
ReaUEST FOR RECORD~ _ASPOSITION AUTHORITY 
, (See Instructions on reverse) JOB	 NO• 

Nc:.l-Au-g3-oZ~
TO	 GENERAL SERVICES ADMINISTRATION,
 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408
 
1 FROM	 (AGENCY OR ESTABLISHMENT) 

2 MAJOR SUBDIVISION 

The utant General's Office 
3 MINOR	 SUBDIVISION 

Records Mana ement Division 
4 NAME	 OF PERSON WITH WHOM TO CONFER 5 TEL EXT 

Cliff Jones 
6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am autnonzed to act for this agency In matters pertai ng to the disposal of the agency's records; 
that the records proposed for disposal In this Request of 2 are not now needed for the business of "'UH~\UJ 

this agency or will not be needed after the retention periods specif 
o	 A Request for immediate disposal. 

[X]	 B Request for disposal after a specified od of time or request for permanent 
retention. 

C. DATE 

2, i ~\'~ 

97. 10SAMPLE-ORITEM	 NO ACTION	 TAKENJOB	 NO 

1	 BACKGROUND: Authority to se of original records, NC-AU-7 9 
FN 217-01, Management Su Case Files, after they are 
microfilmed was granted by ARS Job No. NC-AU-75-l9 for 
u.s. Army Communications mmand, Fort Huachuca. Now The 
Office of Army Chief of aff is presently converting all 
documents under FN 217- to microform under MICRODIS 0234 
Other Army agencies wi likely convert all their docu-
ments under this fil number to microform in the future. 
Under the provis of Subpart 101-11.506-1, FPMR, reques 
authorization to pose of the original records after 
they have been co erted to microform. Further request
approval of the sposition standard on the attached pages 
for this file ere The proposed disposition standard 
provides for the original records and microforms. If 
this dispos standard is approved, we will publish it 
in AR 340- The records described on this form will 
be in accordance with the standards set forth 
in 101-11.506. 

STANDARD FORM 115 
Re vr sed Apr". 1975 
Prescribed by General Services 

AdminIstratIon 
FPMR (41 CFR) 101-11 4 

115-107 



..,Jf-"
Request for Records Disposition Authority - Continuation JOB NO PAGE2 

OF 2 

7 
ITEM NO 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

9 
SAMPLE OR 

JOB NO 

10 
ACTION TAKEN 

1 217-01 Man ag emen t Survey Case Files 

DESCRIPTION: Documents relating to the systematic formal 
r'ev.iew of organrzation al structure or operat i on al procedur 
and accumulated in the o f f i ce conducting the survey ~ ·rth~. 

• .I,,~ po ~ 

office sporrso rt ng a contract for survey se rvi c'es. ~.ndivi 
ual studies an d surveys may range i n scope frori];"a . ". henS1ve review of organlzation and all operat1ng 
to a study of one part1cular procedure, process, or m thod 
of a particular phase of management. Included are d cumen s 
reflecting request or authonzation to conduct the' urvey,
the f i n i sh e d survey report, and actions taken as di rect 
result of the survey. 

DISPOSITION STANDARD: 217-01, Hanagement Case Fi 1 s. 

Agenc1es not converting the data to micr orm: 
a. Office conducting the surveyor of ice sponsoring


the contract: Permanent. Cutoff on c pletion of
 
actions directed.
 

b. Office surveyed: Destroy on c of next
 
comparable survey, or when no longe for
 
reference.
 

Agencies converting all the dat microform under an
 
approved MICRODIS:
 

a. Original documents: roy after verification
 
that the microform meets pre r1bed qual1ty standards and
 
that the microform is an a eptable substitute for the
 
original documents.
 

b. Original m1croform 
(1) Of f ace cond t i.ng the surveyor office
 

sponsoring
 

ilver halide microform set and one
 
diazo or vescular c Permanent. In coordination w1th
 
DAAG-AHR-P, offer icroforms from initial filming to the
 
National Archive upon complet1on of all quality checks.
 
Offer microfil from subsequent f1lmings, as a direct
 

existing series of records already

accessioned ·nto the National Archives, 1n 5 year blocks.
 

Other m1croform coples: Destroy when no
 
longer ne ded for current operations.


(2 Offlce surveyed: Original m1croforms and
 
other croform coples: Destroy on completlon of next
 
compa- ble survey, or when no longer requlred for
 
refe
 

/ 

---------L .~----~--------------------~-------------L-------~---------
115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 

Hev.seo July 1974 
Prescribed by General Services 

Administration 
( I! I",," _ - I' -31';I FPMR (41 CFR) 101-11-1 




