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TO GENERAL SERVICES ADMINISTRATION, 
_~N:.:..:.AT:.:..:.I:.:..:.ON_A_l_A_R_CH_IV_E_S:-A_N_D_R_E_C_OR_D_S_S_E_R_VI_CE...:,.._W_A_SH_I_NG_T_O-...;N.:.....D_C_2_0_40_8--f DATE RECEIVED 

1 FROM (AGENCY OR ESTABLISHMENT) 

Department of the Army 
2 MAJOR SUBDIVISION 

The Adjutant General's Office 
3 MINOR SUBDIVISION 

Records Management Division 

4 NAME OF PERSON WITH WHOM TO CONFER	 5 TEL EXT 

John Roach	 693-1938 
6 CERTIFICATE OF	 AGENCY REPRESENTATIVE 

I hereby certify that I am authonzed to act for. this agency In matters pertaining to the dispcsa of the agency's records; 
that the records proposed for disposal In this Request of.:L./ page(s) are not now eded for the business of 
this agency or will not be needed after the retention penods speemed 

o A Request for Immediate disposal 

ex B Request for disposal after a specified penod of time or request for permanent
retention 

ement D1vision 

7 8 DESCRIPTION OF ITEM 9 10 
ITEM NO (WIth Inclusive Dates or Retention Penods) SAMPLE OR ACTION TAKEN 

JOB NO 

Maintenance	 and Disposition of aC11ities ~)
Functional F11es A!f....J'I() ..,6-IIj 

File description and disposit10ns
attached ~ pages and relat to acquisition, ut Lli.aa-
tion, management, .and disposal f real property; design
and construction of military p, oJects; installat10n ma1n-
tenance; operation of utilit plants; performance of 
engineer1ng services in con ection with installat10ns;
accounting for real and i taIled property; housing;
cemetery administration; ngineering studies and design,
construction, operation and ma1ntenance of civ11 works 
projects activities. 
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STANDARD FORM 115 
Revrse d April, 1975 
Prescnbed by General Services 

Administration 
FPMR (41 CFR) 101-11 4 
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