
"REQUEST FO~ __ !lEC~R.i,POSITION AUTHORITY 
(See Instructions on reverse) !)\C\ 

TO: GENERAL SERVICES ADMINISTRATION, 

J06 NO 

~. LEAVE BLANK • 

NCl /-)I) 78 

__ N_AT_IO_N_A_L _A_RC_H_IV_E_S_A_N_D_R_E_CO_R_D_S_S_ER_V_IC_E_, _W_AS_H~IN_G_T_ON_,_D_C_2_04_0_8 ___ DATE RECEIVED 

l FEB 1978 1. FROM (AGENCY OR ESTABLISHMENT) 

2. MAJOR SUBDIVISION 

The Ad·utant Generalts Center 
3. MINOR SUBDIVISION 

Records Management Division 
4. NAME OF PERSON WITH WHOM TO CONFER 

James D. McGill 
6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

5. TEL EXT 

693 .. 1937 

NOTIFICATION TO AGENCY 

In accordance with the provisions of 44 U.S.C. 3303a the disposal re· 
quest, including amendments, is approved except for items that may 
be stamped "disposal not approved" or "withdrawn" in column 10. 

Date 

I hereby certify that I am authorized to act for. this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of 3 page(s) are not now needed for the business of 
this agency or will not be neede.d after the retention periods specified. 

D A Request for immediate disposal. 

Ix] B Request for disposal after a specified period of time or request for permanent 

7. 
ITEM NO. 

retention. 
D. SIGNAT 

?€:-
GUY B cords Management Division 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

File descriptions and dispositions are contained in the 
attached _2 __ pages and relate to the operation of 
committees and the application of controls over their 
establishment, use and dissolution. 

• 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

STANDARD FOAM 115 
Revised April, 197S 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-114 



• . - . . 

BACKGROUND INFORMATION FOR PERMANENT RETENTION OF A FILE SERIES . 
221-01 Committee management files. Documents used in exercising con-

1. AR 340-18-...2,_ trol over the establishment, use, and dissolution of committees 
to prevent or eliminate overlap and duplication, preclude com-

FILE NUMBER, mittee establishment when normal staff action will suffice, and . 
to apply other management practices to the use of committees. 

DESCRIPTION , Included are proposals, approvals, and disapprovals to establish, 
continue, or dissolve committees; charters, terms or references, 

AND 
and agreements; copies of directives authorizing the establish-
ment of committees and comments on them; committee inven-
tory data; d -llffl"l;,,•use,;\rta a I I H I liliililil~ --

DISPOSITION lllllii F ~wl'.!mment'"lll&lobemz:fl( s:Jhl' 1 • 9 91B 
....,._; and related papers. 

. 

~/ew, I 
q, Office of DA committee mana1ement officer: 

Permanent. Cut off on disapproval or cfls!' 

6. solution of the committee. 
Offices of agency and command committee 

n:anagement officers: Destroy 1 year after 

C. d1.sap_proval or dissolution of the committeeitt 
ReVJewmg and commenting offices: Destroy 

after 2 years or on discontinuance which-
ever is first:» · · ' 

- ~ 

2. ORGANIZATIONAL HQDA, Office of Chief of Staff, Management Directorate. 

LOCATION. 
, 

3. CURRENT VOWME. 1 lin "ft. 

4. ANTICIPATED 
.A?fflUAI, INCREASE. 6/12 lin ft. 

5. ARRANGEMENT (ALPHA, 
NUMERIC, CHRONO). Chronological by staff agency. 

6. JUSTIFICATION FOR Contains records of probable historical, administrative, 
PERMANENT RE'CORDS. legal or other of archival value. 

7 ... 
REA.SON RECORDS AR 15-1 < 

ACCUMULATE (ARs, etc ) , 

8. RECORDS WILL BE 'l'he p~rmanent files described above will be offe~d to 
OFFERED. the N~!;'l~al tchives 20 t19a11e 91fbi c:cabioa.1#f S 

Y&Jr /,/ w t,,, 2.0·:J.S ... eQf'f ol • 
• 

9 • ADDITIONAL REMARKS. . 
• 1J...,. ~-~ ~--fl ..... a.~JJ (r- ' tfi41W4• .e. i • 



• 

( ... 

BACKGROUND INFORMATION FOR PERMANENT RETENTION OF A FILE SERIES 

1. AR 340-18-_2_ 

FILE NUMBER, 

DESCRIPTION , 

AND 

DISPOSITION 

2. ORGANIZATIONAL 

LOCATION. 

3 • CURRENT VOLUME. 

4. ANTICIPATED 
ANNUAI, INCREASE. 

5. ARRANGEMENT (ALPHA, 
NUMERIC, CHRONO). 

6. JUSTIFICATION FOR 
PERMANENT RECORDS. 

_REASON RECORDS 
7.; ACCUMULATE (ARs, 

8. RECORDS WILL BE 
OFFERED. 

9. 

221-02 --Advisory committee activity reportin1 files. Documents re cting 
name, data established or approved for continuation, nction, 
names and affiliations of members, dates of meetin held, and 
similar data on each advisory committee. Inclu a are feeder 
reports, Army wide consolidations or summa , and papers 
diroctly related to them. 

•~~&..·~~----............. 
~ .. ,.."' .. ,.a. 

HQDA,. Office 
Office. 

20 lin ft. 

3 lin ft. 

Committee Management 

of probable historical, administrative, 
other of archival value. 

AR 15-1 and the Federal Advisory CoIIllll.ittee Act. 

'!he pennanent tiles described above vill be offered to 
the National archives 20 years after creation. 

' --------------------•-··----J 


