
LEAVE BLANK 
REQUEST FOR AUTHORITY 
TO DISPOSE OF RECORDS 

(See Instructions on Reverse) 

TO: GENERAL SERVICES ADMINISTRATION 

DATE RECEIVED JOB NO • 

.t~A'I 2 8 1976 ..... 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 NOTIFICATION TO AGENCY 

1. FROM (AGENCY OR ESTABLISHMENT) 

DEPARTMENT OF THE ARMY 
2. MAJOR SUBDIVISION 

The Adjutant General Center 

In accordance with the provisions of 44 U.S.C. 33031 the dis­
posal request, including amendments, is approved except for 
items that may be stamped "disposal not approved" or "with­
drawn" In column 10. 

3. MINOR SUBDIVISION 

Records Mana enent Division 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT. 

6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; that the records proposed for disposal in this Request of 
---2._ page(s) are not now needed for the b iness of this agency or will not be needed after the retention periods specified. 

7. 
ITEM NO. 

1 

115--106 

Chief, Records Managenent Division 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

Civil works contract files. (FN 1403-26) Docunents re­
lating to the procurenent of supplies, :oaterial and 
equipment, and other services, but exclusive of construc­
tion and :oaintenance contract files. These files acounu­
late in various operating elenents of Corps of Engineers 
procureoent offices. 
Docunents accunulated in connection with civil works 
contract files are divided into 2 gwoups. 

a. Contractual instrunent files include docu:nents 
relating to one specific contract when created or accunu­
lated, preaward data, such as advertising order, deter­
minations and findings, invitations for bid, abstract of 
bids, accepted and unsuccessful bids, bonds,and original 
contract with aodifications, copy of specifications and 
addenduns thereto, notice to proceed and notice of con­
pletion, and related papers deternined by the contractin 
officer to be essential to conpletion of the file. 

b. Residual. files, containing docur.ients other than 
those defined above, including requisitions and contract 
property accounts. Records relating to contracts in­
volved in appeals handled by a Board of Contract Appeals 
will be destroyed 7 years after date of decision of the 
board. 

Contractual instrUEient files created prior to 2 July 197 
Destroy 10 years and 3 nonths after final paynent. 

(Title) 

9. 
SAMPLE OR 

JOB NO. 
10. 

ACTION TAKEN 

STANDARD FORM 115 
Revised January 1973 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 



-,,,JIii, ' • ' 

-stanaazq Form No. 115a 
-Jlromulgatcd 9-1-49 by 

General Services Administration 
The National Archives 

.-. Job No. ____ _ 

7. 
ITEM NO. 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

8. DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

Contractual instruaent files created on or after 2 July 
1975: Destroy 6 years and 3 mo~ths after final pay:m.e•t. 

Transfer to the appropriate Federal Archives and Records 
Center, after 3 years or upon co•pletio• of site audit, 
whichever is first. Civil Works Site Audit Files, des­
cribed iu 313-02, of the sa.m.e fiscal year, will be trans­
ferred together with (but not interfiled with) these 
files. 

Residual files: Destroy at time of retiremeat of the 
contractual instrumeat files or 3 years after fiaal pay­
•ent of the coatract,.whichever is later. 

9. 
SAMPLE OR 

JOB NO. 

Page_2 __ 

of --2..._ pages 

10. 
ACTION TAKEN 

Four copies, including original, to be submitted to tbe National Archives 16-59428-1 GPO 


