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REQUE~T FO~ RECORD~POSITION AUTHORITY 
•	 • (See Instruct~n reverse) 

TO: GENERAL SERVICES ADMINISTRATION, 
__ N_AT_IO_N_A_l_A_RC_H_IV_E_S_A_N_D_R_E_CO_R_D_S_S_ER_V_IC_E.,;,..' _W_AS_H_IN_G_T_ON...c.,_D_C_2_04_0_8 __ -f DATE RECEIVED 

1. FROM	 (AGENCY OR ESTABLISHMENT) 

Department of the Army 
NOTIFICATION TO AGENCY 

2. MAJOR	 SUBDIVISION 
In accordance with the provisions of 44 U.S.C. 3303a the disposal reoThe Ad utant General Center quest, Including amendments, IS approved except for items that may 

3. MINOR	 SUBDIVISION be stamped "disposal not approved" or "withdrawn" in column 10. 

Records Management Division 
4. NAME	 OF PERSON WITH WHOM TO CONFER 5. TEL. EXT. 

R. Bonnell	 693-1938 
6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I hereby certify that I am authorized to act for. this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of I page(s) are not now needed for the business of
this agency or will not be neededafter the retention periods specified. 
o A Request for immediate disposal. 

[j] B Request for disposal after a specified period of time or request for permanent
retention. 

E. TITLE 

Chief, Records Management Division 

7. 8. DESCRIPTION OF ITEM 9. 10.
 
ITEM NO. (With Inclusive Dates or Retention Periods) SAMPLE OR ACTION TAKEN
 

JOB NO. 

1.	 Command Inspection Files (field organizations). (FN 223-04
 
Documents accumulated at intermediate commands, install-
ations, activities, and units as a result of command in-
spections. Included are reports of inspection, corres-
pondence directing corrective action, correspondence re-
plying to these instructions, and related records.
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: Destroy after 2 years Of" after Rext comparable illSPection/ ~---L.. 
or when no longer required for reference, whic.h(2ve-r Is ".",~,r,. 

Note: as a result of irregu~ar schedule of inspections
(from annual to every three or four years) SHAPE (Army
Element) has a need for these records longer than the 
present schedule (2 Years). In addition, there is a 
need for some to be maintained beyond the next compar- i 
Able inspecti0l) for reference purposes. -,t,e 54Hf~ C""(!, 1#J1 
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