. (See Instructions on reverse)

REQUFST FOR RECORDS D!SPOS!T'ON AUTHORITY

f‘. Qecclq/ZO/%

LEAVE BLANK -

JOB NO

NC1-338-79-8

TO GENERAL SERVICES ADMINISTRATION,
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

DATE RECEIVED

1 FROM (AGENCY OR ESTABLISHMENT)
Department of the Army

9/20/79

NOTIFICATION TO AGENCY

2 MAJOR SL:BDIVISION

In ac.ordance with the rrovisions of 44 U S C 3303 the disposal re
quest mrludlns amardinants, 1§ apﬂmved eacept for stems that may

be stampe¢ “dispasal not approved” or “withdrawn™ 1a colymn 10

3 MINGR SUBDIVISION

4 NAME Of PERSON WITH WHOM TO CONFER , . - 1s TEL EXT CT 1 1979 . i L
: . O .
- - ﬁmﬂ, P W
Gregory A. Pomicter 0 - 18-273~7248 Date QJM Zi’n/umz of the United States
6 CERTIFICATE OF AGENCY REPRESENTATIVE 4

| hereby cemfy that | am authorized to act for this agency 1 matters pertaining to the disposal of the agency’s records;

that the records proposed for disposal in this Request of
this agency or will not be needed after the retention periods specified.

] A Request for immediate dlsposal

page(s) are not now needed for, the business of

] B Request for disposal after a specified pe":od of time or request for permanent

retention. 7 N
C DATE NG SIGNATLAR % E. E GUY B. OLDAKER
s@e / " Chiet, Records Mgt Division
7. ‘ 8 DESCRIPTION OF ITEM 9 a
ITEM NO " (With Inclusive Dates or Retention Periods) SAMPLE OR | » oo 80y ven
. JoB NO
Located at the National Personnel Records Center (MPR),
St. Louis, Missouri, are Army organizational records gener-
ally dating from 1950 thru the 1960's. The records are now
being reviewed for the purpose of determining their ultimate
disposition., The submission of this SF 115 is a part of
this effort.
This schedule is applicable to the records of all Army posts,
both overseas and stateside, that are presently housed in
NPRC.
Unless otherwise noted, the item numbers listed in column 9
are those in AR 340-18.
115-107 STANDARD FORM 115

{
.L.a i 6 N W ¢ LS99

NQR M

Revised April, 1975

Prescrnibed by General Services
Administration

FPMR (41 CFR) 101-114



Request for Records Disposition Authority—Continuation

JOB NO.

PAGE OF

7.
ITEM NO.

= 8. DESCRIPTION OF ITEM
{(With Inclusive Dates or Retention Periods)

9.
SAMPLE OR
JOB NO.

10.
ACTION TAKEN

1

Administrative Subject Correspondence Files, ca. 1951-65,
2% cu. ft
z cu. .

Letters, memorandums, reports, and other correspondence re—
lating to a wide variety of functions and subjects. The
vast bulk of this correspondence concerns ephemeral opera-
tions of the.creating unit., This item is applicable not
only to centralized General Administrative Files but also to
the "specific administrative subject correspondence files
maintained by individual offices and relating only to their
activities, e.g., Training Administrative Files, etc. This
item is not applicable to organizational or operational plan
ning files, which have previously been scheduled for perma~-
nent retention. ’

Destroy immediately upon approval of this schedule.

Work Simplification Proposal Files, ca. 1951-65, 1 cu. ft.

Documents relating to the analysis of specific work proce-
dures to simplify and improve them. Included are proposals
for improvement, work distribution charts, flow process
charts, work counts, motion economy studies, layout studies,
actions taken cn proposals, and related documents.

Destroy immediately upon approval of this schedule.

Personnel Control Background Data Files, 1951-65, 6 in.

Letters, memorandums, repoxzis, and other correspondence re-—
lating to various personnel praciices, such as reassignments
authorizations for positicns, and similar topics.
ords generally do not concsrm individual persommnel although
they may relate to a single position.

Destroy immediately upon approval of this schedule.

Memorandums, ca. 1951-65, 33 cu. ft.

Issuances originating from various staff offices pertaining
to a variety of routine and short-term administrative matter
Topics include such subjects as instructions for preparing
reports, procedures for carrying out day-to-day operations,
and changes to established instructions and operating pro-
cedures.

Destroy immediately upon approval of this schedule.

These rec-

AR 3L5-
220/18 D
and othel
items in
the AR
345-200

series.

L)

216-03

603-07

4 —

227-01

113-20)

Four copies, Including original, to ba submitiad to the Nationa) Archives

STANDARD FOAM 3115-A
Revesed ju'y 372
Prescerbe2 by Genaral Sevces

[ )7 PR



Re'q‘uesth{or Records Disposition Authority —Continuation - JOB NO. PAGE OF

7. ' - 8. DESCRIPTION OF ITEM ' SAMPLE OR 10.
ITEM NO. {With Inclusive Dates or Ralsntion Periods) JOB NO. ACTION TAXEN

’

5 Bulletins, ca. 1951-65, 2 cu. ft. / 227-01 -

Numbered issuances used to convey official and unofficial
informative or directive nature. Issued by a variety of of-
fices for a plethora of routine purposes such as outlining
minor procedural changes and conveying information on unit
activities.

Destroy immediately upon approval of this schedule.

6 Manuals, ca. 1951-65, 6 in. 227-01

Issuances prescribing uniform policies and procedures, es-
tablishing programs, describing organizational structure,
and listing responsibilities and functions., These are in
printed form and are distributed to many units to serve as
operational reference guides for the implementation of direc
tives.

FerMANENT: O 1o /15 £ é’E I%Wmc’l//tl?f?lé i
d?ﬂﬁiiﬁﬂﬂa- L 77 IR A
7 Circulars, ca. 1951-65, 1% cu. ft. 227-01

Numbered issuances published for the purpose of providing
operating instructions for the implementation of regulations
The information promulgated is often transitory in nature
and circulars generally bear an expiration date not later
than one year from the date of issue.

Destroy immediately upon zpoproval of this schedule.

8 Operating Proceduresi Files, 19L9-61, 6 cu. ft. 208-02

Studies, letters, memorandums, and other correspondence re-
lating to the establishment of and changes in standard oper-
ating procedures, administrative procedures manuals, and
pertinent background correspondence.

Destroy immediately upon approval of this schedule,

113-203 Four coples, including original, to bs submitisd to the National Archives STANDARD FOA» 115-A
’ Rew sed 1oty 1372
Prasr- het by Ge~a-a Se-vces

Y P -—
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Request for Records Disposition Authority—Continuation l JOB NO. PAGE OF

-

. - 8. DESCRIPTION OF ITEM ' SAMPLE OR 10.
ITEM NO. (With inclusive Dates or Retention Pariods) JOB NO ACTION TAKEN

9 Publication Background Papers, ca. 1951-65, l in. / 227-0),

Drafts, memorandums, concurrences, time and labor estimates,
editorial comments, and other correspondence relating to the
preparation of circulars, bulletins, technical manuals, and
other publications.

Destroy immediately upon approval of this schedule.

/0. Ww {, ca, /75765 & im. e

Permanet: &2 "@'ﬂ//é"é’%mé%%
st l o Hek -

1

STANDARD FOAR 115-A
Rev sed Ju, 1372
Prascrbat by Gon2-3” Samv-Ces

115-203 Four copina, Including orlginal, to be submitied to the Natlonat Archives





