_ REQUEST FOR RECORD’IS ION AUTHORITY
P * (See InstructiOfis on-Teverse)

TO: GENERAL SERVICES ADMINISTRATION,
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

JLEAVE BLANK

JOB NO

NC1 78 45

1. FROM (AGENCY OR ESTABLISHMENT)
Department of the Army

DATE RECEIVED

¢ FEB 19/8

2. MAJOR SUBDIVISION
Office of The Adjutant General

3. MINOR SUBDIVISION
Records Management Division

4. NAME OF PERSON WITH WHOM TO CONFER §. TEL. EXT.

Ethel Littles 693-1937

NOTIFICATION TO AGENCY

In accordance with the provisions of 44 U.S.C. 3303a the disposal re
quest, including amendments, 1s approved except for items that may
be stamped “disposal not approved” or “withdrawn” i column 10.

wiTHDRAVN

Date Archivist of the United States

6. CERTIFICATE OF AGENCY REPRESENTATIVE:

| hereby certify that | am authorized to act for.this agency in matters pertaining to the disposal of the agency’s records;

that the records proposed for disposal in this Request of

[J A Request for immediate disposal.

page(s) are not now needed for the business of
this agency or will not be needed after the retention periods specified.

B Request for disposal after a specified period of time or request for permanent

retention /7 ey

C. DATE I D. SIGNAT F AGENCY %se ATWE . TITLE
M (> GUY”B.” OLDAKE Chief, Records Management Division

8. DESCRIPTION OF ITEM

7.
ITEM NO. (With Inclusive Dates or Retention Periods)

) 10.
SAMPLE OR
JOB NO. ACTION TAKEN

of the Army,

Fv &//—of

AR 340-18-~6, Maintenance and Disposition of General
Personnel Management and Safety Functional Files. \yITHDRAWN

Files descriptions and dispositions contained in the

attached # pageg relate to deceased personnel qesessses
files accumulated in and administered by the Department

Request approval of permanent retention,

[ rten

115-107

L;f(/ﬁv 7 2}

STANDARD FORM 115

Revised April, 1975

Prescribed by General Services
Administration

FPMR (41 CFR) 101-11.4



I

b gaes o

BACKGROUND INFORMATION FOR PERMANENT RETENTION OF A FILE SERIES

LN

1,

AR 340-18-_5
FILE NUMBER,
DESCRIPTION »
AND

DISPOSITION

611-01 Individual deceased personnel files. Documents pertaining to
. the death, recovery or aonrecovery, identification or noa-
identification, preparation and disposition of remains,
funeral arrangements, burial locations, military bonors,
" headstones, graves reservations, contacts with next of kin,
and similar matters pertaining to the care of the remains of
decedents. Although predominantly related to military per-
sonnel, this description includes similar documents created
as & result of the Army’s handling of any phase of the dis-
position of remains of dependents, civilian employees, Vet-
erans Administration beneficiaries, or other personnel.

Ofice perforning Army-wide stafl respon-
sibility: Permanent. Cutoff on coraple-
tion of b and headstone arrange-
ments.

Cemeteries: Destroy after § years.

Other offices: Destroy 5 years after final
digposition of remains, or 5 years after
determination that remains are non-
recoverable. . R

Note. For records disposition purposes,
oversea commands and intermediary
channels will eonsider Eoal disposition
of remnins as occurring when the
remains leave their conirol.

2.

ORGANIZATIONAL
LOCATION.

. The Adjutant General Center

3.

CURRENT VOLUME.

132 lineer feet

ARTICIPATED
ANNUAIL INCREASE.

30 linear feet

ARRANGEMENT (ALPHA,
NUMERIC, CHRONO).

Alphabetdcel (By Last Name)

JUSTIFICATION FOR
PERMANENT RECORDS.

Contains records of probable
historicel or archival value

7.

+ ACCUMULATE (ARs, etg

REASON RECORDS

AR 638-k4o

8.

’
RECORDS,,WILL BE
OFFERED.

The permanent files descridbed above will be offered to
the National archives 20  years after creation.

9.

ADDITIONAL REMARKS.

i A A



