
. RE~UEST FOR REC ... POSITION· AUTHORITY 
(See lnsmlltions on reverse) 

TO GENERAL SERVICES ADMINISTRATION, 

1' LEAVE BLANK • 

__ N_AT_I0_N_A_L_A_R_CH_IV_E_S_A_N_D_R_E_C0_R_D_S_S_ER_V_IC_E_, _W_AS_H_IN_G_T_0N_;_D_C_2_04_0_8 __ __.. DATE RECEIVED 

1. FROM (AGENCY OR ESTABLISHMENT) 'l FEB 1978 
De artment of the Arm NOTIFICATION TO AGENCY 

2. MAJOR SUBDIVISION 

Office of The Ad·utant General 
3. MINOR SUBDIVISION 

In accordance with the prov1s1ons of 44 U S C 3303a the disposal re­
quest, including amendments, 1s approved except for items that may 
be stamped "disposal not approved" or "withdrawn" 1n column I 0 

Records Mana ement Division 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT 

Doris Tench 693-0975 
6. CERTIFICATE OF AGENCY REPRESENTATIVE. 

I hereby certify that I am authorized to act for. this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of 9 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

D A Request for immediate disposal. 

7. 
ITEM NO 

eriod of time or request for permanent 

Management Division 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

AR 340-18-9, Maintenance and Disposition of Medical 
Functional Files. 

Files descriptions and dispositions described in the 
attached, sheets pertain to medical functional files 
accumulated in and administered by the Department of 
the Army. 

Rcqac5t! appzeual ef pcru:ancftt :ereteRtiett. 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

STANDARD FOAM 115 
Revised April, 1975 
Prescribed by General Services 

Admin1strat1on 
FPMA (41 CFA) 101-11 4 



i 

BACKGROUND INFORMATION FOR .PER~IANENT RETENTION OF A FILE SERIES 

1. AR 340-18-_9_ 

FILE NUMBER, 

DESCRIPTION , 

AND 

DISPOSITION 

903--02 

1+e~ I 

. 
Medical statlstlral reportlna files. Documents reftec · g statis­

tical informat;on on such matters aa strength, ad · ion, dis­
position, and number of patient.a under treatm t at medical 
facilities, patients occupying beds, days lost b patient,., out,. 
patient treatments, speciali1.ed type of treat ent, and similar 
data. Included are reports on bed and tienui, morbidity, 
out.patient specialized type of treatment, d !limilar or related 
documents. 

Office performing Army-wide 
eponeibility: Morbidit11 and 
report.: Permanent. Retire 
years in CF A except o erBe& uni\ 
reports will btl retired 2 years. 
·other report.a: Destroy ter 10 years. 

Other offices: Destroy ter 2 years or 
on di8continuance, bichever ill fireL 

2. ORGANIZATIONAL Patient Administr 
Heal th Services 

Systems and Biostatistics Activity, 

LOCATION. 

3. CURRENT VOLUME. 

4. ANTICIPATED 
ANNUAI, INCREASE. 

5. ARRANGEMENT (AIPRA, 
JruMERIC, CHRONO). 

6. JUSTIFICATION FO 
PERMANE?-t"T RECO 

I 

• 8. RECORDS,WILI.. BE 
OFFERED. 

et ) 

9. ADDITIONAL REMARKS. 

Fort 

110. 5 

6 

umerical order (by Medical Treatment Facility number), 
(chronologically) 

Contain documents of probable informational value. 

AR 40-400 
AR 40-418 

'lbe pennanent tiles described above vill be offered to 
the National archives 20 years after creation. 

' ' I 



i 

-----

8.\CKGROUND INFO~·IATION FOR PE~·IANENT RETENTION OF A FILE SERIES 

1. AR 340-18-_9 _ 

FILE NUM3ER, 

DESCRIP flON , 

AND 

DISPOSITION 

2. ORGANIZATION.AL 

LOCATION. 

3. CURRENT VOUJME. 

4. AN'I'ICIF/,'I'ED 
AIDlU/J, INCREASE. 

5. ARRA!,GEMENT ( A~EJ.. 
BUMERIC, CHROZ:o) 

6. 

toa-OI Health and ho1pltallzatlon data 8Je1. Docuir,~ots reflecting 1 ~ 

t.!cal data on morbidity and moMAllty outpatient treat ent., 
hospital bed eapaeity and utilization, patient flow an oenaua, , 
and related statistical data extracted from repo received 
from field medical &etivitiea. These docllmenta maintained 
by ~e office performing Army-wide ■t.&ff r n!Jibllity. le-
eluded are poeting ca.rda, poet.ing sheeta, and Uar or related 
documents. 

Permanent. Retire when no longer need 
for current operation&. 

P~tient Administrati Systems and Biostatistics Activity, 
and, 

Fort Sam 

34 Cu. 

l None. These fil'es have b·ee,n closed out. 
I ret ined in CFA until medical statistics 

n is completed. 

Records will be 
history of Viet-

Numerical within yearly blocks (chronologically). 

Contain documents of probable informational value, 

AR 40-400 
(ARs. et. )AR 40-418 

• 
8. RECOP.DS,\III.L BE 'Ibe pe:rn:ar.~nt files described above v111 be off~red to 

Ot'r'EHED. tbe N'l~1ooal archives 20 years after czoa•~-en. 
e. v1 o F J::. 

r 
ADDIT!C:t.,;L 

http:cze8.~.8n
http:RECOP.DS


BACKGROUND INFORMATION FOR PER.\IANENT RETENTION OF A FILE SERIES 

1. AR 340-18-~ 

2. 

3. 

4. 

DESCRIPTION , 

AND 

DISPOSITION 

ORGANIZATIONAL 

LOCATION. 

CURRENT VOUJ}l;E. 

ANTIClr I. '!ED 
ANNUA!, INCREASE. 

903 17 

-:!-/en, 3 

:\lt>dical slatisti<-s da1a•'-0urre fill'S. Doeumcnts relating to io­
t..r1 n tativn of uata ,,r, 11,nrbidit~·. ruortalit~·. hospitalizatio , 
,·:..~u11lty logi~ue.-. phy,1c11,I d1~qualific11.Lion for military ser ~. 
11osology, miht~rr anrl gcncrnl bios1ati~tical m<'tbo , and 
:-1milar mat.t•r;. Thi~ data i., not readil_v available ewhere 
and i., r1:q1.rr,•d f.,r rfil'rtr,·e Jll'rformancc of the 
111,-d,.·:il ,t.tt1,tw, fum·:ion. Tndurlrd arc ~cl!'ct <'orr.plctt:d 
:-tud .. - r!'port.•. ,·ompilat ion.s, 1:opies of prof 10nal or t.ech­
uw:i! ePrrc:-;Hmd,-11c1•. and similar or rclawd ocumcot.s. 

Permanent. Retire when no longer 
for current operatJOtL'i. 

Patient Administratio Systems and Biostatistics Activity, 

Healt~ Services Com nd 
Fort.Sam Houston, 

30.67 Cu. 

11.33 

5. ARRANGEMENT ( A!.PRA, merical order (by Medical Treatment Facility number), 
within yearly blocks (chronologically). liUMERIC, CHRONO). 

6. 

REASON 
7 • · ACC'ti."'1U 

• 
8. RECOP.DS, \.'ILL BE 

OFFERED. 

Contains records of probable informational value. 

.AR 40-400 
etL JAR 40-418 

'Ihe pern:anent tiles described above vill be offered to 
the N~~iooal archives 20 years after creat~on. 

r 
AtDITIO:,;.L R2-1.t.;=-;::.S. I 

i 

' . 

http:ereatr.on
http:RECOP.DS


,._-=---=---·=--· ------·----·-=--·-----·-----· -------1-------------·------------ -----·· -----·-· -------. 

BACKGROUND INFORMATION 'I{J BE A'Pl'ACHED AS AN INCLOSURE TO STANDARD FORM 115 

'WHEN REQUESTING r;ARS APPROVAL FOR PERMANENT RETENTION OF A FIIE SERIES. 

1. AR 340-18- !L 
FILE NUMBER AND 

DESCRIPTION. 

l,y '+h dr-°' IN YJ 

2. ORGANIZATIONAL 

LOCATION. 

3. CURRENT VOLUME. 

4. ANTICIP A'l'ED 
ANNUAL INCREASE. 

5. ARRANGEMENT (ALPHA, 
NUMERIC I CHROilO). 

6. 

8. CORDS WILL BE 
OFFERED. 

9. ADDITIONAL REMARKS. 

923·0~ 

11ern Lf 

DASG-HCH-D 

4 Cu. ft. 

.33 

F:p'.~f'~ii(: di~t>ue. reportin_r_ files. Document.~ rcflt>etini: t>pidemie · 
.1,1,l',L<r< n('r11mn,z: !I~. m1ht..~ry ststiori.• ◊r field unit.•. Inelud 
arr• lru,-r-. form~. trlqn-~phir m•~!l£'f'O, 11?,ri ~:milu or rrl. -d 
dv<'1:n.,•:J1-. 

fllTic-e pcrfurmin~ Army--·ide '"t:uf re­
sponsibility: Prrm:1n·ent. 

Other offie~: Destwy :iftn .i yl'1U'!<. 

within years 

·;.·,-· .. 

Contains dOCUf!!ents with probable informational value. 

AR 40-5 - Reports are submitted as diseases occur. 

The permanent files described above will be offered to 
the National archives 20 years after creation. 

' . 
~ ---.-£-~- ---~ 



BACKGROUND H.rOR.'tATION FOR PE~·lANENT RETENTION OF A Fl LE SERIES 

1. 

~-

AR 340-18-_:_ 

FILE t..'UM2ER, 

DESCRIPHON , 

AND 

DISPOSITION 

ORGANIZATIONAL 

LOCATION. 
>-

3. CURRENT VOLUME. 

»:?i-01 Prevt>nth·c df'ntistry ftll's. Doc11mc11ts rc·bting to t.l1c est.'.\l>lish­
ment anu definition of profession.'.\! polic,ica, standl\l'dii. and , 
practirc3 for prevcnth·c dentistry. Included are reports of 
attendance nt- pn,fc.•~ion.'.\I meeting:!; r.orrC!'ponrlcnce on pro­
fr.'<sional vr terhnir.al matters with individuRls, ~ociatloDR, 
sorietica, !\DU rc>nunrrrii\l concemi<; and almll11r •or related 
,Incnment.•. 

Office performing Army-wii}c staJf re- / I 
sponsfbWty: iile•-•oat.Qe'S'"'ff0'1 wht'l·IIJ-Yff.lYSIJ{d. 

Other offices: Destroy Bf'ter 5 years. 

OJSG (DASG-DC), Office of The Surgeon General 

Negligible amount 

------------+--------------------------------1-
4. AN'l'ICIF /.'l~D None 

ANNUAL INCREASE. 

5. ARRANGEMENT (ALPHA, Chronologically 
fflJMERIC., CHRO!lO). 

6. JUSTIFICATION FO~ 
fER.v .. ~:iE~"T RECORDS • 

S<?c ..,t t,,H-he! 

CoqtaiRC ~Q£95QS of p.osasls iAfQ.~atiQROl ORB . 
REASON RECORDS 

7 •. ACCY.NULATE (ARs, etc) 
AR 40-3 

f 

8. RECORDS,YILL BE ?be pe:cneLeot t11e '1e1=i1itsd a'Lc:c sill tc c:f'feze4 to 
OFFERED. tee tl!!:'1i:eeel &Peeh•ee 20 ~eaPe &f~eP epeaMeft. 

9. ADDITim,AL REMA?.::S. 

' • 



f..\CKGROUND !~Olt'!AHON FOR PE~·IA_~iENT RETENTION OF A FILE SERIES 

1. AR 340-18-~ 

FILE ?-,1]1EER • 

Df.SCRlPTlON , 

AND 

DISPOSITION 

~. ORGANIZATIONAL 

LOCATION. 

3• CURRENT VOUJME. 

4. ANTICIF /.'l'ED 

REA?ON RECORDS 
7 •. ACCk"iULATE (ARs, et.) 

• 8. RECOP.DS 1WILL BE 
OFFERED. 

9. ADDITIO!JAL RD'.J...'=>.::.S. 

Communic-Ahl,· d11<.-.!~,· rrp(lrfinJ; filf'~. ts rE'lating to 

_c;_a~s_ gLan1maLcr..!1;.m.unica.ble .diseases tr n§m.is<;ibj,. .from 
animal to ammnl and ,rom animal to man. I uaed are etter 

i reports of appearance of first case of dis , report o! not.ifi-
' cation of communicable disease to milit · or civilian authori­
(JJ~~~-cj-~igiilar or rclaw_d_ q_o_c_µmi1nts 
Offi<'I' pnforming Army-WJcie staff 

sponsibility: PermanenL 

, Office of The Surgeon General 

.11 cu. ft. 

. 05 cu. ft. 

Chronogica l ly 

Cont a-in- dil>'cuments of probable historical value, 

AR 40-658 

'lhe permanent tiles described above v111 be offered to 
the N~tiocal archives 20 years after crent1on. 

I 


