
REQUES~ F~R' RE~OR ~SPOSITION AUTHORITY 
(See Instru~ on reverse) 

Nc	 ,-,qu-8~-Z
TO GENERAL SERVICES ADMINISTRATION, 

____ N_AT_IO_N_A_L_A_RC_H_IV_E_S_A_ND __ R_EC_O_R_DS __ SE_R_VI_C_E,_W_A_SH_I_NG_T_O_N,_D_C __ 2_~_O_8 ~DATEn~v~'vl=U 

1 FROM	 (AGENCY OR ESTABLISHMENT) 

2 SUBDIVISION 
In accordance with the provrsrons 01 44 usc 3303a the disposal reThe Adjutant General I s Office quest. Including amendments. IS approved excent for rtems that,may 

3 MINOR SUBDIVISION be stamped "disposa' not approved" or "withdrawn" 10 column 10 

Records ManagementDivision 
4 NAME	 OF PERSON WITH WHOM TO CONFER 5 TEL EXT 

ED LESKO	 325-0313 I-~-l'l 
Dille 

6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authcnzed to act for this agency 10 matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal 10 tlus Request of : 2 page(s) are not now needed for the busmess of 
thrs agency or will not be needed after the retention periods specmed 

o A	 Request for immediate disposal. 

[X]	 B Request for disposal after a specified period of time or request for permanent 
ret ion. 

9.7 B. DESCRIPTION OF ITEM	 10SAMPLE	 ORITEM NO (WIth Inclusive Dates or Retention Periods)	 ACTION TAKENJOB NO 

1. BA.a<rn.OUND: N~ 227-04 - Centralized Background 3File NC-AU-75
Instruction Files. This is a revision of this fa.Lenurrber, 
which involves the title, description, and disposition NN-165-15 
Lnscruccaons, The Army concurs with your appraisal of the 
Centralized B3.ckgroundInstruction Files, as applies to 
Joint 'Iravel Regulations (J'IRs), pointed out in your lett 
22Jul82. These files are arranged l:¥ issuance, in chrono-
logical order. The total volurre to date is approxirrately 
500I and the annual volumeaccumulated is approximately 
20 feet. These files will be offerred to NARSin 5 year 
blocks when20-25 YEarsold. Request;approval of the 
disposition standards as indicated belCM: 

DESCRIPTICN:FN227-04 Centralized Instruction Backgamd iles. 

Informatic:n relating to the preparation, review, and issue 
of regulatlons, merroranduns,circulars, parrphlets, and 
canparable publications. Included are studies, coordinati g 
actians, recorrmendations,concurrences, and sarrd.Larinf tion 
that provide a baS1S for issuance or that cc:ntribute to th 

ccncent; of tIE PMa~~~4~ ~Sl ~1d" 
IJ 'ot Ivll f?-t~ 

STANDARD FORM 115 
ReVISed Apr.!, 1975 
Prescribed by General Services 

Adrmrustranon 
FPMR (41 CFR) 101-t1 4 

115-107 



____________________________r, -J 

,equest 

7. 
ITEM NO 

PAGE OF.fOB NOfor Records Disposition uthority - Continuation -I 
2 Of 2 

9
8 DESCRIPTION OF ITEM SAMPLE OR 10 

(With Inclusive Dates or Retention Periods) JOB NO ACTION TAKEN 

a. Instructlon background lnformat.lon pertalnlng to
 
JOlnt Travel Regulat.lons accumulated by the offlce resp:m

slble for developlng JTRs.
 

DISPOSITION: 

Destroy when no longer needed for current operat.rons , 

b. Instruct10n background lnformat1on accur:1Ulatedby
 
offlces of EQDA and offlceS of major command and major

sub-comnand headquarters, and elements .i.na comba.t zone.
 

DISPOSITION: 

tAgenc1es not convert mq the data to rru.croform, Perrranent
 
cutoff annually or on supersesslon or obsolescence as
 
reference needs requlre.
 

(~.Ar.J.en<C1esconver+ i.nqthe data to mi.croform under an 
approved rru.crrxjraplu.c syst.er.u 

a. Or1g1nal doctments. Destroy after ver1flcat1on
 
that the mlcroforms meet prescrlbed quallty standards and
 
that the rru.croform lS an adequate subst i tucte:mor; the
 
or1g1nal documents.
 

b. One sa.Lver hal ide nu.croform set and one QlaZO
 
or vesacul.ar copy. Permanent.,
 

c. other rru.croformcopa.es, Destroy when no longer

needed for current operatlolls.
 

c. Lnst.r'uct.i.on ruat.er.i.a.L accumulated bybackqround other
 
off1ces.
 

J)ISroSI':'ION: 

Destroy when no longer needed for current operatlons. 

I 

M'CfO-P, /;/1; lv/I! ~ /?S(Jfc-kd 1'1 4 CC (/'I-dt'!11 ~
 

wifll I..f{ C(=R IDj-11. JlJ7, d-.-

115-203 Four copies, Including original. to be submitted to the National Archives STANDARD FORM 115-A 
ReVised July 1974 
Prescnbed by General Services 

Adrrurustranon 
GPO 1975 n - 579-387 FPMR (41 CFR) 101-11 4 

http:rru.croformcopa.es
http:vesacul.ar


,C 9, AR
 

227-05 

227-06 

227-07 

227-08 

~:!7-09 

227-10 

340-18-2 

DucTip/lOn 

Centraiized background instrnction fill's. Documents relating to 
the prepnrntion, review, and Issue of regulations, rnemor an-
durns, clrcul-irs, pamphlets, and comparable pubhcatrons. 
Included m c studu s, ooordmatmg actions, reconunendatrous, 
C01!CUr1'CllC(>S, and srrmlnr documents t hnt provide n basis for 
is su.mco {If t hat cont nbute to the content of the publication. 

Note. This file number is provided for use \\ hen It IS ceo-
nomical and efficient to mamt ain 1'1StJ uction background P,\-
PCI S In a central file \\ rthin a headquurrors. Instruction back-
g ioun d papers may be filed functionally in the appropriate' 
Instruction file" of the office responsible for preparation in hcu 
of using this file number. 

Publishing office background files. Documents accumulated by 
offices responsible for collectrng and publishing material pre-
pared by other offices and included m appropriate functional 
files, Included are copies of articles to be pubhshed in period-
rcals , documents used as a basis fer preparation of special 
orders or other personnel-type orders, items subnutted for 
inclusion m daily, weekly, or monthlv bul1etms, similar data 
collected for lI1C1USlOnIn other Government publicatrons , and 
comparable documents, but not documents required for filmg 
in the prmtmg Job Jacket file. 

Publication manuscript files. Mnnu=cupt C"'Pll"~ of pubhcauons, 
printers' copies of gnlley or pe ge proofs 01 pubhcnt ior-s, dr af'ts 
of pubhcations, and other w orkmg or control dat-i used in the 
pi cpnrutron of publications. 

Illuvtr atlon and drawing files. Bluopi mts, di fl" ings, spcci-
ficatron-, and nrtwoi k used in pi eparmg rllustratrons for 
pubhcntrous. 

Photogruphic negative files. Oi igmnl baSIC photcgi nphic ncga-
t iv F of matcrr.il used in prcpnr ruon 01 illustrnt ion= for pub-
he at ions and duphcutes of photogr aphic negatives of artwork 
u=t d for illuxtt ating publrcations. 

Copyrrgh! authorization files. Documents authorizmg the use of 
copyright material, such ns lotte) 5 and agreomcnts from pub-
hshcis, author", or copyright owners. 

Sole. 'Yhen the related insti uetron file is scheduled for per-
manent reteutron, these documents mav be filed wlth and 
classified as instruction files. 

Dir cctrve s development and editing tiles. Documents rclatrng to 
th(' nnjn ov cmr nt and dev eloprucnt. of Army direct.vcs through 
(Cht.J'~, ch:mgwi!", .u-d rcwrit ing of fil~t drafts. Included ai c 
r'::o'lv,h for wrrt er-odrt or sr-: \ ICC, copir ~ of fir 'it and final 
di ~'ft rnnnu=cr ipt= note-s r-nd memorandums fOI record per-
t:\.l,mg to confc-r-ucr s with the uuthot , coo-dinatton, and lC-

51::: r("!J. C('Pl"" of rclntvd COl respondcnco , :>nr! a prmt cd copy 
of the' hasrc dn cctrvo aud each ehungo thereto, 

Note. Document-, mrunt r mcrl bv proponent (lfPee'i ';\111 be 
fil,:'l w ith rcl.ircd records documcntmg the prep.'!:ltJ(m of the 
dn cct.ve. 

15 September 1978 .. 
l 

Dlep03dlOT' 

Office'> of HQDA and offices of major 
command and Il1aJOl subcommand 
heudquni tors and dement') 111 a com-
bat zone or dcsignnt ed :I~a combat 
support clement. Jll •• combat zone: 
Pct mnnent , 

Other offices. Dcstr oy "hell superseded, 
obsolete, 01 no longer needed fur 
Iefercncc. 

Destroy after 1 ye.u eru licr destruction 
is authorrzed. ! 

r, 

Destroy on printing of publicution 

Destroy on printing of the pubhcntron, 
except that dl.\\\ lllg" pert aining to t
nrnmunition components and artwork /
which hos contrnumg usefulness will 
be retained until no longer needed f 

Destroy OIl revision 01 obsolescence of L 

lthe related pubhcation, except thn t 

\
I 

ncgatrve« having cout mumg useful-
ness in the puuhcations functions
 
may be retained until they hnv e
 t
served that purpose, 

I. 
Desti ov after .3G yc.n s. Retain III 

CFA or RHA 

Office respon=iblo for edit ing, develop, 
ment, uud imp, ovemcnt: Destroy on 
1(,\ i-rrm Cot obsolc-ccucc of the J vl.itcd 
directive. 

r 
t.. , 

ITAGO 328A 

I 
I 

http:matcrr.il



