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REQUEST FOR AUTHORITY 
TO DIS_POSE OF RECORDS 

LEAVE BLANK 

DATE RECEIVED JOB NO. 

~y ;i. 8 1976 
0 :.a-0 ~ (See Instructions on Reverse) 

~~----- wt zA-A iz@ -a~ TO: GENERAL SERVICES ADMINISTRATION 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 NOTIFICATION TO AGENCY 

1. FROM (AGENCY OR ESTABLISHMENT) 

DEPARTMENT OF THE ARMY 
----

2. MAJOR SUBDIVISION 

In accordance with the provisions of 44 U.S.C. 33031 the dis­
posal request, including amendments, is approved except for 
items that may be stamped "disposal not approved" or "with­
drawn" in column 10. 

The Ad"utant General Center 
3. MINOR SUBDIVISION 

Records Managenent Division 
4. NAME Of PERSON WITH WHOM TO CONFER 5. TEL. EXT. J N 7 

Ethel Littles 693-1938 ----~------~-~~~~---1 
6. CERTIFICATE OF AGENCY REPRESENTATIVE: (Date)· 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; that the records proposed for disposal in this Request of 
__J__ page(s) are not now needed for the business of this agency or will not be needed after the retention periods specified. 

g~ 
7. 

ITEM NO. 

1 

llS-106 

J. PO E Chief, Records Managenent Division 
(Signature of Agency Representative) (Title) 

8. DESCRIPTION Of ITEM 
(With Inclusive Dates or Retention Periods) 

Civil works site audit files. (FN 313-02) Files re­
tained in Corps of Engineers field offices engaged in 
civil works functions for audit by GAO representatives. 
Included are originals of accounts current; statenents 
of accountability; statenents of transactions according 
to appropriation, funds and receipt accounts; appropria­
tion transfer authorizations; invoices of funds received; 
schedules of transfer fron deposit accounts; schedules of 
withdrawals and credits between appropriations and/or 
funds; schedules of collections of special and trust fund 
receipts; collection vouchers and related contracts or 
other authorizations for the sales of services or comiodi­
ties; procureoent bureau vouchers; purchase orders, de­
livery orders, and other obligating docunents except con­
tracts fornally executed by both parties; receiving report; 
invoices; procurecent bureau voucher schedules; deposit 
refund vouchers or other authorizations or refunds; 
bureau vouchers for cost transfers; adjustnent vouchers 
to effect correction of errors in the citation of funds 
where adjustnent is authorized to be nade by disbursing 
officers; schedules of canceled checks; paynent estinates 
and partial paynent records; and other original doc1.UJ.ents 
essential to support the receipt or disbursenent of funds. 
Also included are authenticated copies of contracts and 
oodifications thereto foroally executed by both parties 
and copies of invoices of funds transferred to ther dis­
bursing officers; certificates of deposit; adjustnent 
vouchers to effect correction of errors in the citation 
of funds certified by Treasury Depart.c.ent; checks drawn; 
report of U •• savings bonds issued and sold; statements 

,, I= c1 - . 

9. 
SAMPLE OR 

JOB NO. 
10. 

ACTION TAKEN 

STANDARD FORM 115 
Revised January 1973 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 



Stande.J.'d'llit'orm Nt,. 115a 
Promulgated IH-49 by 
Oenerarser~ces Admitoustration 
The National Archives 

- JobNo. ____ _ 

7. 
ITEM NO. 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

• 8. DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

of depository accoUJ1.ts and reports of checks draw•; re­
ports of receipts, paynents, aad related tr8Jl.sactions; 
bureau voucher schedules coveri•g payae•ts of public 
vouchers for traasportation charges; bureau voucher 
schedules showi•g aaoUJtts of deductio•s fro• vouchers to 
be held i• deposit accounts; Goveraae•t traasportation 
requests aad bills of ladiag; lists of wtpaid and wt­
collected bureau vouchers as of begiI.a.iag a...d e•d of year; 
and copies of other docUie•ts esse•tial to support the 
receipt, deposit, or disbursemeat of fu:ads. 

Note, The following exceptio•s to dispositio• 
standards are applicable to these site audit files: 

a. Bureau vouchers on which collectio• or payae•t ac­
tioms have aot bee• completed at the end of the fiscal 
year will be brought forward for cutoff with bureau 
vouchers for the •ext fiscal year. 

b. ~,t,lra:asnttal of specified files to GAO fro• ti•e 
to tae upon request of that office is authorized. A 
complete record of all files so traasllitted to GAO will 
be :nai•tai•ed at the site of operatio•s. 

c. With respect to fiscal records pertaiaing to cost­
type co•t:racts, GAO will not issue •otices of co:mpletioa 

,of audits. Traasfer of these records, whe• located out­
side the Washingto11., :oc:, area, will be approved by the 
Regio•al Manage~1 Field Operatioas Division, GAO, iD. 
charge of the area i• which the records are located. 
Trrutsfer of these records located i• Washi•gtoa, :oc: area 
will be approved by the Associate or Assistaat Director 
of either the Civil Accollllting aad Auditing Divisio• or 
the Defe•se Accoun.ti•g aad Auditi•g Divisio•. 

d. Voucher schedules aad supportiag basic docuae•ts 
coveriag payae•ts for traasportatio• services will be 
forwarded •o•thly to the Fiscal Mau.ge:ae•t Bra.ch, Tram.s­
portatio• Divisioa, GAO, 441 G Street, N.W., Washiagto•, 
:OC: 0548 iI accordaace with paragraph 4060.10. Title 5, 
GAO Maaual. The origiB.als of all co•tracts with co--.oa, 
co•tracts, aad charter carriers for li•e haul freight or 
passe•ger tra.llsportatioa services, includi•g passemger 
charter agree•eats, but exclildi•g contracts for local 

1 storage, drayage, 8.Jl.d haulimg, will be tra.saitted o• a 
curreat basis to the Fiscal Maaagemeat Branch, Tra•s­
portatio• Division, GAO, 441 G Street NW, Washington :oc: 
20548. ' 

e. Files relating to outstrutding exceptions,~-

9 • 
SAMPLE OR 

JOB NO. 

Page=2~-­
of --J-- pages 

10. 
ACTION TAKEN 

----~~~~~!'"" .. -----------------------------------
Four copies, including original, to be submitted lo the National Archives 10-69428-1 GPO 

http:payae.ts
http:Regio.al
http:docuae.ts
http:payae.ts


Stand~ Form. Nl'>. usa 
• Promulgated 9-1-49 by 

GeneraTServices Admi.,istration 
The Nationaf Archives 

• JobNo. ____ _ 

7. 
ITEM NO. 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

8. DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

unsettled claias by or agai•st the U•ited States, ia­
coaplete i•vestigatiollB, cases u.der litigation, or My 
other :aatter involving a specific request will be re­
tai•ed at the site UD.til satitfactbry clearances thereof 
are obtai•ed, after which they will be forwarded to the 
appropriate Federal Records Ce•ter for associatio• with 
other accoUllti•g docUJ1.e•ts. 

f. If storage of u.audited records prese•ts a prob­
le• prior to expiration of the 3 year rete•tio• period, 
a request, through challllels, should be .a.de to the Chief 
of Eagi•eers to obtai• illstructio•s fro• the Chief, 
Records Ma.age•ent and Services Bra.ch, Office of Adai•if­
trative Services, GAO, Washingto•, DC, with respect to 
dispositio• of the recordf• 

Records created prior to 2 July 197$: Destroy after 10 
years and 3 •onths. 

Records created on or after 2 July 1975: Destroy after 
6 years a.d 3 aonths. 

Tra..sfer to the appropriate Federal Archives a.d Records 
Ce•ter, after 3 years or upon co•pletio• of site audit, 
whichever is first. Civil Works Contract Files, de­
scribed i• 14o3-26 and 1519-10, upon which final pay­
ae~t has bee• :ma.de i• the saae fiscal year, will be 
tra..sferred together with (but not i•terfiled with) 
these files. Duplicate copies of co•tracts an.d •odifi­
catio•s will be withdraWll. a•d destroyed prior to 
tra.sfer of the re:aai•i~g files. 

9. 
SAMPLE OR 

JOB NO. 

, , 
Page_-c-¾3-­
of_J_pages 

10. 
ACTION TAKEN 

Fo11r c:opiea, inc:lucling original, lo be submitted lo the National Archives 16-59428-1 GPO 

http:prese.ts
http:docuae.ts
http:obtai.ed

