
REQUEST FOR RECORD~ .JISPOSITION AUTHORITY·, (See Instructions on reverse) JOB	 NO 

TO	 GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

1 FRO 

General's Of ice 
3 MINOR SUBDIVISION 

Records Ma ement Division 
4 NAME OF PERSON WITH WHOM TO CONFER	 5 TEL EXT 

Cllff Jones	 325-0 13 
6, CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authonzed to act for this agency in matters pertainmg to the disposal of the agency's records;
that the records proposed for disposal In this Request of 3 page(s) are not now needed for the busmess of 
this agency or will not be needed after the retention periods specified. 

equest for Immediate disposal. 

IX] equest for disposal after a specified period of time or request for permanent 
re ntion. 

Archlvist of the Arm 
7 8 DESCRIPTION OF ITEM 9 10. 

ITEM NO (WIth lnclusrve Dates or Retenllon Pen ocs) SAMPLE· OR ACTION TAKEN 
JOB	 NO 

1 210-10 '~ng budget files. 

BACKGROUND: T~~Office of the Comptroller of NC-AU- 5-19the Army is prese~tly converting documents that
 
are filed under FN~lO-lO Operating budget files
 
to ffilcroformunder Mr RODIS 5086. Other Army

preparing offices of g eral and special opera-
tlng agencies and other reparing offices will
 
likely request authorlty convert documents
 
under the same flle number 0 microform in the
 
future. Under the provision of Subpart 101-11.
 
506-1, FPMR, request authoriza ion to dispose of
 
the origlnal records after they ave been con-
verted to microform. Further req est approval

of the disposition standard on the ttached pages

for thlS file number. The proposed isposition

standard provides for both the orlgin records
 
and mlcroforms. If this disposition s~ ndard is
 
approved, we will publish it in AR 340-1 The
 
records described on this form will
 
ed in accordance with the standards
 

Subpart 101-11.506-3, FPMR. W j~~ 

STANDARD FORM 115 
Revr s ed Aprrl. 1975 
Prescnbed by General Services 

AdminIstratIon 
FPMR (41 CFR) 101-11 4 

115-107 



Request for Records Disposition Authorlty- Continuation I JOB NO PAGE OF 

7 
ITEM NO 

• DESCRIPTION OF ITEM 
(W,th tncrus.ve Dates or Retenllon Periods) 

9 
SAMPLE OR 

JOB NO 
10 

ACTION TAKEN 

1 210-10 Operat1ng budget files. 

DESCRIPTION: Documents relat1ng to the prepara-
t10n and submiss10n of budget est1mates and 
Command Operating Budgets (COB). Lower order 
est1mates and COBs are progress1vely 1ncorporated
1nto h1gher order estimates and COBs. The f1nal 
1ncorporat1ons (accomplished by general and spe-
c1al operat1ng agenc1es rece1ving program and 
budget gU1dance d1rect from DA) are forwarded to 
DA for staff use 1n prepar1ng and defend1ng the 
Army Budget, the Pres1dent's Budget, and appor-
t10nment requests. Included are Command Budget
Est1mates (formerly Commander's Statement and 
Budget Summary); draft and final COBs (formerly
Operat1ng Program and Budget); Mil1tary Ass1stanc~ 
Program Operating budgets and comparable budgets
and budget est1mates; m1nutes of program budget
adv1sory comm1ttees; and related 1nformat1on. 

a. Preparing offices of general and spec1al
operat1ng agenc1es.

(1) Agency w1de estimates, COBs, and re-
lated 1nformat1on. 

DISPOSITION: 

Off1ces not convert1ng the 1nformat1on to m1cro-
form: Permanent. Cut off at end of target FY. 

Off1ces converting the informat1on to m1croform 
under an approved m1crograph1c system: 

a. Or1g1nal documents: Destroy after ver1f1-
cat10n that the m1croform 1S an acceptable sub-
st1tute for the or1g1nal documents. 

b. Microforms: 

(1) One silver-halide microform set 
diazo or ves1cular copy: Permanent. Cut 
end of target FY. 

(2) Other microform copies: Destroy
no longer needed for current operations. 

DESCRIPTION: 

and one 
off at 

when 

and 
(2) Copies of lower 

related information. 
order COBs, estimates, 

115-203 Four cop"a, Including original, to be IUbmlttecl to the Natlon.1 Archlv •• STANDARD FORM 115-1. 
Rev,sed July 1974 
Prescnbed by General Services 

Admln,strat,on 
GPO 197~ 0 - 57~.387 FPMR (41 CFR) 101-11 4 



\:
 
Request 

7 
ITEM NO 

for Records DispOSition Authority- Continuation 

8 DESCRIPTION OF ITEM 
(WIth tnctusive Dates or RetentIon Periods) 

1 JOB NO 

9 
SAMPLE OR 

JOB NO 

PAGE OF 

10 
ACTION TAKEN 

1 DISPOSITION: 

Destroy 1 year 

DESCRIPTION: 

after end of the the target FY. 

b. Other preparing offlces. 
(1) Final publlshed COBs. 

DISPOSITION: 

Permament. Offlces converting the lnformatlon 
to mlcroform under an approved mlcrographic
system will apply the dlSposltion lnstructlons 
ln a. and b. above. 

DESCRIPTION: 

(2) Other 

DISPOSITION: 

records. 

Destroy after 

DESCRIPTION: 

-3 years 

c. Other offlces. 

DISPOSITION: 

Destroy at the end of the target FY. 

115-203 Four cop"., Including original, to be .ubmltted to the National Arelll".. STANDARD FORM 115-1. 
RevIsed July 1974 
Prescnbed by General ServIces 

AdmInistratIon 
GPO 197~ () - 579-387 FPMR (41 CFR) 101-114 


