
REQU~ST FOR RECOR ~ SpeiTlON AUTHORITY 
. . "(See InstruK' on erse) 

HCI-AU-80-33 
TO GENERAL SERVICES ADMINISTRATION, 

__ N_AT_IO_N_A_l_A_RC_H_IV_E_S_A_N_D_R_E_CO_R_D_S_S_E_RV_IC_E_, _W_AS_H_IN_G_T_ON--,,_D_C_2_04_0_8 __ -f DATE RECEIVED 

1. FROM (AGENCY OR ESTABLISHMENT) 4-21-80 

NOTIFICATION TO AGENCY 
2. MAJOR SUBDIVISION 

In accordance with the pruvrsrons 0/ 44 USc 3303a the disposal reThe tant General's Office Quest, Including amendments, IS approved except for Items that,may 
3. MINOR SUBDIVISION be stamped "drsposal not approved" or "withdrawn" In column 10 

Records Division 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT 

Phil Burnam 
6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of 2 page(s) are not now needed for the business of
this agency or will not be needed after the retention periods specified. 
D A Request for immediate disposal. 

~ B Request f r disposal of time or request for permanent 
retenti 

C. DATE 

15 Apr 80 Records Management Division 

7. 8. DESCRIPTION OF ITEM 9. 10. 
ITEM NO (WIth lnclusrve Dates or Retenllon Periods) SAMPLE OR ACTION TAKEN 

JOB NO. 

The US Army Tank-Automotive Materiel Readiness Command,
Warren, Michigan, US Army Communications Command, Fort 
Huachuca, Arizona, and US Army Labor ~~ces Agency, Heid 
e1berg, Germany are presently convert~ngAlhe documents 
under FN 228-08, Organizational History Files, to microfo 
under MICRODIS 8047, .4108, and ~»~e,vpectively. Other 
Army agencies will 1~ke1y conver~ documents under the same 
file number to microform in the future. Under the provisi ns 
of Subpart 101-11.506-1, FPMR, request authorization to 
dispose of the original records after they have been con-
verted to microform. Further request approval of the dis-
position standard on the attached page for this file num-
ber. The proposed disposition standard provides for both 
the original records and microforms. If this disposition
standard is approved, we plan to publish it in AR 340-18-2. 

a. The records described on this form will be micro-
filmed in accordance with the standards set forth in 41 
CFR 101-11. 506. 

b. Storage conditions for the silver original micro-
film shall adhere to the standards of 101-11.507 and 101-
11.508. The first inspection of microfilm required by 
101-11.507-2 will be conducted 2 years after the first 
microfilm is p oduced. 

115_107 STANDARD FORM 115 
Revised April, 1975 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11 4 



I . • 
Organizational history files. Doc- O_'Agencies not converting the data to 
uments reflecting organizational mi crorcrm: Permanent 1: Transfer to 
history as described in AR 810-5. HQDP. (DAMH-HSR) WASH DC 20314 when 

the isIncluded are the unit history and unit discontinued, disbanded, 

annual supplements I when prepared; inactivated, or reduced to zero strength.
copies of lineage and honors cer- They may also be transferred if the 
tificates; data on organizational uni t is temporarily unable to provide

the for records.flags, coats of erms, and distin- proper care the 
ctive insignia (wbere applicable); 1§JIIIIHftBH uild: £cugh '\lta _iiL *1 l:,

iwsrs &R!: MSeL) hi coorQ1neUQR 'J'~hcitations for organizational decor-
ations; ne,wspaper, book, and mag- ~JJJQ V"', piece tllCm iR '~}IJ! fia'Ueae.l 

Or alii i"N • azine clippings; unframed photographs j 
pictures, certificates, and letters; /..,

programs and other data relating to ~.Agencies converting the data to micro-

historical ceremonies and organiz- form under an approved ~ICRODIS:
 
ational traditions; names and social I. Original documents: Destroysecurity numbers of all commanders after verification that the microform and dates of changes or assumptions meets prescribed quality standardsof command; copies of letters and and that the microform is en adequateorders pertaining to activations, in- 6ubstitute for the original documents.activations, redesignatlons, reorg-
anizations, reductions to zero stren- ~. Microforms:gth, assignments, attachments, de-
tachments, the entry into or release (i.tJ One 6i1 ver halide microformfrom active Federal (or Military) set and one diazo or vesicular copy:service; and other documents of pri- Permanent-V: Transfer to HQDA (DAMH-HSR)mary interest and value to and dir- WASH DC 20314 when the unit is dis-ectly connected v1th the specific or- continued, disbanded, inactivated, organization. reduced to zero strength. They may 

also be transferred if the unit is 
temporarily unable to proviee the 
proper care for the records. ~NtH Hf3R 
'114* 2C~glh "he leeoHl:e 15 !leal'S and 
'Wiess h OSMalB8'4tlon &TUli poog o*P, 
place them in the ftatluaul hIChl.es. 

(') Other microform copies: De-
stroy Vhen no longer needed for current 
operations. 

~ Per-#11q1e~f rectrrds fNil/ ~ o~teyu! NA~S-
'5 <tear blods tv~en ;;"0 -;)..s- ,ears oIJ. 

http:hIChl.es



