
'f\~aUEST FOR ~~COR~~POSITION AUTHORITY 
• (See 'nstruct'Jlll';,n reverse) 

TO: GENERAL SERVICES ADMINISTRATION, 
__ N_AT_I_ON_A_l_A_R_CH_IV_E_S_A_N_D_R_E_C_OR_D_S_S_E_RV_IC_E_, _W_A_SH_IN_G_T_ON_,_D_C_2_04_0_8 __ -t DATE RECEIVED 

1. 

2. MAJOR SUBDIV!SION 

3. MINOR SUBDIVISION 

Re Division 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT. 

OllIe Archivist of"lilt, United Stale.' Ethel K. Littles 
6. CERTIFICATE OF AGENCY REPRESENTATIVE. 

I hereby certify that I am authorized to act for. this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of _ JL page(s) are not now needed for the business of
this agency or will not be neededafter the retention periods specified. 
o A Request for immediate disposal. 

isposal after a specified period of time or request for permanent 

ecords Management Division 

7. 8. DESCRIPTION OF ITEM 9. 10. 
ITEM NO. (With Inclusive Dates or Retention Periods) SAMPLE OR ACTION TAKEN 

JOB NO. 

AR 340-18-3 - Maintenance and Disposition of Finance and 
Fiscal Functional Files 

1. Files description and dispositions contained in the 
attached !pages relate to finance and fiscal functional 
documentation accumulated in and administered by the 
Department of the Army. 

2. Request approval of permanent retention. 

STANDARD FORM 115 
Revised April, 1975 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 

115-107 



------------

. " 

---------------------------------------. 

BACKGROUND INFORMATION FOR PERMANENT RETENTION OF A FILE SERIES 

1.	 AR340-18-_3_ 
312 03 Appropriation warrant files. DOCUIlH'llts relating to transactions 

FILE NUMBER, involving authorizations received by the Chief of Engineers 
from the Sccret ary of t he Troasury upon the basis ot which 
11l011PYS are aut horizod to he withdrawn fromthe Treasury.DESCRIPTION , 

AND Permanent. Retire alter 5 years; 

DISPOSITION 

2.	 ORGANIZATIONAL Office, Chief of Engineers. 

LOCATION. 
, 

3.	 CURRENT VOLUME. 2 inches 

4.	 ANTICIPATED 
ANNUAr, INCREASE. 1 inch 

5.	 ARRANGEl1ENT (AU'RA,
NUMERIC, CHRONO). Chronological 

6.	 JUSTIFICATION FOR Contains records Of probable historical, 
informational or evidential valuePERMANENT RECORDS. 

REA$ON RECORDS The &ldget and Procedures	 Act of 1960 as amended7•.	 ACCUMULATE (ARs, etc) (31 USC 65 & 66)	 , 

8.	 RECORDS WILL BE The permanent tiles described above will be offered to 
OFFERED. the National archives 20 years at'tercreation. 

.9• ADDITIONAL REMARKS.
 



-----------------------------------~ 

BACKGROUND INFORHATION FOR PERHANENT RETENTION OF A FILE SERIES 

1.	 AR 340-.18-_3_ 

FILE	 NUMBER, 312 02 General ledger files. General lodger sheets which summarise civil 
works trnusactions. Filled sheets and sheets representing dis-
con+inued accounts will he rut oft' at the end of each fiscal year. DESCRIPTION, 

AND 
Permanent.. Retire after 5 years.
 

DISPOSITION
 

2.•	 ORGANIZATIONAL Office of the Chief of Engineers
 

LOCATION.
 
, 

3.	 CURRENT VOLUME. 2 lin feet 

4.	 .A!~ICIPATED 3 inches 
ANNUA!, INCREASE. 

5.	 ARRANGEMENT (AU'HA, Numerically by appropriation numberNUMERIC;' CHRONO). 

, 6.	 JUSTIFICATION FOR Contains records of probable historical, 
PERMANENT RECORDS. information or evidential value 

REASON RECORDS The	 Budget & Procedures Act of 1950, as amended1. -,ACCUMULATE (ARs, etc) (31	 USC 65 & 66) ~ 

8.	 RECORDS WILL BE The permanent tiles described above will be offered to 
OFFERED. the National archives 20 years after creation. 

9. ADDITIONAL REMARKS.
 

~ 

..11 -::_-_-_-_ ------·--'II'-------------	 .._,= ..__ , ~J 



---------------------------------------. 

BACKgROUND INFORMATION FOR PERMANENT RETENTION OF A FILE SERIES 

1. AR 340-18-_3_ 
312-07	 Finance and fiscal principal rl'portin, files. These reports COIl-

sist of report on budget stut us-c-ohligations hasis ; consoli-FILE NUMBER, datr-d status of civil fund»: payment to states (grant-ill-aid); . 
nnd the consolid-itcd bnlancc shoot. -- ---

DESCRIPTION , 

AND 
Pcruiauont. Retire after 5 years. 

DISPOSITION 

O~fice, Chief of Engineers 

2 lin feet 

4 inches 

Chrono 

Contains recoras of probable historical ,
informational or evidential value. 

The Budget,& Procedures Act of 1950, 
as amended (31 USC 65 & 66 

The permanent tiles described above vill be offered to 
the National archives 20 years after creation. 

~ 

~	 II-------------1"1---------------------_ .. J'
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BACKGROUND INFORHATION FOR PERHANENT RETENTION OF A FILE SERIES
 

1.	 AR 340-18-_3_ 

FILE NUHBER, 

DESCRIPTION , 

AND 

DISPOSITION 

2.	 ORGANIZATIONAL 

LOCATION. 

3.	 CURRENT VOWME. 

4.	 ANTICIPA'IED 
ANNUAl, INCREASE. 

5.	 ARRANGEl1ENT (AIPHA,
NUMERIC, CHRONO). 

6.	 JUSTIFICATION FOR 
PERMANENT RECORDS. 

REA$ON RECORDS 
1.; ACCUHULATE (ARs~ etc) 

8.	 RECORDS WILL BE 
OFFERED. 

9.	 ADDITIONAL REMARKS. 

, 314,·01 ·Centr:al prin('ipal non!lPpropriated fund account files. I,cdg.(·r,. 
[ournal-, finnncinl stnternents, and comparable document- rr--
firrting rC\'NIlIC rccclpt« and distribution and the .tot-il nvail-
ability of Army-wide nonappropriatod ftind~. 

OIfiN'< performing .o\rlll~ -wlde !<llIfT re-
"poll'ibiliir: Permanent. Cut olT an-
nually and ret ire aff er ;j ycnrs.
 

·The Adjutant General's Center 

5 linear feet 

1 linear foot 

i,Numerical - By-f'und cite am3.
 
account, number
 

Contains records of probable historical,
informational or finance and fiscal value •. 

AR	 230-65 

The per.manent files described above will be offered to 
the National archives 20 years after creation. 

I 



BACKGROUND INFORMATION FOR PERMANENT RETENTION OF A FILE SERIES
 

1. AR 340-18-_3_ 

FILE NUMBER, 

DESCRIPTION , 

AND 

DISPOSITION 

318-01 

Permanent. 

Statement of accountabillty file~: Consolidated Statement of Ac-
countability and directly related documents. This report i~ 
received from each accounts office monthly and covers all dis-' 
bursing officers under their jurisdiction. File bv accounting
month. • 

Cut off at end of fi-cal year. 

• 

Comptroller of the 
(USAFAC) 

6 linear feet 

Army 

1 linear foot 

The 
the 

Contains records of probable historical, 
informational or evidential value. 

AR 37-151 

permanent files described above will be offered 
National archives 20 years after creation. 

to 



-----------------~----------------~
 

BACKGROUND INFORMATION FOR PERMANENT RETENTION OF A FILE SERIES 

1. AR340-18-_3_ 
Budgetary	 reporting ·files. Consolidated budgetary repori.s and 

directly related documents which reflect the status of appro-FILE NUMBER, 
priations and/or fund accounts. These reports are prepared 
pursuant to requirements of law or as prescribed by directives 

DESCRIPTION , issued by the Bureau of the Budget, Treasury Department. 
General Accounting Office, Department of Defense, and 
Headquarters, Department of the Army. Included are suchAND 
reports as Budget Status, Analysis of Appropriation Status 
by Activity and/or Project, Annual Certification of Unliqui-

DISPOSITION dated Obligations and Unobligated Balances, and Reimburse-
ment Report". File by report month. 

Reports required b 
o	 t id y and sul!luitted to u SI e agencies: 

Jun10ereports: PermaneHt. Retire aftf>r ' 
years. 

; Other reports: Deotror af' nr"'. .CFA. . < lc u} par, III : , 

Comptroller of the Army·
USAFAC 

26 linear feet 

8 linear feet 

/ - - --
Chronological 

Contains records of probable historical, 
informational or evidential value 

AR 37-15 

The permanent files described above will be offered to 
the National archives 20 years after creation. 

II 



I 

( . 

BACKGROUND INFORl'1ATION FOR PERMANENT RETENTION OF A FILE SERIES 

1.	 AR 340-18----1-
31~ 19 ronsoltdated statement of transactlon reporting files. Consolidated r----r--~- -- FILE :NUMBER, 

S\~lt('II1(,I1t of truu-nct ion- report w it h directly related documents 
\I hich rr-Ilect rla,,, l',-'nili"ll\ i» 011 Army disbur-ine officers. --~ - ----

_____ -- hy ""»)lth.DESCRIPTION--, J'il.·
 
T--- ~---~
 

- - -:------~-- -- - !
 
\
AND
 

Pcrmnncut. Cut off M end of l'iscal rear.
 

DISPOSITION 

2.	 ORGANIZATIONAL Comptroller of the Army
USAFAC
 

LOCATION.
 
, 

3.	 CURRENT VOLID-lE. 
2 linear feet ----------------~----------------------------------------~-

4.	 ANTICIPATED 
ANNUAl, INCREASE. 2 linear feet 

5.	 ARRANGEMENT (AIPHA, 
NUMERIC, CHRONO). Chronolmgical 

6.	 JUSTIFICATION FOR -- --

--

- -~Contains-r~O-ros--o-f.--:flroba-b-l-e-------;----- ----
PERMANENT RECORDS. ---historicaL, inforIllational or evidential 

VA_' 111" 

_REASON RECORDS_ 
\ 

\1. '~Accli1ULATE __(ARs, etc)	 AR 37-105 

8.	 RECORDS WILL BE The permanent files described above will be offered to 
OFFERED. the National archives 20 years after creation. 

9.	 ADDITIONAL REMARKS. 

II 

-.-



BACKGROUND INFORHATION FOR PERMANENT RETENTION OF A FILE SERIES 

1.	 AR340-18-_3_ 

318-·21 Ledger files. General and subsidiary ledgers which are the official FILE NUMBER, records used as a control over all financial transactions made 
by and for the Army. File by type. 

DESCRIPTION , 

AND 

Permanent. Cut 'oII at end of fiscal ~T'\r.DISPOSITION Retire after completion of recon-
ciliation. 

Comptroller of the Army
USAFAC 

8 linear feet 

6 linear feet 

Chronological 

Contains records of probable historical, 
informational or evidential value. 

AR 37-105 

The permanent tiles described above will be offered to 
the National archives 20 years after creation. 

~ .~ ~~.	 ~~ ,jl
 


