
INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC1-338-81-01 

All items in this schedule are inactive. Items are either obsolete or have been 
superseded by newer NARA approved records schedules. 

Description: 

This schedule provided disposition for records in a Federal Record Center. Records 
have been destroyed or transferred per the schedule. 
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*.OVERNMENT PRINTIN: OFFICE: 1975-629-62-' 

e e 
REQUEST FOR RECORDS DISPOSITION AUTHORITY 

(See Instructions on reverse) 
LEAVE BLANK 

JOB NO. 

TO: GENERAL SERVICES ADMINISTRATION, C.,\- 3:,g -g I- 1 
NATIONAL ARCHIVES AND RECORDS SERVICE, W,ASHINGTON, DC 20408 M. R_ ce;:::r· \ ,L V) ti)\ 

~. FROM (AGEN(;Y OR ESTABLISHMENT) ~- J 4 Q C(J 

_:D.=.e.:::n.:::artm=-.::=en==.::.t_o::.:f=---t-"'h=e::;_::==><-----------------1 NOT1F1CAT10;.;J; AGENCY 

In mordance with the provisions of 44 U.S.C. 3303a the disposal re 
-ll-t..~UAJU.lt....1.,(...wl=:!d/j..------;..._----------~ quest. including amendments. 1s approved except for items that may 

t;e stamped "d1spos,1 not approved" or "withdrawn" in column l 0 

4. NAME OF PERSON WITH WHOM TO CONFER 

Patricia M. Clement 
6. CERTIFICATE OF AGENCY REPRESENTATIVE:" 

I ·hereby certify that I am authorized to actfor this agency in matters pertaining to the disposal .of the agency's records; · 
that the records prouosed for disposal in this Request of I'- page(s} are not now needed for the business of 
this agency or will not be needed after the retention. periods specified. ·· · 

. . . -· . . 

[xJ A Request for immediate disposal. 

Ix] B Request for disposal aftera specified p~riod of time or request for permanent· 
retention. 

C. DATE , ~GNATURE OF ~GENCY R,EPRESENTATI\I 

f> \1C' ~...,;-...... ,!, -""~"""':-.. J 

E. TITLE 
. JOHN HENlltY HATCHER, l'hD 

JiQDA (DMO-AMII-P) 

7. 
ITEM NO. 

115-107 

. . . 8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

Located at the National Personnel Records Center (Military, 
St~ Louis, :Missouri, are A:t:my organizational records gen­
erally dating from 1950 through the 1960 1 s. These records 
a.re now being reviewed for the purpose of determining thei 
ultimate disposition. The submission of this SF 115 is a.! 
part of this effort. 

This schedule covers only those records of the u. s. A::r:my 
Alaska located in NPRC. Consequently, it is not appli­
cable to current records. 

Unless otherwise noted, the item numbers listed in column 
ccr=espond to those in AR 340-18. 

9• 10. 
SAMPLE OR ACTION TAKEN 

JOB NO. 

STANDARD FORM 115 
Revised Ap,il, 1975 
Prescribed by General Services 



List of Items in this Schedule 

1. Administrative Subject Correspondence Files 

2. Operating Procedures File 

3. Management Survey 

4. Inspection Files 

5. Trajning Directives 

6. Command Report Files 

7. Field Command Mobilization Program Files 

8. Commander's Notes 

9. Staff Conference Notes 

10. After Action Report - Project Sanford 

11. Training Report - Investigation of Deaths 

12. Bulletins 

13. Circulars 

14. Manuals 

1.5. Memorandums 

16. Pamphlets 

-·. 

17. Civilian Personnel Ad.ministration Program Files 

18. Training Administration Files 

19. Daily Journal Files 

20. Troop Basis Files 

21. Veterinary Inspection Files 

22. Work Simplification Files 

23. Air Cargo 

L ....... . 

i • 

...... ............ 
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24. Closure of Air Force Bakeries 

25. Military Affiliate Radio System 

26. Nuclear Accident and Incident Plan 

27. Operation of Commissaries 

28. Storage of Ammunition 

29. Missile Files 

30. Basic Topographic Data Files 

I 

-·. 
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,equest for Record$ Disposition Authority-Continualion 

7. 
ITEM NO. 

·1 

2 

3 

r,.. 

. . 

•-: · I. OESCAIPTIOH OF ITEM 
(With lnclusiv, Dain or Retention Pel'lod,) 

Administrative Subject Correspondence Files, ca. 1941-65, 
2.52 cu. ft. 

·Letters, memorandums, reports, and other correspondence re­
lating to a wide variety of functions and subjects. The 
vast bulk of this correspondence concerns ephemeral trans­
actions and procedures relating to the day-to~day opera­
tions of the creatipg unit. This item is applicable not 
only ·to centralized General Administrative Files but also to 
the specific administrative files maintained by indiv~dual 
offices and identified on NPRC finding aids a~ Training, 
Intelligence, etc., Adminis.trative Files. Those individual 
f:i:les which document long-range planning, organizational, 
and policy matters, have previously been scheduled for 
permanent retention. Consequently, this item is .!!21 
applicable to them. In addition, 'this item is not appli­
cable to specific series or portions of ailministrative files 
described and provided for elsewhere in this schedule. 

Permanent. Offer to NARS immediately upon approval of this 
schedule. 

Operating Procedure~Files, ca. ·1962-64, 8 cu. ft. 

Studies, letters, memorandums, and other correspondence 
relating to. th_e establishment of, and changes in, standard 
operating procedures. Includes relevant standard oper-,; 
ating procedures, administrative procedures manuals, and 
pertinent background correspondence. 

Permanent. Offer to NA.RS immediately upon approval of this 
schedule •. 

Management ·Survey File, ca. 1960-64, 3 cu. ft. 

Reports,.studies, and correspondence analyzing.the 
efficiency and effectiveness of selected Army functions 
and responsibilities •. Studies and reports include mission 
statements, narratiye reports, organization charts, and 
flow process charts.· 

Permanent. Offer to NA.RS immediately upon approval of this 

PAGE OF 

9. R 10. 
SAMPLE O ACTION TAKE~ 

JOB NO. 

AR 345-
220/lSD 
and othe 
items in 
AR 342-
200 s_eri s 

208-02A 

201-01. 
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··-:-: ?-

·· ff{ 

schedule. ::-i 

STA1'10.).R:) FO~'lt HS-A 
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,equest for_ Records DJsposltlon A~lhority-Continuation PAGE OF 

7. 
ITEM NO. 

6 

1 

11,..203 

· 8. DESCRIPTION OF ITEM 
(Wlllt lnch,,;Yl!I Dales or Relttnlion Periods) 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAK~ 

Inspection Reports, ca. 1957-64, 5.5 cu. ft. 224-02 

Report~ of command and general inspections of individual 
·units and staff sections. Included are detailed supporting 
pape+s essential to and filed with reports, a copy of the 
report sent to.the inspected unit or selection, and its 
response indicating corrective actions taken.· Areas · 
cov~red by inspectipn include installationt ordinance, 
finance,· and personnel records of Regular Army, National 
Guard. and. Army Reserve Units. 

Permanent. Offer to NA.RS immediately upon approval of this 
sc5hedule. 

Training Directives, ca. 1956:..:65,) cu. ft. 

Issuances of a direc·tive nature used to announce trafoing 
exercises and schedules, establish basic procedures, and 
designate key personnel~ 

Permanent. Offer to NA.RS immediately upon approval of this 
schedule. 

Command Report Files, ca. ~954-66, 2 in. , 228-07 

Annual reports documenting in summary form the activities 
of the field a.rmy·and its subordinate units. Includes 
explanatory chronologies of commanders; missions, and 
events for army headquarters as a whole, and for general 
and specific staff sections individually. 

Permanent. Offer to NA.RS immediately upon approval of this. 
schedule. 

Field Command Mobilization Program Files, ca. 1961-64, 2 in. 

Plans, annexes, changes, supplements, and other records 
that pertain to the mission of USARAL and its components 
in the event of mobilization and. to the personnel require­
ments associated with mobilization. 

Permanent. Offer to NARS immediately upon approval of this· 
schedule. 

STANO~R::l FO;t'>t 1t5-.11 
Rev,$'!'::! July t;l7.t 
P,"cr•b~ ?:>1 3'!""t•r S~!!, 

J.1-"" , ...... ~-~~•,=- ,,,. ""' ... =o· •-:.• ,.,.•• e 

https://954;;.66
https://227;;.01
https://1956_.65


. . 
Request .for Records o,sposiUon Authority-Continuation 

7. 
ITEM NO. 

9 

11 

,-.., 

11~203 

. . 
. --: · I. DESCRIPTION OF ITEM 

. (With Inclusive Dalff or Relsntiori Period,) 

Commander's Notes, 1963, 1 in. 

Periodi~ informational publications issued by the Commanding 
General to inform his Command of new policies, attitudinal 
changes, interpretations of Army regulations, and the like. 

Permanent. Offer to NARS immediately upon approval of"this 
sch~dule. 

Commander's Staff Conference.Files, 1957, 1 in. 

Reports of staff conferences during which the commander re­
vie_wed. problem areas and other matters of command interest 
ranging from executing major combat exercises to correcting 
minor aomini$trative deficie~cies.· 

Permanent. Offer to·NARS immediately upon approval of this 
schedule. 

After Action Report - Project Sanford, 1959, 2 in. 

Report on planning, execution·, and findings of f!Project 
Sanford". Purpose was to develop advanced mountaineering 
techniques and to determin~ capabilities of both ~ixed- and 
rotary-wing aircraft to land and take off at extreme 
altitudes. 

Permanent. Offer to NARS immediately upon approval of this 
schedule. 

Training Report Report of Investigation of Exercise, 1962, 
2 in. 

Report of proceedings covering investigation of facts and 
circumstances involved in the deaths of three enlisted men 
and injuries to nine others during mountain training 
exercise .. 

Permanent. Offer to ·NARS immediately upon approval of this 
schedule. 

PAGE OF 

9. OR 10. 
SAMPLE •cnON TAKEf+ 

JOB NO. " 

228-07 



iequest for_ Records D)sposntcn1 Authority-Continuation NO. 

7. 
ITEM t-K>. 

12 

13 

I I 5-203 

·"l 8. DESCRIPTION OF ITEM 
(Wl!h Inclusive Dain or Retention Periods) 

BulJ:etins, ca. 1956-65, 1.5 cu. ft._ 

Numbere~ issuances used to convey official and unofficial 
inf'ormation o.f an advisory, informative, or directive nature. 
Issued by a variety of offices for a plethora of purposes, 
from providing .significant instructional information to out­
lining minor procedural changes. 

a.·. Bulletins co~taining significant information con­
·cerning division functions and/or activities. 

Permanent. Offer to NABS immediately upon approval of 
· this schedule. 

b. Dailybulletins • 
. 

De~troy immediately upon approval of this schedule. 

c. All other bulletins •. 

Destroy immediately upon approval of this schedule. 

Circulars, ca; 1956-~4, lL.5 cu. ft.· 

Issuances published.for~ variety of purposes, from 
promulgating significan~ policies and procedures thatare 
directive in nature to circulating routine information that 
is transitory in duration. Circulars generally bear an 
expiration date not later than one yeax from the date of 
issue. 

a. Circulars. directing significant policy or procedural 
actions or containing important information concerning 
the functions, operations, or activities of the creating 
unit.· 

Permanent. Offer to NARS immediately upon approval of 
this schedule. 

b. All other circulars; 

Destroy illimediately upon approval of·this·schedule. 

Four copJ.,,, lneludiri~ orlgln,.J. to !>i. 1ubmft1ed lo tt11, National M=hlYi,i, 

PAGE OF 

9. 0 10. 
SAMPLE R ACTlON TAI(" ... Joa NO. ..,,. 

227-01 
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STM,l:),l;R.l FOi'\~ tt5-A, 
Rev'Sl!':S July 19~! 
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~qu&::d for Becord9.D_i:spo:,l11on Authority-Continuation 
,.. ~· . . t---------------11 

7. 
l:M NO. 

·-- · a. !:SCAIPTIOH OF ITEM 
(WIUt lnelu,i,., 0.al!,, or Retention Pcl'rfcxh) 

9. 
SAMPLE OR 

J09 NO. 

PAGE OF 

10. 
Acno~ TAl<EI+-

-..;...+----::---~---------i,~;--+-----1---------.:. .. :::::::::::: 
14 Manuals, ca. 1956-63, 1.5 cu; ft. · 1 227-01 --:- ··· , 

I. 
,' 

Issuances prescribing uniform policies and procedures, estab-
lishing" programs, describing organizationaJ. structure, list·· 
responsibilities and·functions, or•listing procedures for rou 
tine operations such as equipment repair. These a.re in print 
form and a.re distributed to many units to serv~ as policy ref 
erence end operational gµi.des for the implementation of direc 
tives. 

a. Manuals containing significant information concerning 
Army functi,ons~d ·r_ activities-. _1.•-~~~ 

f'E/fPJRNl?A/T. tJ . ",4//1/d-~ ~ ·;-·/.4:. 
. b. · .All other als. . • ~ ~. 
Destroy_immed.iately upon approval o:f this schedule. 

1,5_ .. Memorandums-, ca. 1956-63, 9.5· cu. ft. 

Issuances used for a :variety of purposes, :from promu.lgating 
significant policy <lirectives similar to regulations to pre-
scribing short-term administrative procedures. · 

a. Memorandums containing po1icies and responsibili~ies 
and prescribing atlroini~trative procedures of a continuing 
nature applicable only to the ·headquarters organization of 
the issuing element. 

Permanent. Offer to NARS immediately upon approval of 
this schedule. 

b. All other memorandums. 

Destroy immediately upon approval of this schedule·. 

16 '.• Pamphlets, ca. 1957-63, 2.5 cu. ft. 

Numbered issuances used for a variety of purposes, such as 
disseminating significant policy and program directives; pro­
viding information, guidance, and reference material of a con 
tinuing nature; and outlining routine, short-term, house-keep· 
procedures. These a.re published in printed form and a.re dis­
tributed to both units and individuals. 

a. Pamphlets containing policies and responsibilities; pr 
scribing significant administrative procedures of a contin 
uing nature; documenting the major functions of a unit; / 
or containing significant informational content. 

Permanent. Offer to NARS immediately upon approval of 
this schedule. 

b. All other pamphlets. . 
Destroy immediately upon approval of this schedule. 

... -

227-01 

227-01 

l 

i 

ST~liOJ.;.o For1:.a H!>->. 
P.::-.-~-?"! J:.:•,. ?:rr: 
P•~;.-:••:::!"'.! l:>t Ge--;e·~· S!"""~-:..-, 
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. ----·------------
iequest for_ Records O.¼sposlllon A 1 tty-Continuation 

7. ·"I I. OESCRIPTION OF ITEM 
ITEM NO. . (Willi !nclusiv, OalH Of Relenllon Period,) 

HO. 

9. 
SAMPLE OR 

JOB NO. 

·17 Civilian Personnel Ad.ministration Files, ca. 1948-64, 801-01 

18 

19 

20 

5-4 cu. ft. 

·Routine documents relating to the day-to-day activities and 
functions of civilian personnel administration within- the 
Department of the Arm:f. Includes reports on cost of living 
allowances, wages, assignments, eligibility for Arm:r clinics 
disability compens.a~ion, and the like. 

Destroy immediately upon approval of this schedule. 

Training Administrative Fil~s, 1959, ·2·in. 

Letters, ·.memorandums, reports, and other correspondence·. 
relating to·a va.rie1;;,: of tra5njng.functions and subjects. 
The vast bulk of this correspondence c_oncerns ephemeral 
transactions and procedures relating to day-to-day activitie 
and arlminjstration of the training section. Tb.is item does 
not apply to Training Operations Files, which have pre- . 
viously .been appraised as permanent. 

Destroy immediately ~pon·approval of this schedule. 

Daily Journals Files,. ca.. 1962, 6 in. 

Documents reflectj.ng a chronological record of events 
affecting a un4t during a given period.of time. Consists. 
pPima.rily of journals but may also include documents 
necessary to support th~ journal entries, such as copies 
of orders, personnel reports, and the like. 

a. Daily journals maintained by a commanding general or 
which reflect the activities of a unit eng~ged in comb?t 
operations or, in the case of peacetime unics, the acti-

ities of the headquarters as a whole. 

Permanent. Offer to NARS immediately, upon approval of th's 
s-:hedule. 

b .. All other daily journals 

Destroy immediately_, upon approval of this schedule. 

Troop Basis Files, 1963, 1 in. 

Documents developed by major command to show its organi­
zation of units; military and civilian spaces by types of 
personnel; equipment; and planned actions to uerform its 
assigned miesion within established strength ~uthorization. 

Destroy immediately upon approval of this schedule. 

1000-01 

228-09 

AR 345-
10,602-0 

PAGE o;: 

10. 
ACTION TAKEP+ 

~ 

.. -·­---~--.. . :_.:~ ... :·•·" 
"!""•·~ .... •t':. 

·;r~~: 
t···:..·. 

-~ , . 

. ·~ 

····•··•········ ...................... 

t
,:;:, 
,-_;l/l_·" ~ • 't;' ·-
. 

s 
~ 

' . 

I , . 



Reque~l.for_ Re•cords O_lsposltion A~t ority-Continualion 

7. 
ITEM NO. 

21 

22 

. 23 

24 

113-203 

..., · 8. DESCRIPTION OF ITEM 
(With lnclu,iv, Dales or Retention Periods) 

Vetexinary Inspection Report Files,. ca~ 1963, 1.5 cu. ft. 

Veterinary Inspection Reports (DA Form 8 - 134) reflecting 
poundage o:f subsistence product inspected, food producing 
establishments inspected, type of inspection, explanations 
for unusual amounts .of rejections or significant trends, and 
related information. 

Destroy immediately upon approval o:f this schedule. 

Work Simplification Correspondence Files, ca. 1961-63, 
l cu. ft. 

Documents related to simplification and improvement of 
specific woFk procedures. Includes instructional material, 
proposals, and similar documents. 

Destroy immediately-upon app~oval of this schedule. 

Air Cargo, 1960, 1 inio 

- Routine-correspondence re_lating. to Army airlift cargo 
allocations, schedul'ing of MA.TS flights, procedures for 
shipment of perishables, ~d similar matters. 

Destroy immediately upon approval of this schedule. 

Closure of Air Force B~eries, 1960, 1 in. 

Correspondence relating to proposed closing of military 
bakeries in Alaska., purchase of bread from local civilian 
bakeries, and resulting price increase in commissaries. 

Destroy immediately upon approval of this schedule. 

Military Affiliate Radio System File, 1960, 1 in. 

Routine correspondence and documents relating to program­
ming, regulation, and instructions concerning the military 
affiliate radio system and amateur radio operations on 
military installations. 

Destroy immediately upon approval of this schedule. 

PAGE OF 

9. 0"' 10. 
SAMPLE n ACTION TAKa+ 

JOB NO. 

928-02 

216-03 

1101-01 

S fA!'iO~RO FOi'I~ tT5-~ 
Aev,s~:t Jv.1r 19?.: 
P,e,c••!:l~ by G~!!•a' S~M 

1--1- #\ ,•,,1• .,-: 
Jr:.t/":,,, c• ...... :P. •~•-•• C 
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Reque~t.for Re-cords Dlsposlllon Authority-Continuation 

7. 
rTEM NO. 

.26 

27 

28 

29 

30 

•-: I. DESCRIPTION OF ITEM 
(Wllll Inclusive Dales or Relention Periods) 

Nuclear Accident and Incident Plan, 1962, 1 in. 

Document relating to the implementation of nuclear reactor 
safety ·standards and procedures. Includes modifications to 
earlier plans regarding nuclear definitions and procedures 
for reporting incidents and accidents • 

. D.~stroy immediately upon approval of this schedule. 

Operation of Commiss.aries, 1960, 1 in. 

R~utine correspondence deaJ;;Lng•with operation of commissar­
ies, price comparisons with civilian ·grocery stores, exten­
sion of commissary privileges, and the like. 

Destroy immediately upon approval of this schedule. 

Storage of Ammunition, 1960, 1 in.• 

Routine correspondence relating to location and storage 
of ammunition by civi•lian and military units. 

Destroy immediately.upon approval· of this schedule. 

"Missile Files," ca. l,951-63, 1 in. 

Cables and brief memorandums relating to ·routine supply 
requirements of those USARLunits that possessed atomic 
missiles. 

Destroy innnediately upon approval of this schedule, 

Basic Topographic Data Files, ca. 1948-58, 4 in.· 

StuU,tFes and.reports on the establishment of elements of the 
Distant Early Warning (DEW) System, Subjects include 
the selection of possible sites for radar installations; 
the development of architectural types, engineering designs·, 
and construction material for Alaskan military construction; 
and the implementation of the Aleutian segment of the DEW 
System. 

Permanent. Offer to NARS innnediately upon ·approval of this 
schedule. 

-----L------------------------------·· 
:15-203 Four COfJIU, lncludlrig ortgln:,I, lo bit ,ubm!rt!'d to th" Na!lar,al Arc:hty;n . . 

J 
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9
• 10. 

SAMPLE OR ACTION TAKE1+ 
JOB NO. 

228-08 

S TAN!:>..\Ril FO~\t ttS--'t 
Rev!S!;f July 19l.! 
Presc••t,~ b)' G!""!"a1 S~H 
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