INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE

Schedule Number: NC1-338-81-02

All items in this schedule are inactive. Items are either obsolete or have been
superseded by newer NARA approved records schedules.

Description:

This schedule provided disposition for records in a Federal Record Center. Records
have been destroyed or transferred per the schedule.

Date Reported: 9/16/2021

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE
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REQUEST FOR RECORDS DISPOSITION AUTHORITY LEAVE BLANK
(See Instructions on reverse) JOB NO. -
TC: GENERAL SERVICES ADMINISTRATION, “Q\ = 32 g - 8 |-o/2
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 EIVED
1. FROM (AGENCY OR ESTABLISHMENT) Ci:'b lL{- lq 8()
Department of the Army : ' NOTIFICATION TO #bENCY

2. MAJDOR SUBDIVISION - )
In accordance with the provisions of 44 U.S.C. 3303a the disposa! re:

U. S, Army Japan (USARJ) “ | quest. including amendments, is approved except for items that may

3. MINOR SUBDIVISION be stamped “disposal not approved” or “'withdrawn™ 1n cofume 10.

"4. NAME CF PERSON WITH WHOM TO CONFER 5. TEL. EXT . ' : N 9//
| S | ge273- Jo- 1650 (BN, W) —
Daniel J. Rooney ‘ : 09-8;%-?5&% - Date Y Archivist of the United States

6. CERTIFICATE OF AGENCY REPRESENTATIVE

I hereby certify that | am authorized to éct for this agency in matters pertammg to the d(sposal of the agency S records
that the records proposed for disposal in this Request of .42 page(s) are not now needed for the business of
this agency or will not be needed after the retention periods specified. ' . :

A Request for immediate disposal.:

[x] B Request for disposal after a specified period of time'or request for permanent

retention.
C. DAéEOCT ICGNATURE OF AGENCY REPRESENTATIVE E. TITLE JOHN HENRY HATCHER. PhD
/QfZQ_ HQDA (DAAG-AMR-P)
q_ —
. 9.
7. s DESCRIPTION OF ITEM .
ITEM NO (With Inclusive Dates or Retention Periods) SAMELE OR | AcTioN TAKEN

Located at the National Personnel Records Center (NPRC),
9700 Page Blvd., St. Louis, MO, are Army field organiza~
tional records generally dating from 1950 thru the 1960's.

These records are now being reviewed for the purpose of
determining their ultimate disposition. The submission of
this SF 115 is part of this effort.

This schedule covers only those records of the U. S. Army
Japan (USARJ) currently located in NPRC, as well as Security
classified records recently shipped from NPRC to the
Washington National Records Center. Consequently, it is
not applicable to current records.

Unless otherwise noted, the file numbers listed in column 9
correspond to those in AR 340-18.

‘, STANDARD FORM" 5 .
Closecd 0C 10 1owD  €TD. T memeldwiin T
C"’Pms St éﬂw\ SOCC. NG & jn/B— _Administration




List of Items in This Schedule

1. Administrative Subject Correspondence File

2. Logs, Journals, and Indexes

3. Field Command Mobilization Program Planning Files
L. Anmual Hisbrical Summary Files

5. Intelligence Reporting Files

6. Training Directives

7. Supply, Control, Distribution, and Storage Instruction
Files

8. Memorandums

9. Bulletins
10. Letters and Newsletters

11. Character Guidance Instruction Files

12, "Command Policy"

13. Master Menus

1. Army Performance Analysis System Report Files
15. Army Command Management System (ACMS) Files

16, TField Command Operating Program Files (Budget Estimates)
17. Publications Background Files

18. Civilian Personnel Administrative Program Files
19. Personnel Control Background Data Files
20, Facilities Control Files
21. Cormand Inspection Files
22. Training Aids Files

23. Records Management Instruction Files

2l;. Climatological Data Files




)

25.
26,
27.

28.

® &

Personnel Security Instruction Files

Work Simplification Files

Personal Files of Lt. Gen Emerson L. Cummings

Foreign Jurisdiction Case Files
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PAGE QF

1.

TEM NO.

= - 8 DESCRIPTION OF ITEM
{With Inclusive Dates ar Retention Pariods)

’

9.
SAMPLE OR
JOB NO.

10,

ACTION TAKEMN

1

Permanent.

Administrative Subaect correspondence Flles, ca. 1957-53,
75 cu. fto ‘

Letters, memorandums, reports, and other correspondence felax-
‘] ing to a wide variety of functions and subjects.

The vast
bulk of this correspondnece concerns ephemeral transactions’
and procedures relating to the day-to-day operations of the
creating unit., This item is applicable not only to central-
ized General Administrative Files but also.to the specific ad-

ministrative files maintained by individual offices and identi}

fied on NPRC finding esids as Training, Intelligence, etc.,
Administrative Files, Instruction Files, or similar titles..
Those individual files which document longhrange planning, or-

ganizational, and policy matters have previously been scheduleF

for permanent retention. Consequently, this item is not ap-
pllcable to them. In addition, this item is not appllcable to
other Adminisirative Subject Correspondence Files or portions
thereof included elsewhere in this schedule or disposable unde
other. authorltlea.

Offer to NARS immediately upon approval of this
schedule. 7

3 cu. ft.

Logs, Journale, and Indexes,ca. 1957-61,

Logs of incoming and outgoing méssages; journals of corres-
pondence signed by general officers; and other indexes to the
Central Administrative Subject Correspondence File..
Permanent.“Offer to NARS immediately upon approval of this
schedule.

Field Command Mobilization Program Plann}gg Flles, ca. . 1957—63
6 in.

Plans, annexes, changes, supplements, and related correspon-
dence that pertains to the mission of USART and its components
in the event of mobilization and to the personnel requirements

| associated with such a mobiligzation.

Pernmanent. Offer to NARS immediately upon approval of this

schedule.

AR 345~
220/18D
and other;
items in
AR 342-

+3

AR 3L5-
210/
201-26

200 serieg.

—20)

Faour coplas, lncludirig originet, 1o b submitied to tha Nstlanal Archivay

STANDARD FORMW 115--A
Rev:sed July 1972

Prescrbae by Generaf Servicas

B A o qVert A"




2quest for Records Dispositlon Aulit®rity—Continuation : Q NO." PAGE oF

1. A - .8, DESCRIPTION OF ITEM 2

‘e 10.
TEM NO. (With Inciusive Dates or Retention Periods} , . - SR | Acmon Taxen
L |Annuel Historical Summary Files, ce. 1957-63, 3 in. /- 228-06

f .
Narrative reports, often in quarterly or semi-annual install-
mentg, af the activities of individual staff offices or of
-{USARJ as a whole., These reports sometimes contain supporting
documents and may be filed under different titles, e.g.,
"command reporting files", "staff office reports”, etc.

Permanent., Offer to NARS immediately upon approval of this )

schedule. ’
5 |Intelligence Reporting Files, ca, 1957-63, 3 in. | 502-02 -

- Reports accumulated in intelligence offices resulting from the
collection, evaluation, analyeis, integration, and interpre--
tation of information concerning possible. subversive actions [
by American citizens ebroad or Japanese nationals, e.g., visits
by Americans to the Soviet embassy, the activities of the.
Japanese Communist Party and its members, and similar matters.

Permenent. Offer to NARS immediamtely upon approval of this
schedule.’ » ’

6  |traininz Directives, ca. 1957-63, 6 in.

Isguances of a directive nature used to amnnounce. ti‘aining ex—
ercises, and Bchedu_les, establish basic procedures, and desig-
nate key personnel. - : ’

Permanent., Offer to NARS immediately upon approval of this
schedule. : ' ’

7 Supply Control, Distribution, and Storage Instruction Files 1401-01

Letters, memorandums, aﬁdQ other correspondence relating to
)policies and procedures for the control distribution, and
storage of equipment and supplies. . -

~ {Permanent. Offer to NARS immediately upon approval of this
thedule. '

-z03 Four coples, Includirig originnl, to be submifed to the Nallonal Archivay STANDARD FOAM 115-A
) : Rew:sed July 1972
Praserbed by Hone 3l Sanicay

Bdm ~ xtey® on
Fhoe . Taws oo Ben S0w N - - - - .-
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aqUest lor Recdrds Disposition Aut.ty Continuation . .&0.. ~ PAGE QF

7. . . "= . 5 DESCRIPTION OF ITEM 9. .
FEM P{O. {(With Inclusive Dates or Retention Periods) ‘ o szg;‘-so?n ACTION TAXEM

8  |Memorandums, ca.f1957?63,.1§ cu. ft. | /L‘ 227-01 , -

Issuances used for a #ariety of purposes, from promilgating’
.|significant policy directives similar to regulations to pre- \
scribing short-term administrative procedures. . -

8., Memorandums containing policies and responsibilities _ -
- and prescribing administrative procedures of a continuing ‘ ) ‘
riature applicable only to the headquarters organization of -
the issuing element. '

Permanent. Offer to NARS'immediately‘upon approval of this
schedule. o . , '

. -b. A1l other memorandums
Destroy immediately upon approval of this schedule.

9  |Bulletins, ca. 1957-63, 1 cu. ft. - f 227-01 .

Numbered issuances used to comvey official and unofficial in-
formation of an advisory, informative, or directive nature.
Issued by a variety of offices for a plethora of purposes,
from providing significant instructional 1nformatlon to ‘out-
lining minor procedural changes. - -

a. Bulletins containing signlflcant information concerning
division functions and/or activities.

Peraanent. Offer to NARS 1mmed1ate1y upon approval of this
schedule.

b. Daily bulletins.
'Destroy ipmediately ubon approval of this schedule.
¢. All other bdulletins.

" Destroy immediately upon approval of this schedule.

10  |Letters and Newsletters, ca. 1957-63, 1 cu. ft..

1Brief issuances used to advise USARJ personnel of administra-. )
tive changes and other information of a transient nature.
These were generated primarily by the chaplain and the civiliah
personnel officer.

Destroy immediately upon approval of this schedule.

/

i

-203 Four coples, Includirg originsl, o bs submitied 10 the Nalionat Archiras STANDARD FOARW 115.A

Revesed July 1372
Prescrbae by General Sanvices

Bofom m qreayt qn ¥
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eq'uast {or Records Dispositlan Au‘fty-—Conlinualion : P@"No’ PAGE OF
. : 9
7. - . DESCRIPTION OF {TEM y ,
TEM NO. v (With |n:iusivo Dates or Retention Periods) , S:\}PSZL&OC’)R ACTIOLOTAKEI%
M Chéqécter Guidance Instruction:Files,ﬁca. 1957-63, 2 iél' -
.Lesson plans, and ‘other correspondence relating to the con-
duct of-the character guidance program and training.
Destroy immediately upon approval of this schedule.
12 | "Command Policy", ce. 1957-63, 2 in, .
Brief statements of USARJ policy on such matters as leave,
visits, inspections, 3551gnment of quarters, and similar mat-
ters., ' These issuances were not used to establish new policies -
i bul simply to implement policies prev1ously promulgated in F -
. other publlcatlons..”v
Destroy immediately upon approval of. thia schedule.
13 |Master Menus, ca. 1957-63, 3 in.
Issuances used to advise mess halls of foodstuffs they will
receive and daily menus throughout USARJ.
Destroy immediately upon apprdval of this schedule.’
14 Army Performance Analyals System Report Files, ca. 1957-63, 603-07
é in. S
Cost and performance aad.other statistical reports and related
correspondence used to determine and report the product1v1ty i
ratings of USARJ non-tactical offices.
Destroy immediately upon approval of this schedule.
15 |Army Command Management System (ACMS) Files, ca. 1957-63, 603-07
‘{Monthly performance reports, materlal cost ledgers, job orders) -
: material registers, cost and performance reports,.and related

correspondence eccumulated in the course of preparing statis-
tical analyses of office efficiency eand productivity.

Destroy immediately upon approval of this schedule.

/
i

-~203

Four coples, Includirig originel, 1o b» submiifed lo the Nallonal Archizas

STANDARD FORY t115-A
Rev:sed July 1322

Prescrded by Gonera Senvices |
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'quast lor Records Disposition Aul.:ty—Conlinualion . l‘ ¥o. . PAGE OF

7. : N . = - B DESCRIPTION OF ITEM ( 3.
M No. | (th Inclusive Dates or Retaniion Periods) ) LR Acnor‘f'mx;p
16 Field Command Operatlng Program Flles (Budget Estimate {iles) AR 345~
ca. 1957-63, 6 cu. ft.. 210/202-

- - 11

Budget estimates, sahedules, directives, and other correspon-

"|dence created by Army field commands for use'in the preparation .o ‘

and defense of the Army budget. These files reflect priorities -

established by various levels of command and provide the budget

) justification and general plan for accomplishing command objec- . -
~ Jtivee. Includes budget estimate schedules that detail previous o "

fiscal-year appropriation items and project btudget requirements

for the next flsca.l year.

Destroy mnned:.ately upon approva.l of this schedule.

17" |Publications Background Files, ca. 1957-63, 1k cu. £t. -} "227-04

Docunients relating to the prephration, review, and issuance of
regulations, memorandums, circulars, pamphlets, and comparable
publications. Included are studies, coordinating actions, re- )
commendations, concurrences, and similar documents that provide
a basis for issuance or that contrlbute to the content of the
publication. :

Destroy immediately upon approval.of this schedule,

18  {Civilian Personnel Admlnlstratlve Program Flles, ca. 1957-63, 801-01

15 cu. ft. _ and other
: items "in.

letters, memorandums, cables, studies, reports, and other cor- }800 serieg.
respondence relating to the recruitment, assignment, utiliza- .
tién, and administration of civilian perscnnel, including both :
local nationals and natiwe American citizens. Series contains
considerable amounts of correspondence concerning the master
labor contract (MIC) governing Japanese nationals. Other sub-
jects include the control and reporting of overtime, incentive
awards, wages, complaints and grlevances, career planmning, and
similar matters., .

Destroy immediately'upon approval of this schedule.-

19~ Personnel Control Background Data Files, ca. 1957-63,‘3 cu. ft. 201-01

Letters, memorandums, reports, and other correspondence relat-
ing to various personnel practices, such as reassignments, au-
thorizations for positions, and similar matters. These records]
generally do not concern individual personnel although they may
relate to a single p451t10n.

Destroy immediately upon approval of this schedule.

~293 | ) . . . Four copley, Including original, fo br submi!tizd (o the Natlcnal Arzhixay ot STANDARD FOAV 115-A .
i . e U .. ) L s L. . PRI Coe . ,rq‘-rﬁ;rs.,.ajbr,ﬁt"’

Prescrbed by Gene-at Sar\--a-,
LA o et A=
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qupst foz Records Disposition Aut :ty-Conlinuation “ ,"9; PAGE OF
. J.No - - 8. DESCRIPTION OF ITEM . SAMPLE OR 10,
0. (Wllh Inclusive Datas or Retsntion Periody) . JO8B M. ACTION TAXEN
20 |Facilities Control Files, ca. 1957-63, 6 in. £ 201-014
vLetters, memorandu.ms, reports, and other correspondence relat-
ing to the acquisitionm, constructlon, repair, cond_ltlon, ‘trans—-
fer, utilization, 'or closure of speclflc fac:.lltles. « .
Destroy J.mmedlately upon approva‘.l,of this schedule.
21 . | command Inspection F'ﬂes, ca. 1957-63, L cu. ft. 223-03 .
Documants rela‘l:mg to the conduct of command mspect10ns.~ In-
cluded are the retained copy of the report, report of corrective
action submitted by the um.t mspected and rela.'bed corres-
. pondence. )
- Destroy immediately upon approval of thismschedule_.
22 |Training Aids Files, ca. 1957-63, 2 in. 1026-01
Routine administrative correspondence relating to the acquisi-
tion, preparation, and utilization of training aids. -
Destroy immediately .upen approyval . of this schedule. i
23 ~ }Records Management Instruction Fiies, ca., 1957-63, -6 in. 201-01 )
letters, memorandums, reports, forms, and other f:orrespondence g
relating to records management. Subjects include training of
personnel, inventory of files, requests for exception to dis- .
position instructions, and similar matters. -
Destroy immediately upon .approva.l of this schedule. ’
2l |Climatological Data Files, ca. 1957-63, 3 in. 1513-02
Correspondence relat:.ng to weather conditions and, on occa.smn,
damages therefrom. - ‘ o
‘ Destroy immediately upon approval of this schedule. i
L
25 Personnel Security Instruction Files, ca. 1957-63, 1 in. 501-01
Correspondence relating to the physical security of security
clasgified documents and similar matters.
/
’
Destroy immediately upon approval of this schedule.

W OIS

~ Four coplea, Including original, lo br submilted lo the Naticnal Archizay |
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2queast '!o'r Recards Dlsposmon Aut.ity—-Continuation . pa No. . PAGE OF
L
7. . . U . - . 8. DESCAIPTION OF ITEM S. 10 E
FEM NO. (With Inclusive Dates or Rstention Periods) SAMPLEJRT AcTiON TAREN
26 |Work Simplification Files, ca. 1957-63, 2 in. b 216-03 | ‘r
- . - / -

: . : ! .
Documents related to proposals ‘to simplify and improve specific ‘ o
work procedures. Includes pFoposals for improvement, tra.ns- . -
mittals, and related correspondence. . ; TN - S

Destroy immediately upon approval of this schedule.

-
.

27 | Personal Files of Lt, Gen Emerson L. Cummings, Jan, 21 - Aug. 2 -

- §11958,; 1 in. Inceming and outgoing correspondence of Gen. Cummings, '
USARJ Commanding General, concerning such subjects as the

capabilities of the U.S. military services in Japan and future
. . |reentry problems in the case of war or other emergencies.

T Permanent. Offer to NARS immediately upon approval of this : -

schedule, C ' '

28 Foreign Jurisdiction Case Files, ca. 1957, 1 cu. ft. €orrespon- fé?éF;QJL

dence chiefly relatimg to the trial by a- Japanese crimlnal

court of an Army enlisted man for manslaughter in the death N
of a Japanese Mational. Series includes case reports on-
the exercise of criminal jurisdiction by foreign ﬁibunals,

trial observer reports, requests for or pravision of counsel,
record of trial (in Japanese), and related correspondence.

291 . o _Four coples, Including original, to br subdmiltzd to the Maticnal Arzhixrsy - .-J.ANDARD FORY 115~ ). .
S . o [ R L . “ﬂ"\:s‘-"']u’{ﬂ" o -

Prescnbed Dy General Snnv--,
I bl T 02 M






