
AEOUEST FOR RECO~D ... POSITION AUTJ,. HJ:V 
(See lnstruct~n reverse) 

LEAVE BLANK 

JOB NO 

TO: GENERAL SERVICES ADMINISTRATION, 
NCl-AU-80-39 

__ N_AT_I0_N_A_L_.A_R_CH_IV_E_S_A_N_D_R_E_C_0R_D_S_S_E_RV_IC_E_, _W_A_SH_IN_G_T_0N_,_D_C_2_04_0_8 __ --t DATE RECEIVED 

1. FROM (AGENCY OR ESTABLISHMENT) -1-80 
De artment of the NOTIFICATION TO AGENCY 

2. MAJOR SUBDIVISION 

The Ad·utant General's Office 
3. MINOR SUBDIVISION 

In accordance with the prov1s1ons o/ 44 U.S.C. 3303a the disposal re 
quest, including amendments, 1s approved except for items that 1may 
be stamped "disposal not approved" or "withdrawn" in column I 0. 

Records Mana ement Division 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT. 

Phil Burnam 693-1937 
6. CERTIFICATE OF AGENCY REPRESENTATIVE. 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of 1 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

D A Request for immediate disposal. 

[xx B Request for disposal after a specified period of time or request for permanent 
retention. 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

Permanent Order Background Files, (FN 227-15) 

Description - Documents relating to the preparation, re­
view, and issue of permanent orders. Included are studie, 
docwnents reflecting coordinating actions, recommendation, 
or concurrences; and similar docwnents that provide a 
basis for issuance or contribute to the content. 

Disposition - Destroy after 25 years. 

Background - These documents are presently listed as perm 
anent in AR 340-18-2, You have advised us that these doc 
uments do not possess sufficient archival value to warran 
permanent preservation. The above disposition standard 
will satisfy present Army requirements. 

9. 
SAMPLE-OR 

JOB NO. 

I 

10. 
ACTION TAKEN 

STANDARD FOAM 115 
Revised April, 1975 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 




