
REQUESTFOR RECO; -IS POSITION AUTHORITY
 
(See InstrucW:~ on reverse)
 

NC1-AU-81-70
TO:	 GENERAL SERVICES ADMINISTRATION, 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 
1. (AGENCY OR ESTAB 

artment of the 

In accordance with the provrsons 0/ 44 U S.C. 3303a the disposal reGeneral's Office Quest, Including amendments, IS approved except for Items that1may 
be stamped "disposal not approved" or "withdrawn" In column 10 

t Division 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT. 

Elizabeth Whitt 
t Analyst Intern 325-6044 Dale 

6. CERTIFICATE OF AGENCY REPRESENTATIVE. 

I hereby certify that I am authori~ed to act for .this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal In this Request of ~ page(s) are not now needed for the business of
this agency or will not be neededafter the retention periods specified. 
o	 A Request for immediate disposal. 

Ii]	 disposal after a specified period of time or request for permanent 

C. DATE 

Records Management Division 

9. 10. 
SAMPLE OR ACTION TAKEN 

JOB NO. 

BACKGROUND - To effectively carry out personnel management 
functions prescribed by PL 313 (5 usc 3104), the Senior 
Executive Service reco~ds must be maintained and disposed
of in an orderly manner. Currently, these records are 
either integrated with other files in the AR 340-18-8 
series (creating a clumsy retrieval system) or held 
separately under no FN for an indeterminate length of time 
To alleviate this administrative burden, we desire to irop1-
ment this new file number as soon as possible. 

STANDARD FORM 115 
Revised April, 1975 
Prescnbed by General Services 

Adminostration 
FPMR (41 CFR) 101-11.4 

115-107 


