« REQUEST FOR RECORDL _LISPOSITION AUTHORITY - LEAVE BLANK

s

(See Instructions on reverse) JOB NO

TO GENERAL SERVICES ADMINISTRATION,
NATIORAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

NCi- AUu-83-35

DATE HECElVED
1 FROM (AG%Y OR ESTABLISHMENT) / é 8’3

Depar NOTIFI{ATION 10 A€ENCY

ent of the Army

2 MAJOR SUBDY

. : In accordance wythgthe provilions of 44 US C 3303a the disposal re
Office ok the Ad_]utant General quest, includingjanfendmentiy 15 approved except for items thar!may

3 MINOR SUBDIVISIO
Records Man¥gement Division 2
4 NAME OF PERSON WIT\WHOM TO CONFER s TEL EXT

Bert Haggett 325-6044

be stamped “di§po}a! not approved” or “withdrawn’ in columi

P limited Stken

6 CERTIFICATE OF AGENCY REPRESENTATIVE V
| hereby certify that | am ythorized to act for this agency in matters pertalnmg to the di ?A( / ords;
that the records proposed eeded Aor the buSine

r disposal in this Request of _two page(s) are not now

this agency or will not be needed after the retention periods specified.
(] A Request for immeNjate disposal.

sof

[xk B Request for disposa\ after a specified period of time or request for permanent

retention. =

%F CY REPREMENTATIVE E TITLE
OHN HENRY/‘HATCHER, Ph.\. Archivist of the Army

8. DESCRIPTION OF ITEM
(With Inclusive Dd¥es or Retention Penods)

9.
SAMPLE OR

10.
JOB NO ACTION TAKEN

subfunctional category and file

BACKGROUND: The Army has a reqyirement to establish a new

Organizational Effectiveness Prograly, (AR 5-15, dated 1
February, 1982.)

ORGANIZATIONAL EFFECTIVENESS (OE) FILES. (RUBFUNCTIONAL
CATEGORY 242-AR 340-18-2.) These files relade to the
operation of Organizational Effectiveness Offiges through-
out the Army. They provide the means by which %rends in
OE can be determined, OE program effectiveness cdn be
evaluated, and through which OE program managemen®
resource requirements and related OE efforts can be\built.
NOTE: For guidance concerning the confidentiality akd
anonymity of information contained in these records, A
the release thereof, see AR 5-15.

FN 242-01. OE Program Management Files.

DESCRIPTION: Documents relating to the management of the \

OE program. Included are: Policy statements, guidance
and regulatory requirements, review and planning conference
schedules, resource and manpower structures, memorandum

Ly

115-107

for tnnnrﬂ’ results of actions taken on o?an- £ie pvf\b'lnma,

A3 7

STANDARD FORM 115

Revised Apnil, 1975

Prescribed by General Services
Administration

FPMR (41 CFR) 101-114
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Request for Records Disposition Authority — Continuation
[

JOB NO

PAGE OF
2 of 2

7
ITEM NO

8 DESCRIPTION OF ITEM
(With Inclusive Dates or Retention Periods)

9
SAMPLE OR

WNO

10
ACTION TAKEN

DISPOSITION:

ion and attendance at the US Army Organizationg

DISPOSITION:

as well as evaluation effoy

DESCRIPTION:

DISPOSITION:

FN 242-01 con't.
and similar documents.

Destroy in CFA after 3 years.

FN 242-02.

b

DESCRIPTION:

OE Education and Training Files.

Documents relating to the program ¢f instruct
Effective-
ness Center and School (USAOEC&S) and local tyhining deal-
ing with OE. Included are: OECS quota allgfations,
selection standards, applications from indjfiduals or
organizations, notices of acceptance, rejfction or except=-
ion to policy, OE AERB requirements, copfinuing education/
professional development, operational doctrine, training
evaluations and similar documents.

Destroy in CFA aftey/3 years.

FN 242-03. OE Evaluation/Resegfch and Case Files.

#ing to case studies conducted
ts to identify actual or potenti
problem areas and recommepded solutions. Included are:
actions directing that sfudies be undertaken, statements
of work, reports of relets, completed case studies,
research projects and #equirements, annual command sum—
maries, IG reports, QF program evaluations and similar
documents.

DESCRIPTION: Documents rel

FN 242-04. OE Lonsultant Files.

/Documents relating to consulting and methods
. Included are: Requests for consultant
cords of consultant activities, operational

of operatio
services,

[J

Destroy in CFA after 3 years.
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115-203

Four coples, including original, to be submitted to the National Archives

GPO #75 O - 579-387

STANDARD FORM 115-A

Revised July 1974

Prescribed by General Services
Administration

FPMR (41 CFR) 101-114
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(See Instructions on reverse) JOB NO

«
~an

L 4

s - 3 -
N s L P S - -
\ : . L I3

:‘\JI \‘ E. H "y T - - (

TC GENERAL SERVICES ADMINISTRATION,

NATIOKAL ARCHIVES AKD RECORDS SERVICE, WASHINGTORk, OC 20408

DATE RECEIVED
1. F20M (AGENCY OR ESTABLISHMENT) -
e (_//“ ’
Bepartrent of the Arwy
2. MASDR SUBDIVISION
0ffice of the Adjutant General

NOTIFICKTION TO AGcNuY

in accordance wath the provisions of 44 U S € 3203a the dispasaire
ouest mrludmg amendments, 1S apnrcved extest for ;te'"s thay, mas

3 AMINIR SUBDIVISION be stemped “disposa’ not appioved  or ‘wiitd awn” w columa 10
Eecords Mansgewent Divigion
4 MANME OF PERSON WITH WHOM TO CONFER 3 TEL EXT
tte Hagge‘:t ! 325-60M Duate Archivint of the 'ted Stares

!

3 C=ZRT:FICARE OF AGENCY REPRESENTATIVE

| ~ereby Bertify that | am authorized to act for this agency in matters pertaining to the dispesal of the agency’s records;
thzt the re%is proposed for disposal n this Request of __t9© page(s) are not now needed for the business of

th. s agency Ox will not be needed after the retention periods specified.

(1TA Requeﬁor immediate disposal.
L8 Request {disposal after a specified period of time or request for permanent

retention.
S CaTE D SIGNATURE OFM\GENCY REPRESENTATIVE E TITLE
- JOAN HENRY HATCZER, Ph.D. Archivist of the A
7 - . 8 DESCRIPTION CF ITEM 10.
ITEM NC | \(W{th Inclusive Dates or Retention Periods) SIZP»CA);LEOOR ACTION TAKEN
hY
1. BACKGROUKND: The Arnf\bas a requirement to establish 2 new

sub functional category apd file nurber in order to wmanage
the records being crented\en response to the Army's
Organizational Effectiveness Prozram, (AR 5-15, dated 1
February, 1982.) N

Request approval of the fellawi;g dizposition standards:
N\,

N

ORGANIZATIOHAL EFFECTIVECNESS (OF) FILES. (SUBFUNCTIONAL
CATEGORY 242-AR 340-18-2.) These files relate te the
operztion of Organizational Effectivencse Offices throogh-
out the Arry. They provide the rieans by vhlch trends in
OE cen be detervined, OF procram effectivenpss can be
evaluated, and through which OE progrsnm manapement,
rescurge requirereats and related OF efforts cun be built.
NOTE: For guidance concerning the confidentiality and
ancnywity of iwformation contzined in these recordsg, and
the release therecf, see AR 5-15.

FH 242-01. OF Prograr Manageseat Tiles.

DESCRIPTION: Documents relating te the management of the\
OE propram. Included are: Tolicy stateesnts, guidonce
end regulatery requiremente, reviev and planaing conference
schedules, resource and manpover structures, cenorandum

for-record, resuits of sctionstaken-on-svecific—prohlemsy

CLIognT STANDARD FORWM 115

Revised Apr:l, 1975

Prescribed by Genera! Services
Administration

FPMR (41 CFR) 101-114
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juest for Records Disposition Authority—Continuation JOB NO PAZGEOOE 2
9
7. 8 DESCRIPTION OF ITEM : 10,
S ND \ (With Inclusive Dztes or Retention Penods) Sl:hé;LEOOR ACTION TAKEN

FN R42-01 con't.

G RAA

and symilar documents.

DISPOSIEION: Destroy in CFA after 3 years.
FN 242-02.% OE Education and Training Files.

DESCRIPTION: \Documents relating to the program of instruct-
ion and attendance at the US Army Organizational Effective-
iness Center and ‘School (USAOEC&S) and local training deal-
ing with OE. 1Included are: OECS quota allocations,
iselection standards, applications from individuals or
lorganizations, noti€E§ of acceptance, rejection or except-—
lion to policy, OE AERB requirements, continuing education/
iprofessional development, operational doctrine, training
evaluations and similar documents.

. DISPOSITION: Destroy in CRA after 3 years.
FN 242-03. OE Evaluation/R;§éarch and Case Files.

| DESCRIPTION: Documents relatingito case studies conducted
jas well as evaluation efforts to ;gentify actual or potential
problem areas and recommended solutions. Included are:
actions directing that studies be undertaken, statements
of work, reports of results, completeq case studies,
research projects and requirements, anﬁgal command sum—
maries, IG reports, OE program evaluatidns and similar
;documents.

[
{
tDISPOSITION: Destroy in CFA after 3 years.

{FN 242-04. OE Consultant Files.

| DESCRIPTION: Documents relating to consulting %nd methods l

.of operations. Included are: Requests for consyltant ]
services, records of consultant activities, operatjonal |

designs and models, final reports and similar docudents.

!

. DISPOSITION: Destroy in CFA after 3 years.
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<-i.3:2 Four copies incluging onzina: to te submitted to the Nationa! Archives STANDARD FORM 115-A
Revised Ju'y 1974 4
Prescribed by Genere! Services

Administrztion 1
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REQUEST FOR RECORDS DISPOSITION AUTHORITY

LEAVE BLANK
(See Instructions on reverse)

JOB NO

TO GENERAL SERVICES ADMINISTRATION,
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINC™ON

1. FROM AGENCY OR ESTABLISHMENT)

Ge 20433 DATE RECEIVED

NOTIFICATION TO AGENCY
MAJOR SUBDIVISION

In accoé«nce vath the provessons of 44 U SC 23032 the disoosat re
cuest mll 9g dmendmerts, 1S 3p0TLVeS euep' {or ntems 62t me,
be staTrzd ’s;uv not approved T or ‘w.ihdrawn” i co't™n 10

MINOR SUBDIVISION

. NAME C= PERSON W'TH WHOM TO CONFER

Dute Archivst of the Umited Staten

. CERTIFICATE OF AGENCY REPRESENTATIVE

| hereby certify that I am authorized to act for this zgency «n matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Rejuest of page(s) are not now needed for the business of
this agency or will not be needed after the retenticy perizds specified.

[J A Request for immediate disposal.

¥ B Request for dlsposal after a specmad period of time or request for permanent
retention. -

C. DATE D SIGNATURE OF AGENCY REPRESENTATIVE {ETTLE i
|
7. T 8 DESCRIFTICN CF I"EA 9. 10.
ITEM NO (With Inclusive Dates ¢+ Re-en 3n Feriods) S':‘J“C’;ZLEOOR ACTION TAKEN

BACI.GPOUKRD: The Arry has z requirement to estsblish a new
subfunctional category and file nuzber in order to manage

NCI-4(

the records being created in respense to the Army's

-83-38

Organizational EZffectiveness Program,

(AR 515, dated 1

February, 1982.)

S

Request approval of the following disposition standards:

ORGANIZATIONAL EFFECTIVLUESS (0T) FILES. (SUBFUNCTIONAL
" CATEGCTY 242-AR 340-18-2. ) These files relate to the
opera*lon of Orgranizationcl Effectiveness Offices throogh-
out the Army. They provice the mezns by which trends in
OE can be determined, OT progra= effectiveness can be
eveluated, and through which GE prosrem ranagerent,
resouree requirements and relzted oL efforts czn be built!
YNOTE: Tor guidance concerning the c~“f10entia1ity and
anonyrity of iuformation contzirced in these records, and
the release thereof, see AR 5-15.

Fii 242-¢1. CE

LECCFRIPTION:
ool i

Tiles

Program Maaacecant

Docurents relztine tc the manarmement of the
OZ program. Included zre: Pclicr statewerts, ruidence i
and regulatory requirerients, revier znd planning conference
schiedtles, resource and maap ctures, remorandum ]
—for-vecord—resvits—efeeticns—tel ‘-0F~€hec“frc—ﬂrvh%t*S*——

b
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STARDARD FORLK 115
Revised Az . 1675
Prescriced b. General Services
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