
• ~QUEST FOR RECORD.SPOSITION AUTHORITY ~> ,. (See Instructions on reverse) 

TO: GENERAL SERVICES ADMINISTRATION, 

JOB NO •J 

__ N_AT_I0_N_A_L_A_R_CH_IV_E_S_A_N_0_R_E_C0_R_0_S_S_E_RV_IC_E_, _W_A_SH_IN_G_T_0N_,_0_C_2_04_0_8 __ ___, DATE RECEIVED 

1. FROM (AGENCY OR ESTABLISHMENT) 

LEAVE BLAN« 

AUG 8 1978 

De artment of the Arm NOTIFICATION TO AGENCY 
2. MAJOR SUBDIVISION 

In accordance with the provIsIons o/ 44 U S C. 3303a the disposal re 
___ O_f_f_i_c_e_o_f_T_h_e_A_d_..·c.:.u_t-=a;...n:;_t--::G-=e:..::;n=-=e:..::r-=a=-=1'-------------f quest, including amendments, Is approved except for items that ,may 
3. MINOR SUBDIVISION be stamped "d1sposa! not approved" or "withdrawn" In column 10 

Records Mana ement Division 
4. NAME OF PERSON WITH WHOM TO CONFER 

R. Bonnell 

6. CERTIFICATE OF AGENCY REPRESENTATIVE. 

5. TEL. EXT. 

693-1939 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of s page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

D A Request for immediate disposal. 

1K] B Request for disposal after a specified period of time or request for permanent 
retention. 

7 
ITEM NO. 

115-107 

E. TITLE 

Chief Records Mana ement Division 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

AR 340-18-2, Maintenance and Disposition of Planning, 
Programming, Management, Historical, and Combat Develop­
ment Functional Files. 

The files series described in the attached 7 pages, 
presently included in the above cited regulation, are 
believed to possess sufficient value to warrant permanent 
retention. They were selected from a large number of 
presently unscheduled files. Assisting this Division in 
making this selection were representatives of the Records 
Disposition and Military Archives Divisions, National 
Archives and Records Service. 

Request approval of permanent retention. 

~l) ~~li-O~ ~ 
~o'l-o~a­
~el- o 42. :..a.. 

i l'f-o~-~ 

'.,..,... - . •~'---t.; 'Y .... ~ ---~~---- -

9· 10. 
SAMPLE OR ACTION TAKEN 

JOB NO. 

/~✓/??- /~~ A"/P,if?. ~ ;f',,,,:? .;:7".,,. ~ARD FORl'.1 115 
Revi•ed April, 1975 

~?~ 
? ~~-'? ~ ( .,P4J. 

~ - .. described by General Services 
~ p_a,,e,..,d,..-41 ~ ~d' .Adm1n1strat1on \<./Iv FPMR (41 CFR) 101-11 4 

http:itrf�ru'.Ql


R,\SKG!~OUND INFOR?-IATION FO!f PEPJIANEN r REn::: rrmJ (lf ,\ FI LE S!:f! TE~ 

l. AR 340-18- 2 

FILE NUMBER, 

DESCRIPTION , 

AND 

DISPOSITION 

2. ORGANIZATIONAL 

LOCATION. 

3. CURRENT VOWME. 

20.j 02_ .Emergen~y reporli~g fiie~, ] )u('lillll'llt-< r;::\,;tiH~- tu (•t11!'rgt•fl\'f 

~ituatio11, or dis:istcr:3 and rPllectiH(I: i,uch iuform:itit•ll :,c; d:1111-
:l!-(l', R36bt.ancc providc•d tu eivil ugcnri<'; l•r )'l'JJUlatiun~, :ind 

,,thc•r pnrtiripatiou iu ernc·rgc·11cy up,·ration~. I11cluded nrc initial, 
daily, interim, and final ,•rnt•rw·n(·y c•pn:ttll•lt- n·pt,rt- :rnd r,·­
latc•d docurncntf'. 

If?. · <>Hi,·•· l•f tlw Anny .-,i.,tf r,·quiring the· 
Hq,t·rt.,: Pcrmaul'nt. 

,4. ( >tl11·r Pffil'•·.-: {),•,t~".I <1ft,.r '..? ., .. :ir-. 

Deputy Chief of Staff for Military Operations 
Emergency Support Branch 
Military Support Division 

None 

---------+----------------------
4. ANTICIFJ'.TED 

ANNUAL INCREASE. i . 

5. A&~NGEMENT (ALPHA, 
NUMERIC, CHRONO). 

6. JUSTIFICATION FOR 
When genera~ed, files would contain records of I 

,-------------+--....;.p_r_o_b_a_b_l_e_i_n_f_o_r_m_a_t_i_· o_n_a_1_o_r_o_t_h_e_r_a_r_c_h_i_v_a_1_v_a_1_u_e _____ l 
FERMANE:[',j'T RECORDS. 

REASON RECORDS 
7. ACClTI-lU LA TE (ARs 9 etc) 

8. RECORDS WILL BE 
OFFERED. 

9 • ADDITIONAL REMARKS. . 

AR 500-60 

The pern:anent files described above vill be-offered to 
the National archives 20 years 

Files will accumulate as emergencies arise. 



l. 

2. 

3. 

4. 

5. 

6. 

7. 

8. 

9 • . 

Jt\CKCltOUND INFOfu\Jf\JlON FOR PEPJ!/\NENT RI:TE:: TION OF ,\ FI LE f:ER P-:~ 

AR 340-18---
FILE NUMBER, 

DESCRIPTION , 

AND 

DISPOSITION 

ORGANIZATIONAL 
• 

LOCATION. 

CURRENT VOLUME. 

ANTICIF!.'I'ED 
ANNUAL INCREASE. i 
,A&-qANGEMENT (ALPHA, 
NUMERIC, CHRONO). 

JUSTIFICATION FOR 
PERMANENT RECORDS. 

REASON RECORDS 
ACCUMULATE (ARs 9 etc) 

RECORDS WILL BE 
OFFERED. 

ADDITIONAL REMARKS. 

II 

. . 

207 02 Acth·ation and ~talus change files. Ducmut>11t» rr:latc'd tu 
('l)n,titutin;:. I\ cmHti!11ti11g, 11cli\·atill1?, inacti\·:11ing, orga-
11izin1?, r,,,wg-anizing-, ('OJJ\"l'rting, ('On~olidating-, llS:ligning, 
Jn('atin;?, afliliatin!!;, :lllJ dishanding or di~('ontinuing Acth·c 
1\rmy, r.-:.1n. HOT<\ and Nntional Guard unit~. Included 
:H"C' re(J>11',I~ for publication of DA letter., directing change 
in ~tatu~, DA ll'ftl'rs or other fonu~ of impknwnting instr.ic­
tiun<;, copk~ of p111ili 0 hrJ gcm-ral ord"r;,, afliliation agrccnwnt-,, 
courdi11:11i.,11 neti(111s, and ,imil:ir ur rd:,t•~d dncnm,·nh. 

---

3½ 

d.. Offie<'~ crl tl1c Aru;y l::talf:' l'u11, .. ,11u:t . 
Cut off :rnnually or on di5continu:111cc 
or disbandment of related unit, a,:; np­
plicable, huld 1 year in CF.-\ and th• n 
retire. 

~ Uth('r offices: Destroy ;; years after 
tran~fcr, di1:continu11net·, or di,hantl­
m('l}t of related unit. 

Deputy Chief of Staff for Military 
The Adjutant General Center 

cubic feet 

l cu ft 

chrono 

Operations 

' 

Contains records of probable informational or other 
archival value. 

The pern:anent files described above will be-offered to 
National archives 20 years the 

-



. 

-.. 

• 
R,\SKG!WUND 11\TfOPJ·lATION FOR PE:PJIANENl' RJ·:rc:noN OT A FILE SERI!·:~ 

1. AR 340-18-__ 

FILE NUMBER, 

DESCRIPTION , 

AND 

DISPOSITION 

2. ORGANIZATIONAL 

LOCATION. 

3 • CURRENT VOLUME. 

208-02 

I 
L.. 

3 cu ft 

Operating prorf.'d~re files. J lL~<'llWC'Ht, ·r:.l~.-till; ·t:, ✓t.;JlldQ!ji!~ 
mrnl, of and rltaugc•q i11 ~IIC'h matters ns £lperatin~ proC'edure~ 1 

nnd pn,d11eti<,11 metltotl- (but nc,t C'ombat operation planning}J 
and asqorint.rd ~tm1ding 11pernting procedures thereto. Included· 
are studi<'s, coordinating actions, copies of standing operating' 
procedures and admillibtrative procedures manuals, comparabl~ 
dorumrnt«, a11d rrlated papers. ·, 

Ol!ice re~ponsible fvr preparutiL•H: l'er­
manent. Cut off on supercie.ssion <•r 
recis!iion of the entire mamml or 
..,roeedure. 

Other offices: Destroy after 2 year, <•r, 
on supersesslon or obsole~rl·nre, n.~ 
applicable. 

-------------·-t--------------------------------
4. ANTICIFt.TED 

ANNUAL INCREASE. 

5. AR.'VINGEMENT (ALPHA, 
NUMERIC, CHRONO). 

6. JUSTIFICATION FOR 
PERMANEI'.'T RECORDS. 

1-~ EASON RECORDS 
1 • · ACCUHULATE (ARs, etc) 

8. RECORDS WILL BE 
OFFERED. 

9. ADDITIONAL REMARKS. 

► 

---- ·-

' I 

~ 

1 cu ft 

chrono 

Contains records of probable informational or other 
archival value 

The permanent tiles described above vill be-offered to 
the National archives 20 years 

-



B,\CKGROUND INFOR?·IATION FOR PEPJIANENT RETCTION Of ;, fl LE S!•:q T!:~ 

1----------------------------------------------"4 
1. AR 340-18-__ 

FILE NUMBER, 

DESCRIPTION , 

AND 

DISPOSITION 

2. ORGANIZATIONAL 

LOCA'rioN. 

3. CURRENT VOLUME. 

214-02 \--- Cost research files. Documents relating to the conduct and 
promotion of continuous research in developing and im­
proving costing methods in the DA. Included are research 
studies· and special studies for the design of costing and 
cost analysis techniques, recording, and retrieval of cost­
ing data and factors. 

Offices performing Army-wide staff re­
sponsibility: Permanent. 

Other offices: Destroy after 2 years or 
on discontinuance, whichever is first. 

Comptroller of the Army 

2 cu ft 

------------·➔-------------------------------
4. ANTICIF NI'ED 

ANNUAL INCREASE. 

5. A&~NGEMENT (ALPHA, 
NUMERIC, CHRONO). 

6. JUSTIFICATION FOR 
PERMANEl\'T RECORDS. 

REASON RECORDS 
7. ACCUMULATE (ARs 9 etc 

8. RECORDS WILL BE 
OFFERED. 

9. ADDITIONAL REMARKS. 

► 

----
I 

I . 
1 cu ft 

) 

I 

alpha 

contains records of probable informational or other 
archival value 

AR 11-18; AR 11-28 

'Ib.e permanent files described above vill be-offered to 
the National archives 20 years 



B,\CKG!tOUND INFOm•lJ\TION FOR PERHJ\NENT R[Tr:::n.ON OF A FI LE SER fES 

1. AR 340-18-__ 

FILE NUMBER, 

DESCRIPTION , 

AND 

DISPOSITION 

2. ORGANIZATIONAL 

LOCATION. 

3. CURRENT VOLUME. 

4. ANTICIFf,TED 
ANNUAL INCREASE • 

5. .A&'tANGEMENT (ALPHA, 
NUMERIC, CHRONO). 

6. JUSTIFICATION FOR 
PERMANEI'."T RECORDS. 

l{ EASOI~ RECORDS 
7 •. ACCl.n-1ULATE (ARs 9 et ) 

a. RECORDS WILL BE 
OFFERED. 

9. ADDITIONAL REMARKS. 

218-02 

µI 

DuCUlllC'ilts :1Cl' uml'<'-' 

performi1 c staff re-
sponsibili ·· Cut off on 
ob~ 

- 011 SU-

n the 
\·h-inn 
or np-

The Adjutant General Center 

128 cu ft 

32 cu ft 

numeric 

Contains records of probable historical or informationa 
value 

The permanent files described above vill be-offered to 
the National archives 20 years 

http:R[Tr:::T1.0N


R,\(;KGHOUND INFORH/\TION FOR PEPJI/\NENT R[TE::TION Of ,\ FILE SE!1IES 

1. 

2. 

3. 

4. 

5. 

6. 

8. 

AR 340-18-__ 

FILE NUMBER, 

DESCRIPTION , 

AND 

DISPOSITION 

ORGANIZATIONAL 

LOCATION. 

CURRENT VOLUME. 

ANTICIF!.TED 
ANNUAL INCREASE • 

.A&'lANGEMENT (ALPHA, 
NUMERIC, CHRONO). 

JUSTil'ICATION FOR 
PERMANENT RECORDS. 

l-:EASON RECORDS 
ACCtn,lULATE (ARs, et ) 

RECORDS WILL BE 
OFFERED. 

9• ADDITIONAL REMARKS. 

~!_ - A~ acq1iJ'mion cue -6les:~men'lis related id"' 
and preparing for initial acquisition (including 
evaluation, frocure~ent, and installation) of 
ata processing equipment, multiple equipment hen part 

a system, aux1hary equipment, and atta mente for 
e ting equipment. Included are feasibiJitY, nd applica­
tion tudies, system epecifications and repq of their re­
view, anufacturer's proposals and eva ations thereof 
docum ts relating to installat1on of uipment or sys~ 
terns, re rts of readiness reviews an performance eval­
uations, nchmark computation i ormation outputs, 
benchmark ccounting information outputa, and relat.ed 
papers. 

'Oftice pe re"! ~- .:=,_ ...,.,; 
spons1 a of 
ADPS ent ae-
lection: n com-
pletion o 
on dete an evalu-
ation v.·il that the 
11yatem w . 

Office res t1 ng the 
equipmen acquiring 
offices: ter per-
forman rs after 
dete alua-
tion the 

ver, 

rk performanc 

US Army Computer Systems 
Command, Fort Belvoir, VA 

1 year after comp 
ormance evaluation. 
mputation 1nformatio 

rom losing vendors will 
1 year after accept.an 

11ystem. 

36 cu ft 

12 cu ft 

numeric 

Contains 
archival 

er offic-es: Destroy after 2 years 
on discontinuance, whichever is first. 

C 
records of probable informatinal or other 

I\ value 

AR 18-7; OOD Dir 4160.19M 

described above The permanent files 
the National archives 20 years 

vill be-offered to 



1. 

~ 

2. 

3. 

R,\(;KGROUND INFORN/\TION FOR PERMANENT RLTE'.:IION Of ,\ fl LE SERIES 

AR 3l+0-18---
FILE NUMBER, 

DESCRIPTION , 1 
AND 

DISPOSITION 

ORGANIZATIONAL 
• 

LOCATION. 

CURRENT VOLUME. 

-~ 

~ 
- - ---- - -- - - --- -:a11 ,----;;;:r -~-

Historical program progress,aeporting ruls::--Gt2,tcmenls and· 
reports indicating progress in ~csearch, "-TiGt1g, editing, revising, 
revie"ing, and completion of volumes, monograph~, and ~tudiPs 
h0ing plunnrd or prt>p:1r0d by historical ogrnriPs. ' 

- -------..:---

'1t OfficPs performing. Army-wide stuff re­
spousiuility: Permanent. Cut off when 
no longrr needl'd for current opera­
tions. 

/,. llistoricul agencies: Destroy after 10 
years, or when they have served l 
their purpose, whichever is fir,t. 

Office of the Chief of Military History 

2 cu ft 

--------~----4------------------------------ -
4. 

5. 

6. 

7 •. 

8. 

9. 

II 

ANTICIFJl,TED 
ANNUAL INCREASE. I 
AIU{ANGEMENT (ALPHA, 
NUMERIC, CHRONO). 

JUSTIFICATION FOR 
PERMANENT RECORDS. 

REASON RECORDS 
ACCUMULATE (ARs, etc) 

RECORDS WILL BE 
OFFERED. 

ADDITIONAL REMARKS. 

II 

2 cu ft 

numeric 

Contains records of probable historical, informational 
or other archival value 

AR 870-5 

The permanent files described above vill be-offered to 
the National archives 20 years 


