
1,: nmnedical materiel edit list mecharically preparéd listing of errors records of transactions that were |destroy on assurance c¢f correct
; detected during computer processing cycle! processed with invalid data that computer processing or after all
o . Lt will reguire review, analysis and analytical and nanagement purposes
; \ corrective action are served, oL
;
2. recoxds of transactions that were . B
: ! rechanically determined to be .
invalid ard wers not processed and - -
will require review ani corrective
- action prior to processing
N
3. transaction card count mechanically prepared listing a record of total input transac- cestroy after all analytical and
tions, valid and invalid transac- management purposes are served,
actions for a daily/periodic
; .
t . processing cycle
i
i
: ;
4, tare control listing 2 record showing creation date of destroy 30 days after "as of date." “.
last updated master file, last
i ) history file, and last opening .
! raster Tile to be used in next . T §
! processing cycle ‘
: ) 1 i
iS4 medisel rateriel raguire- a record of potential requisitionc| destroy after verification that all
: } renis list . requirements have been recorded as:
; due-in or cancelled. '
: .
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1
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$ T3 WLZIOAL SI0ZXK RECORT ACCCOUNT .
R A B C D . L
. i B - %
4 PSR
. . ,. o
I3 ‘men e FY . . ) . - et
. If docurents are or pertain - consizting ¢ ; : g
b 2o . . . el
{ s s . b - w N . " s
5,] due-in/due-out suspense list [nechanically prepared listing a record by document number of all | destroy 30 days after "as of date,” ~. -
! current due-ins/due-outs - L A
. . i -
- -~
P : N y
7. msdical -ateriel dally docu-~ l accountable register prescribed in AFM prepared by base operating under destroy .1year after close of tl"e ;
rment register 57-1, AFM 167-240, and AFP 167-2, PCAM/B263/B350C or other standard | FY to which they pertain, -1
! reflecting specific propsrty transac- nechanized medical materiel systems o
i tions . o
i
' M -
]
2. nedical rateriel deily traas- | -mechanically prepared accountable destroy upon receipt of the 'monthly N
astion register registers prescribed in AFM £7-1, AFM transaction register” and alter the CLn
157-240, and AFP 167-2 that reflect "cc*rarj and completcness of the x
specific propertj transactions "ronthly transaction register™ has. . = -~
been verified, v L
i 9. rontily sasze medical supply transactio'l register Part I con- destroy 2 years after close of theg
' i transaction register tainirg a record of drugs or other | FY to which they pertain, .
; -
i substances designated by the - . <
Bureau of Narcotics and Dangerous . o
Drugs, Lepariment of Justice, as - T
! ’ controlled substances under the .o
Comprehensive Drug Abusé Preven- . L
tion and Control Act of 1970 i,
H - . : -
R
. P
. i
transaction register Parts II, III,| destroy 1 year afier close of the :
IV and V FY to which they pertain, Rk
. ) R
. + ¢ -
. ; ’
Rule 7 replaces Kule 5, Teble 67-%; Rule 8 replaces Rule 9, Table &7-4; R
Bule 9 replaces Rules 2, 3,and 1}, Table 67-4, L ' ) Dol 3,. <
T O
- ' N . : - H .
. h - L 2 o S o
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cost center master list

—

[

mechanically prepared listing of all
velid using activities

a record of all valid activities

destroy on receipt of an updz
listing. .

-

activity fill
eness reports

[aS]

[

v

nechianically prepared listings of fill
percentages to cost centers and on-iime
£:11 percentages from procurement sources

destroy 1 year after close of the

FY to which they pertain,

1 materiel stock status

1

e

s

(]

ically prepared listings of item
rzcords reflecting asset data,
nent dava, consumption and

data on which future require-
grams ray be based

3

har

quarterly Part I reports

destrdy after next reporting cycle,

semiannual Part II and/or Part
III report

destroy after 1 year,

as required Part IV reports

destroy retzined copies when no

longer needed for reference,
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A T . : r
o 1 I doc.menis arscy . : !
o H . . . ~ - AL s
T i perain to . consisting of which are H s
- . H
- * ' : z
i - _ :
b6, stock objective analysis i mechanically prepared listiags reflections of optimum cdollar destroy on receipt of new listi i
§ . : stockage objective for each or when all analytical and man‘ ]
g reorder point within each require- ment purposSes are served, * N
! * : ment code . :
§ * 4
g -— - ‘
z ~
H ! . :
|17, inventory stratification reports of dollar inventory strati-| destroy after 1 year g
i Tication of on-hand and due-in e
i assets o
H §
] i
i i N !
H * ‘
i i . !
i - [}
{13 kigh dellar issue lists report of cumulative issues in B
descending dollar seguence ! :
l T
L
H “
Pl -
N Sat - . :
119, report of local purchase report of issues of commercial ;
S items to be considered for stock- " ;
‘n listing action . s
)
1
] |
S N ‘ : |
y 22 medical meteriel refersnce specification, supply catalogs, publlca- destroy when superseded or obsglete,.-
1 records . tion irdexes, eguipment guides - . -
.3 Yo .
- b . = -
. N .
N ” . ' = €
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ot If documents are or pertain - . {
* to consisting of Wwhich are Lren
{ " E
! . v
¢ i . ) L
- ) B .’ .
. . R
. .
—_ :
L
.
i
] } . v
H .
t zig iczl Custcdian Recelipt listings and custodian requests/ custodian copies destroy saperseded lisztings a :
t | Pecords receipts that reflect authorized custodian reguesis/receipts wh
, equipment in use for each custodian MEMO exchanges them for current',
account updated original listings,
i :
i .
2z, suspense coples destroy when purpose has been
served, -
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T1 I documEnts ere O o ) A
| pirizin o -, consisiing of . Fh.ch &re i Eoa
| : . -
3,] source documenis issue/turn-in documents, shippinz/ identified in AFM 67-1, AFM 167- destroy 1 year after close of" th i‘ o
receiving documents, inventory adjustment 240, and AFP 167-2 to be retained FY to which they perta;n. - ) g
. documents, USAF excess and surplus S
— prepexty turn-in documents,- reports of - . ] -
! lsurvey, stavement of changes, cash it
tol collection vouchers, DOD single line _Adocuments not identified for destroy after recording in document | ~
| . release/receipt documents, notice of retention in AFM 67-1, AFM 167- transaction register and conpletlon '
lest or missing documents which pertain 240, and AFP 1€67-2 of quality control, U U
to accountable type transactions and : i
contain valid document numbers, dated 2 . x”;j
item control lists, dated %item reconcilia- 4 .
tion, catalog crange actions, due—in/ , " =
due-out daleted record list, and any I
ther document reeded to support each i .
eniry or transaction on decument registers ’ i -
N ';'.,', ~
5. nedical eguigment rarage- nachire listings, supply support - destiroy when purpcse ras been ;
ment reports reports, ard comparable-type reporis served, but not later than 1 year { .
relating to equipment surveillance, unless otherwise 'stated in this- - y -
conirol, identification, changes, manual, )
acccuntiing, redistribution, monetary ’ )
otligations, etc, . . ..
- .
- .

S - . SR ) A .
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- ; documents are or pertain to . * - }

o ; Pl consisiing of . ¢ walch are o i

i . )
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- - .
| .
26, stzntard medical materiel mechanically prepared inventory adjust- | used to adjust item detall records | destroy 1 year after close of the ..,
mznagement inventories ments or accountable acdjustment docu- balance FY to which they pertain, é
ments . !
} ;

—_i :

27, inventory count cards, warehouse not used for inventory adjustmentis destroy when no longer needed, or )
location validations, item halance after cyclic/special inventory, }
register :

—_: [ - -

4 .

25, manual forms and cards associated with destroy L year after count date, R
Suppiy inventory other than siandard ;
nedical materiel management system . :

' @

234 Ziernnial inverntory of mechanically prepared listing or manual | used to certify inventory stock destroy 2 years after count date, K

controlled s.bstances forms position of drugs or other "

substances designated by the Bureay . !

of Narcotics and Dangerous Drugs, ;

Department of Justice, as Schedule !

) II, ITI, IV or V controlled
substances under the Comprehensive -

Drug Abuse Prevention and Contrcl s

Act of 1970 .

:
."

i . ) s - e
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P .
= consisting ¢ | which are then . ;
] Lt h .
K :
| . -
I
Eqng using activity {cost center) | registers ani files including custody destroy after 1 year.
e . . . . 3 : .
}’ property records receipts, property issue and turn-in - - -
! ' documents, invertory adjustment vouchers
i and other records refllecting iransac- y
) s 2N -
! tions during the month
;
|
i .
' J1! temporary issue receipts used as temporary custody receipts | destroy or return to individual
on return of prcperty. N
§
. . . N - ; ‘
! 220 nedical materiel systens Jorns and correspondence maintained on destroy after 1 year.
; trouble reporis zn aznnual baslis
| I Tl
; -
!
H N
; .
i
[}
{
A t
i . .
i 1
! !
33% rec.rring listings and | destroy on receipt of new listings .
reports not covered else- . or reports or after all analiytical
v whers ip this +ahle i and nmanagement purposes are served
- or as required in AFM 67-1, AFM 167-
- B 240, and AFP 167-2, whichever is
- later, ..
. .
~ - . ..
o - . - - -
- o . o -~ v - - o
N . - . .
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any
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® t . consisting of which are then - th ol
: i - . . , io.t
- AT 2 3 . 3 .
. 4 medical equipment maintenance work order registers destroy after 1 year. . . .
H ; records . . ) - @
1 L
| P
25, work orders destroy after all analytical and R
- management purposes are served, ! e
i B
i R
N . t
~Z . - x .
30, spare parts management machine listings of bench stock destroy on receipt of new listing '
balances for a valid daily/monthly processing
cycle,
37 equipment historical maintenance files destroy on receipt of new report, P
v
! ; N
| L
; e - N : s
2= for items transferred or donated forward with related item, Destroy = .
PEUI ' L]
retained coples after 3 months, .
| o
‘ - K
: 39 contractor locator list destroy after all analytical and | |.
management purposes are served, : :
NOfis: Hules 3+ through 39 replace .Rule 5, Table 66-3, - T
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40, Medical Materiel Management monthly reports, operzting statements, destroy 1 year after close of %
. . . T H
Feport special reports and analyses, and other FY to which- the ertain, -~ - i
{ E . I y v W,
1 ‘ pertinent reports - . S
) v
| . -
.41 4 custodian account files current and noncurrent specimen individual files of personnel destroy 1 year after becoming
H H . > . -
3 H signatures, name, grade, and cost Euthorized to receipt for property superseded or obsolete,
'; center of custcdian, and walvers granted nd supplies "
for use of stamps when numerous
repetitive signatures are required -
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scribed in AFM 67-1
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erty transactions relating to a
specific stock record ac-
count
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TABLE 67-4 CURRENT TABIE
BASE STOCK RECORD ACCOUNTS
R A B C D
U - - —
L | If documents arc or consisting of which are then
E | pertain to

1 | stock record account records | cards or equivalent forms pre- | records of accountable prop- [ destroy after 1 year.

2 | medical stock record ac-

count records

REPLACED BY PRO-

cards and equivalent forms
prescribed in AFM 67-1 and
AFP 167-2

records of accountable prop-
erty transactions elating to a
specific medical stock rec-
ord account

POSED RUIE 9
3
REPIACED BY PRO-
POSED RULE 9
4
3.1

mechanized medical supply
accounts—monthly trans-
action registers; nonmecha-
nized medical supply ac-
counts—stock record cards;
records of initial inventories
of drugs

a record of drugs subject to
the Drug Abuse Control
Amendments of 1965, to the
Federal Food Drug and Cos-
metic Act as implemented by
part 166, Title 21, Code of
Federal Regulations

destroy after 3 years.

item manager (IM) radioisotope
records required by part 30,
Title 10, Code of Federal
Regulations

see table 160-5.

4 | daily document registers

5 | REPLACED BY PRO-

POSED RULE 7

accountable registers pre-
scribed in AFM 67-1, AFP
167-2 and AFM 167-240 re-
flecting specific property

prepared by bases operating
under the standard base level
supply system (UNIVAC
1050-11)

destroy after 1 year, provided
no irregularities exist.

transgctions

prepared by bases operating
under the PCAM /B263 /

B3500 or other supply system

6 |supply document register

prepared by bases operating a
manual base supply system.

7 |document control cards cards created during prepa- used by bases operating un- -
ration of daily document der the standard base level
register supply system (UNIVAC

) ¢ 1050-1I) to prepare delin-
quent document listings,
" lassure that documents re-
quiring review/filing are
S ; ( 7
R T B T
Dt _\..,,‘7,,(;\15-. sy <, L 2 - 'f-“ - “‘vm‘:\':__i e L :'::f ‘«:;‘
PR SRR S A HAS 3 DoaE el DI TR T

% destroy after all necessary
‘action is completed. ]
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CURRENT TABIE

received in the document
control section, and to aid in
quality control .
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used by bases operating un-
der the PCAM /B263 or

other supply system to pre-
pare a document register,
prepare listings covering over-
age documents, for followup
purposes, and to prepare
mechanized supply activity
reports

\

accountable registers pre-
scribed in AFM 67-1 and
AFP 167-2 that reflect spe-
cific property transactions

prepared by bases operating
under the standard base level
supply system (UNIVAC
1050-11), PCAM /B263, or
other supply system

destroy after 1 year, provided
no irregularities exist, or
when replaced by a consoli-
dated transaction register
and accuracy and complete-
ness of consolidated trans-
action register has been
verified.

270217a(2)

destroy after 1 year, provided
no irregularities exist.

REPLACED BY PRO=-
POSED RUIE 9

prepared by bases operating
under the PCAM /B263 or
other supply system

270217a(1)

270204b

»

8
9 | daily transaction register
REPLACED BY PRO~
POSED RUIE 8
10 | consolidated transaction
register
11 | monthly base or medical sup-
ply transaction register
12 | source documents
13

issue/turn-in documents,
shipping /receiving documents,

identified in AFM 67-1 to be
retained

destroy after 1 year.

inventory adjustment docu-
ments, USAF excess and
surplus property turn-in doc-
uments not used as support-
ing documents (see rule 14),
and notice of lost or missing
documents which pertain to
accountable-type transac-
tions and contain valid docu-
ment numbers

all except documents to be
retained as prescribed in
AFM 67-1

destroy after recording in
document /transaction regis-
ters and completion of
qua;lity control.
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from equipment component
lists.

CURRENT TABIE
TABLE 67-11 (Continued) :
R © LA B C D Supersedes
U AFM 181-5,
" L | If documents are or consisting of which are then 1 Dec 66,
E | pertain to paragraph
9 created under the star;dard BEMO retains fo; 1 year for
— | base level supply system management and audit pur-
(UNIVAC 1050-11) poses, and destroys.
10 records described in rules 7 used to clear the property destroy all property records 271406b
and 8, zero balance registers, |account when an activity.is on inactivation of an activity
and authorization documents | inactivated or when directed by the
commander.
11 authorization documents verification that the prop- destroy 2 years after in- new
erty account has been cleared | activation, or 2 years after
the reports Bave been
destroyed.
12 | audit trail records document control registers, removed from the BEMO for | destroy 1 year after com- 271407
suspense document files, com- { updating, and showing the pletion of action.
pleted document files, and audit trail stamp
applicable adjustment
documents
13 | MEMO files master files, including equip- | used to update files destroy 1 year after all 271419
BFEDIACED BY PRO=- ment authorization inven- corrections and reconcilia- .
POSE RULE 25 tory data (EAID), EAID tions have been made to the v
custody receipt card, and active files.
EAID due-in card
14 | base tool issue records standard base level supply used to prepare the tool destroy when deleted from 271417a(1)
system (UNIVAC 1050-11) tooll kit custody receipt listings the tool kit authorization.
kit custody receipt master
cards, and other forms used
for the same purpose
15 standard base level supply sys- | used to prepare listings of destroy on transfer or dis- 271417a(2)
tem (UNIVAC 1050-11) mas- | personnel authorized tool kit | charge of affected personnel.
ter name cards and other forms | support '
used for the same purpose .
16 service stock balance record destroy when item is deleted | 271417b
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TABLE 66-3 (Continued)

CURRENT TA B__If‘_.:

data

flecting variances and
adjustments to be con-
sidered when aligning
the weapons system in
silo to assure combat
readiness configuration

|
R A B C D
Ulbl—
L } If documents are or consisting of which are then
E | pertain to
4 | office appliance maintenance | office appliance maintenance | used to provide a historical J destroy when equip-
records records, comparabie forms, maintenance record for each § ment s dropped from
and related records individual office machine Al inventory.
5 | medical equipment main- medical equi;;)ment main- destroy on replacement of
tenance recqrds tenance records and compar- equipment item, or when item
able forms that document is otherwise disposed of.
REPCED BY PRO= the maintenance history of (Erxception: When equipment
POSED RULES 54, 55, medical technical equipment item is transferred to another
36, 37, 38, & 39 AF medical activity, records
3 L 3
are forwarded with the
equipment.)
6 | ground weapons historical | inspection, maintenance, for weapons transferred, forward with related
data and firing data on ground donated, or sold per weapon. Destroy re-
hand and shoulder weapons | applicable AF directive tained copies after
' 3 months.
7
made part of surplus sec table 68-2.
property account
8 for weapons otherwise destroy 3 months after
dropped from property abandonment of
v account, i.e., destroyed, search or physical
abandoned, reclaimed, disposition.
salvaged, lost or
missing
9 launch site historical documentation re- used for research and destroy on deactivation

verification of alignment
for each missile wea-
pons system installed
during launch site
occupancy

of launch site facility, or
when replaced by a new series
missile.

Cr

Note: Turn-in film eligible for disposal to redistribution and marketing activity on a quarterly basis for recovery of silver content.
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