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LEAVE BLANK
REQUEST FOR AUTHORITY

DATE RECEIVED JOB NO

. TO DISPOSE OF RECORDS JAN 2 § 1975,
(See Instructions on Reverse) /4@ N C - /4 - 7 5 -1 9

TO GENERAL SERVICES ADMINISTRATION
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 NOTIFICATION TO AGENCY

1 FROM (AGENCY OR ESTABLISHMENT)
In accordance with the provisions of 44 US C 3303a the dis
DEPARTMENT OF THE ARMY posal request, including amendments, i1s approved except for

2 MAJOR SUBDIVISION items that may be stamped ‘‘disposal not approved’’ or ‘‘with

drawn'’ in column 10
The Adjutant General Center
3 MINOR SUBDIVISION

Records Management Division

4 NAME OF PERSON WITH WHOM TO CONFER 5 TEL EXT
Miss Marian G. Spittle 693-1939 3-3/75
6 CERTIFICATE OF AGENCY REPRESENTATIVE (Date) @Archmst of the Umited Stagés
v
[4

| hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency's records, that the records proposed for disposal in this Request of
page(s) are not now needed for the business of this afencfyor will not be needed after the retention periods specified

—_—

20 Jan 75 ZE, Chief, Recordd Management Division, TAGCEN
Date (Signature of Agency Representative) (Title)
9
7 8 DESCRIPTION OF ITEM 10
ITEM NO (With Inclusive Dates or Retention Periods) SﬁggLEOOR ACTION TAKEN

See attachments. Disposal authority for file numbers
deleted from lists were previously approved by NARS Job
Nos. NC-AU-75-3 and NC-AU-75-14.

Af}ﬂ"\@{/ Can o)/ Jolle, %/4%5%0

J { STANDARD FORM 115

Rewvised January 1973

Prescribed by General Services
Admimstration

FPMR (41 CFR) 101-11 4

115-106



Microforms Document and Information System
(MICRODIS NO 4108)

1. Non-permanent Records.

a. The non-permanent records listed on Inclosure 1 will be converted to
microforms in accordance with 41 Code of Federal Regulations (CFR) 101-11.507c(2).

b. Request authority to destroy hardcopy of the documents listed on the
inclosure after microfilming as prescribed by CFR 101-11.507b. Volume 350 1r ft,

2. Permanent Records.

a. The permanent records listed on Inclosure 2 will be converted to
microforms in accordance with 41 CFR 101-11.504. The volume of paper records
is approximately 160 linear feet.

b. The silver original microform plus one positive diazo copy of each
microform is offered to an approved agency records center, in accordance with
41 CFR 101-11.503-1(a)(l). Request notification if offer is accepted.

c. Storage facilities for retention of a silver master positive microform by
the originating agency will meet the standards of 41 CFR 101-11.506., This copy
will be retired to NARS in lieu of paper documents.

d. The use of microform copies will be in accordance with 41 CFR 101-11,505.

e. Under the provisions of 41 CFR 101-11.503-1, request authority to destroy
the paper records of the documents listed on Inclosure 2.
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; ’ LIST OF SELLCTED FILE FWIGLRS
DESIGNATED FOR MICROFIL I NG
101-05 lousekeeping Instruction Files Destroy on supersession
or ohsolescence
7< 101-06 Office Organization I'zles Destroy o supersession
h or obsclescence
103-01 Reference Publication Files Destroy on supersession
R I
’ e or osbolescence
)C,]OB~02 Technical Material Refeience Destroy on supersession
‘ Files or obsolescence
A 201-03 Agreement Files 3 and 6 ycars after s/s
T or termiynation of the
agrceuent (depending on
the ofif Lee)
201 -04 Oricentation and Braicfing Fiales Destroy on s/s or
. obsolescerce
201-05 Cowrnrttee T'rles estroy when no longer

,4,'(_‘, ‘/1{}-'25_1‘3._..._‘70.1..03..(,..- Y. anacy. AandieCarmand Nlagana A Iadee

nceded.  (Depends on office)

AR SN SN DN - SU NP TP s SR

205~0% Mobilization Plarming and Program-
nivg 'iles

ﬁ(IQOﬁ—Ol Emergency Plamning TFiles
207-02 fActivation and Status Chance Files
¥ 207-03 TDA and CTA TFiles
207 -006 Uit Identaficatiun Systea {UIS)
Files
205-01 Opceration Planping Fale
1

for—reforence- .

Lnen s/s or no longer nceded
for reference.

When s/s or no longer needc
for rcfereonce.

5 vears after transfer, dis-—
cout, o1 dispvandm.nt of rc-

lated unit

Destroy 3 vears after s/s or
obsolesconne

Machine Toabulation Reports
af ter 3 vears

Destroy vhen s/s or obeolete


http:osbolcscer.ce
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Readiness Recuirement Files Destroy when s/s
Readiness Capability Fales Destroy vhen s/s

VA28 24062

bi—Fresran—Peveloprnent-Is-les Destroy-sfter—3-—years—

L—Prees oo cuvient-Males—— ——Dosirey—vhen—ste-—or—obselete—

NESAI 753

Fporrrrand—Budeel—GuidaneeFiles- —GCuamince—tbtued—=—6—Vearsi—
Guidance received - when
s/s or obsolete

Frroo i rrrdngProgren—Ftbes—— Destrey-—4-years—abter-—end -of-
FY~to~vhreh—they—rertata-

=7 ———Lreop—Basi s-Frloes— Destrey—en—elo—0r-hien—no——

Jonger—peeded—fer—relerence.

Operataing Budget files Deuntroy after 3 years
Conferaonce Filec Destroy vhen s/s, obsolete, or

no lonoer neceded

v Au- s 1Y e

Caot—hmegara--Gaee— e e e g —or—ebR03e avenee—

OE-AC-D5 1Y pripn

= Cooe—~Fartorsarth-Pato—Trbes ——Pestroy—en —s/-re r—-oabodea, vhoe—
21¢-G2 lanam o aert lmprovenent Project Destroy 3 ycars after coewple-
Bacipzround tion of related project

219-02

271-0]

Management Survey Background Files Destyoy when no longer rve-
quired for reference

Reports Contrel Ceose Fiales Dectroy 2 ycar<e after dis-
cont.. of the contract

Reports Control and Outpuat Destroy when no longer
Regicter Files needed for reference
Comany ttee Manaccuwent File Destroy 1 vear afier dre—

solution, or disappioval
of cenmittec

IG Inspeciion ¥ilces bDestroy 1 year afcer nedl
coupurahble inspection

Planning: ol Iyograrsvg File Dcstroy when s/se or obsolote

2

~eem - -



# 230-03
~NE 230-04
o

\é?/231“01
X7 231-02

Va
- 231-07

Y 234-03

wa
T 234-04

234-07

304-01
304-02

306-02

308-03

309-03

316~0]
3106-02

316-03

e ey ew e o we e e e

e ‘2

ADPT. Acqu-sition Cace Fales
Combat Development Study Files
Combat Devclopments Study

Commert Files

Material Dovelopment Objective
Files

Qualitetive Material Requirement
Files
Material Monitoring Files

TOE Development Filies

Dasis of 1lssue Files

Doctrinal Media Formulation

AlJocation Files
Allotment Tiles

Report of Survey Files

Report of Suarvey Control Registcr

Cost and Terformance Reportiag
Fales

GAO Audit Reporting
Internal Toview Fales

AAA Audirit Report Files

Destroy 5 years after
evaluation

Destrioy 5 years after
compl. of the study

Destroy 2 years after
cowpl. of stuily

Destroy 2 years after
compl. of project

Destroy 5 yeers after
corpl. of project/study

NDestroy 2 years aitel
ceapl. or terw of projcat

Destroyv 3 years ofter print-
ing of the relatcd TOE

Destroy 2 years after type
clacssfzcatien of the 1e-
latcd watericl] 1tem 18
ohoololc

hestroy on s/« or obheoles-
cence

Destroy & years ofter the FY
NDestroy after 4 yeavs

Destroy 10 vears after
compl. of finul action

NDesiroy af ter 10 yeavs

[
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Destroy alfter 5y

Deatroy after 10 years

beetroy after 3 years



317-05

411-01

411-02

603-01
& 603-02

603-05

70201
702-02

& 1101-07

Adjustment Files '

Jegislaticn Files .

Legislaticn Comment Files

Manpower Authorization Fales

Manpower Survey Fales

Manpowver Statastical Data Failes

Military Fersennel Procurcecment
Planning Tales

Milztary Terconnel Procu cment
Quota Falcs

Telecommunicateon Reference Paper
Tiles

WA -78- 3 100G

1106-01

11C6-04

r

. L9

Destroy after 3 years

Retire 2 years altor enact-

ment ¢s a

(!

(-

.av!

Destroy aftcr 5 yeodrs

Destroy when </ or no
longer needcd

Destrov upon ir=leuentation
of ncut manpover survey

Destrov efter 5 years

bestrey after 5 ears

)]
.

Destroy after 5 years

Destioy when s/€,
obaolete, or ne loencer
a4

regquitne

e

Fal ) 3 1
U ot e e ot heeeses

Reyurrererss—trles

Signal Operation Tostruciion
Files

MARS Frequenecy Interfercnce
Reporting Tiles

MARS Ma2mber Tiles

Y& Il bl P
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Destroy upon superscisioan
Destroy 2 years ofter

- J
cormpl. of processang

NDestroy 1 veasr aftoer ter-
minatioa of weimbher <hap

Noact
et

VCRAD 75 3 136004

1304-13

1204-15

1305-01

WL AT S £l L

R&D Project Reperting Files

Technical Report Reference Yiles

WD lten Case Tales

4

LAY

NS T
1 y by

Destroy on cowpl. oy can-—
cellatica of the projece

Nestirov on s/s, o-bolete,
or 10 longer required

Destroy (6 vcars aften

co..nl. o. rerm. of the tash’
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1402-12 Contract Keview Files Destroy after 6 years or
) after compl. of roview

1420-03 Maintenance Summary and Manage- Destrey vhen they have
nent Files served their purpose

1420-06 Mairntenance Tecchnical Assistance Destroy vhen s/s, cbsolete,
Files or no longer requzred

1502-01 Installation Status Lvaluation Destroy after 5 ycars
Files

1502-05 Site Selection Report Informa- Destroy after 5 years

tion TFiles

1502-06 Master Pleuning Files Destroy after 6 years, ex-
' cept the waster plan vill
be dest on s/s, obs, or
discont.

1502-07 Master Plsmning Revieu Files Destroy after 10 vyears,

and retire after 5 years

1503-01 Acquisition Correspondence Files Destroy afiter 6 yealrs
1503-06 liease Acgua<ition Fales Destroy 10 years aile. corm,

and final payment

1564-01 Real Estate Correspondence T'iles Deetrov after 6 years
1504-08 Real Estate lManagement Yiles Dastroy 3 vears after teorm,

of bhusic instrument aad
final collection (vaith ex-
ceptions)

1504-11 Real Property Inventory Files Destroy whea supcerscded by
a new inventory

1504-12 Post Enginecr Real Estate Files Destroy 2 years after Lerm,
of the leasc

150421 Real Proverty Retention Study Destroy on =/s by a nev
Faices study
1504 -22 Havewver ¢nd Right-of-Intry Destroy 2 years aftery cur-
Permit Files «callation or term., of permit
5
®
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"1505-01 Disposal Correspondence TFiles Desticy aftcr 6 vaars

. 'z

1505-03 Disposal feporting Files Dasirey on s/
1508-01 Maintenance Correspondence File: Destrov on sfs
1508-03 Puilding Vaantenance Files Deotr oy when s/s
1508-04 Ground Maintenance kiles Destroy wnen s/s
1508-05 Entomolopy Service Files Destroy when s/s
1508-05 Sanitary fervice Files Destroyv when s/e
1508-07 Custodia! Service Files Pestroy vhen s/s
1508-17 Land Management Files NDestrey vhen s/s
1508-20 Herbacide tanagement Files Destrov vihen s/s
1508-24 Wildlife YManagement Plan Files Destror whon s/s
1508-26 Conservation Award Files Destroy vhen o/
1509-01 Facilitlies Cugineering Correspoas” - Desiroy 1hen /s

ence Files
1509-02 Facilitiecs Ingincering Corresponid- Drstroy tvhen s/s

ence YFiles
1509-02 Facilitiee rngrneering Opciration Destroy after 5 ycars

Reporting Files
1509-03 Utilities Maintenance Fales Destroy 1 year after sal-

vage of rclated plant/
gy3tomw
1509-06 Facilities Engincerang Projcect Destroy ? years after
¢ o ] o J

Ectamate Filces coupt. of project
1510-01 Fire Preveantion Files De<tioy vhen s/s
1510-03 Installation Fire Prevention and Retain at the inctalletaion

Protection Files
1510-006 Fire Loss Expericnce Files Nestroy after b years
1511-91 Housing Correspondence I'iles Pestroy after 9 years

6
]

~—rn



151205 Vater and Air Pollution Super- Destroy 1 year after cut-
visery Files .ot off for the subordinate
office copy

1514-01 Investigational Study Correspond—  Destroy after 5 years
ence Files

1515-01 Milatary Planning, Desagn, and Destroy after 5 years
Constr. Ccrrcspondence

1515-02 Design Development Fales Destroy after 4 years
1515-03 Design and Construction Investiga- Destroy after 4 years
— tion Fales
---'———\\\
. N\
< 1515-13 * Malitary Construction Project Destroy 10 years after
. Files corpl. of the project
/_/”ﬁ“‘ = - -'\T’
7 1515-14 Minor and Troop Construction Destroy 2 years after
( I Yy
~ . Project Tilces compl. of the project
1517-01 Civil Worke Planning and Develop~  Desticy after 5 yoare

ment Correspondence Files
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PER AVENL RF”O WS TO DE MICOFILMED

1. 201-01 TInstruction Files.

Congists of documents related to preparing, coordinating, issuing,
and interpreting directives, regulaltory instructions, and cowmparable
instructional wateria™. Such as; USACC regulations, supplements,
memds, circulars, and pamphlets; also, field and technical manuals
the communications cormand is responsible for Departwent of the Army
wide.

2. 201-05 Committee Files.

Consists of documents establishing, approving, appointing aud rQ1LPVan

connittee members; reports of meetings, notices, agendac, and minutes
of meetings. Committees include Military Affiliate RadLo Systems

(as DA representalive), <end other communications aifiliated commttee
files.

’lL
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203-04 Mobilization Planning and Programring Tiles

204-01 Ewmergency Planniug Files

208-01 Cperation Planning Files

The above series of files consist of emergency and opervational plans,

to include; drafts, coordinatioas, input, ané rclated papers. Copies
of the final product are included.

:Qf 4. 210-09 Operating Agency 5-year Program .

These coneist of documente relating to preparation, reviow, i1ssac,
and change of USACC S-year programs, aud copics ol the progran.

5. 210-10 Operating Budeet Files.
1 > e
These consist ¢f docurents relating to the wrenavation and suhmiszegion
of budpet estamates, and Cemmand Gperatving tudgels, to include approved
Ludgpetes.
. 211-03 Operating Progrem Progress Reporting Files.
Documents viiclh: reflect performanwe, progress, accompliishacots, and

problors in relation to goaiu. Included are cost and periorwauce reports,
statenents of analysis, narrvatives and sumnaries. and reporvis ol progrowns.

s
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7. 216-01 Management Tmprovement Project Fileo.

Consists of documonts relating to projects vhich ch
methoed of planning, including charts, studies, ctatistic
coordinations, directions, and approvals

8. 216-03 Work Simplification Proposal File.

Included are proposals for improvement, vork di‘tributjcn chavts,
motion cconomy studics, layout studies, acticns taken ca proposzls,

and approvals.
9. 217-01 Managemwent Survey Case Files.

Nocuments include requests or zuthotvizaticns to cond-ot curvevs,
survey reports, and action faken as a recult of the surves.

> 10, 232-12 Test and Experineat Cowment Files.

N
Consists of test, experinment and ffeld dovelgpont reporis,
coordinating ectiors, and results of the tesus.
11. G03-04 Manpower Staflfing Standard Files.
Il L%
Includes warpover surveys, coordinating ectionsg, scenlards ior
kICLL‘LH(LLAJ._IlE, }.":::.'_bunui:l Jt:LiLl.LIL‘;H‘ClIL_h, i aLc‘.;'L-,:x";: bl::.dc:_w.
VTR iy . . - . o el
A/VﬁL 7:7 ;&j' ]_ ; "“1‘}:@'2"’(- Y [ _Ll,u.L T+ li,\,U Fur T8 TOT8 P:u_" rSame > 15"_;.—-"7‘1““

o

Project folders consist of correspondencc, wessneges, etvilce, decian
and cngineering daota, spovlfxcaLlouo, and all docurents veflectring the
on-going status of telecomnunication projects.
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