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r--'REQUEST FOR RECORDS DISPOSIT!ON AUTHOR:TY LEAVE'SLANK 

r+ . (See tnstructions on reverse) JOB NO 

NCl-338-79-8 
TO GENERAL SERVICES ADMINISTRATION. -

NA.TIONAl ARCHIVES AND RECOIlDS SERVICE, WASHINGTON, DC 20408 DATE RECEIVED 

1 FROM (AGENCY OR ESTABLISHMENT) .. 9/20/79 
.. 

Department of the Army 
NOTIFICATION TO AGENCY 

2 MAJOR SUBDIVISION 
I~ ao.ordance with tn~ rtovrsrons of 44 USC 3303a t~e disposal re 
quest Including amep1ln~nts, IS a~roved except lor Items that may 

3 MINOR SUBDiVISION be ~tdmped "dISP~S,'1 not approved" or "withdrawn" In column 10 

4 NAME OF PERSON WITH WHOM TO CONFER 5 TEL EXT l CT 1 
~ , 

-
1979 1~ 9)1fhtiJ.;;

Gregory A. Pomicter - 8-273-7248 OllIe (I.J::fill -I,,/lItH! 01 tlie L'nn ed .~tIlIC\ 
-

6 CERTIFICAT E OF A~csNC Y RE PRESENTATIVE Gi 

I hereby certify that I am authonzed to act for thrs agency In matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal In thrs Request of page(s) are not. now needed for" the business of 
thrs agency or will not be needed after the retention periods specified, 
o A Request for immediate disposal. 

" I' 

o B Request for disposal after a specified period of time or request for permanent' 
retention. 

C DATE GUY B OLDAKER 
Chief, Recor4S Mat DiY~ion 

98 DESCRIPTION OF ITEM 10.SAMPLE OR(With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO 

at the National Personnel Records Center (MPR),

St. Louis, Missouri, are Army organizational records gener-
ally dating from 1950 thru the 1960's. The records are no I
 

eing reviewed for the purpose of determining their ultimate
 
disposition. The submission of this SF 115 is a part of
 
this effort.
 

his schedule is applicable to the records of all Army posts, 
both overseas and stateside, that are presently housed in 

PRC. 

nless otherwise noted, the item numbers listed in column 9
 
are those in AR 340-18.
 

STANDARD FORM 115 
ReVISed Apr i l , 1975 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-114 

115-107 



--------~:~.------------------
PAGE OFRequest fur Records D.lsposlllon Aulhorlty-Continllation	 IJOB NO. 

9.7.	 -: I. DESCRIPTION OF ITEM SAMPLE OR 10.
ITEM NO. (Wit" IncluSive Oat" or Retention Period,) JOB NO. ACTION TAKEN 

1	 Administrative Subject Correspondence Files, ca. 1951-65, AR 345-21i cu. :ft. 220/18 D
 
and othe 

Letters', memorandums, reports, and other correspondence re- items in 
iating to a wide variety o:f :functions and subjects. The the AR 
vast bulk o:f this correspondence concerns ephemeral opera- 345-200 
tions of' the _creating unit. This item is applicable not series. 
only to centralized General Administrative Files but also to 
the'speci:fic administrative subject correspondence :files 
maintained by individual of:fices and relating only to their 
activities, e.g., Training Administrative Files, etc. This 
item is not applicable to organizational or operational plan
n~ :files, which have previously been scheduled :for perma-
nent retention. 

Destroy immediately upon approval o:f this schedule. 

2	 Work Simpli:fication Proposal Files, ca. 1951-65, 1 cu. ft. 216-03 

Documents relating to the analysis of specific work proce-
dures to simpli:fy and improve them. Included are proposals

for improvement, work distribution charts, :flow process
 
charts, work counts, motion economy studies, layout studies,

actions taken on proposals, and related documents.
 

Destroy immediately upon approval of this schedule. 

3	 Personnel Control Background Data Files, 1951-65, 6 in. 603-07 

Letters, memorandums, repo~ts, and other correspondence re-
lating to various persop~el practices, such as reassignments

authorizations for positions, a~d similar topics. These rec
 
ords generally do not conce~ individual personnel although

they m~ relate to a sL~le position.
 

Destroy immediately upon approval of this schedule. 

4	 Memorandums, ca. 1951-65, 3! cu. ft. 227-01 

Issuances originating :from various staf:f o:f:ficespertaining 
to a variety of routine and short-term administrative matter~. 
Topics include such subjects as instructions :for preparing 
reports, procedures for carrying out d~-to-day operations,
and changes to established instructions and operating pro-
cedures. 

Destroy immediately upon approval o:f this schedule. i 
113-203 Four copln, Includln!! original, to b8 subrnltt ad 10 Ih~ Nallon:!1 Archlvu	 STA"IOARD ;:Ort'" l' 5-.\ 

R~'se:t Ju', -97-1 
P'e\,=,.·tJ~ b,. Ge"'~ra~ S~"'·ceo,. 



-------~-~------------------ PAGE OF R~-quest (.orRecords O.lsposltlon Authority-Continuation J JOB NO. 

9.7. .., 8. DESCRIPTION OF ITEM SAMPLE OR 10. 
rrEM NO. (With Inclu~ve Dal" or R&lenhon Perlo(h) JOB NO_ ACTION TAKEN 

5 Bulletins, ca. 1951-65, 2 cu. ft. J 227-01 

Numbered issu~ces used to convey official and unofficial
 
-tnformative or directive nature. Issued by a variety of of-
fices for a plethora of routine purposes such as outlining

minor procedural changes and conveying information on unit
 
activities.
 

Destroy immediately upon approval of this schedule. 

6 Manuals, ca. 1951-65, 6 in. 227-01 

Issuances prescribing uniform policies and procedures, es-
tablishing programs, describing organizational structure,

and listing responsibilities and functions. These are in
 
printed form and are 4istributed to many units to serve as
 
operational reference guides for the implementation of direc
 
tives.
 

7 227-01 

Numbered issuances published for the purpose of providing

operating instructions for the implementation of regulations

The information promulgated is often transitory in nature
 
and circulars generally bear an expiration date not later
 
than one year from the date of issue.
 

Destroy immediately upon ap?rDval of this schedule. 

8 Operating Procedures I- Files, 1949-61, 6 cu. ft. 208-02 

studies, letters, memorandums, and other correspondence re-
lating to the establishment of and changes in standard oper-
ating procedures, administrative procedures manuals, and 
pertinent background correspondence. 

Destroy immediately upon approval of this schedule. 

113-203 Four eoplas, Including orlgln:!I, 10b!>,ubmlt:"d to In& Nellon31 Archives STA"IOMiD FOri .... 1 15-"
 

R~" sf::I'j J~'.,. !gi..!
 
Poe;':- b'!"'! bf G~-~-3 S~-.ces
 



---.-,~ ~ ~------------------
Requ9~t !or. Records D.Jsposll1onAuthority-Continuation I JOB NO. PAGE OF 

, 
9.7. -: I. DESCRIPTION OF ITEM SAMPLE OR 10.ITEM NO. (With Inclu3IYe Dat" or Relenhon Period,) JOB NO ACTION TAKEN 

9 Publication Background Papers, ca. 1951-65, 4 in. J 227-04 

Drafts, memorandums, concurrences, time and labor estimates,
~ditorial cOlmnents, and other correspondence relating to the 
preparation of circulars, bulletins, technical manuals, and 
other pUblications. 

Des~roy immediately upon approval of this schedule. 

10. 

. 
. I 

115-:103 Four eeplas, Including original. 10 bit ,ubml~ed 10 Ihlt Natlon31 Archl\/e~ STA"IOARD FO" .... 115-'"
 
Rs>' S~:! J.J', t97.!
 
PrC'i"="O~ bt Ge"~~,,·S~",·c~,
 




