
REQI!EST FPR RECOROa.SPOSfTION AUTHORITY 
. (See Instruct. on reverse) 

TO: GENERAL SERVICES ADMINISTRATION, 
__ N_AT_IO_N_A_l_A_RC_H_IV_E_S_A_N_D_R_E_CO_R_D_S_S_E_RV_IC_E.,;.... _W_AS_H_IN_G_T_ON...,;.._D_C_2_04_0_8 __ --t DATE RECEIVED 

1.	 (AGENCY OR ESTABLISHMENT) 3 0 JA .. lShl 
DEPARTMENT OF THE ARMY 

2.	 SUBDIVISION 
In accordance With the provisions of 44 U.S.C. 3303a the disposal reoCE OF	 THE ADJUTANT GENERAL quest. including amendments. is approved except for Items that may 

3. MINOR SUBDIVISION	 be stamped "disposal not approved" or "withdrawn" In column 10. 

ON 
4. NAME	 OF PERSON WITH WHOM TO CONFER 5. TEL. EXT. 

R. Bonnell	 693-1939 

6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I hereby certify that I am authorized to act for. this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of 8 page(s) are not now needed for the business of
this agency or will not be neededafter the retention periods specified, 
o A Request for immediate disposal. 

Ii] B Request for d' posaJ after a specified period of time or request for permanent 
retention. 

'ef, Records Management Division 

9.7. 8. DESCRIPTION OF ITEM	 10.SAMPLE	 ORITEM NO. (With Inclusive Dates or Retention Periods)	 ACTION TAKENJOB NO. 

Maintenance and Disposition of Legal and Information
 
Functional Files, AR 340-18-4.
 

1.	 Files descriptions and dispositions contained in the
 
attached 7 pages related to information documentation
 
accumulated in and administered by the Department of the
 
Army.
 

2.	 Request approval of permanent retention. 

STANDARD FORM 115 
Revised April, 1975 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-114 /' 
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BACKGROUND INFORHATlON FOR PElU·IANENT RETENTION OF A FILE SERIES 

1.	 AR340-18-_4_ 412-03 t'ublic appearance ."ut.uUle' i'eportjnz file:o;, Docu-
ments rf-flecting- scheduled speeches and participa-FILE NUMBER, 
tion by -Army staff zeneral officers and senior ci-
vilians in activities such as panel type procrams

DESCRIPTION, sponsored b} civilian organizations or for civilian
 
audienCes, press conferences or briefings. and
 

AND • radio and TY prog-rams.
 

DISPOSITION (~) - -. .: . 
O~ce" perfurnung Army-wide staff responsibil- . _ 

(IIR ity at~d requiring the report: Pi.MaUIt" 0'$ ",5il,'", II~ 1-j",11" ... #. 
0/' epor mg offices of the Army Staff;-l) t _ ... .FI,!'"

after 2 years,' , es roy -

2.	 ORGANIZATIONAL .Chief of Public Affairs, Office of the SecretaryI 

of the Army

LOCATION.
 

3.	 CURRENT VOLUME. 6 lin ft 

--------------------~----------------------------------------------------~-4.	 ANTleII' NI'ED 1~ lin ft 
ANNt1AI. INCREASE. 

5.	 ARRANGEMENT (AlPHA, ChronoNUMERIC, CHRONO). 

6.	 JUSTIFICATION FOR Contain records of probably historical or other 

p~~~~ RECORDS • archival value. 
RE~ON RECORDS
 

1.: AGCUMULATE (ARs, etc) AR 360-5, AR 360-80, AR 360-81
 

t 

8.	 RECORDS, lULL BE 'n!!
 
OFFERED. t••
 

.9• ADDITIONAL REMARKS. 

I 
I 
I	 ,,
t· --	 I 
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BACKGROUND INFORNATION FOR PERHANENT RETENTION OF A FILE SERIES . 
1. AR 340-18- __I 4 

FILE NUMBER,I,
I DESCRIPTION , 
~ 
~ AND 
~ 

DISPOSITION 

2. ORGANIZATIONAL 

LOCATION. 

3.	 CURRENT VOUJME. 

4.	 ANTICIPATED 
ANNUAl. INCREASE. 

5.	 ARRANGEMENT (ALPHA,
NUMERIC, CERONO). 

6.	 JUSTIFICATION FOR 
PERMANENT RECORDS.• 

REA$ON RECORDS 7.: ACClMULATE (A.~s • etc ) 

•8.	 RECORDS, WILL BE 
OFFERED • 

. 
.9• ADDITIONAL REMARKS. 

-
112-04 . Public information repllrtin~ files. Documents re-

port inf! data on public information activities. In-
cluded are narrative reports 011 puhhc information
 
and community relations activities. statisticai re-
ports on information releases and radio programs,
 
summary reports. and papers relating to the reo
 
ports.

-

("J O~ces performing Ar.my-wide .sy.~ responsibil- "I.' '.,i _ I 
., rty : Fe::'i&lICiil. D/SPOS/T/Ot1 ",,* QU "",. ee 

{,. I Reporting offices of the Army staff and head-
quarters of major and intermediate com-
mands: Destroy after 5 years. (cJ	 Other offices: Destroy after 2 years. 

Chief of Public Affairs, Office of the Secretary 
of the Army 

. 4 ft 

1ft 

Alpha by subject matter and c~ronologically 
thereunder 

Contain records of probable historical, legal, or 
other archival value 

AR 360-5, AR 360-81 

'H!e
 
the Ifat::tunal m chiuc6 3g ,cal a ed''lsel cpca'lsiell.
 

,
,
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BACKGROUND INFORHATION FOR PERHANENT RETENTION OF A FILE SERIES 

1. AR 340-18-.-!:L 
fJ2-05 ~ews 

the 
media and 
preparation, 

release file!'. Documents relating 
coordination, clearanc-, and 

to 
re-

FILE mIBER, 
_ 

iease of information to the public 
Pt':'S, periodlcals, radio. television, 

through 
motion 

newspa-
pictures, 

DESCRIPTION , - public appearances. 
tion. Included are 

and other 
printed or 

media of dissemina-
processed press re-

AND 
leases; speeches ; radio, television, and moti ..n pic-
ture scripts; and coordinating documents accumu-
lated in ohtl'ining clearances for thp ""leas(>s. 

DISPOSITION (~) Uffice- performing A~my-\\:lu", sraff reslions,bij, • I 
( 

, . ity: BarR &. !.... DiS(ptlS';+'"", "d1"QIA.""~rlt'C!6, Offices of information or technical liaison 
_ ~o~cers 

-... 
of the Artily 

.... --
staff and 

'e'" 

headquarters of 

major and intermediatt' 
after R Veal's. 

commands: Destrov 

( C.) Other offi~t'!<: Destroy after 2 Yel~rs. 
I 

2. ORGANIZATIONAL .Office, Secretary of the Army Chief of Public Affair 

LOCATION. 

4'6 lin ft 

4 lin ft 

Chrono 

• Contains 
archival 

records 
value 

of probable historical or other 

AR 360-5, AR 360-81 

permSR9gt 

Wet19aal 
'1101 Qeee.1•• ' 8\SC! clll ~e ettelEd 

Hald,.,.. 20 yeel's M'tez CteatteII. 
La 

~ • 

-----_.- ...
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BACKGROUNDIh'FOR.'MTION FOR PERI·IANENTRETENTION OF A FILE SERIES 

1.	 AR 340-18-_4_ UZ-09 Army-authored information clearance files. Docu-
ments relatiag to the review and clearance for 

FILE NUMBER, publication. of magazine and book manuscripts on 
military subjects tfact or fiction) w,hich are au-

DESCRIPTION ,	 thored by Army military and civili..n personnel. 
Included are copies of the manuscripts. coordinat-
ing actions on the manuscripts, and related pa-AND pers. 

DISPOSITION 

(~J Of!ice perfOr~linf;...Arm;_wide S~ff '. - . 
, Ity: DPm P8atJJ;S': Or i+" resp?ns1bIl_ I J • I<.,J Coordinating offices Of~h A d"'''Dr Qt.t .,.",111 Z.e~ 

after 6 years. e rmv Staff: Destroy , 

2.	 ORGANIZATIONAL Chief of Public Affairs, Office of the Secretary
of the Army

LOCATION. 
, 

3.	 CURRENT VOWME. 40 lin ft 

4.	 ANTICIPATED 
3 lin ftANNUAl. INCREASE. 

5.	 ARRANGEMENT (ALPHA, 
ChronoNUMERIC, CHRONO). 

6.	 JUSTIFICATION FOR Contain records of probable historical or other 
PERMANENT RECORDS. archival values. 

I 
R~ON RECORDS
 

7-: ACCUMULATE(ARs, etc) AR 360-5, AR 360-81
 

I	 • 
f 8. RECORDS, WILL BE '!he ,eMelieft' files aeeeIQ;d: slse.e vill ee effued te 
! OFFERED. tae Na'ie!u!a. _caiues 20 "cape af'cp epeeUeft.
t 
I 

.9• ADDITIONAL REMARKS. ,,
I 
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BACKGROUND INFORHATION FOR PERHANENT RETENTION OF A FILE SERIES
 

.' 

1.	 AR340-18-_4_ 
H3-41 Command information g.neral files. Documents re-

FILE NUMBER,	 lating to the general ~dmini,trntion of the rom.
 
mand infortn'ltlOn program, such as documents re-

lati~g to reviews of command nev.:spspers, obser ..
 

DESCRIPTION ,	 >'ati.on and ~nalrsis of troop opinion, p~eparation
 
of InformatIOnal mated, Is, and documents con.
 
~.rned with informing troops of news events, pol.


AND	 ICle~, and o!!ici31 actions, but exclusive of specific
 
file. described in this section. •
 

DISPOSITION 
(") O~ces performin~ Army·wide .s~f1 re.pon.i~t .IJ,. ~~,- I( IJ Ity: P ililailEilLI)jS~$i"f'/~ "-rt:tCt II ,-ee

G Offices of headquartera of major and interme-
diate commands: Destroy after 5 years. ( C) Other effiees : Destroy after 2 yerora. 

2.	 ORGANIZATIONAL Chief of Public Affairs, Office of the Secretary
of the Army


LOCATION.
 
, 

3.	 CURRENT VOIlJME. 12 lin £t 

4.	 ANTICIPATED 4 lin ftANNUAl. INCREASE. 

5.	 ARRANGEMENT (ALPHA, Chrono 
NUMERIC, CBRONO). 

6.	 JUSTIFICATION FOR Contain records of probable historical and other 
archival valuesPERll~NEr-."T RECORDS. 

REASON RECORDS 
AR 360-5, AR 360-817•.ACCUMULATE. (ARs, etc ) 

,
8.	 RECOPllS,WILL BE ... ,eameR.a; t'~.1 '•••p~e' a~e,e w111 be oPPaied to 

OFFERED. tla. 

.9• ADDITIONAL REMARKS.
 ,
,


I 

I 
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BACKGROUNDINFOR!-lATlON FOR PERt-lANENTRETENTION OF A FILE SERIES 

1.	 AR340-18-_4_ 

FILE NUMBER, 413-05 NeWbpaper files. Record sets of Army news periodi-
cals, daily news summar-ies, news bulletins, and

DESCRIPTION , similar news materials. 

AND (~)Offices of headquarters of divisions and higher ' 
headquarters: Permanent:DISPOSITION (I» Offices of lower echelons: Destroy after 2 years. 

.2.	 ORGANIZATIONAL Chief of Public Affairs, Office of the Secretary
of the Army

LOCATION. 

3.	 CURRENT VOLUME. 14 lin ft 

4.	 ANTICIPATED I • lin ftANNUAl. INCREASE. 

5.	 ARRANGEMENT (AIPRA, Chrono by issuance

IUMERIC, CHRONO).
 

6.	 JUSTIFICATION FOR Contain-records believed to have	 historicalP~~NT RECORDS.. value 

REA?ON RECORDS
 
7-: ACCUMULATE (ARs, etc)
 

, 
8.	 RECOP.DS,WILL BE '!be permanent tiles described above vill be oftered to 

OFFERED. the National archives 20 years after creation. 

9•	 ADDITIONAL REMARKS.. ,
,
 
•
 


