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.... ~.' REQUESTFOR RECORO_SPOSITION AUTHORI~ • LEAVE BLANK 

. • (See Instructions on reverse) . JOB NO 

NCl-24-79-1 
TO: GENERAL SERVICES ADMINISTRATION,
 

__ "_AT_IO_N_A_L _A_RC_H_IV_E_S_A_N_D_R_E_CO_R_D_S _S_ER_V_IC_E_, _\'I_AS_H_IN_G_T_m_~,_D_C_2_04_0_8 __ -1 DATE RECEIVED
 

1. FROM (AGENCY OR ESTABLISHMENT) 

Department of the Na 
2. MAJOR SUBDIVISION 

3. MINOR SUBDIVISION 

4. NAME OF PERSON WITH WHOM TO CONFER	 5. TEL. EXT. 8-278-7248 
314-268-7248 

D B Request for disposal after a specified period of time
 
retenti
 

E. TITLE 

9.7. 8. DESCRIPTION OF ITEM	 10.SAMPLE ORITEM	 NO (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO. 

This SF 115 is submitted as a one-time disposal request to 
provide for the destruction of records currently housed in 
the National Personnel Records Center, Civilian Personnel 
Records. It is not applicable to similar records current-
ly created and/or located elsewhere. 

1.	 Fiscal Folders, ca. 1940-70, approximately 896 cu. ft.
 
Arranged by year of separation, thereunder, alphabetically

by name of individual employee, or, on occasion, by em-
ployee number.
 

Often referred to as "pay folders", these are files main-
tained on individual civilian employees by payrolling of-
fices. They contain such records as leave and time and 
attendance records (Forms 206 or equivalent); duplicate
copies of records of individual retirement deductions 
(SF 2806 or equivalent); duplicate copies of reports of 
personnel action (SF 50 or equivalent); records of in-
dividual retirement deductions and income (Forms 205)
which served as input to the SF 2806; individual e~ings
records (Form 477 or equivalent); and other routi~ cor-
respondence relating to payrolling matters. / 

Destroy immediately upon approval of this,schedule. 

STANDARD FORM 115 
Revised April, 1975 
Prescribed by General Services 

Administration 
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