
REQUEST FOR RECORDS DISPOSITION AUTHORITY 
(See Instructions on reverse) 

To GENERAL SERVICES ADMINISTRATION 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

LEAVE BLANK 

l FROM (Agency or establishment) NOTIFICATION TO AGENCY 
Department of the Anny 

=--:-;-;:--:=:;----::;-:--=-=-:-:-;:-;:::-=:-:--------------------------I In accordance with the provIsIons of 44 USC 3303a 
2 MAJOR SUBDIVISION the disposal request, 1nclud1ng amendments, Is approved 

The Adjutant General Center except for items that may be marked "d1spos1t1on not 
:=--;c;--;-;c-;-=;:c--,:-,-;-;::,-=-:-:=~:-:-------------------------1 approved" or "withdrawn" In column 10 If no records 
3 MINOR SUBDIVISION are proposed for disposal, the signature of the Arch1v1st IS 

Records Management Di vision not required 

4 NAME OF PERSON WITH WHOM TO CONFER 

Jean Carson 

6 CERTIFICATE OF AGENCY REPRESENTATIVE 

5 TELEPHONE EXT DATE 

325-0440 

I hereby certify that I am authorized to act for this agency In matters pertaining to the disposal of the agency's records, 
that the records proposed for disposal In this Request of 1 page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods spec1f1ed, and that written concurrence from the General 
Accounting Office, 1f required under the provIsIons of Title 8 of the GAO Manual for Guidance of Federal Agencies, Is 
attached 

A GAO concurrence D 1s attached, or [i] Is unnecessary 

B DATE 

4 Apr 85 

7 
ITEM 
NO 

D TITLE CVREeRES~ 
JOHN HENRY HATCHER, PhD 
Anny Records Manager 

8 DESCRIPTION OF ITEM 
(With lncluswe Dates or Retention Periods) 

FoodAR 340-18 (APP "J") 
F.N. 928-01 (Commercia16 Establishment Reporting Files) 
Documents relating to sanitary inspections of commercial 
establishments engaged in the processing, handling, and 
storage of food products. Included are reports indicating 
the source of raw products, processing facilities, ventila­
tion, water supply, disposal of waste, cleaning, insect con­
trol, refrigeration, and determinations of the sanitary 
qualifications of the establishment, correspondence with 
individuaL vendors and/or commercial food establishments 
relating to the reports, and similar or related documents. 

PROPOSED DISPOSITION: 
a. Office perfonning Anny-wide responsibility: Destroy 

after 15 years in CFA. 
b. Other offices: Destroy in CFA 5 years after date 

sanitary inspection was conducted, or 1 year after the 
establishment has been removed from the list of sanitarily 
approved sources; whichever is first. 

JUSTIFICATION: Disposition instructions have been updated 
to extend the retention time period from 5 to 15 years. Five 
year maintenance of sanitary inspection reports of commercial 
food establishments does not provide adequate quality history 
upon which to base infonnation to the Defense Personnel Supply 
Center for the purpose of awarding future contracts. 

9 GAS OR 
SUPERSEDED 

JOB 
CITATION 

10 ACTION 
TAKEN 

(NARSUSE 
ONLY) 

115-108 ~ ~ ~ Al /II fVl ~ NSN 7540-00-634-4064 

,&~ 7'~ r/.-z11rs- A..r"'hz 

STANDARD FORM 115 (REV 8-83) 
Prescribed by GSA 
FPMR (41 CFR) 101-11 4 




