
R_EQUEST FOR RE!CORO ........ OSITION AUTHORITY
 
(See Instruct~ reverse) JOB NO 

1J{/-;l/l~2~-~ 
TO GENERAL SERVICES ADMINISTRATION, 

__ N_AT_I_ON_A_l_A_R_C_HI_VE_S_AN_D_RE_C_O_RD_S_SE_R_V_IC_E,_W_A_S_H_IN_GT_O_N_, _D_C _204_08 -; DATE RECEIVED 

II 

In accordance with the provrsrons 01 44 USc 3303a the disposal reCenter Quest. Including amendments, IS approved except for Items that Imay 
3 MINOR SUBDIVISION be stamped "disposal not approved" or "withdrawn' m column 10 

Records	 Management DivLsion 
4 NAME OF	 PERSON WITH WHOM TO CONFER 5 TEL EXT 

1-4-?3 (U{L~)(~325-6044Jean Carson	 naIl' AT( luvtvt 0/111( Unucd Sltlfe\ 

6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authonzed to act for this agency In matters pertaining to the disposal of the agency's records, 
that the records proposed for disposal In this Request of 2 page(s) are not now needed for the business of
this agency or will not be neededafter the retention periods specified 

D A Request for Immediate disposal 

~ Request for disposa rtred period of time or request for permanent 
r t n 

c 

26 Records Management Division 

7 
ITEM NO (With 

8 DESCRIPTION 
Inclusive Dates or 

OF ITEM 
Retention Penods) 

9 
SAMPLE OR 

JOB NO 

10 
ACTION TAKEN 

AR 340-18-11 additLon. 

(POSTAL	 AND MAIL SERVICES FILES) 

1	 1108-31 - Official Indicia Cost Files. Documents re-
lating to use of official postal indicia. Includes 
Daily Records of Meter Registry (USPS Form 3602-A),
ReceLpt for Postage Setting (USPS Form 3603), Applica-
tion and Voucher for Refund of Postage and Fees (USPS
Form 3533), Statement of Mailing wLth Permit Imprints
(USPS Form 3602); and similar or related documents. 

Proposed Disposition: Destroy after 2 years. 

2	 1108-32 - Postage Meter Licenses. Licenses approved
by the United States Postal Service (USPS) for Army 
activities to use postage meters. 

Proposed DisposLtLon: Destroy upon cance11atLon of 
license. 

(Continued) 

STANDARD FORM 115 
Revr eed April,	 1975 
Prescnbed by General Services 

Administration 
FPMR (41 CFR) 101-114 

115-107 



2 
Standard :form NO,.115a 

, Promulgated 9-1-49 by
O!lOaeral Ser""ceg Admimstratlon )b No Page _ 
Toe National Archives 

of ---L pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7 
ITEM NO (WITH 

8 DESCRIPTION OF ITEM 
INCLUSIVE DATES OR RETENTION PERIODS) 

9 
SAMPLE OR 

JOB NO 

10 
ACTION TAKEN 

Justificat~on: 
• 

(1) Official indicia cost f~les must be retained for 
compliance with new Army metering cost accounting
procedures for handling off~cial metered mail. 
The descr~bed documents further serve as supporting
documentation for Army mail costccontrol reports. 

(2) Each Army installation/activ~ty converting to 
postage meters must have a license for each 
postage meter in use. The USPS approves each 
license, and forwards a copy to the Army activ~ty
authorized to set the meter covered. 

r_ copies, iDc1adulg origiDaI, to be sabmilled to the National lbchivea 16-59428-1 CiPO 



JOB NUMBER 

APPRAISAL REPORT ON RECORDS DISPOSITION REQUEST NCI-AU-8 
SECTION 1- ACTION TAKEN 

1 APPROVE!? FOR DISPOSAL The records descnbed under all Items of the schedule, except those that may be listed In blocks 2, 3, and 4 
of ihls section. are disposable because they do not have sufficient value for purposes of histoncal or other research, functional documenta-
tion, or the protection of individual rights to warrant permanent retention by the Federal Government 

GENERAL ACCOUNTING OFFICE CONCURRENCE ~ IS NOT NECESSARY JS NECESSARY AND HAS BEEN OBTAINED 0 
APPROVED FOR PERMANENT RETENTION The records descnbed under the tollowmq Item or Items have been appraised by the D 2 
National Archives and Recoras servICe INARSj and are designated for permanent retention by the Federal Government The agency Will 
otter these records to NARS as specified In the schedule 

D3, DISPOSITION NOT APPROVED b The records described under the followmq Item or Items are not approved for drsposrttcr SeeSection III 
of this form for e)(planatlon 

D 4 WITHDRAWN The records described under tho follOWing Item or Items have been withdrawn at the request of the agency 

SECTION 11- RECOMMENDATION/CONCURRENCeS 

TITLE 

APPRAISER 

APPRAISAL 
DIRECTOR, RECORDS DISPOSITION
 
DIVISION
 

DIRECTOR - NNM 

CON-
CURRENCES 

SECTION III - APPRAISER'S COMMENTS 

These Army postal records possess only routine administrative 
value to the a~ency. I recommend approval of the proposed' 
disposition. 

GENERAL SERVICES ADMINISTRATION GSA FORM 7238 (REV. 4-79) 




