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DISposItIOn PERMANENT TEP Event ISthe release of the pnsoner Keep m CFA until 
longer needed for conductmg business, then retire to the RHAI AEA The RHAI AEA will 
transfer to the National Archives when the record IS 25 years old 

Item 3 

RN 190-47d 

Title Confinement Facility Blotter 
Authority NI-AU-04-3 

Descnption Documents used by confinement officers to provide a log of s eo ificant events or 
actions, such as headcounts, bed checks, roll calls, staff VISItSand mspec ns, fires, escapes, 
nots, disorders, suicides, and similar incidents Included are blotters, I eo-books, and similar or 
related documents 
DISpOSitIOn PERMANENT TP Keep m CFA until no longer n eded for conductmg busmess, 
then retire to the RHAIAEA The RHAIAEA will transfer to th National Archives when the 
record IS25 years old 

Item 4 

RN 190-47e 
TItle Pnsoner VISItorregister 

~~ Authonty NN-166-204 

Descnption Documents reflectmg all pnsoner V itors Incl~#are registers and similar or 
related documents 

~ 
Disposition PERMANENT A until no longer needed for conductmg busmess, 
then retire to the RHAI AEA A will transfer to the National Archives when the 
record IS25 years old 

Item 5 

RN 190-47f 
TItle Pnsoner employment file 
Authonty NI-AU-01-12 

Description Documents us by confinement officers to record work or non work assignments 
of pnsoners Included are egisters, cards, and similar or related documents 
DISposItIOn PERMAN T TP Keep in CFA until no longer needed for conductmg busmess, 
then retire to the RH iAEA The RHAiAEA will transfer to the National Archives when the 
record IS25 years d NOTE Archive record WIth CTF ( 190-4 7b) 
Item 6 

RN 190-47g 

Authonty Pnsoner status reports and rosters - Pnsoner daily strength reports and other 
files 
Descn Ion Reports of the status of rmhtary pnsoners in confinement facihties, submitted to or 
by 0 gamzanon or post commanders or their appropnate staff offices for expeditmg mihtary 

JU Ice, justifymg confinement, adrmrustrative reasons, or statistical purposes These files mclude 
aily strength reports, reports of escaped pnsoners, reports of pnsoners returned from escape, 
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and roster of pnsoners 
DISposition PERMANENT TP Keep m CF A until no longer needed for conductmg busme , 
then retire to the RHAIAEA The RHAIAEA will transfer to the National Archives when t 
record IS 25 years old 

Item 7 

RN 190-47hl 
Title Pnsoner personal property and personal deposit fund - Pnsoner cash acco 

personal property hst 
Authonty NI-AU-04-3 

Descnption Documents pertammg to the custodianship of personal fund 

rmhtary pnsoners confined to Army confinement facilities and reflecti accountability for the 
receipt, disbursement, or other DIspOSitIOn of such funds and propert They include mdividual 
and summary receipt vouchers, statement of pnsoners accounts, p y cash vouchers, summary 

disbursement vouchers, record of pnsoners personal deposit fun s, request for Withdrawal and 

notification of expenditure of pnsoners personal funds, pnso rs cash account records and 

personal property list, personal property transmIttal shp, re est slip for Withdrawal of personal 
property, personal property permit, request and receipt f, health and comfort supphes, activity 

reports, custodian certificates, checkbooks, mcludmg nceled checks and check stubs. bank 

statements, and similar or related documents 
DIspOSitIOn PERMANENT TP Keep 111 CFA til no longer needed for conducting business, 
then retire to the RHAIAEA The RHAIAEA ill transfer to the National Archives when the 
record IS 25 years old NOTE Archive rec d WIth CTF ( 190-4 7b) 
Item 8 

RN 190-47J 
Title Pnsoner admissions 
Authonty NC-AU-75-34 

Descnption Documents reflect g the adrmssion ofpnsoners Included are registry books and 

letters acknowledging receipt fpnsoners and records and srmilar or related documents 
Disposition PERMANEN TP Keep 111 CF A until no longer needed for conducting business, 
then retire to the RHAI A The RHA/AEA will transfer to the National Archives when the 
record IS 25 years old 

Item 9 

RN 190-47k 

TItle Referen 

Authonty -166-204 

Documents reflecting data on each pnsoner confined Included are cards and 

similar r related documents 
Disp ttion PERMANENT TP Keep 111 CF A until no longer needed for conducting business, 
th retire to the RHAIAEA The RHA/AEA will transfer to the National Archives when the 

Archive record WIth CTF ( 190-47b) 
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Item 10 

RN 190-47s1 

TItle Pnsoner mall files - Pnsoner mall records 
Authonty NN-166-204 

Descnption Documents accumulated by postal sections Included are pnsoners mail record, 
pnsoner receipt voucher, summary receipt, mcommg package record, individual stamp ace 
individual stamp expenditure, checklist for rejected letters, publication record, cumulativ 

mdividual postage stamp record, and related or similar documents 
DISpOSItIOn PERMANENT TP Keep m CFA untrl no longer needed for conduc ng business, 
then retire to the RHAIAEA The RHA/AEA will transfer to the National ArChI 
record IS25 years old NOTE Archive record WIth CTF ( 190-4 7b) 

Item 11 

RN 190-47s2 

TItle Pnsoner mail files - checklist for rejected letters and public 
Authonty NN-166-204 

Descnption Documents accumulated by postal sections Inc ded are pnsoners mall record, 
pnsoner receipt voucher, summary receipt, mcommg pack ge record, mdividual stamp account, 
individual stamp expenditure, checklist for rejected lett s, publIc~ record, cumulative 
mdrvidual postage stamp record, and related or Sl11111documen~ 

DISpOSItIOn PERMANENT TP Keep m CFA u 11no lo~~~eeded for conductmg busmess, 
then retire to the RHAIAEA The RHAJAEA W transfer ~e National Archives when the 
record IS25 years old NOTE Archive reco WIth CTF ( 190-4 7b) 
Item 12 

RN 190-47t 
TItle Pnsoner appomtment passes 
Authonty N l-AU-01-12 

Descnption Documents used t authonze and control movement of individual pnsoners to 

locations for interviews, VISI , exarmnations, and other authonzed movements WIthout a guard 

escort Included are passe nd similar or related documents 
DIspOSItIon PERMA TP Keep m CFA until no longer needed for conductmg business, 

AEA The RHA/AEA will transfer to the Nanonal Archives when the 

Request ap oval of the following two new record numbers: 
Item 13 

RN 19. -47z 
TItle Victim/Witness, election to be notified, and change m status notifications 
A onty TBD 

Document required reporting relatmg to Vtctrm/Witness Cernfication and Election 
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Concernmg Pnsoner Status. notifications. and Impact statements, approval for wntt 
correspondence, no contact orders, any other documents specifically relating t ie identity of 
the victnns and witnesses 
Disposition PERMANENT TEP Event ISwhen the pnsoner ISre 
event occurs and then until no longer needed for conducting bu ess, then transfer to the US 

Army Victim and WItness Central Repository when the C IStransferred to the RHAIAEA 

NOTE Records will be maintained permanently at t rmy Corrections Command m the US 

Army Victrm and WItness Central Repository 

Item 14 

RN 190-47aa 
TItle LIcenses and Certifica 
Authonty TBD 

Description Natio or State recognized trammg documents 
Disposrtion P MANENT TEP Event IS the discontinuance per National or State guidance 
Keep in until event occurs and then until no longer needed for conducting business, then 

retir 0 the RHAIAEA The RHAIAEA will transfer to the National Archives when the record 

NOTE Archive record with CTF ( 190-47b) 
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