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REQUEST FOR AUTHORITY 

TO DISPOSE OF RECORDS 
Instructions on Reverse) 

TO GENERAL SERVICES ADMINISTRATION 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON. DC 20408 

FROM (AGENCY OR ESTABLISHMENT) 
In accordance wIth the provrsrons of 44 Usc 3303a the drs 

-~~~~~~~':!£.------"~~~~~-----------------------i 
2 MAJOR SUBDIVISION 

posal 
Items 

request, 
that may 

oneludong amendments, 
be stamped "dIsposal 

IS approved 
not approved" 

except for 
or "WIth 

drawn" on column 10 

3 MINOR SUBDIVISION 

ion 
4 NAME OF PERSON WITH WHOM TO CONFER 5 TEL EXT 

693-1939 
6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certIfy that I am authonzed to act for this agency on matters pertaonong to the drsposal of the agency's records, that the records proposed for dIsposal on thIS Request of 
~ page(s) are not now needed for the busoness of thrs enc or wIll not be needed after the retention pen ods specifred 

./~"C~
 
20 Jan 75 ZE Chief Record¥Management Division, TAGCEN 

Date (SIgnature of Agency Representative) (TItle) 

97 8 DESCRIPTION OF ITEM 10SAMPLE ORITEM NO (WIth Inclusrve Dates or Retention Periods) ACTION TAKENJOB NO 

See attachments. Disposal authority for file numbers 
deleted from lists were previously approved by NARS Job 
Nos. NC-AU-7S-3 and NC-AU-7S-l4. 

115-106 STANDARD FORM 115J I ' I I ReVIsed January 1973 
Prescribed by General Services

Adrrnnrstratron 
FPMR (41 CFR) 101-11 4 
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Microforms Document and Information System
(MICRODIS NO 4108) 

1. Non-permanent Records. 

a. The non-permanent records listed on Inclosure 1 will be converted to 
microforms in accordance with 41 Code of Federal Regulations (CFR) 101-11.507c(2). 

b. Request authority to destroy hardcopy of the documents listed on the 
inclosure after microfilming as prescribed by CFR 101-11.507b. Volume 350 lr ft. 

2. Permanent Records. 

a. The permanent records listed on Inclosure 2 will be converted to 
microforms ~n accordance with 41 CFR 101-11.504. The volume of paper records 
is approximately 160 linear feet. 

b. The silver original microform plus one positive diazo copy of each 
microform is offered to an approved agency records center, in accordance with 
41 CFR 101-11.503-1(a)(1). Request notification if offer is accepted. 

c. Storage facilities for retention of a silver master positive microform by
the originating agency will meet the standards of 41 CFR 101-11.506. This copy
will be retired to NARS in lieu of paper documents. 

d. The use of microform copies will be in accordance with 41 CFR 101-11.505. 

e. Under the prov~s~ons of 41 CFR 101-11.503-1, request authority to destroy
the paper records of the documents listed on Inclosure 2. 



• .- I 

LIST OF SELeCTED FTU~ HUtlGUzS-------------~----------- -----
DESIG):{ATED rU:l l'lICl~OFJL 1J :~G 

101-05 llou s e ke c p r.nr; J n s tr uc t i on F1J es	 Destroy on sup er se ss Lon 
or ob so 1c s cen ce 

1( JOJ-06 Offjce Organ~zatJon fJJes	 Destroy OIL sup cr s e s s i.on 
or ob so l e sce nce 

103-01 Reference PuLllcatlon FlIes	 Destroy on supersess10n 
or osbolcscer.ce 

'f, J03-02	 Tech111e&1 H:Jter1al Re f c i e uce Destroy on superSCGSlOn 

Flies or ob so Levceuce 

)~~' 201·-03 Agr e eme n t. FI]es	 3 and 6 years a f te r S /s
 
or t crnu 1l,11 a.on Of the
 

c'grccHlenl (d o p end i lig on 
the o[fLce) 

?O 1 -04	 Destroy on sis or
 
obsolescC'Pce
 

1()J-05	 Des t roy when no longer 
nced ed , (Depends on o Lf r.ce ) 

}lo1nllZdLl(JIl P1,.lr.rll'1~: and Pr ogr am- \,'nen sis C'J DO 'l o nu r-t oc e dc d 
ll'':'11g 1'11e<, for rc f c r c nc c . 

Emergency P1ClTl111ng Fa Le s	 \\lhen sis OJ" no 1011[(,1' n e ed c-l 
for rc.fe] c ncc , 

7()7- 02 Ac i.Lva t i.on ;Jrd Status Chau-;e FLIes	 5 v ca r s a f t or t.r a n s f e-r , (h8-
COlLi', 01 dJ';l):1lldn:'_~1l of re-
lated un i r 

)!" 207-03 TDA and CT1\ Fr Lcs	 Destroy 3 y car s after sis or 
a b [..,0 I (><x ( Jl'J' 

lJ,l LtId ell LJ f .ica t lu 11 S:,'..,t.. C_'l (11 IS) ~jacllJll(' T"huL,tlon H.cpor1.S 

F'i l e s elf r r-r 3 

1 

http:osbolcscer.ce
http:sessi.on


:.	 . .
 
• 20S-01	 Destroy when sIs 

ro209-02	 Destroy uhen sIs 

vc! -jJ ?,:., 73-:"9. -ti+eYo+?:.:- ----<l'""-,,~·,-J-P'-tr'-t('''''6~'-;-+'tli-'---tJ-3 G-1.#-e-f1-t- H-l-GS-----~-~k.._b_H'~+eR-s-f.e---e-r---eB5 e-l-e-t:-E"-

C-+l+C:"', -i(+I+~"",---f'-J-,),,1 ..! I _C':!.l'tcl-Bttd-g-e-t:--G-tl-i-ddntoe--~s--G1...q-f'~"+KC 1bsued 
Gu~dance rccclved 

sIs or obsolete 

-...(~-ea-1.=-S';-
- when 

-0'-4~"'L__ ""'l)"'" rrr "!Jr;"<..<" t-L-+, rrr dt-Jr;, In-I?'g-l'J ....,r-ro-,.,u""' "'11'>~"T:rn't-(	 -G f---r -IJ~i'i -l-t-:-5-------lJ.e-&t,Fer-4--:r-ert-l.~~-Bd 
fIJI!. -II f.I. -')5"-.3 - Fy~ ..t'"fr-~dllcI[ th e)' I-C't ca-:t",:-

2ii.-FB-i----!f'r'eo;r-BfrS"'l-s--l'±-)-(7S--	 De-B-!:-ro)'on E. / f:, 01' 'Il~-A.o-t -J-01) g-c'r- nee <:l:e-e.-fE>-},:-~];.(m-C('_ 

210-JO Op cr a t a.ng Budget fJ Lcs De..t r oy af ter 3 years 

211-0-~ Corif e ro uce F.t1.('r Des troy \Then sf s, ob so Le t e , or 
no J ()n~!,r?r n ceded 

t:c ,qv- r;!J~-) ~ 

1.)[, -() (). 7!;- J'I 

~--'d-O...,.~----tG~.",,·l) s~-C~~"""'t't--tr"-t:-l--I-I.ec'~.r--------t1e-<<-L-l"tW--et'l--Sf-·;-&l~~"",·~,A-("ire-e-

21G-(,;::' 1JClli-<-,"."CLt 
JJac;'I;~'ound 

Ltnpr ov ci ie n t Pr o j oc r Vest-roy 
t i.ou of 

3 )('<'11'" 

r e Li ted 
af t o r (.c.''''p1('-
pro] c-c r 

211-n;~ l'!&n;::g"lllcnt SU1'V(;Y JJackgrounJ Files Dcs t.i oy \,liC'11 uo J o ng e r 
qu i r ed for l'e[(;')"ence 

l"C'-

2)')-01 Dc r.t.r oy 

c on t , of 
2 yr a r s 

the c on 

.if t o r 
t. ra c t 

dLS-

219-02 Re po r t.s 

](eglster 
Control 

}'.Lle~.., 
= nd Ou t pu t Do s t r oy wh 

needed for 
en no Lc n ae 

r c-Lc+r-uc c 
r 

Destroy) yrar or~c~ dlS-
<o Lu t i o n , or d i r.ap p: ov a l 
(If l c-'I.m] L Let.: 

IG Inspe~l Jon VlJes	 Destroy 1 y o.i r :{[Lt~r 11,'·;t 

c o-upu r ab 112 r n sp c. l10 1 

DC';, roy \,,11(,11 sf~, or oh s o 1 ",tt:' 

:;> 
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'<' 225-02 ADP[ Acqu-sltion Case Flles	 D0stroy 5 ycqrs after
 
eVdJuatlon
 

¥. 230- 03 Cornua L Dev e Lopn.e nt, Study Fa Lcs	 DCbL10) 5 ycnrs After 
COJ:1pl. of the study

-
~r~, 230-04 Comha t 112'lclopments Study Do s r r oy 2 y ca r s after
 
Commer,t Fu Le s c o.vp l . of s t u iy
 

'v- ' Ha t e r i a I ]);:.veloplilent OU] ec t t v e	 Des.t r oy 2 yr.a r s afterV:'_')231-0l 
Flles c ompl. of p r o j c-c t 

Qua La r a t lVC }ldtenal Requ i r eme n t DeL troy S YC2YS Rftcr 
FlIes (O"p1. of p r o j ec t y s t ud v 

....r 
" - 231-07	 DCSll"OY 2 y~2~S 2ftHl 

c o.upl . or t e r n. of p r o j c c t 

~f 234-03 TOE DeveJopillent FlIes	 De s,t.r ov 3 )'031."3 ..f t.e r Ill." -111t-
]n2, oI the r e l a t cd TOE 

Das1.s ot Issue FJles De s rr ov 2 yc.rr	 s aft er t-YPl! 
c. L-J S '~J [) ca L 1.l" or L 11e 1 P -

La t.r.d ],Idte.rlc] -1t.E:f'l )S 

lic st r:>y" on sir, or ob.s o l.c n-
c e nc c 

AllocatLon Flles 

304-02 Allolment flIes Destroy afler 4 yedrs 

300-02 Report of Survey FlIes Destroy ]0 yr-u r s n I t.er 
COIIlPl. of f r nu L 2~ t i on 

30B-OJ Re po r t of Su rv ey Cont rol Rc g i s t cr 

309-03 Co~t ~nJ ~er[ormancc R~pOlLl~g Destruy 3[t~1 5 )c~rs 
Fll es 

116-0J GAO AuciJ t- Re po r t i.ng Dc s.t r oy ~[tcr ] 0 years 

J16-02 lnternnl ~~v)ew Flles Dc s t.r ov af L 121' ':> ) ca r s 

316-03 AA.IIAudlL Rl.port FJles Dt2~troy after 3 'I c-a r s. 

3 

- ~....-. ~.-~"- -.--
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De s t r oy af t er 3 YUl1:s 

RellTC 2 }~2r3 atr~r enact-
ment <'S a J.m· 

Destroy af t cr ':J ;'Cr.ir., 

Destroy when ';./', OJ PO 

Long.rr n e edc.I 

De s t r ov upon jT·'-..Lcme n t a t r on 

of nC:',~[ r.anpcve r s.ur vey 

Iic s t.r a	 r ea r soy f t.e ':J '. 

Destroy Dfter 5 ye?rs 

D'2 S t;:-G~, \,'i1c:n t.] C',
 
ob-vo l.r.: '--, or nc 1.(JP,:,0r
 
r c-q ru.r ('(1 

~")""t_I.') :c,	 )e ...;' ~J '"-: te~ 
t:'t°:::-'~ _ (~ !	 (Jf--H~~-~-e-

DeS[rD~ 2 yc~rs 2ftcr 
co~~]. of process.Lng 

De s r r oy 1 v ea r a f r cr Lpr-
lJ1111 r- : t. i o.i of l.·(';,)hCl '~111P 

Des t r ov on c on-p L, or can-
e c 11.1 t 1L.1 0 I t.l: c I'1 C1"J C. C l: 

nest 1. 0 \' 011 c; / s, 0,·1) U 1 r-t, c , 
or lJO lv;'sl'l' cC'qUJ r<.:'u 

lJ est: t) '1~ (, \	 l- d 1- S ...1f t L 1 

c o.v-I . 0_ CCrJ11. of t l~c lD~:;L 

3l7-05 

41) -01 

zu-oz 

603-01 

r, 

~(.' 603-02 

603-05 

702--01 

702-02 

.'¥- lJ 01-07 
i 

. c: 

I.djustmcnt Files' .. 
Leg i sLa t i cn	 FaLe s 

Leg1slaL1('n Co~menL F1Ics 

Haripowe r J,u t.ho r i za tion F1] es 

Manpower Survey FlIes 

Hanpmler ~tatJstH:al Da t.a Ea l os 

MlI~tary fersonne] ProcurcmenL 
P'Lo nn t.ng [1] es 

M r l i.tar y I'erSO!lJ1eIPrOCUl cnicn t 
Quola FJI(s 

Te Lc-c omn-unr c a t i on Ref er eric e rap e r 
rlIes 

'.c,AI) '?S-3'~.- <~'rt~'1m:rc:::-tl-e~:..--f':Tc-t+~I~~e-e-'3'Et+t .....
KC'1jUl-rT'[';Crr=-S-i-J:.-': t"'S-

~:f1102-09 S"Lgn2] Op e ra t Lon Li s t r uc.t r o n 
FLIes 

1106-01	 HARS Freqt~('ncy Ln t er f cr c-nc o 
Reportlng files 

R&D ~roJect	 ReportJn~ F1les 

]305-01 J-:[.D ] ten, Lose TuI Cb 



,;' 

1402-12 

li.20-03 

1502-01 

1')02-05 

1502-06 

1502-07 

1.')03-01 

1.')03-06 

1504-08 

i soz -n 

]504-12 

J 50 '1-21 

] 210f. -22 

Contract Rcva ew ]1] Lcs 

l iai n t enanc e Sumua r y and Hanaee-
me.nt FlIes 

Halntenance Tcchnlcal Asslsldnce 
Illes 

InstallatJon Status [valuatlon
Fl Les 

SJ te Selec t a.on Report Informa-
t i.on F) I es 

Ila c t e r Plc)nru,lg Fa Le s 

Ha s t.cr Pl:-lllllng ReV1C\,1 Fa l e s 

Acqu i s i.t rc.n Co r r c spoud e nc c Files 

Real Estate Corrvspondcnce rlJcs 

Real Property Inventory Files 

Real I'ro pcr t y Rc t cn t r on Study
FJlcs 

lLll1C't.\'C'Y ;: 1'd 1\.ll-;ht -Of-[11 t.r v 
I'c r'rm t; F J] l'S 

5 

Destroy after 6 years or 
after co~~J. of rCVlCW 

Destroy "hen they have 
served thelr purpose 

Destroy \1hen sis, ohsolete, 
or no lon~er requJred 

D~stroy after 5 yc~rs 

Destroy after 5 years 

Destroy after 6 y~ors, ex-
cept trw ma s t.ur p Ia i. \.T1.11 
be de s t, ou <,I s , cbs , or 
dlscont. 

Destroy after ]0 year~, 
and reL1J"C after:" ye· ..ir s 

Destroy a I t e r 6 y ca i a 

Destroy 10 y ea rs aI t e , (:':.!l-'n. 

and f i i.a I p.iymen t. 

DL~troy after 6 years 

Des t.r oy 3 vca r s af t c r terr.'. 
of b.i s i c. r ns t.r umc n r n·:<l 
f Lna I c o l lec tlOI1 (Fl1:1; e):-
ceptlO'1s) 

Dc s t r o y \.;>hell sup cr sc dc d by 
a new anv en t or y 

D2slroy 2 years dftcr lerm. 
of the J e.1SC 

DCSLrn) on sl s by," llE:\' 

study 

Dest)oy 2 years nfle) CJr-
.cnlLr t i on L~'C t cr m, of p e rnu t 



'.
 

. 
'1505':"01 

]505-03 

i.50S-01 

1508-03 

1508-04 

1508-05 

1508-06 

Dlsposal Corresponcicnc:e FlIes 

Dlsposal r~porlln~ FlJes 

Malnlenance Correspondence Fil~o 

Ground Ha i n t ena nc e :b Le s 

[ntomolo~v Service F11cs 

De s t i :Y), af l c.r 6 v a.i r s 

Dc s.t.r oy on e] ~, 

])c..s~ :'·()~T on sis 

))2 " t: C_\~ ,·:hen801 L; 

De s t r-c';: \'In::.ll s/~ 

De s t r U'. vhon sl L'" 

De s t.r oy \.:11C11 sis 

1508-07 

1508-17 

1508-20 

Custodlal Servlce Fl]CS 

Land Manage~cnt F1Jes 

Pc'S L r o V 

Dc; s t r c '; 

])~,~U"()v 

v lu-u 

\'11Cn 

v-h cn 

sis 

sl s 

sis 

J508-24 Dcs t.r o-: wh cn sis 

) 50E\-2G ConservatIon J~rlTd Fllc~ D~ s t '"C',)' "lr(~n L'>/!=-I 

1509-0] Fnc i l i t ie s :1I.g-Ll1eerJng 

enc e F llCt> 
Co r r e s pu.i-": l)CE;!_;-C"/ \l~('n ~/s 

1')09-0'2 

]'109-02 

Fac a l rt i o s J:ngJJWCTll1t;Cor rcspor-l-
encc FJ1(;'s 

:rae] IlL Lee J'n[;J n c cr r ru, Op oi a t.o ('I! 

Re p o r t i ng Fa Lc s 

Jr's[Joy 

DesLroy 

\ ll( 11 

after 

=] c; 

5 yc~rs 

]509-03 UtllltlCS MalnLcnancc :rlJes Dc s t r ov 

v2ge of 
sv s t ('I,' 

1 yc.i t, af t cr sa 

r c Lr t cd pl,1I1LI 
l » 

1509-06 

1510-01 

Pac i La t i.c= E'l;:,:i:lcerJngI'r oj cc t. 
Es t i.rna t c Fa l ('8 

FIre rrcv~nt~on Fl Lcs 

Dcs t r o y ') yC~1rS aft 

c ou.p l . (If project 

DC'olLC\) \,-1)(;n sis 

o r 

]'))0-03 Ins l;1.11;1.1I 
ProlectJon 

0::1 FJ r e 
F1105 

Prev c-n t Lo u and 

151()-OG 

151] -oi l~esLcoy a f t c r 5 Y(:'dJ S 

6 

.. 



,. 
1512":'0) Water and Air Poliutlon Super-

v so ry o si FJ.] 

Investlgatjonal Study Correspond-
ence Fllet.> 

1515-01	 MllltaTY ~lanning, DesJgn, and 
Constr. Ccrrcspondence 

1515-02	 Deslgn Development FlIes 

1515-03	 Deslgn and Constr~cl10n Investlga-
tlon Flle::s~:.::::.:.::.:::::::..,

/ .:-, \ 
(1515-13 . ;	 Mliltary Constructlon Project

Fl]es 
//~--'~ ') 

/ 1515-111) 1hno1" and Troop Consrruc t t.on 
\, . Project Files 

1517-(Jl	 Cav i I \'!orb, Pl a nn i.i.g .311c1 Dcv e Lo p-: 
m~nt Corr~~pondencc FlIps 

7
 

Destroy
off for 
offlce 

Destroy 

Destroy 

Destroy 

Destroy 

Destroy 
corrpL. 

Destroy 
cornp1. 

1 year ~fter cut-
the suborrllndte 

copy 

after 5 years 

deter 5 years 

after 4 years 

after 4 years 

10 years after 
of t11C~ project 

2 years ~fter 
of the pr oj ect 
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G 1. 201-01 Instruction Files. 

Consists 0:[ documcn ts related to preparing, coordinati.ng, Lss n.i.ng , 
and Ln t c rpr et a.n g di.r cc t Lves , r cgu Lat.orv instructions, and comparable 

Ln s ruc Lon a L mat.c r a". , Such as; USJ\CC supp Lr-mcn s ,t t i regulations} t 
merno s , c ir cu Lar s , and r.:3r.l~hlets; a I so , field and technical manuals 
the commun i.c at Lons c onmand is responsible for De pc r tmcnt of the A1.'1\y 
w i.d e , 

2. 201-05 CONmittee FlIes. 

Consists of dOCU1T!C~ntsestablish ins. approv i.ng , appoint Jng aud rcli0ving 
comnlttee members; reports of meetings. notic'2s. agendas, minutesand 

of meetings. Con-mi.t t cc s Ln c Lude Hili.tar)' Af f i. I La t o RadLo SystCP1S 
(&5 fJf, r ep r e s en t a t rve ) , <.:11d other coruruni.c.at i on s a lLi Liat.c d COPH:.t r oe 
files. 

203-()lf HobiLi.zation andPL'lnn:ing Progr.?.c'L-.inr; riles 

208-01 Operati011 Pldnning Files 

The above s e r ie s of files consist of eGerZV.'lCY an d ope r a t i.onn L p lan s , 
to include; drafts. coordinatio~s> input, anci rcJrlted papers. Copies 
of the f Lna L product are Jnc Ludcd . 

.-
y, 4. 210-09 Opc r a t i.ng /',gency 5-year Program
 

These consist of do cumen t s r e l.it i.ng to p r cpu r a t i.on , r cv i cvz , U; c; Lie , 
and ClI3t"IGE:.. of lJS;~CC5-year p rogr ar.s , dud c.oPJC'::, 01 the p r o g r an . 

5. 210-10 Operntin~ File~.Dudset 

'I'hcsc C(!li.'-'.l:=;t c f dorur-cn t s e Latt.n g to t le ~;re::;<j'-,Jtic'n and ~,\l"ini :.;<,; c nr
of h\,d;!(~L e st nua t c s , .m d Cc -rrnand Op c r ar Lug .Gu(~bt:l~" to 'in:::.Jl.c(~ dppro\-cd 

lJud[',c U.. 

Documcnt s \Ihicb reflect jJer[oJ:f1,')~-!'..;J, pL-o;,rcs:., ac compl Lshac.n t.s , an d 
p r obLcr-s In r c l ar i on to gOcl-L~;. Lnclude c' are cos r ;-lUC pe r f orr.v.uc c r cpor t s , 
s t a t cmen t s of aria Lys i s, n a r r a r i ve s and SUrT.3J"les. and r epo r t s of prGf~J"·_'~,'J· 

~ - ... ~ .-1··.. . ~ _. 

http:orr.v.uc
http:Lssn.i.ng
http:coordinati.ng


7. 216-01 Hanagemen t Improvement 'Project Fi]c,'~. 

Consists of do cumen t s relating t,o p ro j ect s \'-:'·,ich Ch::'l;:C.S r.anns.i O~: 
method of p Lann Log, LncLudt n g charts, s t.ud i e s , ::.::c~tLst ac.rI r a , C;[' 

coordinations, d i r e ct; LOllS, and app r ovn Ls , 

8. 216-03 Hork Simplific.ation Propos"l File. 

Included a r e. pr opos a Ls. for Lmpr ovemcn t , 170,·1: di s t r i1::,,,:::.cn ch ar t.s , 
motion economy st'JJ1CS) layout stud Les , ac t Lcn-, ta~:(..!n 0.1 p~'.:.,~)()sals~ 
and approvals. 

9. 217-01 Hana[.;C'lllcnt Survey Case Fjles. 
'. 

Documents Lnc Lude r equc s t s or aut ho r f.zat J (,1:S t () cou d -,:1.. r urvcys , 
su rv ey reports, and ac t i.on ,~d:en as a r(:f'ult of t.lrc su rvev 

;;,.-;.10. 232-12 Test and Expe r ineu t Comn.en t Files. 
\ .,/... 

Consists of test, cxpe r Lncn t and L'cld de v c l c.r.cn t r ej.o r t.s ,
 
co or ch.no tLng ac t i or s , and r cs oLt s of LIte t es r s .
 

11. 603-04 Manpower Sta{fing Standald Files. 

Project folders cons i s t of co r r c sp onde nc c , rr.u:,.,,,'[~CS, c~twl.~',,::::~ de'i;~j) 
an d c n g.Lnc e r f n g d.rt a , s pc cif i cat.Lons , .ind aLl d')cu:,2nts ·ref.1eC:t"int3 the 
on+go Jn g status of t e l.ecornn.uni ca t Lon proJ ec t s . 

2 
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