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National ArcIJives and Records 
Washington. DC 20408 

From (Agency or establishment) 

Department of the Army Notification to Agency 
Major Subdtvrsion In accordance WIth the provrsions of 44 

USC 3303a. the disposition request. in-Office of the Adrmrustranve Assistant to the Secretary of the 
cluding amendments. ISapproved except for 

Minor Sundtvrsion Items that may be marked "drsposrtron not 
approved" or "withdrawn" In column 10 Records Management and Declassification
 

Name of Person Withwhom to confer 5 Telephone (Include area code)
 

Brenda Fletcher 703-428-6298 

I hereby certify that I am authorized to act for this agency In matters pertaining to the disposition of ItS records that the records proposed 

for disposal on the attached I page(s) are not now needed for the business of this agency or Will not be needed after the retention 
periods specified. and that Written concurrence from the General Accounting Office. under the provisions of Title 8 of the GAO Manual for 
GUidance of Federal Agencies

Q IS not required D has been requested 

Title 

Wojewoda, Chief, Records Mgmt Division 
or 

Superseded taken (NARA 
Job Citation Use Only) 

350 - Trammg 

Background The Resident Individual Trammg Management System automates 
adrmmstration of Army trammg The types of trammg include umt trammg, trammg at 
mstrtutional schools, and mdrvidual self development Soldier traunng takes the form of 
required unit trammg as well as mdivtdual self development Records are used to track 
student trammg dunng his Army career 

RN 350-1uu 
TItle Resident Individual Trammg Management System (RITMS) Master FIle 
Authonty TBD 
PA: TBD 

Descnption Records m the system consists of catalog Items of available products 
contammg individual tasks, number, title, date, proponent, student data includmg name, 
rank, rruhtary occupational specialty (MOS) codes, and SOCIalsecunty number, dnver 
license, cinzenslup, gender, race, date and place of birth, telephone numbers, email 
address, home address, secunty clearance, and smular identificanon information, 
student trammg records consistmg of academic scores, trairung status history, physical 
fitness test score results, weapons quahficanons, weight control; mformation on student 
attendance mcludmg absence, SIck-call Injury history and other leave records, duty status 
history; academic evaluation reports, student trammg progress reports, Unit training 
reports, and similar mformation 

DISposItIOn TElO Event ISwhen the mdividual is separated from the Army Keep until 
event occurs and then until no longer needed for conducting busmess, then retrre to 
RHA/ AEA The RHAI AEA WIll delete the record 10 years after the event 

Note Use record number (RN) 25-1 kkk for source mput records, RN 25-11ll for 
automated system adrmmstranve outputs and reports, RN 25-1 mmm for automated 
system documentation and specification files, and RN-Innn for backup files 

115-109 NSN 7540-00-634-4064 Standard Form 115 (Rev 3/1991)Page of 
Previous Edition Not Usable Prescribed by NARA 36 CFR 1228 



RECOMMENDATION TO THE ARCHIVIST ON Job No NI-AU-IO-44 
RECORDS DISPOSITION REQUEST Item Count: 1 

SUMMARY 

The Department of the Army requests disposition authority for the Resident Individual Training Management System 
(RITMS) Master FIle 

Master Files of an electroruc information system used to track individual training histories. Included are student profile 
date, contact information, test scores, and progress reports These records are temporary because they have little or no 
research value and significant information IS captured elsewhere in the permanent record. 

RECOMMENDATION 

I:2J I	 APPROVED FOR DISPOSAL The records described under all Items of the schedule, except those that may be listed In blocks 2, 3, and 4 of this section. are disposable 
because they do not, or will not after the lapse of the period specified, have sufficient adrmrustranve, legal, research or other value to warrant their continued prcservanon 
by the Government 

o 2	 APPROVED FOR PERMANENT RETENTION. The records descnbed under the following Hem or Items have been appraised by the National Archives and Records 
Admunstranon (NARA) and are deterrmned to have sufficient histoncal or other value to warrant their contmued preservation by the United States Government The 
agency WIll transfer these records to the National Archives as specified Items 

o 3	 DISPOSITION NOT APPROVED The records descnbed under the following Hem or items are not approved for disposmon 

o 4 WI rJ-IDRA WN The records descnbed under the following Item or Items have been withdrawn at the request of the agency and/or NARA 

FEDERAL REGISTER NOTICE 

o Not required. I:2J Required - Publication Date May 19,2010 

Copies Requested 0 
Comments Received 0 

SIGNATURE TITLE SIGNATURE DATE 

Appraiser June 28, 2010 
Appraisal 
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