
REQUEST •FOR AUTHORITY
 

TO DISPOSE OF RECORDS
. 
~~ (See 'nstructions on Reverse) 

TO: GENERAL SERVICES ADMINISTRATION 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

1. FROM (AGENCY OR ESTABLISHMENT) 
In accordancewith the provisions of 44 U.S.C. 33031 the dis-DEPARTMENT OF THE ARMY ___ ___ posa' request, Inc'uding Imendments, is Ipproved Olcept for 

2-.-M-AJ-O-R--S-U-B-D-' items that may be stlmped "disposal not Ipproved" "with·V-' S-'-O-N------------------ or 
drlwn" in column 10. 

3. MINOR SUBDIV'S'ON 

Records 

I herebycertify that I am authorizedto act' is Igency in matters pertaining to the disposalof the agency'srecords;that the recordsproposedfor disposa' in this Requestof 
--l.-- PIge(s)Ire not nowneededfor usinassof this agencyor WI" not be neededIfter the retentionperiodsspecified. 

Chief, Records Management Division 
(Title) 

9.7. 8. DESCRIPTION OF ITEM 10.SAMPLE ORITEM NO. (With lnclustve Dates or Retention Periods) ACTtON TAKENJOB NO. 

1 Utilities coatract files. (FN 1519-11) Documents which 
pertain to the contracting for facilities engineering
work nomally administered by the post engineer; to the 
contracting for buying and selling utilities services at 
military installations and at Corps of Engineers civil 
works projects; and to inspection and maintenance contract 
admin~stered by Army headquarters. Included are contract 
delivery orders, invoices, service authorizations, wld 
correspondence relating to specific contracts. Documents 
relating to an unsettled claim, incomplete investigation, 
or pending litigation will not be disposed of until settle 
ment of the claim or completion of the investigation or 
litigation. Delivery orders, service authorizations, or 
comparable instruments created in connection with master,
open end, or indefinite delivery type contracts will be 
considered as separate individual transactions and dispo-
sition will be based on final payment of the individual 
delivery order, service authorization, or comparable in-
strument. 

Office of record: Records created prior to 2 July 1975: 
Destroy 10 years and 3 months after final payment. 

Records created on or after 2 July 1975: Destroy 6 years
and 3 months after final payment. 

Supervisory and other offices: 
of contract. 

Destroy upon termination 
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