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TO GENERAL SERVICES ADMINISTRATION,

NC1-AU-80-37

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 OATE RECEWED

1. FROM (AGENCY OR ESTABLISHMENT) 5~1~

Department of the Army

2. MAJOR SUBDIVISION
The Adjutant General's Office

NOTIFICATION TO AGENCY

3. MINOR SUBDIVISION ]
Records Management Division

4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT

John G.

Vos 0X3-1937 $— 1340

In accordance with the prowisions of 44 US C 33033 the disposal re
quest, including amendments, s approved except for items that, may
be stamped “'disposal not approved” or “withdrawa" in colymn 10

S0 fedt

Date WAH huvist of the mted States

6. CERTIFICATE OF AGENCY REPRESENTATIVE

| hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency’s records;
that the records proposed for disposal in this Request of ___ 2  page(s) are not now needed for the business of
this agency or will not be needed after the retention periods specified.

[] A Request for immediate disposal.

[Q B Request for disposal after a specified period of time or request for permanent
retention.

C. DATE

29 APR

7.
ITEM

V4

0. BJGNARUR Mggivﬁfpaesgz;g: _,:, | E. TITLE
GUY OLDAKER Chief, Records Management Division

<74

8. DESCRIPTION OF ITEM
(With Inclusive Dates or Retention Periods)

9.
SAMPLE OR

10.
JOB NO. ACTION TAKEN

1.

PRIVELEGE CARD APPLICATION FILES (FN: 707-05). Docu-
ments reflecting applications for privilege cards. In-
cluded are DD Form 1172 (Application for Uniformed
Service Identification and Privelege Card) and similar
or related documents.

Disposition: Destroy after 3 years. However, appli-
cation files for which cards have not been issued will
be destroyed after one year or on discontinuance,
whichever is first.

Rationale: Department of Defense Instruction (DODI)
1000.13, July 16, 1979, changed the expiration date of
identification and privelege cards from 6 years to

3 years. Copy of DODI 1000.13 attached as Sample # 1.
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STANDARD FORM 11§

Revised Apnil, 1975

Prescrnibed by General Services
Admimstration

FPMR (41 CFR) 101-11 4
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7.
ITEM NO

8. DESCRIPTION OF ITEM
(With Inclusive Dates or Retention Periods)

9

PL 10.
S}:’gBLEOOR ACTION TAKEN

2,

IDENTIFICATION CARD REGISTER FILES (FN: 707-06).
Documents used for maintaining accountabilAty for
military identification or privilege idéntification
cards. Included are logs, registere“and similar

documents. W /1"11&/6

ey sS4

3 establishes that logs
indicating the fi disposition of each card be
maintained as anent documents for audit trail
purposes (pap& A2c, Encl 4 of Sample # 1).

Disposition: Permanent.

Rationale: DODI 100

IDENTIEFCATION CARD REQUISITION DOCUMENTS (FN: 707-07).
Documents used to requisition, request, or draw down
stocks of blank identification cards, submitted by

an end-use activity.

Disposition: Destroy in current files area after
5 years.

Rationale: This new record-keeping requirement is
contained in paragraph A2a, Enclosure 4 of DODI 1000.13
(Sample # 1).

»
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115-203

Four coples, including original, to be submitted to the National Archives

GPO 1795 O - 579-387

STANDARD FORM 115-A

Revised July 1974

Prescribed by General Services
Administration

FPMR (41 CFR) 101-114





