
REQUEST FOR RECORD~POSITION AUTHORITY 
. ·. . (Se_e lnstruct~n rever$e) 

• LEAVE BLANK 

TO: GENERAL SERVICES ADMINISTRATION, 

JOB NO 

~c1,.Jl/1s.41 
__ N_AT_I0_N_A_L_A_R_CH_IV_E_S_A_N_D_R_E_C0_R_D_S_S_E_RV_IC_E_, _W_A_SH_IN_G_T_0N_,_D_C_2_04_0_B __ --t DATE RECEIVED 

1. FROM (AGENCY OR ESTABLISHMENT) ; .? FEB 1978 
De artment of the Arm NOTIFICATION TO AGENCY 

2. MAJOR SUBDIVISION 
In accordance with the prov1s1ons of 44 U.S.C. 3303a the disposal re· 

_T::..:h=e_A--=d ...... ·-=uc...:=tc:::a:..:::n:..::t=--=G;...::e::..:n=...:e::..:r:..::a::..:l=-l--=s=--C=-e-=-n=t-=e=-r-------------1 quest, including amendments, is approved except for items that may 
3. MINOR SUBDIVISION be stamped "disposal not approved" or "withdrawn" in column IO. 

Records Mana ement Division 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT. 

James D. McGill 693 .. 1937 
6. CERTIFICATE OF AGENCY REPRESENTATIVE· 

I hereby certify that I am authorized to act for. this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of 2 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

D A Request for immediate disposal. 

[xi B Request for disposal after a specified period of time or request for permanent 

7. 
ITEM NO. 

11S-107 

retention. 

Management Division 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

File description and disposition are contained in the 
attached 1 page and relate to the application of manage .. 
ment practices and supervisory controls to the initiation 
and preparation of publications. 

Request approval of permanent retention. 

I -a..=-'Y'I ·. 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

STANDARD FORM 115 
Revised April, 197S 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 

--



.. 

• 
BACKGROUND INFORMATION FOR PERMANENT RETENTION OF A FILE SERIES 

1. AR 340-18-_2_ 

FILE NUMBER, 

DESCRIPTION, 

AND 

DISPOSITION 

-
Tralnlna and equipment publicntlon schedullna files. Documents 

relating to the preparation and approval or programs or sched­
ules for the preparation or new or changes to existing training 
publications (e.g. field manuals, Army training programs, sub­
ject schedules), and equipment publications (e.g. equipment 
technical manuals, technical bulletins, and lubrication orders). 
Included are applications for approval or training literature and 
equipment publication projects, recommendations, consolidated 
programs, approvals, and related papers. 

Q Offi~responsible for final approval: PJ!!mla.. 
-MM. Dt.s~· .. t.:on nt;t (i,ppro\/ecL 

b Offices or headquarters or major and Inter­
mediate commands: Destroy after 6 years, 

C Other offices: Destroy after 3 years or on 
discontinuance, whichever is first. 

~raintng publication scheduling_files: HQDA, Deputy Chief 
of Staff Operations and Plans. 

2. ORGANIZATIONAL 

LOCATION. Equipment publication scheduling files: HQDA,Deputy Chief 
, of Staff Logistics. 

3. CURRENT VOLUME. 

4. ANTICIPATED 
ANNUAI. INCREASE. 

5. ARRANGEMENT (ALPHA, 
liUMERIC, CHRONO). 

6. JUSTIFICATION FOR 
PERMANENT RECORDS. 

10 lin ·ft. 

5 lin ft. 

By publication and change number 

Contains documents of probable historical, administrative, 
or other of archival value. 

REA$0N RECORDS 
7.: ACCUMULATE (ARs, etc) AR 310-3, Change 10. 

8. RECORDS WILL BE 
OFFERED. 

9. ADDITIONAL REMARKS. 

I • 

tthe pennanent files described above will be offered to 
the National archives 20 years after creation. 

' i 




