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 LEAVE BLANK 
REQUEST FOR AUTHORITY DATE RECEIVED JOB NO. 
TO DISPOSE OF RECORDS AUG 1 6 1976 

~ -> 1arft'004 (SeeInstructionsonReverse) -~ 
TO: GENERAL SERVICES ADMINISTRATION NCl- 4U - 76-63 

NATIONAL ARCHIVESAND RECORDSSERVICE,WASHINGTON,DC 20408 NOTIFICATIONTO AGENCY 
FROM (AGENCYOR ESTABLISHMENT)1. Inaccordance of44withtheprovisions 3303. thedis-U.S.C.DEPARTMENT OF THE ARMY posal request,includingamendments, exceptisapproved forthatmaybestamped"disposal or"with· 2. MAJOR SUBDIVISION items notapproved"
The Adjutnnt General Center drawn"incolumn10. 

3. MINOR SUBDIVISIONRecords Management Division 
4. NAME OF PERSON WITH WHOM TO CONFER 

R. Bonnell J6'9T~3~939 /-:;1- ~-76(,., A~A.uJ)/L.. ~w.J 
6. CERTIFICATEOF AGENCY REPRESENTATIVE: (Date) J Archivist oftheUnited States 

Iherebycertifythat toactforthis inmatters tothedisposal records;therecords fordispos.1 RequestIam authorized agency pertaining oftheagency's that proposed inthis of ~ page(s) forthebusiness orwill after periodsarenotnowneeded ofthisgency notbeneeded theretention specified. 

Chief, Records Management Division(Title) 
9.7. S. 10.DESCRIPTIONOF ITEMITEM NO. (WithInclusiveDatesorRetentionPeriods) SAMPLE OR ACTIONTAKEN JOB NO. 

Reference is made to NARS Job No. NC-AU-75-19
 
and MICRODIS 4108 relating to files accumulating

at the US Army Communications Command, Fort Hua-
chuca, AZ.
 

This request is to add two permanent files serie~
 
and three non-permanent files series to the list
 
of files series approved for microfilming and
 
destruction of the paper records under NARS Job
 
No. NC-AU-75-19.
 

Attached at Incl 1 is a list of the permanent

files series included in this request. The
 
permanent files series, FN 811-04, Career Manage-
ment Files, FN 1411-01, Value Engineering Files,

and FN 1411-02, Value Engineering Study Files
 
will be converted to microfilm lAW CFR 101-11.
 
504. The silver original plus one diazo copy of
 
each microform will be retired to the appropriatE

Federal records center upon verification that thE
 
film meets the requirements of 41 CFR 101-11.504
 
Also request authority to destroy the paper re-
cords under the two non-permanent files series,

FN 810-07 Civilian Training Program Files and
 
FN 1416-11, Stock Record Account Files described
 
at Incl 2 after microfilming lAW 41 CFR 101-11.
 
507(~)~1). Use of the microforms will be lAW
 
41 CFR 101-11.505. The volume of files encom-
passed in this request is 16 cubic feet.
 

1"l00I.-A~) ~_ '1{)LL .I~tf--l-10 {)
(j , STANDARD FORM 115-106 115ReVIsedJanuaryPrescribed 1973byGeneralAdministrationServices 

FPMR (41 CFR)101-11.4 



Permanent records to be microfilmed 

811-04 Career Management Files. Consist of 
documents used to formulate and direct the 
career management program in the field of 
communications. Included are correspondence,
messages, studies, etc. to meet staffing and 
management requirements of the program. 

1411-01 Value Engineering Reporting Files. 
Documents consisting of consolidations and 
summaries of reporting information on train-
ing, workload, execution, results, costs,
prepnred reports and related papers. 

1411-02 Value Engineering Study Files. 
Documents consisting of studies, cost 
data, statistical data and engineering
data used in effecting value improvements
and reduction in cost. 

INCL #1
 



Non-permanent records to be microfilmed 

810-07 Civilian Training Program Files. 
Consist of documents relating to estab-
lishment, management and evaluation of 
local training programs for civilian 
employees. Destroy 5 years after com-
pletion of specific training program. 

1416-11 Stock Record Account Files. 
Consists of computer printout listing
sheets used for inventory adjustment
report awaiting shortages and reports
of survey. Also used for reports and 
studies when first received, and later 
as a reference to prepare budget data. 
Destroy after 2 years or after all 
discrepancies have been reconciled, ,
whichever is later. 

INCL #2
 



Mlcroforms Documentand Information System 
(MICRODISNO. 4100) 

1.	 Permanent Records 
a.	 The permanent records listed on Inclosure 1 will be converted to
 

microforms in accordance with 41 Code of Rederal Regulations
 
(CFR) 101-11.504.
 

b.	 The silver original microform plus one positive diazo copy of each 
microform is offered to an approved agency records center, in accor-
dance with 41 CFR101-11.505 (a) (1). Request notification if 
offer is accepted. 

c.	 Storage facilities for retention of a silver master positive microfomm' 
qy the'originating agency will meet the standards of 41 eFR 101-11.506. 
This copy will be retired to NARSin lieu of paper documents. 

d~ The use of microform copies will be in accordance with 41 CFR101.505. 

e.	 Under the provisions of 41 CFR101-11.505-1, requellt authority to
 
destroy the paper records of too documents listed on Inclosure 1.
 

2.	 Non-permanent Records 
a.	 The non-permanent records listed on Inclosure 2 will be converted to 

microforms in accordance with 41 CFR101-11.507 c (2). 

b.	 Request authority to destroy hardcopy of the documents listed on the 
inclosure after microfilming as prescribed by eFR 101-11.507 b. 


