
Request for Reco Blank (NARA Use Only) 
'(See 

To National Archives and Records Admmlstratlon (NIR) 
Washmgton, DC 20408 

From (Agency or establishment) 

2 

Department of the Army 
Major Subdrvrsron 

to Agency 
In accordance With the provisrons of 44 
USC 3303a, the disposition request, In-

3 Mmor Subdivrsion 
cluding amendments, ISapproved except for 
Items that may be marked "disposition not 

Records Management and Declassificatron Agency approved" or "Withdrawn" In column 10 

4 Name of Person with whom to confer 5 Telephone (Include area code) 

Sheila M Brown/Shirley Kmson-Jones 703-428-6412 

I hereby certify that I am authorized to act for this agency In matters pertaining to the disposmon of ItS records and that the records proposed 

for disposal on the attached page(s) are not now needed for the business of thrs agency or Will not be needed after the retention 

periods specified, and that written concurrence from the General Accounting Office, under the provisrons of Title 8 of the GAO Manual for 
GUidance of Federal Aqencies Dhas been requested 

Sig Title 

Chief, Records 
or 

Superseded taken (NARA 
N Job Citation Use Only) 

AR 600-85, The Army Substance Abuse Program 

RN 600-851 

FIle 
Authonty TBD 
PA TBD 

Descnption 

Use record number (RN) 25-1111 for automated system admimstranve reports, 
RN 25-1 kkk for source/input records and RN 25-1 nnn for backup files, 25-1 mmm for 
automated system documentation and specification files 

A/cit -

115-109 NSN 7540-00-634-4064 Standard Form 115 (Rev 3/1991)Page of 
Previous Edmon Not Usable Prescribed by NARA 36 CFR 1228 



RN 600-851 

Title: Army Center for Substance Abuse Program Web SIte Records (Url ascap army mil) 

Authonty TBD 

PA: 

Web Content Files relating to information on getting help, alcohol and drug facts, laws and 

regulations, campaign events, and ASCAP resources Information 

Disposition: KEN Event ISwhen superseded or obsolete Keep until no longer needed for 
conducting busmess, but not longer than 6 years, then delete 

Web Site Management Files Including records relatmg to site maps, web usage, web design, 
copy nghted matenals, and software applications 

Disposition: KEN Event ISwhen the related content record ISdeleted Keep until no longer 
needed for conducting business, but not longer than 6 years, then delete 




