
7107)~ 
REQUEST FOR RECORD.ISPOSITION AUTHORITY 

(See Instructions on reverse) 

TO: GENERAL SERVICES ADMINISTRATION, 

LEAVE BLANK 

JO6 NO 

■Cl ~ 7T l'l-$ 

__ N_AT_I_0N_A_L_A_R_CH_IV_E_S_A_N_D_R_E_C_0R_D_S_S_E_RV_IC_E_, _W_A_SH_IN_G_T_0N_,_D_C_2_04_0_8 __ --t DATE RECEIVED 

2 1 SEP 1977 1. FROM (AGENCY OR ESTABLISHMENT) 

De artment of the Ar NOTIFICATION TO AGENCY 
2. MAJOR SUBDIVISION 

-

The Ad'utant General Center 
3. MINOR SUBDIVISION 

In accordance with the provisions of 44 U.S.C. 3303a the disposal re­
quest, including amendments, 1s approved except for items that may 
be stamped "disposal not approved" or "withdrawn" in column JO. 

Records Management Division 
4. NAME ~:ER?;ITH WHOM-;;: CONFER 

l _;;n~,;.~ 
/Lillian B. Faison 

5. TEL EXT. 

693-1937 
'l-J.~-11 

Date 

6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I hereby certify that I am authorized to act for. this agency in matms pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of --=z__ page(s) are not now needed for the business of 
this agency or will not be neede.d after the retention periods specified. 

D A Request for immediate disposal. 

~ B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE D. Sl~U~F AGENCY REPRESENTATIVE 

1 5 SEP f/T7 ,___,r/ /~-~ 
J ~ GUY B. OLDAKER 

E. TITLE 

, 
7. 

ITEM NO. 

Chief, Records Management Division 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

Postal Directory Files, FN 1108-16. Cards used in main­
taining a locator system to facilitate the delivery of 
mail to individuals. Included are locator cards and 
locator file inspection records. MICRODIS Number 6093-0GV•~. 

Request authority for the destruction of nonpermanent 
postal directory files which are maintained by the Militar~ 
District of Washington, Washington, DC 20319. 

These records consist of 9,000 postal locator cards which 
must be retained for a period of one year after the 
departure of permanent party personnel and six months afte 
the departure of other personnel. Estimated annual 
accession rate is approximately 5,000 cards. 

Records will be converted to microform IAW 41 CFR 101-11. 
507(c)(2); and the use of microform will be IAW 41 CFR 
101-11.505. 

9• 10. 
SAMPLE OR ACTION TAKEN 

JOB NO. 

STANDARD FORM 115 
Revised Apri I, 1975 
Prescribed by General Services rr Administration 

'.;> FPMR (41 CFR) 101-11.4 



Request for Reco1ds Disposition Authority-Continuation 

7. 
ITEM NO 

115-203 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

DISPOOITION: 

(a) · Pa.per originals: TEMPORARY. Destroy upon veri­
fication that film meets agency standards, in accord 
with 41 CFR 101-11.507(c)(2). 

(b) Microfilm copies: TEMPORARY. Destroy in accord 
with disposition starrlard for paper records provided by 
FN 1108-16 as currently written. 

Four copies, including original, to be submitted to the National Archives 

GPO 1975 0 - 579 00 387 

9. 
SAMPLE OR 

JOB NO. 

PAGE OF 

10. 
ACTION TAKEN 

STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 


