
REQUEST FOR RECORD~ ......ISPOSITION AUTHO~UTY • LEAVE BLA.NK
 

(See Instructions on reverse),
 JOB	 NO 

~	 C \ -R o-~ ~ - 10 
TO	 GENERAL SERVICES ADMINISTRATION, 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 
1 FROM	 (AGENCY OR ESTABLISHMENT) 

artrrent of the 
2 MAJOR	 SUBDIVISION 

Office 

5 TEL EXT 

I hereby certify ff t I am authonzed to act for this agency In matters pertaining t the disposal of the agency's records; 
that the records posed for disposal In this Request of 3 page(s) are not now needed for the busmess of 
this agency or will n be needed after the retention periods specmed 

o	 A Request for mmediate disposal. 

GlB	 Request for d posal after a specified period of time or request for permanent 
retention. 

9.7.	 10.SAMPLE-ORITEM	 NO ACTION TAKENJOB	 NO . 

1	 Corrmittee files. (File I\urrber _01-05, in each comron
 
rrnssion area of the 200 through 1500 series flle nurrbers.


\ 
BAO<GROlND:The Office of the Cbrrptroller of the Anl¥ is NN-166- 04 
presently cnnverting dOCLlITEI1~\thatare filed mder m 
201-05 Committee files to microE~rm under MJ:CRODIS5086. 
other Arnw elerrents of HQDA,MAm~ and SUBM\cavIwill lik 
ly request authority to cnnvert OOG:UmeI1ts 01-05under
 
Committee files to microform in the ~uture. Under the
 
provisions of Subpart 101-11. 506-1, ll>~, request; author-
ization to di.spose of the origmal records after they
 
have been converted to mi.croform, Furth'e request, approv
 
of the disposition standard on the attache pages for this
 
file nurrber. The proposed di.sposa tion stan rd provides
 
for both the original records and microforrrs. If this
 
di.spos.i.tn.on standard is approved, we will publl h it In
 
AR 340-18. The records descnbed en this form 11 be
 
rrti crofii Irred In accordance with the standards set rth
 
In Subpart FPJ.VlR..
101-11. 506-3, am 'inst:ll!tC"ted---ttr-a~H'Ell8ftoe 
with s,mpar L 101...11.,07 ...2>. 

Permanent records will be offered
 
called for in NCl-AU...8l..5.
 

STANDARD FORM 115 
Revr se d Apr.!, 1975 
Prescnbed by General Services 

Administration 
FPMR (41 CFR) 101-114 

115-107 

http:101...11
http:di.spos.i.tn.on

