REQUEST FOR RECOF 'ISPOSITION AUTHORITY LEAVE BLANK
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TO: GENERAL SERVICES ADMINISTRATION,

NC1-AU-81~70

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 DATE RECEWED

1. FROM (AGENCY OR ESTABLISHMENT)
Department of the Army

August 25, 1981

2. MAJOR SUBDIVISION
The Adjutant General's Office

NOTIFICATION TO AGENCY

3. MINOR SUBDIVISION
Records Management Division

4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT

Elizabeth Whitt ' ' /a?’oz -5/ 02 ,Q_M/i %; /
Management Analyst Intermn 325-6044 Date Archivist of the United Stutes

In accordance with the provisions of 44 U S.C. 3303a the disposal re
quest, including amendments, 1s approved except for items that may
be stamped “disposal not approved” or “withdrawn” mn colum

6. CERTIFICATE OF AGENCY REPRESENTATIVE.
| hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency’s records;

that the records proposed for disposal in this Request of

this agency or will not be needed after the retention periods specified.
(] A Request for immediate disposal.

x] B Reque
retenti

page(s) are not now needed for the business of

W disposal after a specified period of time or request for permanent

C. DATE

12 Aug 81

D. SIG E OF AGE RE N T E TITLE
[S—
UY B. OL Chief, Records Management Division

7.
ITEM NO.

8. DESCRIPTION OF ITEM
(With Inclusive Dates or Retention Periods)

SAMPLE OR

10.
JOB NO ACTION TAKEN
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Service Pexg A 18-8)

Position a= Iatyidual—porscnne .

position descrlption, otions, awards,

and similar information on 314 - UsC 3104) and Senior

Executive Serwice employee = tains documentation
A

forwarding canjdate nop# ations to hiph echelon and
records for reportF as required.

DISPOSLBFON - Destroy in CFA 5 years after cancellatiotagf

—— fip- Wrppemm—————t
o O

=t

. T e~ -~ — ~ T8 ST 57 . (O I T A
S O e a O O iy o m oyt

BACKGROUND - To effectively carry out personnel management
functions prescribed by PL 313 (5 USC 3104), the Senior
Executive Service records must be maintained and disposed
of in an orderly manner. Currently, these records are
either integrated with other files in the AR 340-18-8
series (creating a clumsy retrieval system) or held
separately under no FN for an indeterminate length of time,

ment this new file number as soon as possible.

Dtaohed iy Vine o B Whith a.nd TVos | 19/14/31.

To alleviate this administrative burden, we desire to imple-
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STANDARD FORM 115

Revised April, 1975

Prescribed by General Services
Administration

FPMR (41 CFR) 101-11.4
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DESCRIPTION - Supergrade, 10 USC 1581, Senior Executive

Service Carcer Reference Files (FN 811-14, AR 340-18-8).

Documents generated in accordance with PL 313 (5 UsC

3104) including copies of position descriptions and

survey reports on the position, along with data on

present position incumbent, such as individual's
qualifications, promotions, and awards.

DISPOSITION - Office with responsibility to monitor
and control SES career related records:

a, General position documentation: Destroy in CFA
5 years after cancellation of position.

b. Documents relating to current position incum-

bent: Destroy in CFA 5 years after transfer
or separation of employee,
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